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PECIIYBJIMKA KPBIM
CAKCKHNH PAMOH
OXOTHUKOBCKUWM CEJbCKUU COBET
____3acenanue | co3piBa
PEILIEHUE
« » 2019 rox ¢.OXO0THHKOBO Ne

00 yrBep:xknennu Ionoxenus o Iopsake
03HAKOMJICHMS I10JIb30BaTe el MHpopManen

¢ uH(gopManuei 0 1eATeTbHOCTH OPraHOB
MECTHOI'0 CaMOYIIPaBJIeHUsI MyHUIHMIIAJIBHOTO
o0pa3oBaHusi OXOTHHKOBCKOE CeJIbCKOE MOCeJIeHUE
Caxckoro paiiona Pecnyosiuku Kpbim,

B 3AHMMAaeMbIX MMM ITOMEIIEeHUAX

B cootBeTcTBUM ¢ DenepanibHBIM 3aKkoHOM OT 9 deBpansa 2009 roma Ne 8-D3
«O0 obecneueHun nocTyna K UHPOPMALMHU O JEATEIBHOCTH TOCYIAPCTBEHHBIX
OpraHOB W OpPraHOB MECTHOIO CaMOYIIPaBJIEHUS», PYKOBOJACTBYSICh YCTaBOM
MyHUIIMIAIBHOTO 00pa3oBaHusi OXOTHUKOBCKOE cCelbCckoe mocesneHne (CakCcKoro
paiiona Pecniyonuku Kpbim:

CEJIBCKMI1 COBET PELINII:

1. VYrBepmure Ilonoxenne o Ilopsake O3HAKOMIIEHWH — IOJb30BATENEH
uHpopmaneit ¢  uHbopmalMeil 0  ACATENBHOCTHM  OPraHoB  MECTHOIO
CaMOYIPaBJICHUs] MYHHUIIMOAIBHOTO o0pa3oBaHusi (OXOTHHUKOBCKOE CEJIbCKOE
noceneHue Cakckoro paiiona PecnyOnuku KpbiM, B 3aHHMaeMblX HMU
NOMEUICHUSIX (TpujaraeTcs).

2. Hacrosimee pemenne oOHapomoBaTh Ha  MHGOPMAIIMOHHOM  CTEHIE
OXOTHUKOBCKOTO cenbckoro coBeta Cakckoro paiiona PecmyOnuka Kpeim 110
anpecy: Pecnyonuka Kpeim, Cakckuii paitoH, ¢.OxoTHUKOBO, yi. FOOuneitHas, 5,
Ha Iloprane IlpaButennctBa Pecnyomuku Kpeim: http://rk.gov.ru B pasnene
MyHUITUTIATIbHBIE 00pa3oBanmsi, moapasznen — CakcKkuii pailoH, MyHHITUNATbHBIC
oOpazoBanus Cakckoro paifoHa — OXOTHHKOBCKOE CEJIbCKOE IOCEJeHHEe U Ha
opuimanbHOM caiite agMuHUCTpanuu OXOTHHKOBCKOTO CEIBCKOTO MOCEICHUS
(oxoTHHKOBO-aIM. D).

3. Hacrosiiee perienre BCTyIaeT B CUITY CO JHSI €r0 0OHAPOOBaHUS.

[Ipencenarens OXOTHUKOBCKOTO
CEJIbCKOI0 COBETa — IIaBa aIMUHUCTPALAN
OXOTHHUKOBCKOI'O CEJILCKOI'O IMOCEICHHUS T.B. IHomuuyk
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YTBEPXJIEHO
pElICHUEM __ 3ace/laHus
OXOTHUKOBCKOI'O CEJIBCKOTO
coBeta Cakckoro paifona
PecnyOnuku Kpeim
oT Ne

HHOJIOKEHHUE
O MMOPSAJIKE O3HAKOMJIEHUSA MOJIb3OBATEJIEd HH®OPMAIIUMEN
C UH®OPMAIIMEN O JEATEJIBHOCTU OPTAHOB MECTHOI'O
CAMOYITPABJIEHUA MYHULUITAJIBHOI'O OBPA3OBAHUSA
OXOTHHUKOBCKOI'O CEJIBCKOI'O ITOCEJIEHUA CAKCKOI'O
PAMOHA PECITYBJIHMKHU KPbIM, HAXOASIIENACA B 3AHUMAEMBIX
MU IOMEHIIEHUAX.

1. Hacrosmee [lonoxkeHue ompenenseT MOPSIOK TOCTyIa IOJb30BaTeNen
uHpopmanyerr K  uHpOpMAlMM O  JEATEIBHOCTH  OPraHOB  MECTHOTO
CaMOYIIPaBJICHUs] MYHUIUIAIBHOTO 00pa3oBaHus (OXOTHHUKOBCKOE CEJIbCKOE
nocenenue Cakckoro paiiona PecnyOnuku KpbiM, B 3aHHMaeMblX HMU
IIOMEILECHHUSX.

2. B mynunumnansHoM oOpazoBaHud OXOTHMKOBCKOE CEIBCKOE MOCEICHHE
Cakckoro paiiona Pecnybmuku  KpbiM, monbs3oBatensiMm — uH(opmarmei
o0ecrneunBaeTcsi BO3MOXKHOCTh O3HAKOMJICHHSI ¢ MH(OpManuend o JIesTeIbHOCTH
CJIEIYIOIIMX OPraHOB MECTHOI'O CAMOYIPABICHUS MYHHUIMIAIBHOIO OOpa30BaHUS
OXOTHUKOBCKOE cesibckoe nocesienne Cakckoro paitona Pecnyonuku Kpeim (nanee
— OpraHbl MECTHOTO CAMOYIIPABICHHS) B 3aHMMACMBIX UMM TOMCIICHIUSX:

1)  mpeacTaBUTENBHOTO  OpraHa  MYHULMIAIBHOTO  0Opa3oBaHUs
(OXOTHMKOBCKMI  CEIbCKHMH COBET) (majlee — COBeTa MYHHUIIMIAIBHOTO
oOpa3zoBaHus);

2) maBbl MyHHIIUTIATBHOTO 0OpazoBanus [Ipencenarens OXOTHUKOBCKOTO
CEJILCKOTO COBETAa- IV1aBa aAMUHUCTpauuu OXOTHHKOBCKOTO CEJILCKOTO MOCEIEHUS
(manee — [1aBa MyHHIHTIATBHOTO 0OPa30BaHIs) ]

3) aaMUHUCTpAIMM MYHUIMMAIBHOTO oOpa3zoBaHus (OXOTHHUKOBCKOTO
CEJILCKOTO TToceieHus (aee — AJMUHUCTpAIHS MYHUIIMITAIIBHOTO 00pa30BaHus);

3. OsunakomiieHHE TIONb30Bareneld uHpopmarmein ¢  uHbOpMammer o
JEATEIBHOCTH  OPraHOB  MECTHOTO  CAaMOYIpPaBJIEHUS  OCYIIECTBISETCS B
MOMEIIEHUSAX, 3aHUMAEMbIX OpraHaMl MECTHOTO CaMOyIpaBJiICHHUS, CTPYKTYPHBIM
NOJIpa3JeICHUEM COOTBETCTBYIOLIETO OpraHa MECTHOIO CaMOYIpaBJEHUS,
YIOJHOMOYEHHBIM  PYKOBOJAMTEJIEM  COOTBETCTBYIOIIETO OpraHa  MECTHOTO
caMoyIpaBiIeHHs (Jjajee — JUI0, OTBETCTBEHHOE 32 03HAKOMIICHHUE).

! HepequL OpraHoB MECTHOI'o CaMOyIpaBJICHUA, HpC,HYCMOTpCHHBIﬁ ITYHKTOM 2 HOJ’IO)KCHI/ISI, SABIIACTCA
MNPpUMEPHBIM W MOAJICIKUT YTOUHCHHUIO C YUCTOM 0ocoOeHHOCTEH CTPYKTYPbl OpPraHOB MECTHOT'O CaMOYIIpaBJICHUS
KOHKPETHOTO MYHUITUTIAJIBHOTO 06pa30BaHI/I$I, a TaKXXC BO3MOKHOCTH U I.leJ'[eCOO6pa3HOCTI/I obecreyeHus JA0CTyna K
I/IH(i)OpMaIII/II/I 0 ACATCIbHOCTH KOHKPETHBIX OPraHOB MECTHOT'O CaMOYIIPABJICHUSA B 3aHUMACMbIX UMHU TOMCIICHHUAX.



4. He mpowm3BOmUTCS O3HAKOMIIGHHWE TIOJb30BaTeNe WHGOpMALUEH C
uHdopMalel o JIeATeIbHOCTM OpPraHOB MECTHOTO CaMOYIIpaBJiCHHUS B
OTHOLLICHHH:

1) wuHbOpMAaIMKM, OTHECEHHOW B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit deneparyy K rocylapcTBEHHON TaliHe, a Takke MH(popManuein s
CJIy>k€OHOTO TI0JIb30BaHUS;

2) uH(DopMaIme, comepikalliei nepCoHaIbHbIC JaHHBIC (32 MCKIIOYCHHEM
MEPCOHABHBIX IAHHBIX PYKOBOAMUTENEH OPraHOB MECTHOTO CAMOYTIPABIICHMUS).

5. Opranbl MECTHOTO CaMOYyNpaBICHUS B 3aHUMAEMbIX MMM IOMEHIECHUSIX
00ecIeunBaroT B TOPSJIKE U CPOKH, TIPETyCMOTPEHHbBIE HacTosM [lomoxkeHuem,
WHBIMU TIPABOBBIMH aKTaMHU MYHHITUTIATHFHOTO 00pa30BaHMS

1) o3HakoMieHWE TONB30Bareneld wWHpopManuend ¢ uHbOpPMAIUEeH O
JIEATCIBHOCTH OpPraHOB MECTHOTO CaMOyMNpaBJ€HUsS B 3aHUMaeMbIX HUMHU
MOMEIIIEHUSX B YCTHOU (popme;

2) o3HaKOMJICHHE TMOJb30Baresied uHpopManuend ¢ JOKYMEHTHPOBAHHOM
uHdOpMaIeil 0 AeSITEIIBHOCTH OPraHOB MECTHOTO CaMOYITPaBJICHUS, BKIIFOUEHHOMN
B (¢oHa oOmenoctynHo WHGOpPMAIUU O JEITEIBHOCTH OPTraHOB MECTHOTO
camoymnpaBienuss  (mamee —  QoHa), cPOPMUPOBaHHBIM B  TMOPSIKE,
MPEAYCMOTPEHHOM MpuiiokeHneM | k HacTosimemy [lomoxxenust;

3) o3HaKoMJIEHHE IIOJIb30BaTesied HH(pOpMaIMeld ¢ JTOKYMEHTHPOBAHHOU
uHpopMalieil 0 JeSITeNIbHOCTH OPraHOB MECTHOIO CaMOYIIpaBJICHUS, HE
BKJIIOYEHHOU B (DOHI.

['mara 2. I[opsiiok o3HaKOMIICHHSI TI0JIb30BaTeNneil nudopmarmei ¢ uadopmarueit o
JEATEeIbHOCTH OPraHOB MECTHOT'O CaMOYTPABJICHUS B YCTHOU (popme

6. Mudopmanrio o AESITENTbHOCTH OpraHa MECTHOIO CaMOYIPABJICHUS B
ycTHOM (opme momnbp30oBaTeNlb MHGpOpMaIlMel BIpaBe OECIIATHO TMOJYYUTh IMPHU
OOpallleHu! HEMOCPEICTBEHHO B OpPraH MECTHOTO CaMOYIPaBJICHUS K JIUILY,
OTBETCTBEHHOMY 3a O3HaKOMJIEHHME, B pabouee BpeMs B COOTBETCTBHHM C
IPABOBBIMU AaKTaMHM COOTBETCTBYIOILLEIO OpraHa MECTHOIO CaMOYIpaBJICHHUS,
OTIPENETAIOUIMMHI PEXUM pabOThl YKa3aHHOTO OpraHa M (WJIH) €ro CTPYKTYPHBIX
MOAPA3ACTICHHM.

7. YctHOE mH(popMUpOBaHUE TOJIb30BaTENCH MHPOpMaLIME O NeITeTbHOCTH
OpPraHOB MECTHOTO CaMOYIIPABJICHHUS MPOUCXOIUT B TOPSAIKE OUEPETHOCTH WX
oOpaIleHus K JIUIY, OTBETCTBEHHOMY 33 03HAKOMJICHHE.

8. YctHOoe nHpOpMHUpOBaHHE MONIB30BaTENCH HHPOpPMaLIEH O ACSITETLHOCTH
OpPraHOB MECTHOTO CaMOYIIPaBJICHUs OCYIIECTBISIETCS HE TMo3mHee ueM uepe3 10
MUHYT C MOMEHTa OOpallleHus T[osb3oBareneldl uHdopManuen K JHILY,
OTBETCTBEHHOMY 3a O3HAKOMJICHUE.

9. B ciydae, ecnu monib3oBarento nH(popmaruein Heodxonruma nHGopmarus
O JIeATEIBbHOCTH OpraHa MECTHOTO CaMOYIPaBJIEHUS, KOTOpasi OTCYTCTBYET Y JIMIIA,
OTBETCTBEHHOTO 3a 03HAKOMJICHHE, YKa3aHHOE JIULO 00s13aHO MPOUH(DOPMHUPOBATH
nonp3oBarenss uHpopManueil 00 UWHBIX (opMax MOIYYEHHS HEOOXOAMMOMN
uHGOpPMAINH O AEITEILHOCTH OPraHOB MECTHOTO CaMOYIIPABICHUSI.



10. B cnyuae, ecnu o6beM MHPOpPMAIMK O AEATEIBHOCTA OpraHa MECTHOTO
caMOyTIpaBJICHUs, HEOOXOAMMOM IOJIb30BaTeN0 WH(pOpMaIueil, He MOXeT OBITh
cooOIIeH TMob30BaTeNi0 HMHpOpMalnmelr B yCTHOW (opMe B TEUCHHE CpPOKa,
IIPETYyCMOTPEHHOTO MyHKTOM 8 HacTosmero [lonoxkenus, TUo, OTBETCTBEHHOE 32
O3HAKOMJICHHE, BMECTO MPEIOCTaBICHUs WHPOPMAIMU O ACSITEILHOCTH OpraHa
MECTHOTO CaMOYIpaBJIeHUSI B YCTHOH (opMe TpemiaraeT TOJIb30BATEIIO
nHpopManMell MoayduTh YKa3zaHHYH HHGopmaiyio B uHOM (opme (B dopme
KOTIUM COOTBETCTBYIOILIETO JOKYMEHTa, B TOM YHCIIE C HCIOIb30BaHHEM (hoHmIa)
anbo MmyTeM HampaBleHHUA 3ampoca HH(POpMaLUd B OpPraH MECTHOTO
CaMOyTIPaBJICHHUS.

I'maga 3. [lopsamok o3HaKOMIIEHUS TTONB30BaTeNneii HHPpopMalen
C TOKYMEHTUPOBAHHOW MH(OpMAaIUE O 1eATeIbHOCTH OPraHOB
MECTHOTO CaMOYTPaBJICHUs, BKIOUEHHOU B (hOHA

11. OsnakomieHue Tmosib30BaTesied UHGpoOpManuel ¢ JOKyMEHTamH,

BKJIFOUYEHHBIMU B COCTaB ()OHJ1a, OCYLIECTBISIETCS] TOCPEACTBOM CaMOCTOSATEIbHON
paboThl mosb30BaTeNd MHPOpMALUEH ¢ (YHKUMOHUPYIOIIUM B aBTOMAaTHY€CKOM
peXUMe MpOrpaMMHO-allapaTHbIM  KOMIUIEKCOM, IpEAHAa3HAYEHHBIM IS
BOCIIPOM3BEJCHUS Ha 3KpaHe W (WUJIM) 3BYKOBOI'O BOCIIPOM3BEACHHS JOKYMEHTOB,
BKJIIOUEHHBIX B cocTaB (DOHAA, a TaKXKEe COXPAHEHHS KOMHUHA YyKa3aHHBIX
JIOKyMEHTOB Ha KOMIIBIOTEPHOE HAKOMUTEIbHOE YCTPOMCTBO IOJIB30BATENS
uH(popmalyei 1 (Uin) uX OTHPABKU Ha aJpec IEKTPOHHOUN MOYTHI (Aaee — MyHKT
MOAKIIOYEHUS K QOHAY).
12. B wmensix oO3HaKOMJIEHUs IOJib3oBarened uHGOpMaLKMell ¢ JTOKyMEHTamu,
BKJIIOUEHHBIMU B cocTaB (oHAA, Ha OQPUIMATBHOM CaliTe MYHHUIMIAIBHOTO
oOpaszoBanus OXOTHUKOBCKOE celibckoe nocenenue Cakckoro paiiona PecryOnvku
KpsiMm, Ha [Toprane [IpaBurensctBa Pecriyonmuku Kpeim: http://rk.gov.ru B pasnene
MYHULIMIIAJbHbIE OOpa3oBaHus, noapasaen — Cakckuil pailoH, MyHHMIIMIIAJIbHBIE
oOpazoBanusa Cakckoro pailoHa — OXOTHMKOBCKOE CEJbCKOE IMOCEJIEHHE U Ha
opunmansHOM caiite agMUHUCTpauuud OXOTHUKOBCKOTO CEIBCKOTO IOCEICHUS
(oxoTHUKOBO-a/IM.pO).

13. Jloctyn nonb3oBareneit nHGopMalen K JOKyMEHTaM, BKJIFOUEHHBIM B COCTAaB
dbonga, cnocobamu, MNPeaTyCMOTPEHHBIMU NyHKTamu 11 w 12 HacrosIiero
[Tonoxxenust, ocyiiecTBiseTcs: OeCIiaTHoO.

I'maBa 4. ITopsaok 03HaKOMIICHHSI MTOJIb30BaTeNe HHPopMmauen
C IOKYMEHTUPOBAHHON MH(}OpMaIIMeil 0 JesTeTbHOCTH OPTaHOB
MECTHOTO CaMOYTPaBJICHUs, HE BKIIIOUCHHON B (DOH]T

14. B nopsinke, yCTaHOBIGHHOM HACTOSIIEH TIIaBOM, MOJIb30BaTeNh WH(MOpPMAIIHEH
BIIPABE O3HAKOMUTHLCSA C JOKYMEHTHPOBAHHOW WH(MOpPMAIMe O IesSTeIbHOCTH
OpraHa MECTHOTO CaMOYIpPAaBJIE€HUS, HE BKIIOYEHHOW B (oHA, HHPOpMaLUEH,
KOoTOpasi B cooTBeTCTBUU ¢ myHKTamu 9-10 mactosmiero [lomokeHuss HE MOXeT
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ObITh cooOIIeHa B YCTHOM (hopMme, a Takxke B ciydae BpemMeHHOU (Oomee 1 yaca
MOJ/IPsIJT) HePabOTOCTIOCOOHOCTH MYHKTA MOAKIIOUEHUS K (DOH/TY.

O3HakoMJIEHHE C JIOKYMEHTUPOBAHHOW HHGpOpMalued o JAesTeIbHOCTH
opraHa MECTHOTO CaMOYMPABIICHUS OCYIIECTBISETCS MyTeM OOpalleHHs K JIHILY,
OTBETCTBEHHOMY 3a O3HAaKOMJICHHE, C TMHCHbMEHHBIM 3asBICHHEM Ha UM
PYKOBOJMTENSI OpraHa MECTHOTO CaMOYMNpAaBICHUS O TMPEIOCTaBICHUN IS
O3HAKOMJICHHUS C KOMHEHW JOKyMEHTa, colepxkalie nHpopmManuio o 1eaTelIbHOCTH
OopraHa MECTHOTO CaMOYIIpaBJIeHHUs (J1ajiee — 3asiBIICHUE).

15. B 3asiBNeHUN yKa3bIBAIOTCS:

1) cBenenus o momnb3oBarene uHbopMalmeit: GaMuaus, UMs, OTYECTBO (TIPU
HaJIM4MK) TpaknanuHa (pusnyeckoro ymia), 1M00 HaUMEHOBAHHUE OPTaHU3AIUU
(FOpUIUYECKOTO JIUIIa), OOIIECTBEHHOTO OOBEANHEHUS, TOCYIapCTBEHHOTO OpraHa,
OpraHa MECTHOTO CaMOYTPaBICHHUS;

2) cBeleHUs O MpEACTaBUTENIE MOJIb30BaTeNsd HHPOpMaLMel (B ciryyae, eciu
3asBJICHUE TMOAAETCS IPEICTaBUTEIEM I0JIb30BaTeNsd HHpopManuei): dpamuius,
UMs, OTYECTBO (IIPU HAJIMYUH) TpakIaHuHA ((PU3UIECKOTO JIUIA);

3) nepeyeHb TOKYMEHTOB, KOIIMHM KOTOPBIX KEJIAeT MOJYyYUTh MOIb30BATENb
uHpopMaIueil, ¢ ykazaHueM X PEKBU3UTOB,;

4) ampec AMEKTPOHHOM MOYTH U (WJIM) HOMEp TeleoHa AJs yBEIOMIICHUS
3asBUTENISI O TOTOBHOCTH KOIIUI MJIM OTKa3€ B MPEIOCTaBICHUN HHPOpMALIHY;

5) cmoco®  mpenocTaBieHHS ~— KOMHA  JOKYMEHTOB,  COJEpKalllux
3alpammrBaeMyl0  HHQOpPMAIMIO O  JIEATEIbHOCTH  OPraHOB  MECTHOTO
camMoyTpaBiIeHHs (JIMYHOE TOJyYeHHE, TI0 TOYTEe, B TOM YHCIIE TIO JIEKTPOHHOU
T0YTE, HA KOMITBIOTEPHOM HAKOIUTEIBHOM YCTPOHCTBE");

6) cormacue 3asBHUTENS Ha BHECEHWE IUTaThl 32 M3TOTOBJICHHE KOMHIA
JOKYMEHTOB B Cllydyae, €CIM B3WMaHHUE TaKOW IJIaThl MPETYCMOTPEHO
3aKOHOAATEIbCTBOM;

7) mara COCTaBIICHUS 3asBICHUS, NOAMNMCH 3asBUTENs (B clyyae INOJauu
3adBJICHUS]  MPEACTABUTEIEM  IOJb30BaTess  MHGpoOpManmuell —  MOANUCH
IpeCTaBUTEIS MOJIb30BaTeNsl HHPOpMaIHeil);

8) TOMIMHHUK JOBEPEHHOCTH, OGOPMIEHHON B COOTBETCTBHUH C
TpeOOBaHUSIMU 3aKoHOMIaTeabcTBa Poccuiickoit denepanuu, Wik €€ HOTAPUAIBHO
3aBepeHHas Komus (eclid 3asBJIEHUE IOAAETCA MPEICTAaBUTENEM I0JIb30BaTeNs
uHpopmaruei).

16. 3asgBieHne TMOmaeTCs JHMYHO 3asABUTEIEM JIMILy, OTBETCTBEHHOMY 3a
O3HAKOMJICHHE.

17. 3asBnenne He mo3nHee yeMm dvepe3 10 MUHYT ¢ MOMEHTAa UX MOJAud JIUILY,
OTBETCTBEHHOMY 32 O3HAKOMJICHWE, PETUCTPHUPYIOTCS YyKa3aHHBIM JIUIIOM B
Kypuarne, mperycMOTpEHHOM TpUIoKeHHEM 2 K HacTosmiemy [lonoxenuto (manee
— XKypnamn).

18. JIumo, OTBETCTBEHHOE 3a O3HAKOMIJIEHUE, HE TI03/IHEE padoyero AHs, B KOTOPOM
3asBJICHUE TIOAAHO (a €clii yKa3aHHOE 3asBJICHHE MOAAHO TO3]HEEe, YeM 3a TpHU
yaca J0 OKOHYaHHs paboyero AHs B OpraHe MECTHOTO CaMOYIPAaBJICHUS WM €ro

3 o
HpI/I HaJIMYUHU y opraHa MECTHOI'0 CaMOYIIpaBJICHU S, TCXHUYCCKOU BO3MOKHOCTU.



CTPYKTYPHOI'O IMOJPA3JEIECHUs], — HE TO3/HEE, YEM 4Yepe3 TPU Haca IOcJe Hadajia
cienyroniero pabodero JHS OpraHa MECTHOTO CaMOYIPaBICHHS) B TMOPSIIKE
OYEPEAHOCTH MOAAYM 3asBJICHHI OCYIIECTBISET MOWCK YKA3aHHBIX B 3asBICHUU
JIOKYMEHTOB, COJEpXKallluX HHPOPMAIUIO O JEATEIbHOCTH OpraHa MECTHOIO
CaMOyIpaBJICHMs, a TaKXe OIEHKYy MX COOTBETCTBUSL  TPEOOBAHMSM,
MPEAYCMOTPEHHBIM IYHKTOM 4 HacTosero [lonoxeHust.

19. JIutioM, OTBETCTBEHHBIM 32 O3HAKOMJIEHUE, B OTHOLIEHUH KaXKJI0TO JOKYMEHTA,
YKa3aHHOTO B 3asBJICHUU M COAEPXKAIIero MH(pOpMalKIo O AEATeIbHOCTH OpraHa
MECTHOT'O CaMOYIIPaBJICHMS], IPUHUMAETCS OHO U3 JIByX PEILICHUIA:

1) o0 H3roTOBIEHMM KONMHU 3alpAIIMBAEMOrO JIOKyMEHTa B LENIIX
O3HAKOMJICHHUS MOJI30BaTeNsi HHPOpMAIIHEl ¢ JOKYMEHTOM;

2) 00 oOTkaze B TPEOOCTABICHUH TIOJIH30BaTENI0  WHGOPMAIHEH
3aMpanIMBaeMoro JTOKyMEeHTa JJIsi 03HaKOMJICHHS.

20. Pemienue, mnpemycCMOTpPEHHOE TMOAMYHKTOM 2 miyHKTa 19 Hacrosiero
[Toso’xeHHsI MPUHUMAETCA B CICAYIOIINX CIyYasx:

1) HEBO3MOXXHOCTb YCTAHOBUTb M3 COJEP)KAaHUS 3asBICHUSA JTOKYMEHT,
3aIpallMBaeMbIii 10JIb30BaTesIeM HH(pOpMaIueil;

2) OTCYTCTBHE 3alpalilBaeMoro IMoJjib30BaTesieM HH(popMannend TOKyMEHTa
B OpraHe MECTHOI'O CaMOYIIPABIICHHUS];

3) HECOOTBETCTBHME 3alpallliBaeMOro IoOjb3oBareiaeM HHpopManuei
JOKyMEHTa  TpEOOBAaHMSM, MPEAYCMOTPEHHBIM NIYHKTOM 4  HAacCTOSIIEro
[Tonoxenus;

4) 3anpamuBaeMblii TOJb30BaTeNeM HH(POPMalUed JOKYMEHT BKJIIOYEH B
cocTtaB GoHAa.

21. B ciay4yae TpUHATHS pEIICHUs, TPEIyCMOTPEHHOTO MOAMyHKTOM | myHkTa 19
Hactodmero I[lonoxkeHusi, MO, OTBETCTBEHHOE 3a O3HAKOMIICHHE, HE IO3HEE
OKOHYaHMUS CpOKa, MPEAYyCMOTPEHHOro MyHKToM 17 Hactosmero IlonoxeHus,
U3TOTaBIMBAECT  KOMMIO  3alpaliMBaeMoro  Mojb3oBareieM  HUHpopmanuein
JOKYMEHTa M COOOLIaeT 3asBUTENI0 O TOTOBHOCTH YKa3aHHOM KONMHUU U
BO3MO)KHOCTH O3HAKOMJICHMSI C HEW 3asBUTEIS UM €T0 MPEACTaBUTENS.

22. B ciyyae mpuHSATHS pelIEHUs, TPEIYCMOTPEHHOTO MOAMYHKTOM 2 TyHKTa 19
Hactosmero [lonoxkeHus:, JINLO, OTBETCTBEHHOE 3a O3HAKOMJICHHE, HE II03]HEE
OKOHYaHHUSl CpOKa, MPELYyCMOTPEHHOro MyHKToM 17 Hactosmero IlonoxeHus,
COOOIIAET 3asBUTEIIO O IPUHITOM PEIICHUU U 00 OCHOBAHUAX €r0 MPUHSTHS.

23. JIumo, OTBETCTBEHHOE 3a O3HAKOMJIEHME, BPYYaeT H3TOTOBJIEHHBIE KOIUU
JIOKYMEHTOB, 3allPOILIEHHBIX MOJIb30BaTesieM MH(opMaleil, TMYHO MOJIb30BATEIIO
uHpopMalell WM ero  MpeACTAaBUTENI0 M HE3aMEMJIUTENbHO  JIeNlaeT
COOTBETCTBYIOIIME OTMETKH B JKypHaie.

24. O3HakoMJICHHE TI0Jb30BaTeNis WH(OpManuUe WM €ro MNpeACTaBUTENS C
KOMUSAMU  3alpOIICHHBIX  MOJb30BaTeNeM  MHpoOpMalue  JOKyMEHTOB
OCYLIECTBISETCSA B CHELUUATBHO OTBEIECHHOM JIJISl 3TOr0 MOMEUIEHUH, 3aHUMAaeMOM
OpraHOM MECTHOTO CaMOyIIpaBleHUs, B pabouee BpeMsi B COOTBETCTBUH C
IIPaBOBBIMM AKTAaMU COOTBETCTBYIOLIErO OpraHa MECTHOIO CaMOYNpaBIEHUs,
ONPEAEIAIONIMMU PEXUM PaOOThl YKa3aHHOIO OpraHa U (WJIHM) €ro CTPyKTYpPHBIX
MIOIPA3IECIICHAN.



25. Tlnara 3a mpenocraBieHre WHOOPMAIMKM O JEATEILHOCTH OPTaHOB MECTHOTO
CaMOYTIPABIICHUSI B3MMAETCA B ClIyda€ €€ INPEAOCTaBICHUS II0 3asBICHUIO
noJyib30Baresi UH(OpMAIUMU, €eciu O00beM 3ampaliuBaeMOd M TOJYyYEHHOMH
uHpopManmu  TpeBbIIaeT  ompeneseHHblM  IIpaButensctBom  Poccuiickoi
®denepanuun 00beM HHPOPMALIMU, TPEIOCTABIsIEMON Ha OecCIIaTHOW OCHOBE.



IIpunoxenne 1

K [lonoxkeHnto 0 mopsAIKe O3HAKOMIIEHUS
noJib30Baresiel nHpopMalmei ¢
uH(dOopMaIeit o AesTeIbHOCTH OPTaHOB
MECTHOTO CaMOYIIPaBJICHHS
(HaumeHOB8aHUe MYHUYUNANbHO2O
00pazo6anus 8 COOMEemMcmauU ¢
Yemasom mynuyunanonoco oopasosanuis)
B 3aHMMAa€MbIX MU IMOMEIICHUSX

HOPAJOK
®OPMUPOBAHUSA ®OHJA OBHIEJOCTYINHOM UH®OPMAIIUU
O AEATEJBHOCTHU OPTAHOB MECTHOI'O CAMOYIIPABJIEHU A
MYHHUIINITAJIBHOTI'O OBPA3OBAHHUA OXOTHUKOBCKOI'O
CEJIbCKOI'O NOCEJEHHUA CAKCKOI'O PAUOHA PECITYBJIUKH
KPbIM
A TAK/KE OPTAHU3AIIUU JOCTYIIA K JOKYMEHTAM,
BKJIIOYEHHBIM B YKABAHHBIV ®OH/I

I'masa 1. OO111ie TOJIOKEHMS

1. Hacrosmuii Ilopsimok ompenensieT npouenypy ¢opmupoBanus (oHaa
o01Ie0CTynTHOM HMHpOPMAIIUU O JCSATEIbHOCTH MPEICTaBUTEILHOTO OpraHa
MYHULIUNATBHOTO 00pa3oBaHusi (OXOTHUKOBCKOIO CEJIbCKOTO COBETA, IJIABBI
MYHHUITUTIATLHOTO 00pa3oBaHusi OXOTHUKOBCKOE celibckoe mocerneHue (CakcKoro
paiiona PecnyOnuku Kppim (manmee — ImaBa MyHUIIMITAIBHOTO OOpa3oBaHMS),
aIMUHUCTPAIIMK  MYHUIIMIIAIBHOTO 00pa3oBaHus (OXOTHUKOBCKOE CEIIbCKOE
nocenenue Cakckoro paiiona PecnyOonmukum Kpbim (manee — AQMuHHCTpanus
MYHHUITUTIATILHOTO 00pa30BaHusl), KOHTPOJIHHO-CYETHOTO OpPraHa MYHMIIMTIAIBHOTO
oOpazoBanus (mamee — KoHTponbHO-CUETHBIH OpraH  MYHUIIUIAIBLHOTO
o6pazosanms)’ (natee — HOHI, OPraHBI MECTHOTO CaMOyIpaBJICHHUA).

2. ®onp npeacTaBiseT Cco0OM  OpraHU3alMOHHO  YMOPSIOYCHHYIO
COBOKYITHOCTh  DJICKTPOHHBIX JIOKYMEHTOB, COAEpXKalux HWHQopManumw o
JEeATEIIBHOCTH OPraHOB MECTHOTO CaMOYIIPABIICHUS, U SBJISETCS MYHUIUIIAIbHBIM
MH(POPMAIIMOHHBIM PECYPCOM.

3. ®opmupoBanue (oHAa 00eCreunBaETCs CTPYKTYPHBIM IMOAPA3IEICHUEM
AJIMUHHCTpAIMM MYHHIIMIAIBHOTO 00pa30BaHWs, YIOJHOMOYCHHBIM [I1aBoi
MYHHUITUTIAJILHOTO 00pa3oBaHus (J1anee — uHpopMaTop).

Nudopmarop HeceT OTBETCTBEHHOCTh 3a CBOCBPEMEHHOCTHh BKJIFOUCHMUSI

* Ilepeuens OpraHOB MECTHOTO CAMOYIPABICHHS, IPEAyCMOTPEH b mynkToM 1 Tlopsika, sBIseTCS mpu-
MEpHBIM U HOAJIEKHUT YTOYHEHHUIO C YYETOM OCOOEHHOCTEH CTPYKTYpBl OPraHOB MECTHOTO CaMOYIPaBJICHUS KOH-
KPETHOTO MYHHIMIAJIBHOTO O0pa3oBaHMs, @ TAK)KE€ BO3MOXHOCTH M LIEJIECOO0pPa3HOCTH OOecredeHHs J0cTyma K
nH(pOopMaLuK 0 AESTETLHOCTH KOHKPETHBIX OPTaHOB MECTHOTO CAMOYIIPABJICHHUS B 3aHUMAaeMbIX MU ITOMEIICHHUSX.



uHQOpMAIIK O JEATEITLHOCTH OPraHOB MECTHOTO caMoOympaBieHus B (OHT,
UCKJIIOUYCHHUsT yKa3aHHOW WHopMmanuu u3 (oHAA, a TaKkKe ydeT M XpaHEHHUE
AIIEKTPOHHBIX JOKYMEHTOB, BKIIFOUCHHBIX B (DOHI.

4. llpencemarenb  MPEACTaBUTEIBLHOTO  OpPraHa  MYHHUITUIIATBHOTO
o0pa30BaHus, TJIaBa MYHHIIMITAJILHOTO OOpa3oBaHUS, Mpeacenareih KOHTPOIBHO-
CUETHOTO OpraHa MyHHIIMITAIILHOTO 00pa30BaHus (Janee — pyKOBOIUTEIH OPTaHOB
MECTHOTO CaMOYIPAaBJICHUS) W3 YHUCIA JODKHOCTHBIX JIMII COOTBETCTBYIOIIUX
OpraHOB MECTHOTO CaMOYTIPABIICHUS, YIIOJTHOMOYCHHBIX Ha yUeT U (WJIH) XpaHCHHE
JIOKyMEHTOB,  ONPENENSIOT  JOJDKHOCTHBIX  JIMI,  yIOJHOMOYECHHBIX  Ha
mpenocraBieHne  WHGOpPMAMK O  JIEATETLHOCTH  OPraHOB  MECTHOTO
camoympasieHuss UH(popMmaTopy Uis ee BKIIOYEHHUS B cocTaB ¢oHma (manee —
YIOTHOMOYCHHBIC TOKHOCTHBIC JTUTIA).

VYIoTHOMOYEHHBIE JOHKHOCTHBIC JIMIA HECYT OTBETCTBEHHOCTD 3a TIOJTHOTY,
JIOCTOBEPHOCTh M CBOEBPEMEHHOCTb MPEIOCTABICHUS HMH HHPOpMAIUU O
JIESTETLHOCTH OPraHOB MECTHOTO CaMOYTIpaBIeHUsI HH(OPMATODY.

5. ®opmupoBaHue (OHIA OCYIIECTBISETCS 3a CYET CPEICTB Oromkera
MYHHUIIUTIATBHOTO 00pa3oBaHusi OXOTHUKOBCKOE celibckoe mocerneHue (CakcKoro
paiiona PecrryOnuku Kpbim (anee — MecTHBINM OIOIKET).

6. [lnata 3a o3HakomieHHE C WHGOPMALMEH O JEATEILHOCTH OpPraHOB
MECTHOTO CaMOYITPaBJICHUS C MMOJIb30BaTeNel nHpopmaleil He B3UMaeTcs.

I'masa 2. CocraB donaa

7. ®opmupoBaHue PoHAA OCYIIESCTBISIETCS MOCPEICTBOM BKIIFOUCHHS B €T0
COCTaB, yueTa U XpaHEHHUS CIEAYIOINUX JOKYMEHTOB:

1) YcraB MyHHIIMIAIBHOTO 00Opa30BaHusl, PEIIECHUs, TPUHITHIE HA MECTHBIX
pedepeHayMax M cXolax rpakiaH, a TaKXKe HHble MYHHUIUNAJIbHbIE MPaBOBBIC
aKThl, U3/JaHHbIE OPraHaMU MECTHOTO CaMOYIIPaBJICHUS U JOJKHOCTHBIMU JIMIIAMU
MECTHOTO CaMOYIpaBJIEHUS, BKJIOYas CBEICHUS O MPHU3HAHUM HX CyIOM
HEIEHUCTBYIOIIMMHY, a TaKXe CBEIEHUS O TOCYJapCTBEHHON perucTpauuu
MYHHUITUTIATBHBIX IPABOBBIX aKTOB B clIydasix, YCTaHOBJIEHHBIX
3aKOHOJaTeNIbCTBOM Poccuiickon denepanuu;

2) TeKCThl IPOEKTOB MYHUIIUIIAJIbHBIX MIPABOBBIX AKTOB, BHECEHHBIX B COBET
MYHHUIUIIAJIBHOTO 00pa30BaHUs;

3) TpOeKT MecTHOro OroKeTa, a TakKe JOKYMEHTbl M MarepHabl,
NPENCTaBIsAEMblE B COBET MYHHULMIAIBLHOIO OOpa30BaHUA OJHOBPEMEHHO C
MIPOEKTOM MECTHOTO OFOIXKETA;

4) MyHHUIMIIATbHBIE TIPAaBOBBIE aKThl, YCTAHABIUBAIOUINE MOPSIOK
IUTAaHUPOBAHUS JACSTEIIbBHOCTH OPraHOB MECTHOTO CAaMOYNpPAaBIEHUS, BHECEHUS U
paccMOTpEHUs MPOEKTOB MYHULMMAIBHBIX aKTOB, MOJATOTOBKA M TMPOBEACHUSA
3aceflaHuil coBeTa MYHUIIMIIATBHOTO 00PAa30BaHuUs;

5) akThl O Ha3HAYEHWU Ha JODKHOCTH M OCBOOOXAECHUS OT JOJKHOCTH
PYKOBOAMTENEH OPraHOB MECTHOTO CaMOYIIPABJICHHUS;

6) oT4eT 00 UCIIOTHEHUH MECTHOTO OIO/IKETA;

7) €XerogHble OTYETHI O PE3YNbTATaX JEATEIBHOCTH OPraHOB MECTHOIO



caMOyIIpaBJICHHUS,

8) TmpaBoBblE AaKThl O CO3/[aHMM, PEOPTaHHU3aAlUHU, JUKBUAANH
MYHUIIUTIATBHBIX YHUTAPHBIX MPEANPUITHN U MYHULUIIATBHBIX YUPEKACHUI;

9) TOKYMEHTBI TEPPUTOPUATILHOTO TJIAHUPOBAHUS;

10) noBecTka JHS 3acelaHui COBETa MyHUITUTIAILHOTO 00pa30BaHUS;

11) creHorpamMmbl M TIPOTOKOJIBI, O(QOpPMISIEMbIE IO HMTOraM 3acelaHui
(coBellanuii) coBeTa MYHHUIMIIAIBLHOTO 0O0pa3oBaHMs, [J1aBbl MYHUIMIIAIBHOTO
oOpa3oBaHusA, AAMHUHUCTPAIIUN MYHUIIUTIAIBHOTO 00pa30BaHus;

12) aymmo- ©  BUIEO3amMCH  3acelaHuil  (CoBelIaHUW)  COBETa
MYHUIIUIIAIFHOTO 00pa30BaHusl, AMUHUCTPAIIMU MYHULIMTIATHHOTO 00pa30BaHuUs;

13) TekcThl OQUIMANBHBIX BBICTYIUICHUH M 3asBICHUN PYKOBOIUTENCH U
3aMECTHUTENIEH PYKOBOIUTENIEH OPraHOB MECTHOTO CAMOYTIPABIICHUS;

14) ananmuTUuecKUe MOKIAIbI U 0030pbl MHGOPMAIMOHHOTO XapakTepa O
NEATEIbHOCTH OPraHOB MECTHOIO CAMOYIIPABIICHUS;

15) 1OKyMEHTBl CTpPaTernyecKoro IUIAHUPOBAHUS ~ MYHHUIUIAIBHOTO
0o0pa30BaHusl, UX IPOEKTHI.

8. B (bona He mojuiexkar BKIIOUEHUIO JOKYMEHTBHI:

1) copepxamue HHPOpPMALMIO O JEATEIBHOCTH OPraHOB MECTHOIO
CaMOYIIPaBJICHHSI, OTHECEHHYIO B COOTBETCTBUU C 3aKOHOJATENBCTBOM Poccuiickoi
®denepanuy K rocylapCcTBEHHOW TailiHE, a Takke MH()OPMALUIO IJIs CIIYy:KEOHOTrOo
M0JIb30BAHMS,

2) copepxalniye MepcoHaJIbHbIE JaHHBIE (32 UCKIIOYEHUEM NEPCOHAIBHBIX
JAHHBIX PYKOBOJUTENEH OPraHOB MECTHOTO CaMOYIIPaBJICHHUS);

3) mpaBOBBIE aKThl, W3IaHHbIE OpraHaMHW MECTHOTO CaMOYIIPaBICHUS U
JOJKHOCTHBIMH JIMIIAMH MYHHUIIMIIATBHOTO 00pa30BaHusl MO BOIPOCaM KaJpOBOTO,
(MHaHCOBOTO, MarepuaJIbHO-TEXHUYECKOr0 O0ECIEeYeHUs JAESTENbHOCTH OpPraHoOB
MECTHOI'O CaMOYIIPaBJICHMUS.

['maBa 3. Tlopsinok hopmupoBanus Gonga

9. YnoiaHOMOYEHHOE AOKHOCTHOE JIMIIO B TEUEHHUE TpeX pabouux JIHEH co
JIHS IOCTYIUICHUS K HEMY JOKYMEHTa, MOAJIeKAaIlero BKIIOYEHHUIO B cocTaB (oHIa
B COOTBETCTBMU C MyHKTaMu /—8 Hacrtosiuero [lopsika, 1uisi oCyIIeCTBIECHUS
ydyera W (WJIU) Ha XpaHEHUEe, 00s3aHO HaNpaBUTh WH(OPMATOPY YKa3aHHBIM
JOKYMEHT B (JOpME NMEKTPOHHOIO TOKYMEHTA.

Ecnu n1oKyMeHT, KOTOpbIA B COOTBETCTBHM C IYHKTaMu /—8 HACTOSIIETo
[Topsinka MOANIEKUT BKIIIOYEHHUIO B cOCTaB (DOH/A, MOCTYNUII K YIOJTHOMOYEHHOMY
JODKHOCTHOMY JIMILy Ha OyMa)XHOM HOCHUTENE M y YKA3aHHOIO JOJKHOCTHOTO
JUIA  OTCYTCTBYET BO3MOXKHOCTb  HM3TOTOBUTH  DJEKTPOHHBIA  JOKYMEHT,
cofepxaluid Ty ke HH(OpPMalMI0, YTO M JOKYMEHT Ha OyMa)XHOM HOCHTEIE,
yKa3aHHOE JIOJDKHOCTHOE JIMI0O B TEUEHHWE OIHOro paboyero IHSA CO JHSA
NOCTYIUIEHHSI K HEMY JOKYMEHTa, MOJJIeKAllero BKIIOYEHHIO B cocTaB (poHza,
HaMpaBJIsieT 3TOT JOKYMEHT HHPOpMaTopy Ha OyMakHOM HocuTene. B aTom ciyuae
W3FOTOBJIEHUE COOTBETCTBYIOLIETO AJIEKTPOHHOIO JOKYMEHTa OCYLIECTBISETCS
uHPOPMATOPOM B TEUYEHHE TpeX HHEH CO [HSA MOCTYIUICHHMS JOKyMEHTa K



uHbOpMaTopy.

JIOMKHOCTHBIE JUIA, YKa3aHHble B MyHKTe 9 wHactosamero Ilopska,
00ecreynBaloT COOTBETCTBUE HMH(POpPMAIIMU, COAEpXKAIICHCS B DIECKTPOHHBIX
JIOKYMEHTAaX, MOJIeKAIINX BKIIOYEHHUIO B COCTaB (POHJIA, YKA3aHHBIM JIOKYMEHTaM
Ha OyMa)KHOM HOCHUTEJE.

10. Hudopmarop He mo3aHee paboyero AHSA, CICAYIOIIETO 3a JIHEM
MOCTYIJICHUST K HEMY JOKYMEHTa B COOTBETCTBHUU C IYHKTOM 9 HacTosIIero
[Topsinka, MpUHUMAET pEIIEHNEe O BKIFOYCHUH TIOCTYIUBIIETO JOKYMEHTA B COCTaB
¢dona 1100 0 HEBKIIIOUEHUH MOCTYMHBIIETO JOKYMEHTA B COCTaB (HOH/A.

11. Pemenue o HEBKIIOYEHUW TOCTYIMBIIETO JOKYMEHTa B cocTaB (oHAA
nH(OPMAITN MPUHUMAETCS B CJIICTYIOIINX CITydasX:

1) TOKyMEHT He IPEAYCMOTPEH IMMyHKTOM / HacTosmero [lopsinka;

2) TOKyMEHT MpeaycMoTpeH myHkToM 8 Hactosimero [lopsiaka;

3) MOCTyINUBILIEMY JIOKYMEHTY HAaHECEHBI MOBPEKICHUS, MPEISITCTBYIONTUE
BO3MOXXHOCTH  O3HAaKOMJICHHUSI TOJb30BaTeNis MHPOpPMAIMe C  yKa3aHHBIM
JIOKyMEHTOM WJIM HE MO3BOJISIONINE OJJHO3HAYHO BOCIIPUHUMATH €T0 CO/ICpKAHUE.

12. B cnyuae, npeayCMOTpeHHOM MOANMYHKTOM 3 myHkTa 11 HacTosiero
[Topsinka, mHbOpMaTOp HE TO3AHEE JHS, CIEAYIOUIETO 3a JHEM MOCTYIUICHUS K
HEMy  JIOKyMEHTa, COOOIIaeT  JIOJDKHOCTHOMY  JIMILY,  HAalpaBHUBIIEMY
COOTBETCTBYIOIIMM JOKYMEHT, O HEOOXOIMMOCTH IOBTOPHOIO IPEACTABICHUS B
ANIEKTPOHHOM (pOopME TOKYMEHTA, MOAJEKAIIETO BKIIOUEHUIO B COCTaB (OHA.

13. JIOKyMeHT, B OTHOIIEHUU KOTOPOTO TMPHUHSITO PEIICHUE O BKIIFOUYCHUU B
cocTaB (POHJIa, MOMJIEKUT BKIFOUEHHUIO B cOCTaB (OHAA HE MO3aHEE pabovyero JaHs,
CIIEAYIOIIET0 3a JHEM TPUHATHS YKa3aHHOTO pPEIICHHS, IMyTeM TPUCBOCHHUS
JOKYMEHTY YHUKAJILHOTO PETUCTPAIIMOHHOTO HOMEpa.

14. CrpykTypHOE TOmpasfeicHrue AIMHHUCTPAIMA MYHHUIIATIAIEHOTO
oOpa3oBaHus, YIOJHOMOUYEHHOE [J1aBOMl  MyHHUIMIIAJIBHOTO  OOpa3oBaHUS,
o0OecreynBaloT co3MaHue W (PyHKIIHMOHHpPOBaHUE WH(OOPMAIIMOHHO-TIOMCKOBOM
CUCTEMBI, TO3BOJISIONIEH OCYIIECTBISATh OMNEPATUBHBIA TMOUCK JOKYMEHTOB,
BKJIFOUEHHBIX B COCTaB (POHIA, MO HUX PEKBU3UTAM M IO PETUCTPAIMOHHOMY
HOMeEpY, yKkazaHHoMY B myHKTe 13 Hactosimero [Topsika.

15. B cnyuae BBISIBICHUS B OTHOIIEHUU JIOKYMEHTA, BKIIOYEHHOTO B COCTaB
dboHma, OOCTOATENHCTB, MPEAYCMOTPEHHBIX NyHKTOM 8 Hacrosimero Ilopsiaka,
uHbOpMATOp HE TO3/[HEE MHS BBISBICHUS COOTBETCTBYIOUIUX OOCTOSITEIHCTB
MIPUHUMAET pelieHre 00 MCKIIIOYCHUH COOTBETCTBYIOIIETO JOKYMEHTA U3 COCTaBa
dboHTAa W B TOT k€ CPOK YBEAOMJISET O MPHUHATOM PEIICHHH CTPYKTYPHOE
ToJpa3ieieHue AJIMUHHUCTpAIIUU MYHHUIIUATIAJTHHOTO o0Opa3oBaHuUs
npeaycMoTpeHHoe myHKToM 14 Hactosmiero Ilopsaka, o HeoOXoammocTu
UCKJTIIOYEHHUsSI JOKYMEHTa U3 COOTBETCTBYIOIIEH WH(HOPMAIIMOHHO-TIONCKOBON
CUCTEMBI.

16. B cnydae BbIsiBiIeHUS (DAKTOB HAMW4YUS B JOKYMEHTE, BKIIOYCHHOM B
coctaB (oHma, HemOCTOBepHOUW wHpopManuu HHPOpMATOpP HE TO3JHEE HS
BBISIBJICHUSI  COOTBETCTBYIOIIMX  OOCTOSITENILCTB ~MPUHUMAET pelieHue 00
UCKJIIOYEHUU COOTBETCTBYIOIIETO TOKYMEHTa M3 cocTaBa (OHIA, B TOT K€ CPOK
YBEAOMJISIET O MIPUHSATOM PEIICHUH CTPYKTYpHOE MoApa3ieiecHue A IMUHUCTPAIIAN



MYHUIIMIIAJIBHOTO 00pa30BaHusA, MNPEAYCMOTPEHHOE NYHKTOM 14 HacTosIero
[lopsinka, 0 HEOOXOIMMOCTH HCKJIIOYEHHUS] JOKYMEHTA W3 COOTBETCTBYIOILIEH
MH(OPMAIIMOHHO-TIOUCKOBOM CHCTEMBI, a TaKXe COOOIIAaeT O BBISBICHHBIX
00CTOSITENIbCTBAX YIOJHOMOYEHHOE JOKHOCTHOE JIUI0, OT KOTOPOTO MOCTYIHUII
COOTBETCTBYIOIIUN TOKYMEHT.

17. B cnyuae, eciii JOKYMEHTY, BKIIFOYEHHOMY B cOCTaB (hOHJa, HAHECEHBI
MOBPEXKIECHUSA, NPENATCTBYIOIINE BO3MOXKHOCTA O3HAKOMIICHHUS IOJb30BaTElIs
uHboOpMaIel ¢ yKa3aHHBIM JOKyMEHTOM WJIM HE TIO3BOJIIONINE OAHO3HAYHO
BOCIIPUHUMATh €ro  cojepkaHue, HuHGOpPMATOp NPUHHMAET MeEphl IO
BOCCTAHOBJIEHUIO YKa3aHHOI'O JTOKyMeHTa. Eciu BOCCTaHOBIIEHHE MOBPEXKIEHHOTO
JIOKYMEHTA, BKJIIOUEHHOTO B cOCTaB (hOH/Ia, HEBO3MOXKHO, HH(OPMATOP HE MO3AHEE
IBYX pabouux JAHEH cO JHS BBIBICHHUA (PAKTOB TOBPEXKICHUS JTOKYMEHTa
COOOIIAET O MOBPEXICHUH JOKYMEHTA YIOJIHOMOYEHHOMY JOJKHOCTHOMY JIWILY,
OT KOTOPOr0 MOCTYNMJ COOTBETCTBYIOUIMH IJOKYMEHT, M MPEUIaracT IOBTOPHO
IIPEICTABUTh TOKYMEHT.

VYHOTHOMOUEHHOE JOKHOCTHOE JIMLO MPEACTaBIIeT MHPOPMATopy HOBBIN
HK3EMIUISIP COOTBETCTBYIOILIEIO JOKYMEHTa € y4yeToM TpeOoBaHMi myHKTa 9
HacTosimiero Ilopsnka He mo3gHee ceMu paboyux JHEM cO JHSA MOJYy4YeHUs OT
uHpopMaTopa COOOILEHUs, MPEAYCMOTPEHHOrO al3aleM MEepBbIM HACTOSILErO
MyHKTA.

I'maBa 4. [lopsiok opraHu3ayy J0CTyNa K JOKYMEHTaM, BKIFOUEHHBIM B (DOH]T

18. OsnakoMmjeHHE€ C JOKYMEHTaMH, BKJIIOUEHHbBIMH B  (oHf,
OCYUIECTBISIETCA MOJIb30BATEIAIMU UHPOPMALUEN IMyTEM HCIOJIb30BAHUS TyHKTOB
NoJKJIoueHus: K (GoHAy (nanee — MyHKT MOJKIIOYEHMS), PACHOJOKEHHBIX B
NOMELICHUSX, 3aHMMAaEeMbIX OpraHaMd MECTHOTrO camoynpasieHus. [IyHKTbI
HOJKJIIOUYEHUSI MOTYT TaKXe OBITh pa3MEIICHbl B MOMELICHUSIX MYHHUIMIAIbHBIX
OuOIMOTEK, MyHUIIUIIAILHOTO apXUBa.

19. VcranoBka (0OopynoBaHHE) IMyHKTa TMOAKIIOYCHUS, B TOM YHUCJIE B
NOMELICHUSX, 3aHUMAaeMbIX OpraHaMH MECTHOTO CaMOYINpaBICHUs, U €ro
TEXHUYECKOE COIMPOBOXKJIECHUE OpraHU3yeTCsl MH(OPMATOPOM BO B3aMMOAECHCTBUU
C MHBIMHU CTPYKTYPHBIMHU MOAPA3IACNCHUIMU AJMUHUCTPALNUNA MYHUIIUIAIBHOTO
oOpa3zoBaHusl.

20. Ilynkt monkiroueHuss obopyayercs (yCTaHABIMBAETCS, pPa3MELAeTCs)
IpU BXOJIe B 37]aHKME, B KOTOPOM HaXOASATCS MOMEIIEHUS, 3aHNMaeMble OpraHaMu
MECTHOTO CaMOYMPABJICHUS, HAa XOPOIIO MPOCMATPUBAEMBIX MECTAX C Y4YETOM
BO3MOXKHOCTH OO€CIeueHUs K HUM JIOCTymna Mojib3oBaTened uHdopmanuein 6e3
HEOOXOIMMOCTH MPOXOXKIEHUS YCTAHOBJIEHHOTO MPOMYCKHOTO peXuMa B
yKa3aHHOE 37JaHKe, a TAKXKE C YUETOM TpeOOBaHMI TOCTYITHOCTH JAJISl HHBAJIUAOB U
JIMIL ¢ OTPAaHUYEHHBIMHA BO3MOKHOCTSIMH 3/10POBbBS.

21. B MecTax YCTaHOBKHU IyHKTa MOAKIIOYEHHS Pa3MEIIAIOTCs CIeayromias
uHdopmarms:

1) o mopsake pabOTBl C MYHKTOM TMOAKIIOYEHHS, BHUIAAX JOKYMEHTOB,
MIOJUIeXKAIINX BKIIOYEHHUIO B (pOHT;



2) cBepenusa o (hpaMuIMHM, UMEHHU, OTYECTBE (MIPU HATUYMU), TOKHOCTU U
HoMepe  TenedoHa  JOMDKHOCTHOTO — JMIA,  oOecrneyuBaroumiero  padoty
COOTBETCTBYIOIIETO ITyHKTA IMOAKIIOYEHHUSL.

22. Mecra ycTaHOBKHU ITyHKTA IMOAKIIOYEHUS] 000PYLyIOTCS:

1) cTynbsIMH ¥ CTOJIAMU;

2) creHaamMu ¢ OJIaHKaMH 3asiBICHUN O TPEJOCTaBICHUH KO JOKYMEHTOB,
cofiepKallux UHPOPMALMIO O JAESITEILHOCTH OPraHOB MECTHOI'O CaMOYIPAaBICHMUS
Y HE BKIIFOYEHHBIX B COCTaB (poHMa;

3) KaHIENSAPCKUMHU TPUHAIICKHOCTSIMHU.

23. BO3MOXHOCTH O3HAaKOMJICHHS TMOJIb30BaTelied HHPOpManMen C
JOKYMEHTaMH, BKJIIOUEHHBIMHM B COCTaB (OHJa, TMOCPEICTBOM IIyHKTa
MOJKJIIOUEHUs O00ECIeunBaeTCsi B TEUYEHHE BCEro pabodyero BpeMEHH B
COOTBETCTBHHM C TIPaBOBBIMH aKTaMU COOTBETCTBYIOILIETO OpraHa MECTHOTO
CaMOYTIpaBJICHUS, ONPEACIAIOIIMMU PEXUM pabOThl yKa3aHHOTO opraHa U (WJin)
€ro CTPYKTYPHBIX MOJPA3/IEICHUM, a TaKKE B COOTBETCTBUU C PEKUMOM pPabOTHI
MYHUIIMIIAJIBHBIX OUOINOTEK, MyHUIIUIAIBHOTO apXUBa.

24. IlocpeACTBOM HCHOJB30BAaHUS ITyHKTa MOAKIIOUEHUS I0JIb30BATEINIO
uHdopMaIrei 10KHa ObITh 0OecTieueHa BOBMOXKHOCTD:

1) Bu3yanpHOro BOCHpPUATHSA, BOCIHPHUATUS HA CIyX IOJb30BaTeleM
uHpopMaueil TOKyMEHTOB, BKIFOUEHHBIX B COCTaB (JOHAA;

2) 3amMcH KOMHHM JIOKyMEHTa, BKIIOYEHHOTO B cocTaB ¢oHHIa, Ha
KOMNbIOMEPHOE HAKONUMENbHOe YCmpOoucmeo TOIb30BaTelsl HHPOpMAIHMEed u
(W) OTMpaBKM YKa3aHHOTO JOKYMEHTa Ha aJapec JJIEeKTPOHHOM TMOYTHI,
CaMOCTOSITENIbHO BBOJAUMBIN MOJIb30BaTeNIeM HHPOPMAIIHEH.



[Tpunoxenue 2

k [TonoxkeHuto o mopsiAKe 0O3HAKOMJIEHUS T0JIb3oBaTesiel nHpopMalmei ¢
uH(popMaIKel 0 AesITENbHOCTH OPTaHOB MECTHOTO CaMOYITPaBICHUS
(HaumeHoB8aHUe MYHUYUNATbHO20 00PA308AHUS 8 COOMEEMCMEUU ¢ Yemagom
MYHUYUNATILHO20 00pA308aHUs)B 3aHUMAEMbIX UMHU TTOMEIICHUIX

Kypunan
NPeJ0CTABJICHHUS N0JIb30BaTeAM HH(pOpManHeil KoMl JOKYMEHTOB, COAEpPKAIMX HH(POPMALHIO 0 1eITeIbHOCTH OPraHa MeCTHOIO
caMoynpaBJIeHUs (HAUMEHOBAHUE MYHUUUNANbHO20 00PA306AHUA 6 COOMEEMCMEUN C YCMAgOM MYHULUNAIbHO20 00PA306AHU)

Ne Hara 3asBuTENB’ | PermcTpammoHHBIIT Mara [Ipynumnna | PerucrpanmoHHbIi Cnoco0 Hara Hcnonn
/0 | MOCTYIUICHHS HOMEp 3asBICHHS. | NPEIOCTABICHHS | OTKa3a' HOMEp OTBETa Ha JOCTaBKU OTIPaBKH uTeIn
3asBICHUS (oTkaza B 3asiBJIEHUE OTBETa Ha KO
IPEJOCTaBICHUN ) H0JIb30BATENsS 3asBJICHUE 3arpanBaeM
3arpalinBaeMbIX uH(popMaIun M0JIb30BaTENs BIX
JIOKYMEHTOB UHPOPMAIIUN | JTOKYMEHTOB
0 104Te

5 . .
VYka3bIBaeTcs JlaTa MOCTYIUIEHHS K JIMILy, OTBETCTBEHHOMY 32 O3HaKOMJIEHHE I0JIb30BaTesel MHpopMaIiy ¢ MHOPMAIKel O AeSTeIbHOCTH OPraHOB MECTHOTO CaMOYIIpaB-
JICHUA, 3a4BJICHUA O IPEAOCTABJICHUN KOITHH JOKYMECHTOB, COACPKAIUX I/IHCI)OpMaHI/I}O 0 JCATCIBbHOCTH OpTraHa MECTHOT'O CaMOYIIPaBJICHHUA.
® VkaspiBaeTcst: (haMHIIMSA, HMSI, OTIECTBO (IPH HATMUHH) FPaKIaHIHA ((HU3HIECKOro JIHIA), THOO HAHMEHOBAHHE OPraHW3aIKH (FOPHAMYECKOTO JTHIA), OOIIECTBEHHOTO 005~

CANHECHUA, TOCYJAapCTBEHHOI'O OpraHa, oprana MECTHOIro0 CaMOYIIpaBJICHU A, ITOJABIICTO 3asBJICHUE O IPEAOCTABIICHUN I/IH(bOpMaLH/H/I 0 JCATCIBHOCTH OpraHa MECTHOT'O CaMOyIipaB-

nenus. Takke MOXKET YKa3bIBaTbCA 3aKOHHBIN MPEACTABUTECIIb 3aABUTECIIA.
7

B cjydga€ oOTKasa B IIPEAOCTAaBJICHUU KoMK 3anpamuBac€MbIX JOKYMEHTOB O JCATCIBHOCTH OpraHa MECTHOI'O CaMOYIIPaBJIICHWS YKa3bIBACTCA IPpUYWHA OTKasa B
pEaOCTaBICHNN KO 3arpamnBa€MbIX JOKYMEHTOB O ACATCIIbHOCTHU OpraHa MECTHOTO CaMOYIIPaBJICHUA.

8 o o
Vka3biBaercs JIMIIO, OTBETCTBCHHOC 3a O3HAKOMJICHHUC ITOJIL30BaTCIICH I/IH(l)OpMaHI/II/I C HH(bOpMaHHeH O JACATCIIbHOCTHU OPTaHOB MECTHOI'O CaMOYIIpAaBJICHUS.




