PECIHYBJUKA KPbBIM
CAKCKHU PAUOH
AJIMAHUCTPALIMSI OXOTHUKOBCKOI'O CEJIBCKOT'O IIOCEJIEHUS
TOCTAHOBJ/IEHUE

«14» cenTsiops 2020 roa ¢. OXOTHHKOBO Ne 251

OO0 yrBepxIeHUN AAMMHUCTPATHBHOIO perjiaMeHTa
NpeaocTaBJIeHus MYHHIMIAJIbHON ycayru «Boijaua
APXMBHBIX CIIPABOK, APXUBHBIX BHINMCOK U
APXMBHBIX KOIMH 10 CONMATbHO-3HAYUMbBIM
3ampocam»

B cootBercTtBUM ®enepanbHbiMu 3akoHaMmu oT 27 utojig 2010 roma Ne 210-d3 «O6
OpraHu3allid IPEJOCTABICHUS TOCYIAapCTBEHHBIX M MYHULHUIAIBHBIX Yyciayr», oT 06
okTsi0pst 2003 roma, Ne 131- ®3 «O6 o0mMX TPHUHIMIAX OPraHU3AIUH MECTHOTO
camoynpasiieHus B Pocculickoii ®enepanuny», nyHkToM 2 Ykasza ['maBel PecnyOnuku
Kpemm ot 10.03.2015 r Ne 64-V «O0 yTBepkKAEHUH TUIOBOrO (PEKOMEHIOBAHHOTO)
MepeYHsl MyHHUIIMNAIbHBIX yciIyr» (B penakiuu ykasza ['nmaBel PecnyOmuku Kpbim oT
12.07.2019 roma Ne 285-Y), [Topyuenuem I'naBsl Pecriyoninku Kpeim ot 20.07.2020 roga
No 1/01-32/4078 «O TOBBIIIEHHMH KayecTBa MPEJOCTABICHHUS TOCYJAApCTBEHHBIX U
MYHUIUOAIBHBIX ~ YCIYT, a Takke O0ecrnedeHus: TUNU3ALMU TPEJOCTABICHUS
MYHMIIMIIAJIBHBIX YCIYT Ha TeppuTopun Pecryonuku KpeiM», pyKoBOJACTBYSICh Y CTaBOM
MYHHUILIMIIAJIBHOTO 00pa3oBaHusi OXOTHUKOBCKOTO CENbCKOro mnoceneHuss CakcKoro
pationa PecniyOnuku Kpbim,

AIMNHUCTPALMA OXOTHUKOBCKOI'O CEJIbCKOI'O
I[TOCEJIEHMA IIOCTAHOBJIAET:

1. YTBEepauTh aAMUHUCTPATUBHBIN PETJIAMEHT IO MPEIOCTABICHUIO MYHULIMIIATbHON
ycinyru «Bpijtaya apXvUBHBIX CIIPABOK, aDXUBHBIX BBIMUCOK U APXUBHBIX KOIUM 110
COLMAIBHO-3HAYMMBIM 3arpocam» ([Tpunoxenue 1).

2. [NocranoBnenne agMuHUCTpATu OXOTHUKOBCKOTO CEITBCKOTO MOCEICHUS OT
08.07.2020 roma Ne 201 «O0 yTBepKAeHUH a[IMUHUCTPATUBHOIO PETrJIAMEHTA
MPEIOCTABIICHUSI MyHULIUTIATBHON yCIyru « Beigaua apXUBHBIX CIIPaBOK, apXUBHbBIX
BBIMHMCOK U apXUBHBIX KOMUI 110 COLMAIbHO-3HAYUMBIM 3alIpOCAM»» - CUMTATH
YTPATHBIIUM CHJTY.

3.Hacrosmee IlocranoBnenue moajiexxut omyonukoBanuio Ha [loprane mpaBuTenbCcTBa
Pecnyomuku  Kpeim:  http://rk.gov.ru B pasgene: MyHHIMNAIbHBIE 0Opa30BaHMS,
noapasnen — Cakckuid paiion (sakimo.rk.gov.ru), noapasnen OXOTHUKOBCKOE CEIbCKOE
nocesieHne» B MHGOPMAILIMOHHO-TEJIEKOMMYHUKAITMOHHOU ceTH «IHTepHeT», a Takke Ha


http://rk.gov.ru/

MH)OPMAITMOHHOM CTEHJIe aaMUHUCTparui OXOTHUKOBCKOTO CEIhCKOTO IOCEJICHHUS,
pacrnionoxkeHHoro 1o azapecy Pecnybmuka KpbeiMm, Cakckuii paiioH, c¢.OXOTHUKOBO,
yn.}O0uneiinas, n.11.

4. KoHTpOJIb 32 UCIIOJTHEHUEM HACTOSIIET0 IOCTAHOBIIEHUSI OCTABJISIO 3a COOOI.

5. HaCTOSIHICG IIOCTAHOBJICHUC BCTYIIACT B CHJIY C MOMCHTA €TI0 O6HapOI[0BaHI/IH.

IIpencenarens OXOTHMKOBCKOTO CEJIbCKOTO
COBEeTa — I'JIaBa aMUHUCTPALINH
OXOTHHKOBCKOT'O CEJILCKOI'O IIOCEIICHUSA A.P. CanernnHOB



[Tpunoxenue

Kk [locraHoBneHHIO A IMUHUCTPALIUN
OXOTHUKOBCKOI'O CENBCKOrO MOCEIEHUS
ot 14.09.2020 roga Ne 251

AJIMUHHUCTPATHUBHBIN perjiaMeHT
NPeJ0CTABJICHUS] MYHHIMIIATbHON YCJIYIH
«BbI1a4a apXUBHBIX CIIPABOK, APXUBHBIX BBINMCOK U APXUBHbIX KOIHIi 110 COLMAIBHO-
NPaBOBBIM 3aIIPOCaAM»

1. O0mue moJ10:KeHUs
1. lIpeamer peryJMpoBaHUus A AMUHUCTPATUBHOIO PerjaMeHTAa

1.1. AAMMHHMCTpaTHBHBIA pErJaMEHT NPEJOCTaBICHUS MYHMLUMIAIBbHOW yciayru «Bbrgaua
apXMBHBIX CIPABOK, apXUBHBIX BBIIMCOK W ApXMBHBIX KONUH IO COLMAIbHO-IIPABOBBIM 3alpocam»»
(manee — AJMUHUCTPATUBHBIM pErJIaMEHT) ONpENeNseT MNOPAJOK M CTaHAAPT NPEJOCTaBICHUS
MYHHMIMIIAJIBHON YCIIYTH, CPOKU U MOCJIEI0BATEIBHOCTD AEUCTBUN 10 €€ UCTIOTHEHHIO OXOTHUKOBCKOTO
cernbekoro moceneHus Cakckoro paiiona Pecyonuku Kpbim (nanee — Opras).

Hacrosimuit AZMUHUCTpPaTHBHBIM periaMeHT pa3pa0oTaH B LeENAX IOBBIIIEHHUS KayecTBa
MIPEIOCTABIICHUS U UCIIOTHEHHSI MyYHUIIUIAIBHOM YCIIyTH, B TOM YHCJIE:

- YIIOPA0YEHUS aIMUHUCTPATUBHBIX Ipolieyp (neicTBuil);

- COKpallleHUsI KOJMYECTBA JOKYMEHTOB, MPEJOCTaBISEMbIX IpaKIaHAMU AJI MPEJOCTaBICHUS
MYHULUNIATBHON YCIIYTH;

- YCTAaHOBJICHUSI ~ OTBETCTBEHHOCTH  JIOJDKHOCTHBIX  Jiuil  OpraHa, IpeloCTaBIISIOIINX
MYHUIUNAIBHYIO YCIIYTY, 3@ HECOOJII0JJleHue UMU TpeOOBaHUNH ATMHHHUCTPATUBHOIO perjiaMeHTa Ipu
BBINIOJTHEHUH aIMUHUCTPATUBHBIX IpoLeaAyp (AelcTBU).

1.2. Temarmka 3ampocoB COLMAJIBHO-TIPABOBOTO  XapaKTEpa, OXBAaTBIBAET BOINPOCHI: O
IPaX/JIaHCKOM COCTOSIHMM, TOATBEPXKACHUM TPYIOBOrO CTaka, pa3Mepax 3apabOTHOM IUIaThl,
IIPOXOXKJIEHUH CIIy:KObl B BoOpy)XeHHBIX cuiax, ydacTuu B Bemmkoil OteuecTBeHHOW BoitHe 1941 -
1945 rr. u Opyrux BOEHHBIX KOH(JIMKTaX, HECYACTHBIX CIy4yasiX Ha IPOU3BOJICTBE, HAarpakJ€HUU
rOCy/lapCTBEHHBIMH U BEIOMCTBEHHBIMU Harpajamu, NPUCBOCHHM IMOYETHBIX 3BAaHUM, IOJYy4YEHUHU
oOpa3oBaHMs, OINEKYHCTBE, MAaTPOHUPOBAHUHU, O pENpEecCHsX, MAENOopTalud, HACUILCTBEHHOM
BBICEJICHNH, IPEObIBAHUN B KOHIUIArepsX, O MOATBEPKACHUN UMYILIECTBEHHBIX U JIPYTUX IIPaB.

WHdpopmanus coLMaNbHO-IPABOBOTO XapakTepa IO 3alpocaM TIpaxJaH M OpraHu3anui
BbIJIaeTCs B ()OpME apXUBHOW CIPaBKU, apXUBHOM KOMUH U apXUBHOM BBIITMCKH.

ApxHBHas CIIpaBKa - JOKYMEHT, COJIep Kallluil apXUBHYIO0 MH(OPMALIMIO O MIpeIMeTe 3amnpoca, ¢
yKa3aHHEM IIOMCKOBBIX JJaHHBIX JIOKYMEHTOB, HA OCHOBAHMH KOTOPBIX OHA COCTaBJICHA.

ApxMBHasi KOIHUSA - JOKYMEHT, BOCIPOU3BOJAIIMN TEKCT WM H300paK€HHUE apXHUBHOIO
JOKYMEHTA, C YKa3aHUEM €r0 IIOUCKOBBIX TAHHBIX.

ApxuBHasl BBIIUCKAa - JIOKYMEHT, JOCJIOBHO BOCIPOM3BOJASIIMN YacTh TEKCTa apXUBHOTO
JOKYMEHTa, OTHOCSAIIYIOCS K ONpEIeNICHHOMY BONpPOCY, (akTy WM JIMIY, C YKa3aHHEM ITOMCKOBBIX
JAaHHBIX IOKYMEHTA.

NudpopmManlmoHHOE NHCBMO — TIHMCbMO, COCTaBJICHHOE Ha OJaHKe apxuBa 10 3alpocy
M0JIb30BaTENs, cojepkaiiee HHGOPMAIMI0O O XPAHSIMIMXCS B apXHMBE AapXUBHBIX JOKYMEHTaX I10
OIpezIeIEHHON NpobieMe, TeMe.

2. Kpyr 3asBuTeeil Npu npeAoCcTaBJIeHUH MYHUIUNIAIbHON YCIyTH
2.1. 3asBUTENAMHU HA MPEJOCTaBICHIE MYHULIUNIATBHON YCIYTH SBJISIOTCS (pU3NUECKHe WIn
IOpUINYECKHE JINIA (Jajee - 3aIBUTENb).
OT nMeHH 3asBUTENIEH MOTYT BBICTYNATh UX MPEICTABUTEINN, JEHCTBYIOIIUE B COOTBETCTBUU
C TIOJIHOMOYHSIMH, IIOATBEPKAAEMBIMUA B YCTAHOBIEHHOM 3aKOHOM ITOPSIZIKE.



3. TpeGoBaHus K NOPsiAKY HH(POPMHPOBAHHS O NPeI0CTABJICHUN MYHHIIUNIAJIBHOMI
yeayru

3.1. Iopsnok noxy4eHus: HHGOPMAIMHU 110 BOIIPOCAM MPEIOCTABICHUS MyHUIIUIAIBHOW YCIIyTH
U YCIIYT, KOTOpPbIE SBIISIOTCS HEOOXOAUMBIMU U 0053aTE€IbHBIMU JIJISl IPEIOCTABIICHUS MYHUIIUTIAIBHOMN
YCIIyTHU:

1) mybiryHOE MUChMEHHOE KOHCYJIbTUPOBaHUE (TIOCPEIACTBOM pa3MelieHus: nHpopmaiun):

- Ha oduuuanbHOM BeO - caiite Oprana um [ocynapcTBEHHOrO OIOJKETHOTO YUPEKACHUS
PecniyOnmuku  Kpbim  «MHOroQyHKIIMOHANBHBIA  IIEHTP MNPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIMNAIBHBIX yeuyr» (nanee — 'BY PK «M®L»);

- B (emepasbHOM TOCYHapCTBEHHOW HWHQPOpMANMOHHON cucteme «EmuHBIA  mopTan
TOCYJapCTBEHHbIX W MYHUIMNANBHBIX ycuyr (pynkuumit)» (mamee — EIII'Y) m B rocynapcTBEHHOM
uHpopmanroHHo cucreme «llopran rocynapcTBEHHbIX U MyHUIMIIAIBHBIX yciyr Pecyonuku Kpbsim»
(manee — PIII'Y);

- Ha UH(OPMALIMOHHBIX CTEH/AAX, B MECTAaX MPEAOCTaBICHHUSI MyHULIUNIAIbHOU yciayru Oprana u
MHOTO()YHKIITHOHAJILHOTO IIEHTPA MPEAOCTABICHHS TOCYJApPCTBEHHBIX M MyHUITUIIAIBHBIX yCIyT (1anee
— MHOTO()YHKIIMOHAJIbHBIHN LIEHTD);

2) WHAMBHIYAIbHOE KOHCYJIBTHPOBAHUE IO CIPAaBOYHBIM Tele(OHHBIM HOoMmepam OpraHa u
MHOTO(YHKIIMOHAJIbHBIN LIEHTP;

3) MHOUBHIYaIbHOE KOHCYJIBTHUPOBAHHME IO MOYTE, B TOM YUCJIE MOCPEIACTBOM 3JIEKTPOHHOMN
MouThl (B CiIydae MOCTYIUIEHHS COOTBETCTBYIOLIEro 3ampoca B Opran wiM MHOTO(YHKIIMOHAIbHBIN
LEHTP);

4) mocpeaCTBOM WHIAUBUAYAIBHOTO YCTHOTO HH(OPMUPOBAHUS.

3.2. IlyO6mm4yHOE TNHCHPMEHHOE KOHCYJIBTHPOBAHUE OCYIIECTBISIETCS IIyTEM pa3MeIeHHs
MH(OPMALIMOHHBIX ~MaTepHalioB Ha HH(DOPMALIMOHHBIX CTEHJAaX B MECTax MPEIOCTaBICHUS
MYHUIUNAIBHON yCIYTH, TyOJWKauud WH(QOPMAIMOHHBIX MAaTEpHUaIOB B CpPEICTBAX MAacCOBOU
uH(popmMaluy, BKItouas myOnukanuioo Ha odpunuanbHoM caiite Oprana u I'BY PK «M®Ly», EIITY,
PIII'Y. KoHcynbTupoBaHME NyTeM NyOJuMKauu WHGOPMAIMOHHBIX MaTepHaloB Ha O(UIHATBHBIX
caiftax, B cpeAicTBax MacCOBOM MH(pOPMAIIUN PErHOHAIBHOIO YPOBHS OcylecTBiseTcst OpraHom.

Ha undopmanmonnsix crenax OpraHa, B MecTax NpeloCTaBICHUsS MYHUIMIAIbLHON YCIIyTH,
pasMeniaercs cienyrouias tHQopMmarus:

- YcueprbIBaromas HHGOpMaLus 0 HOpsIKe MPEJOCTaBIEHUS MyHULIUIIATBHON yCIyTH;

- BBIACPKKU U3 AJIMUHUCTPATUBHOTO PETJIaMEHTa U MPUJIOKEHUS K HEMY;

- HOMepa KaOWHETOB, B KOTOPBIX NPEAOCTaBIsAETCS MyHULMNIAIbHAS YCIyra; (aMuInu, UMEHa,
oTyecTBa (MOCJIEHEE - MPU HAIUYUHM) U JIOJDKHOCTU COOTBETCTBYIOIIMX JOKHOCTHBIX JIMIL, PEXUM
IIpYEeMa UMU 3asBUTENEH;

- agpec odpunmanbHoro caiita ['bY PK «M®Il», Ha KOTOpOM MOKHO Y3HATh ajpec U rpaduku
paboThl MHOTO(YHKIIMOHAIBHBIX IIEHTPOB;

- BBIICPKKU U3 HOPMATUBHBIX IIPABOBBIX aKTOB IO HanboJjIee YacTo 3aJaBa€MbIM BOIIPOCAM;

- WCYEpPINbIBAIOIINN NepeuyeHb JTOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUU C HOPMAaTHUBHBIMHU
MIPaBOBBIMU aKTaMH JIJIsl MPEJOCTaBICHHS] MyHUIIUIIAIBHON YCIIYTH;

- (hOpMBI 3asIBIICHU;

- IepeueHb OCHOBAHUH /1715 OTKa3a B MPEAOCTaBICHUH MyHHUIIUITAILHOW YCIIyTH;

- TOpAIOK O00XalloBaHMS pELIeHUH, MAeUCTBUM MM Oe3JeicTBUS  JAOJDKHOCTHBIX —JIMIL,
MPEIOCTABIIAIOMINX MYHUIIUTAIBHYIO YCIIYTY.

3.3. Cexrop MH(POPMUPOBAHUS U OKUAAHUS MHOTO(YHKIIMOHAIBHBIX IIEHTPOB BKJIIOYAET B ceO:

a) uHGOPMAIMOHHBIE CTEHAbl WM WHBIE HCTOUYHUKH HWH(POPMUPOBAHUSA, COJAEpKALIUE
aKTyaJIbHYIO M HCUEPIIBIBAIOIIYI0O MH(OpMAINIO, HEOOXOAUMYIO Ui TOJIYYEHHUS! TOCYIapCTBEHHBIX U
MYHHUIMIIAJIBHBIX YCIYT, B TOM YHUCIIE:

NIEpEYeHb T[OCYAAPCTBEHHBIX W  MYHUIUNAJIBHBIX YCIYr, IPEIOCTaBICHUE KOTOPBIX
OpPraHU30BaHO B MHOTO(YHKIIMOHAJIILHOM IIEHTPE;

CPOKH IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT;

pa3Mepbl TOCyAapCTBEHHOM NOLUIMHBI M MHBIX IUIATEXKEW, YIUIaYuBaeMbIX 3asBUTEIEM MpU
II0JIyYE€HUU TOCYJapCTBEHHBIX U MYHULIUINIAIBHBIX YCIIYT, HOPSAAOK UX YIJIaThI;



UHPOPMALIMIO O JOMOJHHUTEIbHBIX (CONMYTCTBYIOUIMX) YCIyrax, a Takxke o0 ycnyrax,
HEOOXOAMMBIX U 00S3aTENbHBIX Ul IPEAOCTABICHHSI T'OCYJAPCTBEHHBIX M MYHUIUNAIBHBIX YCIYT,
pa3Mepax U HOpSAKE UX OIJIaThl;

MOpSIIOK ~ OOKalloBaHWs ~ ACWCTBUH  (Oe3leWCTBHS), a TaKXKEe pEHICHUH  OpPraHoB,
IIPEIOCTABIIAIOIINX IOCYAAPCTBEHHBIE YCIYTH, U OPraHOB, IPEAOCTABISIFOIINX MyHULIUIIAIbHbIE YCIYTH,
rOCYJapCTBEHHbIX M MYHHULMNAIBHBIX CIIYKAIIUX, MHOTOQYHKLIHOHAIbHBIX LIEHTPOB, PAaOOTHHUKOB
MHOTO() YHKITHOHAJIbHBIX LIEHTPOB;

nH(pOpMaIHIO 0 MPeyCMOTPEHHOM 3aK0HOIaTENhCTBOM Poccuiickort deneparnuu u PecnyOnuku
KpbIM OTBETCTBEHHOCTH IOJKHOCTHBIX JIMIl OPraHOB, MPEAOCTABIISIIOIIUX I'OCYJapCTBEHHBIE YCIIYTH,
JOJDKHOCTHBIX ~ JIMI]  OPraHoB, INPEAOCTABISAIOUIMX  MYHHUIMIAJIbHBIE  YCIYyTHM, paOOTHHKOB
MHOTO()YHKIIHOHAJILHOTO LEHTPa, paOOTHUKOB NPUBJIEKAEMbIX OpPraHU3AIMi 32 HapyIICHUE MOPSIKa
IIPEJOCTABIIEHUS FOCY1apCTBEHHBIX U MYHUIMIIAIbHBIX YCIYT;

UHPOPMALIMIO O TMOPSAAKE BO3MELICHHS Bpeda, NPUYMHEHHOTO 3asBHTENIO B pe3yjbTare
HEHaJUIeXkKAllero MCHOJHEHUs MO0 HEHCIOIHEHUsT MHOTO(YHKIMOHAIBHBIM LEHTPOM WU €ro
paOOTHHKAaMHU, a TaKXKe MPHUBIECKAEMBIMH OpPraHU3alMsAMU WM HX paOOTHHKaMH OOsS3aHHOCTEH,
IIPeyCMOTPEHHBIX 3aKOHOAaTesIbcTBOM Poccuiickoii @enepanuu u Pecniyonuku Kpbivm;

peXUM paboThl H aapeca HWHBIX MHOTO(YHKIIMOHAJIBHBIX IIGHTPOB U  IPHUBICKAEMBIX
opraHu3anuii, Haxonamuxcs Ha repputopun Peciyonuku Kpbivm;

UHYI0 WHPOpPMaNNI0, HEOOXOIUMYIO ISl TOJYYEHUS TOCYAAPCTBEHHOW W MYHUIIMITAIHHON
ycayru,

0) He MeHee oJHOro OKHa (pabodero mecra), 000OPYIOBAHHOTO MEPCOHATBHBIM KOMITBIOTEPOM C
BO3MOXKHOCTBIO JIOCTyHa K MH(OPMAIMOHHBIM CHCTEMaM, [€YaTalolluM M  CKaHUPYIOLIUM
YCTPOWMCTBOM, J3JIEKTPOHHOM CHCTEMOW YIpaBIEHUS OYEPEeNbI0 W IPEJHA3HAYEHHOIO Ul
MHGOPMHUPOBAHUS 3asBUTENIEH O MOPAAKE MNPEIOCTABICHUS TOCYJApCTBEHHBIX U MYHUIUMNAIbHBIX
YCIIYT, O XOJI€¢ PAacCMOTPEHHs 3alpOCOB O MPEJOCTABICHUH TOCYJApPCTBEHHBIX M MYHUIIMIAIbHBIX
yCIYT, a TaKkKe JUIl NpefoCTaBleHUs] UHOM MH(pOpMalKU, B TOM YHCJIE YKAa3aHHOM B MOJAMYHKTE «a»
Hacrosero nyHkra. OkHa (paboure MecTa), CO3/laHHbIe B COOTBETCTBUU C HACTOSIIMM IMOJITYHKTOM,
HE SBJISIIOTCS. OKHAMM NpHeMa U BbIIaYU IOKYMEHTOB;

B) IpOrpaMMHO-aNMapaTHbIi KOMIUIEKE, oOecrieunBaronuii noctyn 3assurenet k EINTY, PIITY,
a Takke K MH(POpMaluMu O TOCYAAPCTBEHHBIX M MYHULMIAIBHBIX YCIyrax, HpPeIOCTaBIsSEMbIX B
MHOT'O()YHKIIHOHAJILHOM IIEHTPE;

I) CTyJbsl, KpEcelbHbl€ CEKIIMM, CKaMbU (OaHKETKH) W CTOJbl (CTOMKM) A1 odopmileHus
JOKYMEHTOB C pa3MelleHneM Ha HUX ¢opM (O1aHKOB) JOKYMEHTOB, HEOOXOAMMBIX AJISI MOJY4YEHHUs
roCy/1IapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYT;

1) 2JIEKTPOHHYIO CUCTEMY YIPaBJIEHUS OYEPEIbIO.

3.4. UnauBuayanbHOE KOHCYJIBTUPOBAHHME IO TelNe(pOHY HE JOIKHO mpeBbimaTh 10 MHUHYT.
OtBer Ha TenedOHHBIM 3BOHOK JOJDKEH HauMHAThCs ¢ MHpopManuu o HauMeHoBaHuM Oprasa,
MHOTO(YHKIIMOHAJIBHOTO LEHTPA, B KOTOPBIA MO3BOHWJI TpakJaHUH, (paMHIINU, UMEHH, OTUYeCTBE (TpU
HIMYMK) U JOJDKHOCTH CHEIMAIMCTa, OCYIIECTBIIAIONIETO WHAMBHIYaTbHOE KOHCYIHTHPOBAHUE IO
tenedony. Koncynpramuu oOmiero xapakrepa (0 MECTOHAaXOXJICHHH, Tpaduke padoThl, TpeOyeMbIx
JOKYMEHTaX) TaKKe MpPeJOCTaBIAIOTCA C MCIOJIb30BaHUEM CPEICTB aBTOMH(OpPMUpOBaHUA (TIpU
Hanuuun). [Ipu aBronHpOopMUpoBaHuN 00ecredrBaeTCs KPyriioCyTOUHOE MPEAOCTaBICHHE CIIPAaBOYHOM
uHpopMaluu.

3.5. UnnuBuayanbHOE KOHCYJIBTUPOBAHUE 110 TTOUTE (10 3JIEKTPOHHOM 1oure).

[Tpy MHIUBUAYATEHOM KOHCYJIBTUPOBAHUHU 10 TOYTE OTBET Ha OOpalleHHe 3auHTEPECOBAHHOTO
JUIa HalpaBisieTcs MOYTOW B aJipec 3aMHTepecoBaHHOrO Jnna. OTBET HANpaBiseTCs B MHCbMEHHOM
BUJIE, DJEKTPOHHOM mouToil 1100 vepe3 BeO — caiiT OpraHa B 3aBHCHMOCTH OT croco0a oOparieHHs
3aMHTEPECOBAHHOTO JIMIAa WM CHOCc00a JHOCTaBKM OTBETA, YKa3aHHOTO B MHCbMEHHOM OOpaiieHuu (B
ciiyyae oOpaiieHus B (hopMe IJIEKTPOHHOTO JOKYMEHTa B CPOK, YCTaHOBJIEHHBIH 3aKOHOJATEILCTBOM
Poccuiickoit ®eneparun). Jlatoit mosrydeHusi oOpamieHusi SBISIETCS JaTa PETHCTPAlldA BXOISIIETO
obparmienus B Oprane uim MHOTO(QYHKIIMOHAIBHOM LIEHTpE.

3.6. Bpems oxupaHus 3asBUTENs IPU HHIUBUAYAJIBHOM KOHCYJIBTUPOBAHMM IPU JINYHOM
o0pallleHnu He JODKHO MPEBbIATh 15 MUHYT.



WNHauBuayalbHOE  KOHCYJIBTHPOBAHWE TPU JUYHOM  OOpAIIEHUH  KaXIOro  3asBUTENS
JIOJDKHOCTHBIM JuiioM OpraHa wid paOOTHUKOM MHOTO(QYHKIMOHAJIBHOIO ILIEHTPAa HE JOJIKHO
npesblliaTh 10 MUHYT.

3.7. HomxHocTHOe nuuo OpraHa, NpPeAoCTaBISAIONIEr0 MYHHLIMIAIbHYIO YCIyry, paOOTHHMK
MHOTO()YHKITHOHAJILHOTO [IEHTPA, IPU OTBETE HA OOpAIIeHNUs 3asBUTENCH:

- IpU YCTHOM oOpalieHuM 3asBuUTeNs (MO0 TesnedOHY WM JIMYHO) MOTYT JaTh OTBET
caMocTosITeNbHO. B ciydasx, korga gomkHocTHOe juno OpraHa, paboTHHK MHOTO(YHKIIHOHAIEHOTO
LIEHTpa HE MOXXET CaMOCTOSTEIbHO OTBETHTh HA 3aJaHHBIM IpU TeaepOHHOM OOpalleHUU BOIPOC,
Tene(OHHBIN 3BOHOK JIOJDKEH OBITh NepeajpecoBaH (IEPEBEACH) IPYroMy JOJDKHOCTHOMY JIMILY WIIH
oOpaTtuBIIeMycs MLy cooO1aeTcst TenedoHHbII HoMep, 10 KOTOPOMY MOKHO IOJIYYUTh HEOOXOIUMYIO
nH(pOPMAIIHIO;

- IIpU OTBETE Ha Tele(OHHBbIC 3BOHKU, YCTHBIE M MHCbMEHHBIE OOpallleHHs JAOJKHBI OTBEUYaTh
BEXJIMBO U KOPPEKTHO;

- Ipu OTBeTe Ha TesleOHHbIE 3BOHKM JODKHOCTHOe Jmno OpraHa, paOOTHHK
MHOTO()YHKITHOHAJIEHOTO LEHTPA, OCYIIECTBISIONNE KOHCYIbTUPOBAHHE, JOJDKHBI Ha3BaTh (haMUIIHIO,
UMsl, OTYECTBO (IIOCJIEIHEe - MPHU HAJIMYMU), 3aHUMAeMyl0 JIOJDKHOCTh M HauMmeHoBaHue Oprana. Ilo
pe3yibpTaTaM KOHCYJIbTUPOBAHUS JTOJKHOCTHOE JIMI0, OCYLIECTBIISIONIEE KOHCYJIbTUPOBAHUE, TOJIKHO
KpaTKO NOJBECTHU UTOTH U MEPEUUCIIUTh 3asIBUTEIIO MEPbI, KOTOPbIE HEOOXOIUMO IPEANPUHSTS;

- OTBETHl Ha MHUCHMEHHBIC OOpaImIeHHs JAIOTCS B TMPOCTOW, YETKOH W TMOHATHOW (opme B
IIMCBMEHHOM BHJIE U IOJDKHBI COJIEPIKATH!

OTBETHI Ha [1OCTABJIEHHBIE BOIIPOCHI;

JIOJDKHOCTD, (PaMUJIMIO ¥ MHULIMAIBI JIUIA, TIOJIHMCABIIEr0 OTBET;

(aMUINIO U MHULUAIIBI UCTIOHUTEIIS;

HAaUMEHOBAHUE CTPYKTYPHOTO MOAPA3AEICHUS-UCIIOTHUTEIIS;

HOMEDp TenedoHa UCTIOTHUTETIS;

- HE BIpPaBE OCYLIECTBIATh KOHCYJIBTHPOBAHME 3asBUTENEH, BBIXOJMAIIEE 3a PaMKH
MHGOPMHUPOBAHUS O CTaHJAPTHBIX MHpoOLeaypax M YCIOBUSAX OKa3aHWS MYHHIMIIAIBHOM YCIyru H
BIIUSIOLIEE MPSMO UM KOCBEHHO Ha MHJIMBUyaJbHbIE PELLICHUS 3asBUTEIICH.

3.8. Ha EIII'Y, PIIT'Y u opunmansHoM caiite Oprana pazMeriaercs cienyromas HHpopMarus:

1) wucuepnbIBarOLUMi  IEpeUYeHb  JIOKYMEHTOB, HEOOXOAMMBIX Ui  MPEJOCTaBICHUS
MYHUIIUNATBHON YCIIyTH, TpeOOBaHUSA K O(GOPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, a TakKXe NepedyeHb
JIOKYMEHTOB, KOTOpbIE 3asiBUTEIb BIIPaBE MPEJOCTaBUTh IO COOCTBEHHOI MHUIINATUBE;

2) KpyT 3asBUTENEH;

3) cpok mpeocTaBIeHUsI MyHULIUTIATbHON YCIYTH;

4) pe3ynbTaThl IPEJOCTABICHUS MYHULIUIIAIBHOM YCIYTH, MOPSAIOK NPEACTABICHUS TOKYMEHTA,
SBJISIFOLIETOCS PE3YIbTAaTOM MPEJOCTABICHUS MyHUIMIIAIBHONU YCIIYTH;

5) pa3smep rocynapcTBEHHOW MOILIMHBI, B3MMAaeMOM 3a NpPEAOCTaBIECHHE MYHUIMMAIbHON
YCIIYTH;

6) WcuepnbIBAIOLIMI IE€pEYEeHb OCHOBAaHUN [UIsl IPUOCTAHOBJIEHUS WIM OTKa3za B
MIPEIOCTABIIEHUU MYHUIIUTIAIBHOMN YCIIYTH;

7) o mpaBe 3asABUTENS Ha J0CyaeOHOe (BHecyaeOHOe) oOkanoBaHue aelicTBuil (6e31eicTBUsA) U
pelIeHni, TPUHATHIX (OCYIIECTBISIEMBIX) B X0/I€ MPEAOCTaBICHHSI MyHUIIUTIAIBHON YCIIYTH;

8) dopmbl 3asBIeHMN (yBeIOMJIEHHH, COOOIIEHUI), HUCHOIb3yeMble IPH IPEIOCTaBICHUN
MYHHUIIUTIATIBHOW YCITYTH.

Nudopmanus Ha EIITY, PIII'Y o nopsake u cpokax MpeaoCTaBICHUS MYHUIIUIAIBLHON YCIyTH
Ha OCHOBAaHHMM CBEJCHHH, colepkaluxcsd B (QenepalibHON TrocyaapCcTBEHHOM WHGOPMaIlMOHHON
cucreme «PenepaabHBIl  PEeCTp TOCYJApCTBEHHBIX M MYHMLIMIAIBHBIX yCIyr ((QyHKIH)»,
MIPEIOCTABIIAETCS 3aIBUTENIO OECIIIIATHO.

Joctyn Kk MHpOpMaLUU O CpOKax M MOpPsAKE MPEAOCTAaBICHMUS YCIYTH OCyIIecTBiseTrcs 0e3
BBITIOJTHCHUS 3asABUTEIEM KakKuxX — JUOO TpeOoBaHWiM, B T.4. 0€3 HCIOIH30BaHUS MPOTPAMMHOTO
oOecrieyeHusi, yCTAaHOBKA KOTOPOIO Ha TEXHMYECKHE CpEJCTBAa 3asBUTENS TpeOyeT 3aKIoYeHHUs
JUIEH3MOHHOTO MJIM MHOIO COIVIAIIEHUs C MpaBooOjazaTesieM MpOrpaMMHOIO oOecreueHus,
IIPEyCMAaTPUBAIOLIETO B3MMAaHME IUIAThl, PETUCTpPAllMI0 WIM AaBTOPU3ALMIO  3asBUTENS WU



IIPEIOCTABIIEHUE UM IIEPCOHAIBHBIX JAHHBIX.

3.9. CBenenus 0 X04€ MPENOCTABICHUS MYHULIMIAIBLHON YCIYTH 3asABUTEIb BIPABE MOJYYUTH
IpU JIMYHOM, MUCbMEHHOM oOpamieHnn B OpraH, MpenoCTaBISIONIUN YCIyTry, a TaKkKe MOCPEICTBOM
teneonHoll cBsa3u Oprana. Kpome Toro, cBeieHUsI 0 X0/€ NMPEAOCTaBICHUS MYHUIUIIAILHOU YCIIyTH
3asiBUTENb BIIpaBe Mosyuuth nocpeactsoM PIII'Y (mns 3asBneHuil, nojaHHelx nocpexnctsom PIITY),
3JIEKTPOHHOM nmouThl Oprana.

3.10. CopaBoyHast uH(popManus MOMICKUT oOs3aTenpbHOMY pasMmeniennio Ha EIITY, PIITY,
odunmansHoM caiite Oprana, NpeAOCTaBISIONIET0 MYHUIIUTIATIBHYIO YCIYTY U SIBJISIETCS TOCTYITHOM ISt
3agButTena. OpraH, NPEJOCTABIAIOIIMNA MYHUIHMIAIBHYIO YCIYTy o00ecrednBaeT pasMelleHue u
aKTyalIM3allii0 CIIPaBOYHOW WHGOpMAMK B 3JEKTpOHHOM Buie mnocpeactsom EINY, PIITY,
opunmansroro caiita Oprana.

K cnpaBouHoii nH(DOpPMALIUKU OTHOCUTCS:

- MECTO HaxoAeHus U rpaduxu padotsl Oprana, MpeoCTaBISIONIEr0 MYHUIMIIATBHYIO YCIIYTY,
€ro CTPYKTYPHBIX MOAPA3AEIECHNUN, MPEIOCTABISIIOIMX MYHUIIUIIAIBHYIO YCIIYTI'y, TOCY/IapCTBEHHBIX U
MYHUIIUNIAIBHBIX OPraHOB M OpraHW3alui, OOpalleHHe B KOTOpBIE HEOOXOIUMO Ui MOJYYCHUs
MYHHIIMIIATIEHOM YCIYTH, a TaK)Ke OTIIENeHU (IIEHTPOB) MHOTO() YHKIIMOHATILHOTO 1IEHTPA;

- cmpaBOYHbIE TeJdeOHBI CTPYKTYPHBIX mojapasaeneHuii OpraHa, MperoCTaBIISIONIETO
MYHULUIIAJIBHYIO YCIYTY, OpraHU3alMii, y4aCTBYIOIIMX B MPEAOCTABICHUH MYHULIUIIAILHON YCIyTH, B
TOM uucie Homep TenedoHa-aBTonH(popmaropa (Ipu HaIUYUN);

- azapeca odunuanbHoro cairta OpraHa, NPEAOCTABISIIONIETO MYHMIIMIIAIBHYIO YCIYTY,
pacnosnoxenHoro Ha Iloprane IlpaBurtensbcrBa Pecny6muku KpbiMm, a Takke 3JIEKTPOHHOM IOYTHI U
(wm) opmbl 00paTHOM CBS3U B ceTh «MHTEpHETY.

Wudopmanus 0 mNpeIoCTaBICHUM MYHUIUIAIBHONW YCIYI'M JOJDKHA OBITh JIOCTYIHA ISt
VMHBAJIUJIOB.

II. CtangapT npeaocTaBjieHUs MyYHUIIUNIAJIBHOMH YCIyrH

4. HammeHoBaHMe MYHUIIUNIAJLHOH YCIYTH
4.1. Bblmaya apXMBHBIX CHpPaBOK, apXMBHBIX BBIMMCOK M apXUBHBIX KOMHUI MO COLMAIBHO-
IIPaBOBBIM 3aIIpoOCaM.

5. HaumeHoBaHHe OpraHa, Mpe10CTABISIONIEr0 MyHHIIUNAIbHYIO YCIYTY

5.1.MyHHUIMOATBHYIO yCITyry MpefocTaBaseT aIMUHHUCTpAls OXOTHHKOBCKOTO CEIIbCKOTO ITOCETICHHUS
Caxkckoro paiiona Pecrry6nuku Kpbim
5.2. MyHMIIMIIAIbHAS YCIIyTa MOXKET MPEeI0CTaBIATHCS B MHOTO(QYHKIIMOHAIBHOM LIEHTPE B YACTH:
- IpuemMa, peructpauuu M nepenadyud B OpraH 3asiBI€HUS U JOKYMEHTOB, HEOOXOTUMBIX IS
IIPEIOCTABIICHNS] MyHULIMITAJILHON YCIIyTH;
- HH(OPMUPOBAHHUSI O TMOPSIIKE MPEIOCTABICHNUS MyHUIIUITAIEHOM YCIIYTH, O XO/1€ BBIMOJIHEHUS
3arpoca 0 NPeA0CTaBICHUN MyHULIUIIAIBHON YCIYTH;
- BBIIAYM pe3yibTaTa NpeoCcTaBIeHUS MyHUIIUTIATbHON yCIYyTH.
5.3. 3ampemnieHo TpeOOBaTh OT 3asABUTENS OCYLIECTBICHUS JEHCTBUH, B TOM YHCIE COIJIAaCOBAHHM,
HEOOXOIUMBIX JJIi TOJYyYEHUS MYHULUIMAIbHOM YCIYrM M CBSI3aHHBIX C OOpalleHHeM B HHbIE
rOCy/lapCTBEHHBIE OpraHbl W OpraHu3alli{, 3a HCKIIOUEHUEM IIOJIyYE€HUS YCIYr U TOJy4YeHUs
JOKYMEHTOB M HMH(QOpPMAIMH, MPEIOCTaBISIEMbIX B pe3y/lbTaTe IMPEIOCTaBICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B [IEPEUHH, YKa3aHHBIE B UAaCTH NepBOM cTaThk 9 denepanbHOro 3akoHa ot 27 utonst 2010
roya Ne 210-®3 «O06 opraHuzaiuy npeIoCTaBICHUS TOCYAAPCTBEHHBIX U MyHHUITUTIATBHBIX YCITYTY.

6. Onucanue pe3yJibTaTa NpeI0CTABICHUA MYHMIUNIAJIBHON YCIYTH

6.1. PesynpTaToM npeaocTaBieHUs] MyHUIIUTIAIBHON YCITYTH SIBJISIETCS:
- apxuBHble cripaBku (IIpunoxxenne Nel k HacTosAmEMYy AIMUHUCTPATUBHOMY PETJIAMEHTY);
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- apxuBHble BeIUCKH (ITpunokenune Ne 2 k HacTosimieMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY);
- apXUBHbBIE KOINY;

- TEMaTU4YECKHUE TOJO0PKH KOMUI apXUBHBIX JOKYMEHTOB;

- TeMaTU4YeCKHEe 0030pbl APXUBHBIX JOKYMEHTOB;

- ”H(OPMALIMOHHOE MUCHMO;

- YBEJIOMJICHHE O HEBO3MOXHOCTH IIPEIOCTaBUTh HH(OPMALIHIO.

7. Cpok npenocTaB/jieHUusi MyHMIMNIAJIbHON YCJIYTH

7.1. OOt cpoK TMpeAoCTaBICHUs MyHHIUNAIbHOW ycinyrun — 30 KaleHAapHBIX AHEH co JHS
npencrasienus B OpraH JOKYMEHTOB, OOS3aHHOCTb IO TPEAOCTABICHHIO KOTOPBIX BO3JIOKEHA Ha
3asBUTeNs. [Ipu ClI0XKHBIX 3ampocax CPOK MOXKET OBbITh MPOAJieH, HO He Oosee yeM Ha 30 KaneHAapHBIX
THEH ¢ 00s13aTeNbHBIM YBEAOMIICHHEM 00 3TOM 3asiBUTEIIS.

B cnydae npezacraBieHus 3asBUTENIEM JTOKYMEHTOB uepe3 MHOTO(QYHKIIMOHATIBHBIA LIEHTP WM
HallpaBJIeHUs 3ampoca B JJIEKTPOHHOM Bujue, mnocpeacrsom PIII'Y, cpok mpenocraBiieHus
MYHHIIMITATBHOM YCIYTH UCUUCTISETCS CO IHS MOCTYIUIEHUS (PETUCTpallii) TOKyMeHTOB B OpraH.

MHoroyHKIIMOHAJIBHBIA LIEHTP OOecreunBaeT rnepeaady 3asBieHHst U JOKyMeHTOB B OpraH B
CpPOK, HE TMpeBbIIAIUX 2 paboynx JgHEH, CIeayrolmMX 3a JHEM I[pueMa JOKYMEHTOB B
MHOTO(YHKIIMOHAJIHLHOM LIEHTE.

7.2. Cpok BblgauM (HaIlpaBlICHUs) pe3yJbTaTa MPEIOCTABICHUS MYHHUIMIAIBHON YCIYTH
3asBUTEINIO COCTABIISIET HE Oosiee 3 KaJleHIApHBIX JHEH CO THS MPUHSATHS COOTBETCTBYIOIIETO PEHICHHUS
Opranom.

7.3. Ilepenaya B MHOTO(YHKIIMOHAJIBHBIA IEHTP pe3yJbTaTa MPeAOoCTaBICHUS MYHHUIUITAIHLHON
yCIyTU TO 3asBICHUSM, MOCTYHMUBIIMM uYepe3 MHOTO(YHKIMOHAIBHBIM LIEHTP, OCYLIECTBISETCS HE
no3nHee 2 pabouMx [HEH, CIeNyIIUX 3a JHEM OKOHYAHHS, YCTAaHOBJICHHOTO JCHCTBYIOIIUM
3aKOHOJATEIHCTBOM CPOKA MPEAOCTAaBICHUS MYHUIIUTIATBHON YCIYTH.

MHuoroyHKIIMOHANBHBIN LIEHTP OCYIIECTBIISAET BbIAAYY 3asBUTEIIO Pe3ylbTara Mpe10CTaBICHHUS
MYHUIIUTIAIGHOW YCIYIM B TEYCHHE CpPOKa XpPAaHEHHsS TOTOBOTO pe3yJbTara, IPeIyCMOTPEHHOTO
COTTIAIlIEHHEM O B3aMMOACHCTBUH MEXAY MHOTO(DYHKIIMOHABLHBIM 1IEHTpoM U OpraHom.

7.4. [lpnocTraHoBiI€HNE PEOCTABICHUS MYHUIIUTIAIBHON YCIYTH HE MIPETyCMOTPEHO.

8. Hepeqeﬂb HOPMAaTHUBHBLIX NMIPABOBLIX AKTOB, PErYJIMPYIOIIUX OTHOIIICHUS, BOSHUKAIOIIIHUE
B CBSAI3M C MPEAOCTABJICHUEM MyHPIHI/IHaJIbHOﬁ ycayru

8.1. TIlepeyeHb HOPMATHUBHBIX TMPABOBBIX AaKTOB, PETYIHPYIONIMX MPEJOCTaBICHHE
MyHHIMNaIbHON yenmyru pasmenteH Ha EIITY, PIITY u opunmansaom caiite Oprana.

- Koncmumyyueii Poccuiickoii @edepayuu om 12.12.1993 («Poccuiickaa 2cazema» 25.12.1993,
Ne 237);

- @eodepanvuvim 3akoHom om 06.10.2003 Nel31-D3 «06 obwux npurHyunax opeamuzayuu
Mecmuoco camoynpasnenus 6 Poccuiickoi @edepayuuy (Codopanue 3axonooamenvcmea Poccutickou
Deoepayuu, 06.10.2003, Ne40, cm. 3822);

- @eodepanvrvim 3akonom om 27.07.2010 Nell0-D3 «0O6 opeanuzayuu npeodocmasieHus
2ocyoapcmeenHulx u mynuyunanvholx yeayey (Cobpanue 3axonooamenvcmea Poccutickoti @edepayuu,
02.08.2010, Ne 31, cm. 4179.);

- @eodepanvuvim 3akoHom om 02.05.2006 Ne59-D3 «O nopsoke paccmompeHrus obpaujeHui
epaxcoan  Poccuiickoti  @edepayuu» (Cobpanue 3axonooamenvcmeéa Poccuiickoii  ®edepayuu,
08.05.2006, Nel19, cm. 2060),

- @edepanvuvim 3axonom om 24.11.1995 Ne 181-D3 «O coyuanvuou 3awume UHBANUOOE 8
Poccuiickoii @edepayuuy («Cobpanue 3axonodamenscmea Poccuiickou ®Dedepayuuy, 27.11.1995,
Ne 48, cm. 4563);

- @eoepanvuvim 3axonom om 27.07.2006 Ne 152-D3 (ped. om 31.12.2017) «O nepconanrbHvix
Ooanmnvixy («Poccutickas eazema», Ne 165, 29.07.2006, «Cobpanue 3axonooamenvcmea PDy,
31.07.2006, Ne 31 (1 u.), cm. 3451, «Ilapramenmckas ecazemay, Ne 126-127, 03.08.2006);



- @edepanvrvim 3akonom om 22.10.2004 Ne 125-D3 «06 apxuenom Oene 6 Poccuiickoii
Deoepayuuy (c usmenenusamu, 6 peoaxyuu om 28.12.2017) (Cobparnue 3axonooamenvcmea Poccutickoti
Deoepayuu, 2004. No 43. Cm. 4169);

- Ilocmanoenenuem Ilpasumenvcmea Poccuiickou ®edepayuu om 26.03.2016 Ne236 «O
Tpebosanusx Kk npedocmasienuio 8 NeKMmpOHHOU (popme 20CyOapCmMBEEeHHbIX U MYHUYUNATLHBIX YCIVe»
(Opuyuanvuwviii unmepnem-nopman npasogou ungopmayuu http://www.pravo.gov.ru, om 05.04.2016
2.);

- Pacnopsoicenuem Ilpasumenvcmea Poccuiickoti @edepayuu om 25 Oekabpsa 2013 2o0a
Ne2516-p «O6 ymeepoicoenuu Konyenyuu pazgumusi MEXanuzmos npedocmasienust 20Cy0apCcmeeHHblX U
MYHUYURATbHLIX  YCIVe 6 21eKmpoHHoM eudey (OguyuanvHolii uHmepHem-nopmanr npagosou
ungpopmayuu http://www.pravo.gov.ru, 30.12.2013, «Cobpanue 3axonodamenscmea Py, 13.01.2014,
Ne 2 (wacmw 1), cm. 155);

- [lpuxazom Munxynemypor Poccuu om 31.03.2015 Ne 526 «06 ymeepoicOenuu npagu
OpeaHu3ayuy XpaHeuusl, KOMNIEeKMOBAHUs, Yyiema U UCNONb308AHUS OOKYMEeHmMO8 Apxuenozo gonoa
Poccuiickoii @edepayuu u Opyeux apxusHwvix OOKYMEHMO8 6 Op2aHax 20CYyO0apCmEeHHOU 61acmu,
0p2aHax MecmHo2o camoynpasieHusi u opeanuzayusaxy (Oguyuanvhsiti uHmMepHem-nopma npagosol
ungpopmayuu http://www.pravo.gov.ru, 10.09.2015),

- Ilpukazom Munucmepcmea Kyibmypol U Maccosvix Kommyruxayuti Poccuitickoi @edepayuu
om 03.03.2020 Ne 24 «O6 ymeepowcoenuu [Ipasun opeanuszayuu XpaneHus, KOMNJIEKMOBAHUS, Yiema U
ucnonv3osanusi 0okymenmog Apxuenoco ¢onoa Poccuiickou @Pedepayuu u Opyeux apxueHvix
OOKYMEHMO8 6 20CYOAPCMBEHHbIX U MYHUYUNATLHBIX apXUBAX, MY3eixX U OUOIUOMEKAX, OPeaHU3AYUsX
Poccutickoii  akademuu  nayxky (21.05.2020 na Oguyuarohom unmeprnem-nopmane npagoeoil
ungopmayuu);

- «Memoouueckue pexomeHOayuu no UCNOIHEHUIO 3ANPOCO8 COYUATbHO-NPABOBO20 XAPAKMeEPa»
DedepanvHo2o apxusHo2o azenmcmeéa Bcepoccuiickoeo HayuHo-uccre0osamenvbCkull  UHCMumyma
00KYyMeHmMoBeOeHUs. U apxueHozo oena (ymeepocoen DedepanrbHbiM APXUBHLIM ACEHMCMBOM, MEKCH
00KYMeHma npugeden ¢ coomgemcmeuu ¢ nyoauxayuetl na catime http.//archives.ru/);

- Koncmumyyueti Pecnyonuxu Kpoiv om 11.04.2014 («Kpvimckue useecmusy, 12.04.2014,
Ne68),

- 3axonom Pecnyonuku Kpoim om 14.08.2014 Ne 50-3PK «0O6 apxuenom gponde Pecnybauxe
Kpvimy (c usmenenusmu om 15.12.2014 Ne 32-3PK/2014 «O enecenuu usmeHneHuii 8 HeKOmopbie 3aKoHbvl
Pecnyonuxu Kpvimy) (Kpvimckue uzeecmus, Ne 165, 19.08.2014),

- 3akonom Pecnyoruxu Kpvim om 09.12.2014 Ne 28-3PK/2014 "O naoenenuu opeanos
MECmMHO20 CAMOYNPAGNEHUs MYHUYUNAIbHLIX obpazosanuii 6 Pecnyonuxke Kpvimv omoenvrbvimu
2ocyoapcmeenHuiMu noaHomoyusmu Pecnyonuxu Kpvim 6 cghepe apxusnoco oena" (c usmenenusmu, 6
pedaxyuu om 26.12.2018)(Kpvimckue uzsecmus, Ne37, 24.12.2014);

- Yemasom mynuyunanvnozo oopasosanus OXOMHUKOBCKO20 CeNbCKO20 NOCENeHUsL;

- UHbLIMU HOpMamMusHuIMu npasosvimu akmamu Poccutickou ®@edepayuu, Pecnybnuxu Kpviv u
MYRUYUNATIbBRBIMU NpABOBbIMU AKMAMU MYHRUYUNATIbHO2O 06pa306aHu}Z (ykasamov HauMeHOBAHUE Op2aHd
MEeCmHO20 CaMOYNPAsIeHUuss MyHUYUnaibHo2o obpaszosanus Pecnybnuku Kpoim), pe2yiupyrouux npasoomHoulenus,
B03HUKAIOWUE 8 C8A3U C NPEO0CMAaBIeHUeM MYHUYUNATbHOU YCIY2U.

9. UcyepnbiBarommii nepe4eHb JOKYMEHTOB, HE00X0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMH aKTAMM /IJISl IPeIOCTABICHUS MYHUIIUNIAJIBHOM YCJIYTH U YCJIYT,
KOTOpbIe SIBJIAIOTCH HEO0X0AMMBbIMH U 00513aTe/IbHBIMH VIS IPEAOCTABJICHUS MYHHIUNIAJIbHOMI
YCJIYTH, MOAJIesKALUX NPeJ0CTABIEHHIO 3asiBUTeJIeM, B TOM YHCJIe B 3JIEKTPOHHOI opme

9.1. IlepeyeHb TOKYMEHTOB, 00s3aTENbHBIX K IMPEIOCTABICHUIO 3asBUTEIEM, Ui IMOTYyYCHHS
MYHUIUIIAJIBHON YCIyTHU:

1) 3anpoc Ha mpenocraBieHue MyHununanbHou yciyru, (IIpunoxenue Ne3 k Hacrosiemy
AJMUHUCTPATUBHOMY PETJIAMEHTY).

3anpoc JOKEeH COePKATh CISAYIONTYI0 HH(DOPMAIIHIO:

- HAaUMEHOBAaHHWE IOPHIMYECKOro JIMLA - aBTopa 3ampoca (A rpaxiaH - (aMuwinu, UMEHH,
OTYECTBA, IPH HAJIMYMH [TOCIIETHETO);
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- IOYTOBBIN W/WIIK ANIEKTPOHHBIN aJIpec, 10 KOTOPOMY OJDKEH OBITh JaH OTBET;

- CBEJICHMS, WHTEPECYIOIIHE IOJIb30BAaTENsl M XPOHOJOTMYECKHE paMKH 3alpaliuBaeMoi
uH(pOpMaINH;

- (dopMmy mnonydeHus moib3oBareneM uHpopManuu (MHOOPMALMOHHOE MHCbMO, ApXHBHAS
CTpaBKa, apXWBHAs BBIMCKA, apXWBHAS KOMHWS, TEMAaTHYECKUH IepeueHb, TEeMaTUYeCKHid 0030p
JIOKYMEHTOB);

- IMYHYIO TIOJIIUCH aBTOpa 3amnpoca (rpaXaaHuHA WK JOJDKHOCTHOIO JIULA);

- Jaty.

2) IOKyMEHT, YAOCTOBEPAIOIINN JTUUHOCTD 3asBUTENA (IPEACTABUTENS 3asIBUTENA);

3) JlokyMeHT, MOATBEPKIAIOIIUI MOJTHOMOYUS MPEICTABUTENS 3asBUTEINSI, YIIOJTHOMOYEHHOTO
Ha I0ayy JAOKYMEHTOB U IIOJIyYEHUE pE3YJIbTaTOB OKa3aHWs MYHULMINAIBHOM YCIYyTH (B cCiydae
oOpallleHusl PEACTaBUTENSI 3aBUTENS — TOBEPEHHOCTh WM NMPUKA3 O Ha3HAUEHUU WU M30paHuM Ha
JOJDKHOCTB B ciiydae oOpamieHus pykoBoautens B Opran);

4) JIoKyMEHTBI, TMOATBEPIKAAIOIINE MPaBO (U3UYECKOTO JIMIA HA MOJy4YeHHEe HHGPOPMAIMH O
TPETbEM JIMIE: HOTAapUaJIbHO 3aBEPEHHAasl JOBEPEHHOCTh; JOrOBOp (KYIUIM-TIPOJAXH, JapeHUs);
pellIeHre Cy1a; CBUIETENbCTB: O POKIECHUH, Opake, IepeMeHe UMEHH, O MpaBe COOCTBEHHOCTH, O MpaBe
HaCJEA0BaHU;

5) cornacue 3asBuTeNeH Ha 00PaOOTKY MEPCOHATBHBIX JAHHBIX.

9.2. Jlnst mosty4eHust apXUBHBIX CIIPABOK COIMAIBHO-IIPABOBOTO XapaKTepa:

1) 3ampoc (ITpunoxenue Ne5, Ne6 k HacTosieMy AJMUHUCTPATUBHOMY PETIIAMEHTY);

2) IOKyMEHT, YAOCTOBEPSAIOIINI JTUYHOCTD 3asiBUTENS (IPEICTaBUTENS 3asiBUTENS);

3) JlokyMeHT, MOATBEPKIAOLIUI MOTHOMOYHUS MPEICTaBUTEN 3asBUTENs, YIIOJIHOMOYEHHOTO
Ha 1o0Jadyy JAOKYMEHTOB M IOJY4YEHHE pe3ysbTaTa OKa3aHWs MYHMULMIAJIBHOW YyCIyru (B ciydae
oOpallieHus: IPeICTaBUTEIIS 3asIBUTENS);

4) xomus TpynoBoil KHUKKH (IIpH HMCIIONHEHMH 3alpPOCOB, KACAIOLIUXCS IIOATBEPKICHHS
TPYJOBOIO CTa)xa, B TOM YHCJE JbIOTHOTO, CHEIUAIbHOCTH, pa3Mepa 3apaboTHOU IJIaThl, Pa3IMYHBIX
HaJ0aBOK U JIbTOT B COOTBETCTBUU C TICHCHOHHBIM 3aKOHOAaTeNbcTBOM Poccuiickoit deneparun);

5) cornacue 3asiBuTeneil Ha 00pabOTKY MEPCOHATBHBIX AaHHBIX.

9.3. 3asBUTENIO MPENOCTABISIETCS BO3MOXHOCTh IOJAauu 3asBICHUS B AJIEKTPOHHOM (opme
nocpeactsoMm PIIT'Y. Ilpu HampaBieHuu 3asBUTENIEM 3aBJICHUS O NMPEAOCTABICHUM MYHULHUIIAIbHON
yeayru nocpeactsom PIIIY, 3asBuTens BIpaBe NpeaOCTABUTE B 3JIEKTPOHHOM BHJI€ UHBIE JOKYMEHTHI,
npenycMoTpeHHble myHkTamu 9.1. — 9.2, [lpu HanpaBieHuu 3asBUTENEM (IPEACTaBUTENIEM 3asiBUTES)
3asBJICHUS O IIPENOCTABICHWM MYHULHMIAIBHOM ycayru nocpexnctsom — PIITY,  mokymeHT,
YIOCTOBEPSIOIIUI JTMYHOCTh 3asBUTENs He TpeOyercs, NOKYMEHT, MOATBEP)KIAOIIUNA MOJTHOMOYUS
MPEJICTAaBUTENS JODKEH OBbITh MOANMCAaH YCWJIEHHOM KBalM(UUIUPOBAHHOW NOJNHMCHIO OpraHa,
BBIJIABIIETO JOKYMEHT, JI0O HOTapuyca. B ciiyuae He mpenocTaBieHHs BbIIIEyKa3aHHBIX JOKYMEHTOB B
AJICKTPOHHOM BHUJE, 3asABUTENI0 TocpeAcTBOM «Jlmunoro kabunera» Ha PIII'Y nHanpasnsercs
YBEJIOMJICHME O HEOOXOJUMOCTH IPEJOCTaBICHUS IOJHOTO KOMIUIEKTa JOKyMeHToB B Oprah,
MIPEIOCTABIIAIOMNNA MYHULUIIATBHON YCIYry, Ha OyMa)KHOM HOCHTEJE, COTJaCHO YCTaHOBIIEHHOTO
CpoKa.

@opMBl JOKYMEHTOB [JIsl 3alOJHEHHS MOTYT OBITh IOJIy4EHbI 3asBUTENEM NpPHU JUYHOM
obpamiennn B Opran wiM MHOTO(YHKIIMOHAJIBHBIA IIEHTP, B AJIEKTPOHHOU (opMe Ha O(UIHAIBHOM
BeO-caiite Oprana, EIII'Y, PIITY.

10. UcuepnbiBaromuii nepedyeHb JOKYMEHTOB, HEO0OX0AMMbIX B COOTBETCTBHH C
HOPMATHBHBIMH NIPABOBbIMM AKTAMU /ISl IPEAOCTABJICHUSI MyHHIMIIAJIbHOMN YCJIYI'd, KOTOpPbIE
HAXOAATCH B PACHOPSIZKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPABJICHUS] U
HHBIX OPraHOB, YYACTBYIOIIHUX B MPEI0CTABJICHUM MYHUIUNIAJIbHON YCIYTH, H KOTOPbIE
3asiBUTEJIb BIIPaBe NPeACTABUTh, B TOM YHCJIE B JIEKTPOHHOI opme
IIpenocraBiieHME [TOKYMEHTOB, KOTOpBIE HAXOIATCS B PACHOPSHKEHUU TOCYIAapPCTBEHHBIX
OpraHoB, OPTaHOB MECTHOI'O CaMOYIPABICHHUS M HMHBIX OPraHOB, YYaCTBYIOIIMX B IPENOCTaBICHUU
MYHHULIMIIAJBHONW YCIIYT'HM, U KOTOPBIE 3asBUTENb BIPABE MPEACTaBUTh, B TOM YHUCIE B 3JIEKTPOHHOU
dbopme, HE TpedyeTcs.



11. Yka3aHnue Ha 3anpeT TPe0OBATH OT 3asiBUTEJISI

11.1. Opran, npeaocTaBIsAIONMNA MYHULIMTIAIBLHYIO YCIYTY HE BIpaBe:

- OTKa3bIBaTh B NpHEME 3alpoca M HHBIX JOKYMEHTOB, HEOOXOMMMBIX JUIsl MPEJOCTaBICHUS
MYHULUIAIBHON YCIIYTH, B Cllydae, €ClIM 3alpoc U JOKYMEHTbl, HEOOXOAUMBIE AJIS MPEOCTaBICHUS
MYHUIUIATBHONW YCIYT'W, TOJAHBI B COOTBETCTBHM C HMHQPOpPMAaLUEH O CpoKax U TOpSIKe
MPEA0CTaBICHUS] MYHUIIMTIIAIBHON yCIIyTH, ormyoimkoBanHoi Ha EINI'Y, PIIT'Y, Ha odunmanbHOM caiite
Oprana, MperOCTABJIAIOIIET0 MYHHULMINAIbHYIO  YCIyry, OpraHu3alui, Y4acTBYIOUIMX B
IIPEIOCTABJICHUN MYHULIUIIATIBHON YCIYTH;

- OTKa3bIBaTh B IIPEIOCTABICHUU MYHULIUIIAJIbHON YCIYTH B CIIy4ae, €CJIM 3allpoC U TIOKYMEHTHI,
HE00XO0AUMBIE JJIs IPEJOCTABICHHSI MyHULIUIIAIBHOM YCIIyTH, I10/1aHbl B COOTBETCTBUU C MH(OpMaIien
0 CpOKax M IOpSJKE MPEIOCTaBICHN MyHULMIIAIBHOMN yciyry, onyonukoBanHoi Ha EIII'Y, PIII'Y, na
opunmaneHoM caiite OpraHa, NPeAOCTABIAIOLIET0 MYHHMLMIIAIBHYIO YCIYTy, OpraHU3alui,
Y4acCTBYIOUIMX B IIPEIOCTABIEHUN MYHUIIUTIIAIBHON YCIYTH;

- TpebOBaTh OT 3asBUTEJII COBEPLICHUS UHBIX JEHCTBHM, KpOME IMPOXOXKIACHUS UJIeHTU(DUKALUU
U ayTeHTHU(HKAIMA B COOTBETCTBUU C HOPMAaTHBHBIMH IPaBOBBIMHU akTaMu Poccuiickoit deneparum,
yKa3aHMs LeJIM IprueMa, a TaKkKe IpeoCTaBlIeHHs CBECHUN, HEOOXOJUMBIX JJIs pacyeTa JIMTEIbHOCTH
BPEMEHHOI'0 MHTEPBaJIa, KOTOPHII HEOOXO0AUMO 3a0pOHUPOBATH JIJIs IPUEMa;

- TpeOoBaTh NPEACTABICHUS IOKYMEHTOB M HHGOpMAlLMM WIM OCYLIECTBICHHs JEHCTBUH,
IIPEJICTAaBICHUE UM OCYIIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMH IIPABOBBIMU aKTaMH,
PETYJIMPYIOIIMMHU OTHOLIEHHS, BOZHUKAIOILUE B CBSA3H C IIPEIOCTABICHUEM MYHULIMIIAIBHBIX YCIIYT;

- TpeOoBaTh TPEACTABICHUSA JOKYMEHTOB M HH(OpPMAIMK, KOTOPhIE B COOTBETCTBHH C
HOpPMAaTHBHBIMHU ITpaBOBbIMU akTamu Poccuiickoit denepanuu n Pecmybnuku KpbiM, MyHHLIIMTIAIBHBIMU
[IPAaBOBBIMU aKTaMH HaxoAdTcid B pacnopsbkeHun OpraHa, MPeIoCTaBIISIOIIEr0 MYHHUIMIAIbHYIO
yCIAYTY, HHBIX TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOylpaBlieHUs M  (WIn)
IIO/IBEIOMCTBEHHBIX OpPraHM3alMi, Y4acTBYIOIIMX B TPEJOCTABICHUM MYHULUINAIBHBIX YCIYT, 3a
UCKJIIOYEHUEM JOKYMEHTOB, YKa3aHHbIX B yacTH 6 cratbu 7 denepanbHoro 3akoHa Ne 210-03;

- TpeOoBaTh OT 3asABUTEN MPEJOCTABICHUS JOKYMEHTOB, NOJTBEPXKIAIOIIMX BHECEHHE
3asiBUTEJIEM IUIATHI 3a MPEIOCTaBICHNE MYHUIIUITAILHON YCIIyTH;

- TpeOoBaTh OT 3asBUTENS OCYIIECTBICHUS JEHCTBUN, B TOM YHCIE COIJIACOBAHMH,
HEOOXOIUMBIX JJIi TOJYyYEHUS MYHULUINAIbHOM YCIYrM M CBSI3aHHBIX C OOpalleHHWEM B WHbIE
rOCylapCTBEHHbIE OpraHbl, OpPraHbl MECTHOIO CaMOYIIPAaBJIICHMs, OpPraHU3alUH, 3a MCKIIOUYEHUEM
MOJIyYE€HUsI yCAYyr M MOJY4YeHHs JTOKYMEHTOB U HMH(QOpMAIUH, IPEeIOCTaBIIEMbIX B pe3yJbTaTe
IIPEIOCTABIIEHUS TAKUX YCIIYT, BKIIOYEHHBIX B IIEPEYHH, YKa3aHHbIE B yacTu 1 crateu 9 denepanbHOro
3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asBUTEN MPEICTABICHUS NOKYMEHTOB M HMH(OpMaIuH, OTCYTCTBUE U (WJIN)
HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIWCH IMpPHU IMEPBOHAYAIbLHOM OTKa3e B MpHEME JOKYMEHTOB,
HEOOXOAMMBIX Ui  TPENOCTaBICHHS MYHHLIMIAIBHOM  yciIyrd, Jub0 B  INpeaoCTaBICHUU
MYHHUIMIIAJIBHOM YCIyTH, 3a HCKIIOYEHHEM CIy4aeB, MPEIyCMOTPEHHBIX MOAMYHKTAMH «a» - «I»
nyHkTa 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3.

12. UcyepnbiBaloumii nepevyeHb OCHOBAHUM /ISl 0TKa3a B IpHeMe JOKYMEHTOB,
HEe00XO0AMMBIX /IS IPEeJOCTABJICHUSI MYHUIINNIAIbHON YCIyTH

12.1. OcHoBanus AJig OTKaza B TpHEME JOKYMEHTOB HEOOXOIMMBIX ISl MPEAOCTaBICHUS
MYHULIMTIAJTbHON YCIIYTH:

1) 3asBUTENh HE COOTBETCTBYET TPEOOBAHHSAM, yKa3aHHbIM B M. 2.1. AIMUHUCTPAaTUBHOTO
periiaMeHTa;

2) Hanuuyue B 3adBJICHUM HEOTOBOPEHHBIX MCIPABICHUM, CEPhE3HBIX MOBPEXKICHUM, HE
MTO3BOJISIOIINX OJTHO3HAYHO MCTOJKOBATh WX COACpKaHWE, TOJYUCTOK JIMOO MPUITHCOK, 3a4€PKHYTHIX
CJIOB;



3) TeKCT 3asBIEHUS HE MOANAETCS MPOYTECHUIO;

4) oTCyTCTBUE B 3as1BJICHUH CBEJICHUH O 3asiBUTENIE, TOAMUCH 3asiBUTEIIS.

12.2. OcHoBaHMeM JUIsi OTKa3a B IpUEME K PAaCCMOTPEHHIO OOpamieHHs 3a MOJyYCHHUEM
MYHHUIIMIIAIBHOM yCIYyTH B OIIEKTPOHHOM BHJIE SIBIIETCA HaJIW4YUe MOBpeXAeHUM (¢ailna, He
MO3BOJISIFOIIMX MOJTYYUTh JOCTYI K HH(POPMAIIMH, COAEPIKAIICHCS B IOKYMEHTE.

12.3. OcHoBaHmeM Jid OTKa3a B IIpUEME JOKYMEHTOB 3asdBUTENs  PaOOTHHUKOM
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa SBIAETCS OTCYTCTBHE JMOO OTKa3 B NPEAOCTABICHUH 3asBHTEIEM
OpUTHHAJIA JIOKYMEHTA, YIOCTOBEPSIOLIET0 JTUYHOCTh 3asBUTENS, MPEACTABUTENS 3asSBUTENS, a TaKxKe
MPEIOCTaBICHUE HEACHCTBUTENHHOTO IOKYMEHTA, YIOCTOBEPSIOIETO JINYHOCTD 3asiBUTEIIS.

13. UcuepnbiBawiuuii nepevyeHb OCHOBAHUI /Uil IPUOCTAHOBJIEHHUS WIN 0TKAa3a B
Npea0CcTaBIeHUH MYHHIIUTIAJIBHOMN yCJIYrd

13.1. OcHoBanusi sl NPUOCTAHOBJICHUSA TMPEAOCTABICHHUS MYHUIMIAIBHOM  yCIyrd
OTCYTCTBYIOT.

13.2. OcHoBaHUsIMU U1l OTKa3a B IIPEAOCTABICHUA MYHULIUIIAJIbHON YCIIYTH SIBJISIOTCS:

- OTCYTCTBHE JOKYMEHTOB B Oprane 1o 3anpaimBaeMoil TeMaTHKeE;

- TEKCT 3aIpoca He MOJIaeTCsl IPOUTEHUIO;

- OTCYTCTBHE B 3ampoce, OOpamieHud HEeOOXOAMMBIX CBEICHHHA JJIsi MPOBEACHUS IOMCKOBOM
paboTHI;

13.3. 3asButens (IpeacTaBUTENb 3asiBUTENS) BIPABE OTKA3aThCsl OT MOJYyYEHUS] MyHULIMIIAIbHON
yCIyTH Ha OCHOBaHHUH JIMYHOTO MUCHMEHHOTO 3asBIICHUS, HATMCAHHOTO B CBOOOAHON (popMe HAIIPaBUB
MIOYTOBBIM OTIIPABIICHHEM (C YBEIOMIICHHEM) MM 0OpaTHBIIUCH B OpraH.

13.4.B cnywyae otcyTcTBUS [OOKyMEHTOB B OpraHe Mo 3ampaiidBaeMOil TeMmMaTuKe, Mpu
obamanuy nHGOpPMAIMEH 0 MecTe UX HaxoxaeHusI, OpraH HaMPaBJSICTCS MUCHMO TI0 IPUHAICKHOCTH
C 00s13aTeIbHBIM YBEIOMIICHUEM 3asBUTEIIS.

OTtka3 B mpeoCTaBICHHH MYHHUIIMIAIBHON YCIYTH HE MPEMSITCTBYET MOBTOPHOMY OOpAIICHUIO
3a MPeIOCTaBIEHNEM MYHUIIUIIAIbHON YCIyTH.

14. Ilepeyens yciayr, KOTOpble SIBJISIOTCA HEOOXOAMMBIMHU U 00513aTeIbHBIMH ISl
NMpeI0CTABICHUA MYHUIIUIIAJBHOH YCIYTH
14.1. Ycnyru, HeobxoaumMble U 00sA3aTeNbHbIE IS MPENIOCTABICHUS MYHULIUIIAIbHON YCIYTH,
OTCYTCTBYIOT

15. Ilopsinok, pa3mMep ¥ OCHOBAHMSI B3UMAHHS TOCYAapCTBEHHON MONLINHbBI WM HHOMI
IUIaThl, B3MMaeMOH 32 NpeAoCcTaBJIeHne MYHUIIUNAJIbHON YCJIYyTId
15.1. Ilnara 3a npegocTaBieHe MyHUIIMIAIBHON YCIIYTH HE B3UMAETCSL.

16. Ilopsanok, pasMep M OCHOBAHHUSI B3MMAaHMS IJIATHI 32 IIPEAOCTABJICHHE YCJIYT, KOTOPbIe
SIBJISIIOTCH HE00XO0AUMBIMH M 00513aTeJIbHBIMHU /1JIl IPeJ0CTABJIEHUSI MYHHIMIIAJIbHON yCJIYyTH
16.1. Ilnara 3a mpegocTaBieHUE YCIYT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMU U 00s3aTeTbHBIMU
JUIS TIPEIOCTABIICHNS MyHUIIMITAIBHOW YCITYTH, OTCYTCTBYET.

17. MakcuMaJIbHBIH CPOK 0KHAAHUS 3asIBUTEIS B OUepeaH NPH Noaaye 3anpoca o
NNpeaoCTaBJICHUNA MyHI/lIII/lHaJIbHOﬁ YCIYIrd 1 NIpH MOJYYCHHUH pe3yjabTaTa NPpeaoCTaBJICHUSA
MYHHUIUNIAJTBHON YCIYIH

17.1. Bpems oxunaHus 3asBUTENs B O4Yepedu IpU IOJade 3ampoca O NPeJOCTaBICHUU
MYHUIMIIAJBHON YCIYIHM W IIPU MOJYyYEHUN PE3yJIbTaTa MPENOCTABICHUS MYHMIIMIAIBHOW YCIyTH HE
JOJKHO IIPEBBIIATH 15 MUHYT.



18. Cpok u mopsAA0K perucTpanuy 3anpoca 3assBUTEJISA 0 MPeI0CTABJICHNH
MYHHUUMINIAJIbHON YCJIYITH, B TOM YHCJIe B JJIEKTPOHHOU (popme

18.1. Peructpanms 3asBiaeHus, MOCTynuBIIero B OpraH, ocymecTBiIseTcsl B TeueHue 1 padodero
IHS, C JaThbl €ro MOJY4YeHUs JOJDKHOCTHBIM JinnoM Oprana. Perucrpanusi ocyliecTBISETCS IyTEM
MPOCTaBJICHHs] OTMETKU Ha 3asiBICHUU (JaTa MpueMa, BXOASIIUNA HOMEp) U PETUCTPALUU 3asiBICHUS B
KypHaJle PETUCTPALIUH.

18.2. 3asBneHue U TOKYMEHTBHI, I0JjaBaeMble Yepe3 MHOTO( YHKIIMOHATILHBINA LIEHTP, MePEAAI0TCs
B Oprai B CpOK, HE TMpeBBHIIAOIMA 2 padoynx JHEH, co JHS HX TMOCTYIUICHHUS B
MHOTO(YHKIIMOHATIbHBIN LIEHTP, U pErucTpUpyroTcsi OpraHom B 3TOT K€ JACHb.

18.3. Ilpu HampaBiaeHUM 3asBUTENIEM 3asBJICHUS O MPENOCTABICHUN MYHHUIMIIAIBLHOW YCIYTH B
anekTpoHHor (opme mocpenctsom PIIIY, Opran B Tedenue 3 pabouyux HHEW CO JHS TOJTyYEHUS
YKa3aHHOTO 3asiBIICHHUS HAMpaBiIAeT 3asBUTENIO YBEJIOMJICHHE B «IM4YHBIA kabuHer» Ha PIII'Y, o
HeoOxonuMocTH TmpenactaBieHuss B Opran JOKyMEHTOB, YyKa3aHHBIX B HyHKTe 9.1. Hacrosmiero
AJIMUHUCTPAaTUBHOIO pErJIaMEHTa, Ha OYMa)KHBIX HOCHUTENSAX C YyKa3aHUEM JaTbl, BPEMEHHM HX
MPEAOCTaBIICHUs U MeCTa HaxoxaeHus: Opraua.

19. TpeGoBanusl K NOMeIIEHUSIM, B KOTOPBIX MPeI0CTABJIsACTCS MYHHIIUNIAIbHASA YCJIyra, K
3aJ1y 0’KMJIAHMS, MeCTaM /ISl 3alI0JTHEHH S 3a1[POCOB 0 MPeAOCTABJIEHHH MYHUIIMNIAJIbHOM YCIyIH,
HH(POPMALMOHHBIM CTEHAaM ¢ 00pa3laMH UX 3aN0JTHEHHS U NepevyHeM J0KYMEeHTOB,
HEe00XOAUMBIX /ISl IPEA0CTaBJIeHUSI MyYHHIMIIAJIbHON yCJIYTH, B TOM YHcJje K 00ecre4yeHn o
JAOCTYIHOCTH /IS MHBAJIHM/I0B YKA3aHHBIX 00beKTOB B COOTBETCTBHM C 3aKOHOAATE/IbCTBOM
Poccuiickoii @enepanyuu 0 COMUAIBLHON 3alIMTe HHBAJIN/I0B

19.1. B mensix obOecriedeHUs] KOHPUICHIIMATHHOCTH CBEICHUN BEAETCS MPHUEM TOJIBKO OJHOTO
3asBuTenss. OJHOBpEMEHHOE KOHCYJIbTHpPOBaHHE W (WJIM) MpueM JAByX U Oojee 3asBUTENEd HE
JOMyCKaeTCsl.

Pabouee mecto cmenmanmcra  Oprana  (CTpykTypHOro  mopapaszaenenuss — Oprana),
HEMOCPEJACTBEHHO YYaCTBYIOUIETO B TMPEJOCTABICHUU MYHHUIIMMAIBHON YCIyTH, TONKHO OBITh
00Opy/IOBaHO NEPCOHAIBHBIM KOMIIBIOTEPOM C  BO3MOXKHOCTBIO JIOCTYIa K HEO0OXOJIMMBIM
uH(OpMalIMOHHBIM ~ 0a3aM  JaHHBIX, [EYaTAIOMIMM, KCEPOKOMUPYIOIUM U  CKaHUPYIOUIUM
ycTpoiicTBamMu, UMETh HH(MOPMALINIO 0 (PaMUITNK, UMEHH U OTYECTBE CHEHAINCTA, OCYIIECTBISIONIETO
MIpHEM 3asiBUTENCH.

Bxon B 3manume OpranHa n0mKeH OBITh OOOPYZOBaH BBIBECKOW C YKa3aHUEM TIOJHOTO
HauMeHoBanust Oprana, aapeca, Homepa TenedoHa s CIPaBOK, TPUEMHBIX JHEH.

3asBuTenu, oopaTusiuecs B Opras, HEMOCPEACTBEHHO HHPOPMHUPYIOTCS:

-00 uWcYepIbIBAIOIIEM TMEpeYHe JOKYMEHTOB, HEOOXOAMMBIX [UIsl  MPEAOCTaBICHUS
MYHHIIHITAIEHOU YCITYTH, X KOMIUICKTHOCTH;

- 0 TIOpPsIIKE OKa3aHWsI MyHHUIIMITATLHOW YCIyTH, B TOM YUCIIE O TOKYMEHTax, He TpeOyeMbIX OT
3asBUTENIS TP MPETIOCTABICHUH MYHUITUTIAIBHON YCITYTH;

-0 TmpaBUJIbHOCTH O(OpMIIEHHS JOKYMEHTOB, HEOOXOMUMBIX JJS  MPEJOCTaBICHUS
MYHULUITAJIBHON YCIYTH;

- 00 UCTOYHUKAX MONyYEHUS! JOKYMEHTOB, HEOOXOIUMBIX IS IPEIOCTABICHUS MYHHUIIUITAIEHOM
YCIIyTH;

-0 Tmopsake, cpokax oQopmIIeHHS JOKYMEHTOB, HEOOXOMUMBIX JJsi TPEJOCTaBICHHUS
MYHUITUTIATEHON YCIyTH, BO3MOYKHOCTH UX MOTYYEHUS;

- 00 WCYepHbIBAIOIIEM IEpPeYyHe OCHOBAHHWM I OTKa3a B MPEJOCTaBICHUH MYHHIIMIIAIBLHON
YCIIyTH.

19.2. TlomenieHust, B KOTOPBIX MPEIOCTABIISETCS MYHUIIUTIATBHAS YCIIyTa:

- TPEANOYTHUTEIIFHO Pa3MEMIAIOTC HAa HIKHUX JTaXaxX 37aHUN, WIH B OTIEIBHO CTOSIIIHX
3IaHUSAX, U JOJDKHBI OBITH 00OPYIOBaHBI OTIAEIBHBIM BXOJOM. PacroliokeHue BhIIMIE TIEPBOTO ATaxKa
JIONYCKAeTCsl MpH HAJIWYMKM B 3/1aHUU CIEUUANIbHO OOOPYIOBAHHOTO JU(TAa WIM MOJbEMHHMKA MIJIs
WHBAJIUIOB ¥ HWHBIX MaJIOMOOWJIBHBIX TPYIII HAaceleHUs. BXOIapl B TMOMEMICHHS O0OpYAyIOTCs



MaHAycaMH, PACHIMPEHHBIMH MPOXOJaMH, MO3BOJISIIOIMMHU 00ECIeUUTh OECHpPEINATCTBEHHBIH J0CTYII
MHBAJINI0B, BKIIOYasl HHBAJIMIOB, UCIOJB3YIOUINX KPeCcIa-KOJSCKH;

- JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHHMUYECKUM, MPOTHUBOMOXKAPHBIM TPEOOBAHUSAM U
TpeOOBaHUSM TEXHUKU OE30MACHOCTH, a TaKke oO0ecreunBaTh CBOOOJHBIN TOCTYI K HUM MHBAIHIOB U
MaJIOMOOMJIBHBIX TPYIIN HACETICHHUS;

- 000pynyIOTCS CBETOBBIM HH(POPMAIIMOHHBIM TabJ10;

- KOMIUJIEKTYETCS HEOOXOIUMBIM 000pYyIOBaHUEM B IEJSAX CO3JaHUS KOM(OPTHBIX yCIOBUH IS
MoJy4daresiell MyHUIUNAIbHON yCIIYTH;

- JIOJDKHBI OBITH OOOpPYHOBaHBI YCTPOWCTBAMH JJISi O3BYYMBAaHHUS BHU3YaJIbHOW, TEKCTOBOM
uH(popMallUK, a TakXKe HAJMUCAMHU, 3HAKAMHU M HMHOM TEKCTOBOM U Trpaduyeckoil mH(poOpMalueH,
BBITTOJIHEHHBIMHU pebepHO-TOUeHHbIM mpudToM bpaiins u Ha KOHTpacTHOM (DOHE, B COOTBETCTBHHU C
NEHCTBYIOIMMHU CTaHAAPTaAMH BBIMOJIHEHHUS] M pPa3MEIIEHUs TaKMX 3HAKOB, a TAaKKE BU3YyaJbHBIMU
MH/IMKATOpaMH, MpeoOpa3ylouMMHi 3BYKOBBIE CHTHAJIBI B CBETOBBIC, PEUEBBIE CHUTHAIBI B TEKCTOBYIO
Oeryinyo cTpoky. ObecrneunBaercsi A0MYCK CypAONEpeBOUNKA U TU(DIOCYpI0TIEpEeBOAUUKA.

19.3. TpeboBaHusl K 3a11y OXKUAAHUS.

Mecta oxxuiaHusi JOKHBI ObITh 000PYIOBaHbI CTYJIBSIMHU, KPECEIbHBIMU CEKIIUSIMH, CKAMbSIMH.

KonnuecTBo MecT 0)kuaHUs ONpeaenseTcss ucXoas U3 (akTUYECKON Harpy3Ku U BO3MOKHOCTEN
JUISL UX pa3MeIeHusl.

19.4. TpeGoBaHusi K MecTaM JUIsl 3allOJIHEHUS 3alpOCOB O IPEAOCTaBICHUM MYHULUIATbHON
YCIyTH.

Mecrta st 3amoiHEHUs JOKYMEHTOB JIOJDKHBI OBbIThb 00OpPYZOBaHbBI CTYJbSMHU, CTOJIAMHU
(croiixamu) u oOecrieyeHbl OOpa3llaMM 3aMOJHEHUS JOKYMEHTOB, OllaHKaMM 3asBICHUN U
KaHIEJISPCKUMH TPUHAIIC)KHOCTIMHU.

19.5. TpeboBanus K MH(POPMALMOHHBIM CTEHIaM C OOpa3laMH WX 3alOJIHEHUS M TMEpEeyHEM
JIOKYMEHTOB, HEOOXOIUMBIX IS [IPEIOCTABICHNS MYHULIMITAJIbHON YCIIYTH.

Mecra gmna  uHbOpPMUPOBAaHUA, TNpeJHA3HAUYCHHBIE [UIsl O3HAKOMIJIGHHS 3asBHUTENCH C
MH(OPMAIMOHHBIMH MaTepHaliaMH, 000py1yI0Tcs HH(POPMAIIMOHHBIMH CTEHIaMH.

Ha nHOpManmoHHbIX cTeHIaX WM MHPOPMAIMOHHBIX TEPMHUHAIAX pa3MellaeTcs BU3yalbHas,
TEKCTOBas M MYJIbTUMeIUHHas HH(pOpMalMs O MOPSAAKE MPEIOCTABICHUS MYHHUIMIAIBHON YCIyTH.
NupopmaniioHHble CTEHIbl YCTaHABIMBAIOTCS B YIAOOHOM i TpakJaH MeCTe€ U JOJIKHBI
COOTBETCTBOBATh ONTUMAJIBHOMY 3pPUTEIBHOMY M CIYXOBOMY BOCHPHUATHIO 3TOM HHpopMaruu
rpa)x/J1aHaMu.

19.6. TpebGoBaHuss K O0O0ECHEUYEHUIO JIOCTYIHOCTH JJsi WHBAJIMJIOB B COOTBETCTBHM C
3akoHoJaTenbcTBOM Poccniickort denepanyu 0 COMANbHOMN 3aIUTE MHBAIHUIOB:

- yclaoBUA JUId  OecHpensTCTBEHHOTO JOCTylna K o0ObeKkTaM, MecTaM OTablXxa Hu K
MIPEIOCTABIIIEMBIM B HUX yCIyTraMm;

- BO3MOYKHOCTb CaMOCTOSITEJIbHOTO MEPEBIKEHUS 10 TEPPUTOPUH, HA KOTOPOM pacroyioskeH
00BEKT, BXOJa B TaKH€ OOBEKTHI U BBIXOJAA U3 HUX, NMOCAJKH B TPAHCIOPTHOE CPEJICTBO U BHICA/IKU W3
HET0, B TOM YHCJIE C UCIIOJIb30BaHUEM Kpecia-KOJISICKH;

- CONPOBOXIECHHE WHBAJINAOB, HMEIOIIUX CTOHKHE pPACCTPOMCTBA (QYHKIHMHM 3pEHUS H
CaMOCTOSITENTLHOT'O TIEPEABMKEHHSI, M OKa3aHUE UM TIOMOIIU Ha O0BEKTE;

- COJIEHCTBME MHBAJIMAY IIPU BXOJIE B 3/1aHUE U BBIXOJIE U3 HET0, MHPOPMUPOBAHUE WHBATIUAA O
JOCTYIHBIX MapuIpyTax OOIECTBEHHOTO TPAHCIOPTA;

- nyOnupoBaHHe HEOOXOIUMOM I MHBAINUJIOB 3BYKOBOW M 3pUTENbHON HH(POPMAINH, a TAKXKe
HA/AMUCEeH, 3HAKOB M HMHOM TEKCTOBOW M rpaduyeckoil MH(pOpMAIMM 3HAKaMH, BBIIOJIHEHHBIMU
penbedHo-ToueuHbIM mpudToM bpaiins, nqomnyck cypaonepeBogunka U TU(IOCYpI0TIepEBOIUNKA;

- JIOTIyCK Ha OOBEKThl COOAKH-TIPOBOJHUKA NMPU HAIMYMU JOKYMEHTA, MOJATBEPIKIAIOIIEro ee
crielraibHOe 00y4YeHHE U BbIAABAEMOr0 M0 OpME U B MOPSIIKE, KOTOPbIE ONPENENSIIOTCS (eepatbHbIM
OpPraHOM HCIIOJHUTEIBHON BJIACTH, OCYIIECTBISIOUIMM (QYHKIMU MO BBIPAOOTKE U pearu3aliu
roCy/1IapCTBEHHOMN MOJIUTUKH U HOPMaTUBHO-TIPAaBOBOMY PETYJIMPOBAHUIO B cpepe COIMaIbHOM 3alIUThI
HaCEJICHHUS;

- OKa3aHHME€ JODKHOCTHBIMHU JIMLIAMH, MPEAOCTABISIIOIIMMH YCIYry, MOMOIIM HHBAJIWIAM B
MIPEOI0JICHNH 0apbepoB, MEIIAIONINX MOTYYCHUIO UMH YCIIYT HapaBHE C APYTHUMHU JHILIAMHU;



- BBIJICTICHHE HAa BCEX MapKOBKax OOIIETo IMOJIb30BaHUS, OKOJO OOBEKTOB M MECT OT/AbIXa, HE
MeHee 10 mporeHTOB MecCT (HO HE MEHee OJHOr0 MecTa) Ui OeCIIaTHOM MapKOBKH TPAaHCIIOPTHBIX
CpencTB, ymnpasisieMblx uMHBanMaamu [, Il rpynm, u TpaHCHOPTHBIX CPENCTB, MEPEBO3SUIUX TAKHUX
WHBAIUIOB W (wim) paereii-uHBamuaoB. Ha rpaknman w3 uumcna wHBamugoB Il rpymmsr
pacIpoCTPaHAOTCS HOPMbI HACTOSIIEN YaCTH B MTOPSAAKE, onpenenssemom [IpaBurensctBoM Poccuiickoi
Odenepanun. Ha yka3zaHHBIX TPaHCIOPTHBIX CPEACTBaX JOJDKEH OBITh YCTAaHOBJICH OIO3HABATEIIbHBIN
3Hak «MHBaMMa»y W wHGOpManus 00 ASTUX TPAHCHOPTHBIX CPEJICTBaX JOHKHA OBITh BHECEHA B
(dhenepalbHBIN peecTp HHBAINIOB.

- HaJJIeKalee pa3MelleHue OoOOpYIOBaHHS W HOCHUTENeH WHGOpMAIuu, HEOOXOIUMBIX IS
oOecriedeHrst OECTIPETSITCTBEHHOTO JOCTYIa HHBAJUIOB K OOBEKTaM M YCIIyTaM € y4eTOM OIpaHHUYCHHH
UX XKU3HECACATCIIBHOCTU.

B cnywasx, ecnu cymecTBylomue 0ObeKThl HEBO3MOXKHO IMOJHOCTBIO MPUCIIOCOOUTH C YYETOM
MOTpEeOHOCTEH WHBAIMAOB, 1O HMX PEKOHCTPYKLUMUU WU KAlHUTaIbHOTO PEMOHTA, NPUHUMAIOTCS
COTJIaCOBaHHBIE C OJHUM M3 OOIIECTBEHHBIX OOBEAMHEHUN WHBAIUJIOB, OCYILIECTBISIONINX CBOIO
NeSTeNbHOCTh HAa TEPPUTOPUU TOCENEHHUS, MYHUIUMIAIBHOTO paiioHa, TOPOJACKOrO0 OKpyra,
MUHHMMAaJIbHBIE MEPHI JUIsl 00ecTieueHus J0CTyna HHBAJIUIOB K MECTY MPEJ0CTABICHHUS MyHUITUIIATBLHOMN
ycnyru 0o, KOrJa 5TO BO3MOXKHO, OOECHEYHTh MPEAOCTaBICHHE HEOOXOIUMBIX YCIYr MO MECTy
KUTEIHCTBA UHBAJIM/IA WIH B IUCTAHIIMOHHOM PEKUME.

19.7. JomxHocTHBIE JMIa, pabOTaoUIMe C MHBAIUAAMH, MPOXOJSAT WHCTPYKTUPOBAHUE HIIH
o0y4yeHHe 1O BOIPOCAM, CBSI3aHHBIM C 00ECHEYEHUEM JOCTYIMHOCTH Ul HUX OOBEKTOB COLUAIBHOM,
MHXEHEPHOU U TPAHCIIOPTHON UHPPACTPYKTYP U YCIYT.

20. IToxazaTes i JOCTYNHOCTH U KA4eCTBA MYHHIIUIIAJIbHOM yCJIYIH

20.1. TTokazaTensiMi JOCTYITHOCTH MPEAOCTABICHHSI MyHUIIUTIAILHON YCIYTH SBISIOTCS:

- MPU NPEJOCTABICHUM MYHUIMNAIBHOM YCIYrd KOJWYECTBO B3aUMOJEHCTBUI 3asBUTENS C
JOJDKHOCTHBIMU JuiiamMu OpraHa, OTBETCTBEHHBIMU 3a MPEAOCTABICHHE MYHUIUMNAIBHON YCIIyTH, HE
6osee 3-x pa3, MPOJIOJKUTENBHOCTD Ka)KI0r0 0OpaIlieHns He IpeBbIaeT 15 MUHyT;

- BOBMOXKHOCTb IIOJTy4EHMsI CBEIEHUH O XOi€ NpPEeAOCTaBIECHUS MYHHUIMIIAIBHON YyCIyru
nocpezncteoM PIII'Y (B ciydae momauu 3asiBieHus: B IeKTpoHHOM Buae uepe3 PIIIY), snextponHol
MOYTHI, @ TaKKe MO CHpPaBOYHBIM TenedoHam OpraHa, MpeJOCTaBISIONIEI0 MyHULIUIIANBHYIO YCIYTY U
Ju4HOro mnoceuieHuss OpraHa, B ycTaHOBI€HHOe rpaduxoM pabotTel Bpems. [lonmydeHue cBeneHuil o
XOZIe MpPEJOCTaBIEHUS] MYHHMLMIIAIBHOM yciayru myreM ucnosb3oBanus PIIIY Bo3MokHO B mroboe
BpEMs C MOMEHTA MoJauu JOKYMEHTOB;

- MYHUIUNAJIbHAS yCIyra MpeAoCTaBIseTCs MOCPEICTBOM MHOTO(YHKIMOHAJIBHBIX IIEHTPOB B
COOTBETCTBUH C JECUCTBYIOIIMM COTJAIlIEHUEM O B3aWMOJEWCTBUH, 3aKIIOYEHHOM Mexay OpraHom u
I'BY PK «M®Ily;

- BO3MOXKHOCTb IMOJIYY€HUSI MYHUIIUIAIBHON YCIYT'H MOCPEICTBOM 3alpoca O MpeA0CTaBICHUH
HECKOJIbKUX MYHHMIMITAJIBHBIX YCIYT, IOCPEACTBOM KOMIIJIEKCHOTO 3aIIpOCa OTCYTCTBYET.

20.2. KauecTBO TpeI0CTaBICHUST MYHHUIIUTIAILHON YCIYTH XapaKTepU3yeTCs MPeI0CTaBICHUEM
MYHUIIUTATBHON YCIYTH B COOTBETCTBUH CO CTaHIApTOM NPEAOCTABICHHUS MYHULUNAIBHOW YCIYyTH, a
TaK)X€ OTCYTCTBHEM:

- 0e30CHOBATENBHBIX OTKA30B B MPUEME 3asBJICHUI O MPEJOCTaBICHUN MyHULIUIAIBHON YCIyTH
OT 3asiBUTENIEH U B MPEJOCTaBICHUH MyHUIIUITAILHOM YCIIyTH;

- HApyIIEHUH CPOKOB MPETOCTABICHNUS MYHUIIUTIIAIbHON YCIIYTH;

- ouepeier MpU MpUeMe 3asiBJICHUH O MPEIOCTaBICHUN MYHUIMIAIBHON YCIYTH OT 3asBUTEIEH
U BbIJIaue pe3yJabTaTOB MPEJAOCTABICHUS MyHUITUNIABHON YCIIYTH;

- HEKOMIIETEHTHOCTH CIIELIUAINCTOB;

- %ano0 Ha xaedcTBUs (Oe3nelcTBHE) MO0 HEKOPPEKTHOE, HEBHUMATEIHHOE OTHOIICHHE K
3asiBUTEIISIM CIEIMAIMCTOB, OCYIIECTBIISIONINX MPEAOCTaBICHHE MYHUIIUITATILHON YCIIYTH.



21. Unble TpeOOBaHMSI, B TOM YHCJI€ YYUTHIBAIOIIHE 0COOCHHOCTH NMPeI0CTABIECHUS
MYHUIIUNIAJIbHOM YCJIYTH M0 3KCTEPPUTOPHAIBHOMY NPUHUMILY (B CJIy4ae, eCJii MyHUIIUNIAJIbHAS
YCJIYra npeaocTaBJisieTcsl 0 IKCTEPPUTOPHAIBLHOMY NPUHIMITY) M 0COOEHHOCTH NPEA0CTABJICHUSA

MYHUIMIIAJbHOH YCJIYI'H B 3JIEKTPOHHOM opMme

21.1. MyHununanbHas ycliyra o SKCTeppUTOpUaILHOMY MPUHIUIY HE MPEJOCTABISAETCS

21.2. OcoGeHHOCTH TTPEIOCTABIICHUSI MYHUIIUTIATHHON YCIYTH B 3JIEKTPOHHOM BH/IC.

[IpenocraBieHne MYHHUIMIIAIBLHON YCIYrH B 3JeKTpoHHOW (opme, mocpeactom PIITY,
OCYILIECTBIISIETCS 1IOCIIE €€ MEPEBO/Ia B AJIEKTPOHHBIN BUJ B MOPSAKE, YCTAHOBIEHHOM JAEUCTBYIOLIUM
3aKOHO/IaTEJIbCTBOM.

OOpamienye 3a TOJYyYEHHMEM  MYHULIMIAIBHOM  yCIYTM  MOXET  OCYHIECTBIATHCA  C
HCII0JIb30BAHUEM JJIEKTPOHHBIX IOKYMEHTOB, ITOAMUCAHHBIX 3JIEKTPOHHOU MOJIUCHIO B COOTBETCTBUH C
TpeboBanusimu DenepanbHoro 3akoHa «O0 snexTporHOM mnoamucu» ot 06.04.2011 Ne 63-O3 u
TpeboBanusMu DenepanbHoro 3akoHa Ne2 10-D3.

3ampoc U UHbBIE JOKYMEHTbI, HEOOXOIUMBIE I IPEIOCTABICHUS MYHULUNAIbHOW YCIYTH,
MOJITMCAHHBIC TPOCTOM AIIEKTPOHHOH MOANMKCHIO U TOJJaHHBIE 3asBUTEIEM C COOII0IeHUEM TpeOOBaHUI
gactu 2 cratbu 21.1m wactum 1 crateu 5 dDenpepanbHoro 3akoHa «OO0 SJIEKTPOHHOW MOAMKHCH» H
TpeboBanusmMu DenepanpHoro 3akona Ne210-D3, mpuzHAIOTCS PAaBHO3HAYHBIMU 3alPOCYy U HHBIM
JOKYMEHTaM, HOJIUCAHHBIM COOCTBEHHOPYYHOH IOANMMUCBHI0 U MPEACTaBIEHHbIM Ha OyMa)KHOM
HOCHUTEIE, 32 MCKIIIOUYCHHEM CIy4aeB, ecii (efepalbHbIMA 3aKOHAMH WM WHBIMH HOPMAaTHBHBIMH
IIPaBOBBIMU aKTaMHU YCTAHOBJIEH 3allpeT Ha OOpalleHHe 3a MOJYyYEHHEM MYHUIUINAIbHOW YCIyrd B
AIEKTPOHHOHU (hopme.

B coorBerctBun ¢ mynkrom 2(1) IlpaBun ompeneneHuss BUIOB 3JIEKTPOHHOW IMOJIHCH,
UCIOJIb30BAaHUE KOTOPBIX JIOMYCKAaeTcsi MpH oOOpallleHHH 3a IOJyYEHUEM TOCYIapCTBEHHBIX U
MYHUIMNAIBHBIX YCIYT, YTBEPXKACHHBIX roctaHoBieHueM [IpaBurenscrBa Poccuiickoit denepanyu ot
25 urons 2012 1. Ne 634 «O Buaax 371€KTPOHHON MOJIMCH, UCIIOIb30BaHUE KOTOPBIX JOIYCKAETCs MPHU
oOpallleHuu 3a MOJIYYEHHEM TOCYAApCTBEHHBIX W MYHUIMNAIBHBIX YCIYT» 3asBUTENb - (pU3MUecKoe
JMIIO BIpaBe HCMOJIb30BaTh IMPOCTYIO 3JEKTPOHHYIO MOJANHUCH B cilydae, €ClIM HACHTHQHUKaLUsi U
ayTeHTU(UKALUS 3asBUTENs - (QU3NYECKOro JHIla OCYHIECTBIISIOTCS C HCHOJb30BAHHUEM €IMHOMN
CHCTEeMbl HACHTU(GHUKAIMU U ayTeHTU(UKAIUH, MPU YCIOBHM, YTO TNPH BbLAAYE KIIOYA IMPOCTOU
ANEKTPOHHON MOJMUCH JIMYHOCTh (PU3NYECKOTO JIMIA YCTAHOBJIEHA MPU JIMYHOM IIPHUEME.

21.3. 3agBneHue U JOKYMEHTHI, Yyka3zaHHele B myHkrax 9.1, 9.2 mnHacrosmero
AJIMUHHUCTPAaTUBHOTO PEINIAMEHTA, MPE/ICTaBICHHbIE B (JOpME NIEKTPOHHOTO JoKyMeHTa uepe3 PIII'Y
NOJMMCHIBAIOTCS  3asBUTEJEM JIMOO TpENCTaBUTENEM 3asiBUTENs C HCIOJIb30BaHMEM IPOCTOU
AJIEKTPOHHOM MOANUCH (aBTOMATUYECKH) UM YCUJIEHHON KBAaTM(QHUIMPOBAHHON 3JIEKTPOHHOM MOJIUCH
3asBUTEIN (TIPEACTABUTENS 3asIBUTENS).

[Tpu npencraBiieHny 3asiBIECHUS NPEACTaBUTENEM 3asiBUTENS B (hOpME IEKTPOHHOTO TOKYMEHTA
K TakOMy 3asBJICHUIO TMPHJIAraeTcss HaJJeXalluM o0pa3oM o¢opMIIeHHas JOBEPEHHOCTh B (opme
AIIEKTPOHHOTO JOKYMEHTAa, MOANUCAHHOTO JIMIIOM, BBIJABIIMM (TIOANKCABIINM) JIOBEPEHHOCTh, C
UCTOJIb30BAaHUEM YCHUJICHHOM KBaJIM(UIMPOBAHHOW 3JEKTPOHHOW moamucu (B cioy4ae, eciu
MIPEJICTaBUTEINb 3asIBUTENIS JeMCTBYET HAa OCHOBAaHUU JOBEPEHHOCTH).

I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKHU BbINIOJTHEHUS] AIMUHUCTPATHBHBIX Mpoueayp,
Tpe0OBaHUS K NOPAAKY MX BbINOJHEHNUS, 0COOEHHOCTH BBHINOJTHEHHS AIMHUHUCTPATUBHBIX
npoueayp B 3JIEKTPOHHOH (popMe U B MHOTO(pYHKIIMOHAJILHOM LIEHTpe

22. UcyepnpIBalOMi NepevYeHb aIMUHUCTPATHBHBIX NIPOLEAYP NPH NPEI0CTABICHUU
MYHHIHMIAJIBHON yCJIYTH
22.1. TlpenmocraBieHWe MYHUIMMAIBHOW  yCIYTHM  BKJIIOYaeT B CeOs  CIEayrolIue
aIMUHUCTPATUBHBIE IIPOLELYPHI:
1) npuem u peructpanus 3asBICHUS U JOKYMEHTOB, 00s3aTEIbHBIX K IPEJOCTABICHUIO;
2) paccMOTpPEHNE IPEICTaBICHHBIX JOKYMEHTOB;
3) npuHsATHE pELIEHUs O MPEAOCTABICHUH MYHUIMIIAIBHON YCIyTH;
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4) BblAAUa WIIM HAIIPABJICHUE 3asBUTEIIO PE3Y/bTaTa IPEI0CTABICHUS MyHULIUIIAIbHON YCIYT U.

23. IlpueM u peructTpanus 3asiBJeHHs U JOKYMEHTOB, 00513aTeJIbHBIX K NPeI0CTABJIEHHIO

23.1. OcHoBaHueEM U1 HaYajla aIMUHUCTPATUBHON IPOLIETYPHI SBJISETCS OCTYIUIEHUE B CEKTOP
10 IPEIOCTABIECHUI0 MYHULIMNIAIBHBIX YCIyT (nasnee — OTAen), COOTBETCTBYIOLIETO 3asBJICHUS. 3alpocC
(3asBIIeHHME) MpenCcTaBisAeTCs 3asBUTENeM (IIpeiacTraBuTesnieM 3asBuTens) B Opral, NOCpeACTBOM
MOYTOBOM CBSI3M WIJIM B AJIeKTpoHHOW Qopme uepe3 PIII'Y, nubo mnpu nuyHOM oOOpamieHun B
MHOT'O()YHKIIMOHAJIbHBIN LIEHTD.

Crienanuct, OTBETCTBEHHBIH 3a NPUEM W PErHCTPALUIO0 JOKYMEHTOB, NPOU3BOAMUT IPUEM
3asBJICHMS, COIJIACHO YCTaHOBJEHHOM ¢GopMme, M NPUIOKEHHBIX K HEMY JOKYMEHTOB JIMYHO OT
3asBUTEN WM €r0 YIOJHOMOYEHHOTO IMpEACTaBUTENsA. B ciydae mpencrtaBieHHsl 3asBICHUS TIPH
JUYHOM OOpalleHWH 3asBUTENs WINM IMPEACTaBUTENS 3asABUTENS NPEABABISICTCS JIOKYMEHT,
YAOCTOBEPSIIOIINI COOTBETCTBEHHO JIMYHOCTD 3asBUTENS HITU MPEICTABUTENS 3asIBUTEIIS.

Jluno, uMeromiee mpaBo JeiicTBOBaTh 0€3 JOBEPEHHOCTH OT HMEHHM IOPUAMYECKOro JHMIA,
NPEIBIBISET JTOKYMEHT, YIOCTOBEPSIOUINI €ro JIMYHOCTh, ¥ COOOINAET PEKBU3UTHI CBUICTEIHCTBA O
rOCYJapCTBEHHON pErucTpalyy OpUIUYEcKoro juna (Jaucra 3anucu EAMHOro rocyaapcTBEHHOTO
peecTpa IOPUIMYECKUX JIUI]), @ MPEACTABUTENb IOPUINYECKOTO JIMIA MPEIbIBISET TAKXKE JTOKYMEHT,
MOATBEP)KJAIOIIUN €ro MOJHOMOYUS JIeHCTBOBaTh OT MMEHHU 3TOr0 FOPUAMYECKOrO JIMILA, UM KOIHUIO
3TOr0 JOKYMEHTA, 3aBEPEHHYIO Te4arbio (MPH HAJIWYMM TIeYaTH) W MOJIMHCHI0 PYKOBOAMTENS 3TOTO
IOPUINYECKOTO JIULIA.

[lpu mnpexncraBieHUW 3asgBUTENEM JIOKYMEHTOB YCTAHABIHMBACTCS JIMYHOCTH 3asBHUTEIS,
IIPOBEPSAIOTCS MTOJTHOMOYHUS 3asIBUTENS, OCYLIECTBIAETCS IPOBEPKA COOTBETCTBUS CBEIEHU M, YKa3aHHBIX
B 3asIBJICHUH, MTPEJICTABICHHBIM JOKYMEHTaM, ITOJTHOTA M MPABHILHOCTH O()OPMIICHUS 3asiBICHHSL.

B xone npuema 3asBieHus U NpUIaraéMbIX K HEMY JIOKYMEHTOB CIIELUAINUCT OCYIIECTBIIAET UX
MIPOBEPKY Ha:

- IPaBUIIBHOCTb O(OPMIICHHS 3asIBJICHMUS,

- KOMIUIEKTHOCTh TIPHJIOKEHHBIX K 3asBJICHHIO JOKYMEHTOB, yKa3aHHbIX B IyHKTe 9.1.
HACTOSIIEro AIMUHICTPATUBHOTO PETJIAMEHTA;

- OTCYTCTBHME B 3asBJICHMHM M NPUIAraeéMbIX K 3asBJICHUIO JIOKyMEHTaX HEOTOBOPEHHBIX
WCTIPABJICHUH, CEPhE3HBIX MOBPEXK/ICHH, HE TMO3BOJISIONINX OJHO3HAYHO MCTOJIKOBATh UX COJIEPIKaHUE,
MOTYUCTOK JIMOO MPHUIUCOK, 3aUEPKHYTHIX CJIOB;

- OTCYTCTBHUE B 3asBJICHHU W MPUJIAraeéMbIX K 3asABJICHUIO JOKYMEHTaX 3aliCcei, BHITOJTHEHHBIX
KapaHJallioM.

[Tocie mpoBepKH TOKYMEHTOB CITEIIHATUCT Ha 00OPOTHOW CTOPOHE 3asBJICHUSI CTABUT OTMETKY O
COOTBETCTBUM JOKYMEHTOB HPEIbSBIAEMbIM TPeOOBAHUSAM, MOCIE YErO 3asBICHUE PETHCTPUPYETCsS B
KypHaJIe ydeTa BXOSIINX IOKYMEHTOB, Ha HEM CTaBUTCS HOMEP U JIaTa PETUCTPAIUH.

3asButento Belgaercs pacrnucka (IIpunoskenne Ne 4 k' AIMHUHHMCTPAaTUBHOMY DEIJIaMEHTY) B
MOJyYeHUH OT 3asBUTENsS JOKYMEHTOB C YKa3aHHMEM WX NepedHs W JaaThl moiydeHuss OpraHow,
MPEJOCTABIISAIONINM YCIYTY, MOPSIKOBOTO HOMEpPA, TAKOTO K€, yTo U B kypHaie, PO, 1omKHOCTH U
MOJIIMCHI0 COTPYAHMKA, a TaKXe C yKa3aHWEM IIepeYHs CBEICHHA W JOKYMEHTOB, KOTOpBIE OYyIyT
MOJTyYEeHbl TOCPEICTBOM MEXBEJOMCTBEHHOTO HH()OPMAIMOHHOTO B3auMojeiicTBua. B cimyuae
MPEJCTaBICHUS JOKYMEHTOB Yepe3 MHOTO(QYHKIIMOHAJBHBIN IEHTP pacIHCKa BBIIACTCS YKa3aHHBIM
MHOT'O() YHKIIHOHAJIEHBIM IIEHTPOM.

23.2. Ilpu ycranoBneHun (HaKTOB OTCYTCTBHSI HEOOXOIUMBIX JOKYMEHTOB, HECOOTBETCTBUS
NIPEOCTABICHHBIX JOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B IMMyHKTax 9.1. — 9.2. AAMUHUCTPATUBHOTO
periaMeHTa CIEHUATUCT YBEJAOMIIICT 3asBUTENS JIMYHO O HAIWYAW TPEMSATCTBHHA JUIS BBIIAYH
apXMBHBIX CIIPABOK, APXUBHBIX BBIMIMCOK W APXUBHBIX KOIMUH, OOBACHSIET 3asABUTENIO COJEpKAHHE
BBISIBIICHHBIX HEJIOCTATKOB B MPEJCTABICHHBIX JOKYMEHTaX M IMpeiaraeT NPUHATh MEpPhl MO X
YCTpaHEHHUIO.

23.3. B ciyuae, eciiu 3asBJICHUE M IOKYMEHTHI, YKa3aHHbIe B MyHKTax 9.1. — 9.2.. Hacrosmero
AJIMMHHCTPaTHBHOTO pEIIaMeHTa, IpenacTaBieHbl B OpraH MOCpeACTBOM IOYTOBOTO OTIIPaBIICHUS,
pacnucka B NOJIYYEHUU TaKuX 3asBICHHUS M JIOKYMEHTOB Hampasisercds OpraHoM IO yKa3aHHOMY B
3asBJICHUU TIOYTOBOMY aJIpecy B JeHb MoaydeHus OpraHomM JOKYMEHTOB.



23.4. TlomyuyeHue 3asBICHUS M JOKYMEHTOB, YKa3zaHHBIX MyHKTax 9.1. — 9.2, Hacrosmiero
AJMUHHUCTPAaTUBHOTO  perIaMeHTa, MpeJICTaBiIsieMblX B  (opMe AIEKTPOHHBIX  JOKYMEHTOB,
MOATBEPXKIACTCS IyTEM HANpPaBICHUS 3asgBUTENIO (IPEACTABUTENIO 3asBUTEINSA) COOOIIEHUS O
ITOJIyYEHUH 3asBJICHUS U JOKYMEHTOB C YKa3aHHMEM BXOJSILErO PErMCTPALMOHHOTO HOMEpa 3asBJICHUS,
JaTel TONyYeHHs 3asBICHUS M JIOKYyMEHTOB, a TaKKe IMepeyeHb HaMMEHOBaHUN (ailyios,
MIPEJICTABICHHBIX B (DOpPME ANIEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM UX 00beMa.

Coo01menne 0 MOMyYeHHUU 3asBICHHUS M JTIOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1. Hacrosiiero
AJIMAHHUCTPAaTUBHOIO PEINIAMEHTA, HAIPABIISIETCS 0 YKAa3aHHOMY B 3asBJICHUM aJpecy JIEKTPOHHON
MOYThl WJIM B JIMYHBIA KaOuHeT 3asButTens (mpenacraButens 3asButens) Ha PIITY B cmyuae
MPEJCTABIICHUS 3asBJICHUS U JOKyMeHTOB yepe3 PIIT'Y.

23.5. 3asgBieHHEe W JIOKYMEHTHI, MPEACTABICHHBIC 3asBUTENEM (IPEICTABUTEICM 3asBUTEIIS)
yepe3 MHOTO(YHKIIMOHAJIBHBIN LEHTP MepeAaroTcss MHOTO(YHKIMOHAIBHBIM IeHTpoM B Opran Ha
OyMa)KHOM HOCHTEJIE, a Mocie 00ecneyeHrsi TEXHUYECKO BO3MOXKHOCTH, - U B JJIEKTPOHHOM BHUJE, B
CPOK, YCTAHOBJICHHBIN COMIAllIEHUEM, 3aKIt0ueHHbIM Mex1y Opranom u ['bY PK «M®L]».

23.6. KputepueM NpUHATHSA pEILIEHUS SBISETCS HAJIMYME 3asBJICHUS U IOJHOIO KOMILJIEKTa
JOKYMEHTOB, 00s13aTEJIbHBIX ISl IPEAOCTABICHUS MYHUIIUITAILHOW YCITYTH.

23.7. Pe3ynpTaTOM WCIONHEHHUS aJMHUHUCTPATUBHON MpOLEAYpHl SIBISETCS pEerucTparus
MOCTYMHUBIIETO 3asBJICHUS U MOJHOIO KOMILJIEKTAa JOKYMEHTOB, O0OS3aTeNbHBIX NJISl MPEIOCTaBIICHUS
MYHHULIMIIAJBHON YCIYTH.

23.8. Cnocobom (ukcanuu pe3yapTaTa aIMUHUCTPATUBHOM MPOLIETYPHI SBISETCS pEerucTpaius
3asIBJICHUS U JOKYMEHTOB B )KypHaJle yuyeTa BXOISAIINUX TOKYMEHTOB.

23.9. [lpouenypsl, ycraHaBiuBaeMble MyHKTamMu 23.1. — 23.2. ocymiecTBIsIOTCA B TeueHHe 15
MUHYT.

Peructpanus 3asBneHuss mnoctynuBiiero B Opran oT MHOTO(QYHKIHMOHAJIBHOTO IIEHTpa
OCYIIECTBIISIETCA B TeueHHe | pabouero IHS WM Ha CIEAYIOMIMN J€Hb C MOMEHTA €ro MOCTYIUICHUS B
Otpen.

24, PaCCMOTpeHI/Ie NpeacTaBJdCHHbLIX JOKYMCHTOB

24.1. OcHoBaHWMeM I Hayajga QJMHHHCTPATHBHOW TMPOIEAYPHl 10 PACCMOTPEHUIO
IIPEACTABICHHBIX JOKYMEHTOB SIBISETCS MOJYyYEHHUE JOJDKHOCTHBIM JHUIOM OTaena, OTBETCTBEHHBIM
3a MpUeM JOKYMEHTOB, 3asBJIEHUS C KOMIIJIEKTOM IPHJIaraeMbIX JOKYMEHTOB.

3asgBICHUE DPETUCTPUPYETCSd B CEKTOPE IO MPEAOCTABICHUI0 MYHULUIAIBHBIX YCIYI U
nepeaaeTcs ynoJlHoMo4eHHoMYy iuiy Otaena.

JIOJIKHOCTHOE JIMI0, OTBETCTBEHHOE 32 PACCMOTPEHHUE MTOCTYNHBILIETO 3asBJICHHUS:

- IpOBEPSET KOMIUIEKTHOCTh MOJYUEHHBIX IOKYMEHTOB U CBEJECHUH, B HUX COJEPKALIUXCS;

3ampoc, He OTHOCSMMIiCS K cocTaBy XpaHsmuxcs B OpraHe JOKYMEHTOB (HENpPOQHIbHBIN
3arpoc), B TeUeHUe 7 KaJeHAApHBIX THEH CO JHS PErucTpaluy 3anpoca HalpaBiseTcsl B OpraHu3altio,
IJle MOTYT XpaHUTBCSI HEOOXOAMMBbIE JOKYMEHTHI C YBEAOMIIEHUEM 00 3TOM MOJIb30BATES.

B cinydae oTcyTcTBHS OCHOBaHMM A OTKa3za B IpUEME JIOKYMEHTOB, MPEAYCMOTPEHHBIX
nyHktamu 12.1. mw 12.2. nHacrosimero AJIMUHHUCTPATHMBHOIO perjaMeHrta, crneunanuct Ortaena,
OTBETCTBEHHBII 3a pPacCMOTpPEHHUE MpPEeACTaBICHHBIX JOKYMEHTOB KOMILIEKTYET IMpEeIOCTaBICHHbIE
JOKYMEHTBI B YUETHOE JIEJI0 3asIBUTEINS.

24.2. KputepueM NpUHATHS PEIIEHUs SIBISETCA OTCYTCTBHE OCHOBAHMWM Ui OTKas3a B IpHEME
JOKYMEHTOB.

24.3. Pe3ynbTaTOM HCHOJHEHUS aJMUHHCTPATUBHOW MpOIEeAypbl sBIseTcS (OpMUpOBaHUE
YUETHOTO JIENA 3asIBUTENIS.

24.4. Cnocobom ¢ukcauud pe3yiabTaTa aJMHUHUCTPATUBHOM  NPOLEAYpPHl  SBISETCS
3apETUCTPUPOBAHHOE 3asIBIICHUE.

MakcuMallbHBI CPOK BBIMOJHEHUS aJIMUHHCTPATUBHOW MPOLEAYphl COCTaBisieT 3 pabouyux
THS.

25. IlpuHsiTHE pelIeHusl 0 MPeI0CTABJICHNH MYHHIMIIAIbHON yCJIyTH



25.1. OcHoBaHueM I Hayajga aAMUHHUCTPATUBHOW MPOUEAYpPHI SIBISETCS HAJUYUE IOJTHOIO
MaKeTa JJOKYMEHTOB, HEOOXOAUMOTO I PEJOCTABICHHUS] MyHULIUTIAIIBHON YCITYTH.

Coemmanuct OTaesna Ha OCHOBAaHUHU CBEICHUN:

- IPUHUMAET PELLIEHUE O IPEIOCTABIEHUN MYHUIIMIIAIBHOMN YCIIYTH;

- IOJITOTABJIMBAET B IBYX 3K3EMIUIAPAX pe3yabTaT NPEJOCTaBICHUS MyHULIUIIAIBbHON YCIIyTH.

CrpaHuupbl TOKyMEHTa, MOATOTOBJIEHHOIO B XOJAE IPEIOCTABICHUS MYHULMIAIBHON YCIIYTH,
KOJINYECTBO KOTOPBIX 00JI€€ OJTHOMN, TOJIKHBI ObITh IPOHYMEPOBAHBI.

25.2. ApxuBHbIe cripaBKu odopMistoTcss Ha Onanke Oprana (apxuBa Oprana, opraHU3aIuu) C
o0o3HaueHneM Ha3BaHus Buaa nokymeHnTta: «kKAPXVMBHAS CITPABKA».

ApxuBHas clipaBKa MOANUCHIBAETCS pykoBoauTesneM OpraHa WM MHBIM YIIOJIHOMOUYEHHBIM UM
JOJPKHOCTHBIM JIMLIOM U 3aBEpseTCs [1€4aThI0 OPraHU3aIIH.

ApxuBHas crpaBka, 00beM KOTOPOH MPEBBIIIAET OHMH JHCT, T0JHKHA OBITh TPOHYMEPOBAHA.

B Tekcre apXMBHOM CpaBKU B XpOHOJIOTMYECKOM MOCIEI0BATENBHOCTH U3JIaratoTcsi COOBITUS C
YKa3aHMEM BHJOB MHCIIOJIb30BAaHHBIX JIOKYMEHTOB, MX JarT W HOMepoB. B apxuBHOW cropaBke
JIOIyCKAeTCsl LUTUPOBAHHUE JOKYMEHTOB.

HecoBnasienne OTAECNBHBIX CBEICHHI/TAaHHBIX JOKYMEHTOB CO CBEICHHSMH, M3JI0)KEHHBIMH B
3arpoce, He SBJISIETCS MPENATCTBUEM /ISl BKIIOYEHUS X B apXMBHYIO CIIPABKY, €CJIM COBIAJIEHUE BCEX
OCTQJIbHBIX CBEJCHHH HE BBI3BIBAET COMHEHHI B TOXJIECTBEHHOCTH JIMIAa WIH ()AKTOB, O KOTOPBIX
TOBOPUTCS B IOKYMEHTaX.

B apxuBHOH crpaBke JaHHbIE BOCIPOU3BOJATCSA TaK, KaK OHM HM3JIOKEHBl B JOKYMEHTax, a
pacxXoXKAeHus, HECOBMAJCHUS U HETOYHbIE Ha3BaHMs, OTCYTCTBHE MMEHH, OTYECTBA, MHUIUAJIOB WIIH
HaJIMYue TOJIBKO OJIHOTO M3 HHUX JIOJDKHBI OBITH OrOBOPEHBI B TEKCTE clpaBKU B ckoOkax: «Tak B
JIOKyMeHTe», «TaK B TEKCTe OpUTHHAJIA».

CeeneHusi, MMeEIOLIMECS B apXuUBe MO 3ampocy o pabore u (win) ydyebe B HECKOJIBKHX
OpraHU3aIMIX, KaCAIOLUecs OJJTHOTO JIMLA, BKIIOYAIOTCS B OJIHY apXUBHYIO CIIPABKY.

ITo TekcTy apXHMBHOW CHpaBKU B KauecTBE MPHUMEYaHUIl MOTyT ObITh OTOBOPEHBI HEPAa30OPUNBO
HalucaHHbIE, UCIIPABICHHBIE aBTOPOM, HE MOIAIOIIUECS IPOUYTEHUIO BCIIEACTBUE MOBPEXKIEHUS TEKCTa
opuruHana: «Tak B TekcTe opuruHaia», «B Tekcre Hepa300punuBO».

B Tekcre apxuBHOW CHpaBKHM HE JOMYCKAlOTCS W3MEHEHHUS, HCIPABIIEHUS, CyMMHPOBaHHE
JAHHBIX, KOMMEHTApHH, COOCTBEHHBIE BBIBOJbI HCIIOJHUTENS MO COAEPKAHUIO JIOKYMEHTOB, Ha
OCHOBaHUU KOTOPBIX COCTaBJIE€HA apXMBHas crpaBka. [loq4MCTKY U MOMapKu B apXUBHBIX CIpaBKax He
JOITYCKAIOTCS.

B apxuBHO# cripaBke JOJKHBI OBITH MPUBEAECHBI apXUBHbIE MU(GPBHI U HOMEpA JIMCTOB €AMHMUII
XpaHEHUs JOKYMEHTOB, UCIIOJIb30BABIINXCA VISl €€ COCTABIICHUS.

ITo 3ampocy nosb3oBareneil apXUBHBIE CIIPAaBKU MOTYT BbIJaBaThCsl B 3JEKTPOHHOM (opMe Ha
3JIGKTPOHHOM HOCHUTENEe JINOO MepechlIaThesi MO HMH(OPMAIMOHHO-TENEKOMMYHHUKAIIMOHHBIM CETSM.
DNEeKTPOHHBIE apXUBHBIE CIIPaBKU 3aBEPSAIOTCS IJIEKTPOHHOW MOJIMUCHIO PYKOBOAMTENS OpPTraHU3alUuU
WJIM UHOTO YIOJHOMOYEHHOI'O UM JOJKHOCTHOTO JIMLIA.

25.3. ApxuBHble BBIMHCKU OGOPMIISIOTCS Ha OJaHKE OpraHu3aluy (apXuBa OpraHMU3AIMH) C
obo3HaueHneM Ha3BaHus Buja JokymeHnrta: «KAPXVBHAS BBIITMCKA».

B apxuBHOI BbINMCKE Ha3BaHUE IOKYMEHTA, €r0 HOMEP U JaTa BOCIPOU3BOJIATCS OTHOCTHIO.

Brinucka npou3BoANUTCS TOJIBKO U3 JOKYMEHTA, B KOTOPOM COJIEPIKUTCS HECKOIBKO OT/IEIbHBIX,
HE CBS3aHHBIX MEXIy c000H BOmpocoB. Brimucka 1oKHA BOCIPOM3BOAUTH IMOJIHBIN TEKCT YacTH
JOKYMEHTA, OTHOCAILEICS K 3aI1pocy.

W3BneyennemM U3 TekcTa AOKYMEHTa JOJDKHBI ObITh MCUEpHaHbl BCE MMEIOLIUECS JaHHbIE MO
3anpocy. Hagamo M KOHel KaXJAO0ro W3BIEYEHHUS, a TaKXKE IPOIYCKH OTAEIBHBIX CJIOB B TEKCTE
JOKYMEHTa 0003Ha4yar0TCs MHOTOTOYHEM.

B apxuBHOH BBIMUCKE JOJDKHBI OBITH CHENIaHBl COOTBETCTBYIOUIME MPUMEYAHUS M OTOBOPEHBI
YacTU TEKCTa OpUTHHalla, HEepa300puMBO HANMCAHHbBIE, MCIPABICHHBIE aBTOPOM, HE MOJJAIOLIUECS
MPOYTEHHUIO BCIICACTBHE MOBPEXKICHUS TEKCTa M APYrMM npuuuHaMm. OTAeibHbIE CIIOBAa U BBIPAKECHUS
JOKYMEHTA, BbI3bIBAIOIINE COMHEHUS B UX TOYHOCTH, & TAKXKE UCIPABICHUS, TOJUUCTKHU, BbI3bIBAIOLINE
COMHEHHE B UX JOCTOBEPHOCTH, OroBapuBaioTcs: «Tak B JOKyMeHTe», WU «B TekcTe Hepa30opunuBoy,



wm «Tak B TekcTe opuruHana». [locie TekcTa apXMBHOW BBINMUCKU YKa3bIBAIOTCS apXHMBHBIN mMUp U
HOMEpA JIMCTOB €JMHULIBI XPAaHEHHUS apXUBHOI'O JTOKYMEHTA.

ApxXuBHasg  BBIIMCKA  IOANMCHIBAETCS  PYKOBOAUTEJIEM  OpraHM3allMM  WIM  HHBIM
YIIOJIHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM U 3aBEPSETCs M1eYaThio OpraHu3aluy.

Ecnu apxuBHas cripaBKa COJEPKHUT HE BCE CBEACHHUS I10 3arpocy, TO, KaK IPaBuiIo, HH(opMaIus
O TOM, Kakue CBEJCHMs U 3a Kakue rojpl B OpraHe OTCYTCTBYIOT U IOYEMY, II€ MOKHO IOJYYHTb
HEJOCTAIOUINE CBEACHUS M3JIaraloTcsi B CONPOBOAMUTEIBLHOM IHCHbME apXMBa K apXWMBHOH CIpaBKe,
KOTOpOE IleyaTaeTcsi Ha OJIaHKe MUChbMa apXMBa U MOJAIMUCHIBAETCA PYKOBOACTBOM apxuBa. Kpome Toro,
B CONPOBOJUTEIHHOE MUCHMO BKJIIOYAETCs MH(OpMAIMs O HATUYMHM WM OTCYTCTBUHU CBEACHUHU IO
KOZIaM BHUJIOB OIUIAThl TPYZAA U yAEp>KaHUHM U3 3apab0THOM miuaThl (M UX pacmin(poBKe) 3a yKa3aHHBIN B
apXMBHOH CIIPaBKe MEPHOJ U O pacmn(poBKe KOAOB, €CIH BUJBI OIUIATHI TPY/AA AAHBI IO KOJAM.

25.4. ApxuBHBIE KONHUHU O(GOPMIISIOTCS HA YUCTHIX JiMcTax Oymaru. Ha apXWBHBIX KOMUSAX
JOKYMEHTOB, KaK Ha OyMaXHOM HOCHUTENIE TaK »3JCKTPOHHBIX HOCHTENSAX, AapXWBHbIE MIH(PHI
IIPOCTABJISIOTCS HA 000POTE KaXJI0r0 JIMCTA apXUBHOM KOIUU, a 3aBEpUTEIbHAS HAAIUCh U IIeyaTh - Ha
000pOTE MOCIIEAHETO JINCTA KOMTUH JOKYMEHTA.

IIpu HeoOxomuMocTH MpoBeAeHUS 00BEMHOM padOThHI MO MOMCKY M KOINMPOBAHUIO apXUBHBIX
JOKYMEHTOB apXHB MHCbMEHHO U3BEIIAET MOJIb30BATENs O IPOMEKYTOUHBIX pe3yibTaTax padoTsl. Bua
MHPOPMALIMOHHOTO  JOKYMEHTa, [OArOTAaBIMBAEMOr0 apXMBOM IO  3alpocy  HOJb30BaTels,
COIJIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE YKa3aHO B 3aIpoce.

B apxuBHOH BBIIMCKE Ha3BaHUE APXUBHOIO JOKYMEHTa, €r0 HOMEp U JaTa BOCHPOM3BOIATCS
MOJIHOCThIO. V3BJIEUEHUSIMM W3 TEKCTOB apXMBHBIX JOKYMEHTOB JOJDKHBI OBITH HCUEpIaHbl BCE
UMeroIIMecs JaHHbIe 1o 3ampocy. Hadano M KoHel KaXKaoro U3BJICUEHUS, a TaKXKe MPOIYCKU B TEKCTE
ApXMBHOTO JIOKyMEHTA OTJENIbHBIX CJIOB 0003HAYAIOTCSI MHOTOTOYHEM.

HNudpopmanmoHHOE MUCHMO 3asBUTENIO COCTABISAETCS IMPU OTCYTCTBHM B apXHMBE JOKYMEHTOB,
HEOOXOJMMBIX ISl MCIOJMHEHHS 3allpoca COIHMAaIbHO-TIPABOBOTO Xapakrepa, W HHpopMamuu o0 ux
MECTOHAXOKJACHUU, B CIydae IEpPeChUIKM 3alpoca B MNpoUIbHYIO oOpraHusauuio. B nucbme
yKa3bIBAlOTCS MPUUYUHBI, 1O KOTOPBIM 3allpalllMiBacMble CBEJIEHHs He ObUIM BBISBIEHBI, U, IO
BO3MOXXHOCTH, NPEAJIaraeTcsi alTOPUTM JaJIbHEHNIIEero MoucKa.

25.6. OcHoBaHuUs Ul TMOATBEP:KJICHHS 3alpPOIIEHHON B 3asBIEHUM MHPOPMALUU OTPAXEHBI B
«MeToMyecKuXx pEKOMEHJALUAX [0 MCIOJHEHHUIO 3alpoCOB COIMAIbHO-TIPABOBOTO XapakKTepa»
@denepallbHOTO  ApXMBHOIO areHTCTBa BCepocCHMICKOro Hay4HO-UCCIIENOBATEIbCKANM HHCTUTYTA
JIOKYMEHTOBEJIEHUsI U apxuBHOro jena (yrBepxkiaeH denepaabHbIM apXMBHBIM areHTCTBOM, TEKCT
JOKYMEHTa MPUBE/IEH B COOTBETCTBHM C MyOIMKalien Ha caiite http://archives.ru/).

25.6. Kpurepuem TmpHHATHS pEIICHUs SBISETCS OTCYTCTBHE OCHOBAHWUH JUIS OTKa3a B
IIPEIOCTABJIEHUN MYHULIUIIATIBHON YCIYTH.

25.7. Pe3ynbTaTOM MWCIOJHEHUS aIMUHUCTPATUBHON MpPOLEAYpPHl SBJISETCS MOINKUCAHHBIN
pe3ynbTaT NpeoCTaBICHUS MyHUIIUTIIAIBHON YCIIYTH.

25.8. CmnocoOoMm ¢ukcanmuu pe3ysibTara BBINOJIHEHUS aJMUHUCTPATUBHOM NpOLEIYpHI
ABIIIETCS OTMETKa B KaHUesipuu OpraHa, mMyTeM PETrUCTPalliy B JKypHaJle PETUCTpalluy pe3yibTara
MPEIOCTABIIEHUS] MyHUIIUTIAJIbHOW YCIYTH.

IIpouenypa, ycraHaBnuBaeMasi HACTOSIIIMM IIyHKTOM, OCYLIECTBJIIETCA B TeueHUe 23
KaJIEHJAApHBIX JHEW ¢ MOMEHTA MOCTYIJIEHUS! OTBETOB Ha 3alpOChl.

26. Boinaua njiM HanpasJieHHe 3asiBUTEJII0 pe3y/1bTaTa NpPeA0oCTaABICHUS MYHHIMIIAIbHON
ycayru

26.1. OcHoBaHMeM Ui Hayaja aJIMUHHCTPATUBHOM MpPOLEAYpbl SBIAETCS MOIAMMCAHHBIN
pe3yNbTaT NpeJoCTaBICHUS MyHUIIUIAIBHON YCITYTH.

Cneunamcr Otaena He MO3/HEE YEM 4Yepe3 3 KaJeHAApHBIX IHSA CO JIHA NPUHATUS PELICHUS
BbJIa€T WJIM HampaBiseT MO aJpecy, YKa3aHHOMY B 3asBJIEHUHU, 3asBUTENIO JIOKYMEHT,
MIOATBEPKIAIOLIUI IPUHATUE TAKOTO PEIICHUS.

[Ipu oOpameHun 3asBUTENS WIM IPEICTABUTENS 3asABUTENS 3a pe3yIbTaTOM OKa3aHUs
MyHHUIMNAIbHON yeayru B Opran, cienuanuct Oraena:



- YCTaHAaBJIUBACT JINYHOCTD 3asBUTEIIS WUJIU IIPEACTABUTEINS 3asBUTEIA, B TOM YMCIIE IIPOBEPSET
JOKYMEHT, YAOCTOBEPSAIOIINN JTUYHOCTb;

- IIPOBEPSET ITOJIHOMOYMS IPEACTABUTENSA 3aABUTENS JCHCTBOBATH OT UMEHHU 3asABUTENS IIPU
IIOJIyYE€HUU JOKYMEHTOB;

- 3HAKOMHUT 3asBUTEISA WM IIPEICTABUTEIN 3asBUTEIS C IIEPEUYHEM BBIIABAEMBIX JOKYMEHTOB
(ornamaeT Ha3BaHUS BbIJABAEMBIX JOKYMEHTOB);

- BeltaeT JOKyMEHTBI 3asIBUTEIIIO UIIU IIPEACTABUTEIIIO 3asBUTEIIA.

Ha xomuum 3ampoca nenaeT OTMETKY O BBIIABAEMBIX JOKYMEHTAX, C YKa3aHMEM HUX IIEpEYHs,
NPOCTABISET CBOM (aMUIMIO M HMHUIHUAIBL, AODKHOCT, M moamnuck, ®.M.O 3asButenss uimm ero
IIPEICTAaBUTEINS U ITPEAJIAraeT MPOCTABUTH ITOANNCH 3asiBUTEIIS.

26.2. Ilepenaya B MHOTO(YHKIIMOHAIBHBIN IIEHTP pe3yJIbTaTa MPeJOCTaBICHUS MYHUIUITATIHHON
YCIYrd 10 3asBJICHUSAM, MOCTYNMBIIUM Yepe3 MHOTO(YHKIMOHAIBHBIA IEHTP, OCYILECTBIIAETCS HE
no3aHee 2 pabouMx JHEW, CIeAyImMX 3a JAHEM OKOHYAHHUS, YCTAaHOBJICHHOTO JCHCTBYIOLIHM
3aKOHOAATEIBCTBOM CPOKA MIPENOCTABICHNS MyHULIMIIAIILHOU YCIIYTH.

MHoro¢gyHKIIMOHaIbHBINA HEHTP OCYLIECTBIISET BbIaUy 3asiBUTEIIIO PE3yNbTaTa PeI0CTABICHUS
MYHHMLMIIAJBHOW YCIYTM B TEUYEHUM CpPOKAa XPaHEHWs TOTOBOTO pe3ysbTara, MPeSyCMOTPEHHOIO
COTJIAIIEHUEM O B3aMMOICHCTBUH MEXTy MHOTO()YHKIIHOHAIBHBIM IEHTPOM U OpraHoM.

26.3. B ciywae momauu 3asBIEHUS B OJEKTpoHHOM Buae mocpenctsom PIITY, mocne
perucTpanv pesyaprara IMPEAOCTABICHHMS MYHULHIAIBHOM YCIYTH JK3EMIULIP, 3aBEPEHHBIN
YCUJICHHOM KBaJM(UIIMPOBAHHOW 3JIEKTPOHHOM MOANUCHI0 YHOJIHOMOYEHHOTO JOJKHOCTHOIO JIMIA,
HanpasJisieTcs 3asBUTeNto B «JInunbiil kabuner» PIII'Y. [Ipu Hanuuuu B 3asBI€HUU YKa3aHUS O BblIaue
pe3ynbTara MpeJoCcTaBiIeHUs MyHUIMIIAIbHON ycayru Ha OyMa)XXHOM HOCHTENE, SK3eMIUIp reperaercs
3asBUTENIIO IIPU IIPEIBSBICHUN JOKYMEHTA, YAOCTOBEPSIOIIETO JIUYHOCTD.

Bropoii sx3eMIuisp pe3yiabrara MpeJocTaBiIeHNnss MyHUIUNAIBHONW yCIyr Ha OyMa)XXHOM U (WJIH)
AIIGKTPOHHOM HOCHTEIIC, 3aBEPEHHBIM YCWJICHHOH KBAIM(DHUKAIIMOHHOW 3JICKTPOHHOM TOAIKCHIO
YIIOJIHOMOYEHHOI'O JOJDKHOCTHOTO JIMIA, OCTAaeTcs Ha XpaHeHMM B OpraHe, BbIIABIIEM apXUBHYIO
CIIPaBKY, apXUBHYIO BBIIIACKY, aDXUBHYIO KOIIHIO.

26.4. KpurepueM NpHUHSTHS PEHICHUS SIBISETCS TMOJIIMUCAHHBIA pPe3ylbTaT MPEJOCTaBICHUS
MYHHMIMITAIBHON YCIIyTH.

26.5. Pe3ynpTaToM HCIIONMHEHUS aIMUHUCTPATUBHOM MPOIEAYpPHI SIBISETCS Bblaua pe3ysibTara
MIPEAOCTABIICHUs. MYHULIMIIAJIBHON YCIYyTM WM HAIPABJICHHUE €r0 3asBUTEIIO 3aKAa3HbIM IHCbBMOM C
YBEJIOMIICHHEM.

26.6. CnocoOoMm ¢uKcauu pe3yibTaTa BBIIOJHEHHUS aJMUHUCTPATUBHOM MpoOILEenypHl
SBJISICTCS BblAA4a 3asBUTEINIO pe3yJbTaTa IPEAOCTABICHHUsS MYHHMIIMNAIBHOW YCIYTH IOJ POCIHCH, B
JKypHaJle BbIIAHHBIX PELICHUMN.

27. Ilopsiaok ocymiecTBJICHHS aAMHHUCTPATHBHBIX NPOLEAYP B JICKTPOHHOI ¢opme, B
TOM 4ucJje ¢ ucnoabzosanuem EIITY, PIIT'Y, a Takke opuumnaabHoro caiita Oprana

27.1. losryyeHue uHGOPMAIUH O TIOPSI/IKE H CPOKAX MPETOCTABIEHUS YCIYTH

[Tocpencteom EIII'Y u PIII'Y obGecneunBaeTcst BO3SMOKHOCTh MH(OPMHUPOBAHUS 3asiBUTENS B
YacTH:

1) nocryna 3asBUTENEN K CBEIEHUSIM 00 yciyre;

2) xonmMpoBaHMUsS B DJEKTPOHHOH (opMe 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOAMMBIX MJIs
[IOJIyYEHUS YCIIYTH,

3) mnomauu 3asBUTEIEM C HCIOIb30BAaHHEM HH(OPMALMOHHO-TEIEKOMMYHHKAITHOHHBIX
TEXHOJIOTMH 3aI1poca O IMPEIOCTaBICHUU YCIIYTH;

4) nosny4deHus 3asBUTEIIEM CBEAECHUHN O XO/€ BBIIOIHEHUS 3a1poca O MPEAOCTABICHUH YCIIYTH,
B Cllydae IT0a4H 3a1poca B JIEKTPOHHOM Bue, mocpeactsoM EINNY, PIITY;

5) nonydeHus pe3yabTaTa IpeAoCTaBICHHsS YCIYTH B 3JIEKTPOHHOU (hopMe;

6) OCyIIECTBIEHUS OLIEHKH KauecTBa MPEJOCTaBICHUS YCIYIH;



7) mocynebHoro (BHecyaeOHOT0) oOKaloBaHWE pEIICHHUN U JeHCcTBUi (Oe3heiicTBHsI) oprana
(opranuzanuu), JOJDKHOCTHOTO JMIla opraHa (opraHu3anuu) Ju0O TOCYAapCTBEHHOTO WM
MYHUIUIIAJIBHOTO CJIY7KalICro.

Ha odunmansHOM caiiTe oprana, IpeA0CTaBISIONIETO YCIYTy 00eCcIIeYMBaeTCsl BO3MOXKHOCTD:

1) nocryma 3asiBUTENEH K CBEJICHUSIM 00 yCIyTe;

2) KONMUpPOBaHHS B AJIEKTPOHHOW (opMe 3ampoca M WHBIX JOKYMEHTOB, HEOOXOIMMBIX JUISI
MOJIYYCHUS YCIYTH;

3) ocylIecTBICHHUS OLICHKN Ka4eCTBa MPEIOCTABICHUS YCITYTH;

4) nocynebHOro (BHECYNEOHOT0) OOKaIOBaHHWE PEUICHUN U aelicTBUi (Oe3MeiCTBUS) opraHa
(opranm3anmu), JODKHOCTHOTO JIMIA oOpraHa (OpraHu3aiuu) JIMOO TOCYAapCTBEHHOTO WIIH
MYHUIMIIAJIBHOTO CJIY?KAlICTro.

27.2. 3anuch Ha IpUeM B OpPraH (OpraHu3anmio), MHOro(p)yHKIMOHAIbHbIE IEHTPbI
NPeJ0CTABICHHUA IOCYJAPCTBEHHBIX H MYHHIMIIAJIbHBIX YCJIYT AJIs1 IOAA4H 3a1IpOca 0
Npea0CTaBJIEeHUH YCIYTH

[IpenBapuTenpHas 3anuch Ha NMPUEM B MHOTO(QYHKLMOHAJIbHbIE LEHTPBI OCYIIECTBISIETCS Ha
odpurmmansaom caiite I'BY PK «M®IL». MHOrodyHKIIMOHAIEHEIE IIEHTPHI HE BIpaBe TPeOOBaTh OT
3asBUTEIIS COBEPIIECHUS MHBIX NEHCTBUH, KpOME MPOXOXKAECHUS MJICHTU()UKALUU U ayTeHTU(PHUKALUU B
COOTBETCTBUM C HOPMAaTUBHBIMU IIPAaBOBBIMU akTamu Poccuiickoit denepanny, ykazaHus LU IPUEMa,
a TaKKe IMpeJOCTaBICHUs CBEICHUH, HEOOXOIUMBIX JJIs pacyera JUIMTEIbHOCTH BPEMEHHOTO
MHTEpBaJIa, KOTOPBIA HEOOXOIMMO 3a0pOHUPOBATH LIS ITPHEMA.

27.3. ®opMupoBaHuUe 3aMpoca

dopMupoBaHuE 3apoca 3assBUTEIEM OCYILLECTBIISIETCS TOCPEACTBOM 3all0OIHEHMS] 2JIEKTPOHHON
¢dopmel 3ampoca Ha PIIT'Y 6e3 HE0OX0IUMOCTH JIOTIOTHUTEILHOM MOIa4YH 3a1mpoca B KaKoh-11u00 HHOM
dhopwme.

PopMmaTHO-JI0rHYECcKas IIPOBEpKa c(OpMHPOBAHHOTO 3arpoca OCYILIECTBIISETCS
aBTOMATHUYECKH IOCJIE 3all0JHEHMSI 3aBUTEIEM KaXX0Tr0 U3 MoJIeH IeKTpOHHOU GopMel 3anpoca. [1pu
BBISIBIICHUM HEKOPPEKTHO 3aIllOJTHEHHOTO MOJIsl 3JIEKTPOHHON (OPMBI 3arpoca 3asBUTENb YBEJOMIISETCS
O XapakTepe BBISBJIECHHOW OLIMOKM M TOpSAAKE €€ YCTpaHEHHUs MOCPEACTBOM HH(POPMAIMOHHOTO
COOOIIEHNsI HETTIOCPEACTBEHHO B 3JIEKTPOHHOH (popme 3ampoca.

[Tpu popmupoBaHuM 3anpoca 3asBUTENIO 00ECIIEYnBAETCA:

a) BO3MOXHOCTb KOIHMPOBAHUS M COXPAaHEHMs 3ampoca, HEOOXOJUMOTo Ul MpPeAOCTaBICHHUS
YCIIyTH;

0) BO3MOXHOCTb [1€4aTH Ha OYMa)KHOM HOCHTEJIE KOTIUHU 3JIEKTPOHHOM (opMBI 3arpoca;

B) COXpaHEHHE paHee BBEACHHBIX B AJIEKTPOHHYIO (hOpMY 3arpoca 3HAUCHUM B JIFOOOH MOMEHT
[0 JKEJaHWI0 MOJb30BATENs, B TOM 4YHCJIE€ MPHU BO3HUKHOBEHHMHM OIIMOOK BBOJA W BO3BpaTe JUis
MTOBTOPHOTO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (hOpMY 3a1poca;

I') BO3MOXKHOCTh BEPHYThCSI Ha JIFOOOW M3 3TAIOB 3aloJIHEHUs 3JIEKTPOHHOM (opMBbI 3arpoca
0e3 morepu paHee BBEIEHHON HHOpMAIIHH;

1) BO3MOXKHOCTB JtocTyma 3asButens Ha PIII'Y k paHee nmojaHHBIM UM 3alipocaM B T€UEHHUE HE
MEHee OJJHOTO r'o/1a, a TAK)Ke YaCTUYHO C(OPMHUPOBAHHBIX 3aIIPOCOB - B TEUEHUE HE MeHee 3 MecsIEB.

CdopmupoBanHblii 1 moanucaHHbI 3amnpoc nocpeactBoMm PIIIY Hampasnsercs B opra,
MPEIOCTABIIAIOMINN YCIYTy, KOTOPBI 00€CIedrBaeT perucTpaluo 3amnpoca.

[Tpu obOpaieHnH 3a MOJYYEHHUEM YCIYTH HPEACTAaBUTENs 3asBUTENs, K 3allpOCy MPHIIAraeTcs
HaJuiexamuM  obpa3oM  odopmiieHHass JOBEpEHHOCTb B  (OpMe DIEKTPOHHOIO JOKYMEHTa,
MOJANMCAHHOIO JIMIIOM, BBIIABIIMM (IOANUCABLUIMM) JOBEPEHHOCTh, C HCIIOJIB30BAHMEM YCUIIEHHON
KBJIN(ULIIMPOBAHHOMN 3JIEKTPOHHOM MOJMUCH (B ClIydae, €clid MPEeJCTaBUTENb 3asBUTENS JEHCTBYET Ha
OCHOBAHUU JIOBEPEHHOCTH), TNOO HOTAPHUYCOM.

27.4. IlpueM M perucTpauus OpranoM (opraHusanmeii) 3anpoca u UHbIX J0KYMEHTOB,
HEO00XOAMMBIX /Il IPEJOCTABJICHUSA YCIAYTH
3asBUTENb UMEET IPABO M0/IaTh 3asIBJICHUE B AIEKTPOHHOU (opme ¢ ucnonb3oBanueM PIITY.



DopMHpOBaHUE 3aMpoca 3asBUTENIEM OCYIIECTBISIETCS TTOCPECTBOM 3aIOTHEHUS SJICKTPOHHOM
dhopwmsr 3ampoca Ha PIIT'Y 6e3 HE0OX0AMMOCTH AOTIOTHUTEIIFHON MOJa4M 3ampoca B KaKOW-THO0 WHOM
¢dopme. Ha PIIT'Y, EII'Y, odunmansHom caiite Oprana, npenocTaBisIONIEro yCIyry pa3MeIaTcs
00pa3iibl 3aOHEHHS AIEKTPOHHOU (POPMBI 3aIpoca.

dopmaTHO-IOTUYeCcKas IpOBEpKa c(OpMHPOBAHHOTO 3ampoca OCYILIECTBIISICTCS
ABTOMATHYECKH TI0CIIC 3aI0JTHEHUS 3asiBUTENIEM KaXKI0TO U3 MOJICH AIIeKTpOHHOU (hopMmer 3ampoca. [Tpu
BBISIBIICHUM HEKOPPEKTHO 3alIOJTHEHHOTO TMOJIS AJIEKTPOHHON (POPMBI 3arpoca 3assBUTENb YBEJOMIISIETCS
O XapakTepe BBISBICHHOW OINMOKM M TOPSAIKE €€ YCTPAaHCHHs IOCPEACTBOM HH()OPMAIMOHHOTO
COOOIIEHHUST HETIOCPEACTBEHHO B AJIEKTPOHHOM (opme 3ampoca.

CdhopmupoBaHHBIH 3alpoc, HAMPABISETCS B OpPraH, MPEIOCTABISIONIUN YCIYTy MOCPEICTBOM
PIIT'Y.

[lpuem wu perucTpamusi 3asBJICHUS OCYHICCTBISIOTCS JIOJDKHOCTHBIM JIMIIOM —OpraHa
MPEJOCTABIISAIONIETO YCIYTy, OTBETCTBEHHBIM 3a NMPUEM U PETHUCTPALMIO 3asBICHUH C JOKYMEHTaMH,
HEOOXOMMBIMU JIJIS IPEIOCTABIICHUS YCITYTH.

[Tocne perucrpanuu 3asBICHHE HANPABISETCS B CTPYKTYPHOE MOJIPA3/ICIeHNE, OTBETCTBEHHOE
3a IPEJIOCTABICHUE YCIYTH.

ITocme MNPUHATHA 3aABJICHUA NOJDKHOCTHBIM JIMIIOM, YIIOJJHOMOYCHHBIM Ha NPCIOCTABJICHUC
yCIyru, CTaTyC 3ampoca 3asBUTeNss B «IMYHOM KabuHere» Ha PIII'Y, oOHoBmsiercs 10 craryca
«IIPUHATOY.

27.5. B3aumojeiicTBHe OPraHoB, MPeI0CTABJSIIOIIMX FOCy1apCTBEeHHbIE YCIYTH, OPraHOB,
NPeJ0CTABISIOINMX MyHUIUNIAJIbHBIE YCIYT'H, HHBIX I'OCYAaPCTBEHHBIX OPraHOB, OPIaHOB
MECTHOI'0 CAMOYIPAaBJICHUS, OPraHU3alMii, y4aCTBYIOIIUX B MIPe0CTABJIEHUH MPeyCMOTPEHHBIX
yactbio 1 ctatbn 1 PegepanbHoro 3akoHa Ne 210-P3 rocygapcTBeHHbIX M MYHHIHMIIAJIbHBIX
ycayr

B3aumopneicTBue  OpraHoB, INPEJOCTaBIAIONIMX  YCIYTM, B  4YacTH  OCYUIECTBIICHUS
MEXXBEJOMCTBEHHOIO JIEKTPOHHOTO B3aWMOJAECUCTBHS OCYILECTBISAETCS COTJIACHO IyHKTa 2 4dacTu 1
cratbu 7 ®enepanbHoro 3akoHa Ne 210-D3, a Taxxke mpegocTaBiIeHUE JOKYMEHTOB U MH(QOpMAIUK B
cilydae, IpeAyCMOTPEHHOM 4acThio 4 crateu 19 ®@enepanbHoro 3akoHa Ne 210-d3, ocymiecTBisercs B
TOM 4HCIIE€ B DJEKTPOHHOH (opMe C HCIOIb30BAaHUEM €AMHOM CHUCTEMBl MEXBEJOMCTBEHHOI'O
JIEKTPOHHOTO B3aUMOJECHCTBUS U MOAKIIOYAEMBIX K HEH PETMOHAIBHBIX CUCTEM MEXBEIOMCTBEHHOTO
AJIEKTPOHHOT'O B3aUMOJICHCTBUS 110 MEXBEJOMCTBEHHOMY 3allpOCy OpraHa, MPeI0CTaBIISIOIIErO YCIYTY,
II0/IBEIOMCTBEHHON T'OCYJapCTBEHHOMY OpraHy WJIHA OpraHy MECTHOI'O CaMOYIPaBJIEHHs OpraHu3aluy,
y4acTBYIOUIEH B MpPEIOCTABIEHUU MpPEIyCMOTPEHHBIX 4yacThio 1 cratbu 1 PenepanbHOoro 3akona Ne
210- ®3 rocynapcTBEHHBIX U MYHUIMIAIBHBIX YCIYT, INOO MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB.

27.6. OniiaTa rocyiapcTBeHHOM NMOLJIMHBI 32 MPeI0CTABJIEHHe YCJIYT U yIIaTa HHBIX
nJiaTe:kei, B3MMaeMbIX B COOTBETCTBHH € 3aKoHoAaTe1bcTBOM Poccuiickoii ®egepauun
Omutara rocyjapCTBEHHOHM INOIUIMHBI 33 MPEAOCTaBICHUE YCIyr M yIjlaTa MHBIX IUIATEXEW He
B3UMaeTcs.

27.7. llosryyeHue pe3yabTaTa NpeaoCTABJIEHUS YCJIAYTH
B cnydae HanmuuMsg BO3MOMKHOCTH, pe€3ylbTaT IPENOCTABICHUS YCIYI'HM, 3aBEPEHHBIN
YCUJIEHHOW KBaIM(PUIMPOBAHHON 3JIEKTPOHHON MOAMHMCHIO YHOJHOMOYEHHOI'O JOKHOCTHOIO JIMIIA,
Hanpasisiercss 3asBuTento B «JIuunblii kabuner» PIII'Y. B wuHBIX ciyyasx Bblgaua pes3yibTara
IIPEJOCTABIICHUS YCIIYTU OCYLIECTBISETCA HAa OyMaXXHOM HOCHUTEIIE.

27.8. TlosryueHue cBeeHHI 0 X0/e BHIMOJTHEHHS 3anpoca
3asBUTENb UMEET BO3MOXKHOCTH MOJIy4eHHs HH(POPMALIUU O XOJ€ MPEJOCTaBICHHUS YCIIyTH.
Wudpopmans o XoAe TMPEAOCTaBICHUS YCIYTH HaIpaBisieTCs 3asBUTENI0 OpPraHoM,
NPEJOCTABIIAIONIMM YCIYTy B CpOK, He mpeBblmaronmii 1 pabounii JOeHb mOCHE 3aBEpUICHUS
BBITIOJTHECHHSI COOTBETCTBYIOIIETO JIEHCTBHS, HA aJIpec AJIEKTPOHHOM MoUThl Wiu rocpeactsom PIITY (B
cilydae, €Cliu 3asBiieHue nojasanock yepes PIITY).
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[Ipu mnpenocraBnenun ycnyra mnocpenactsom PIIIY B juyHOM KaOuHeTe 3asBUTENS
0TOOpaXKaroTCsl CTaTyChl 3aIpoca:

a) 3adBICHHE 3apETUCTPUPOBAHO — HH(MOPMAIMOHHAs CHUCTEMa OpraHa  BJIACTH
3aperucTpupoBaa 3asBieHue (MPOMEKYTOUHBIN CTATYC);
0) 3asBIEHUE IMPHUHATO K PACCMOTPEHMIO - 3asBICHHE NPHUHITO K PacCMOTPEHHUIO

(ITpoMexyTOUHBIH CTATYC);

B) NPOMEXYTOUYHBIE DPE3YJAbTaThl IO 3asBICHUIO — BBINOJIHEHHE IPOMEXYTOUHBIX STaIOB
paccMOTpeHHUs 3asiBiIeHUs (TPOMEKYTOUHBIN CTaTyC);

I') yCIIyra OKa3aHa — yciIyra ucroyiHeHa. Pe3ynbrar nepenan B «JIn4HbIN KaOMHET» 3asBUTEIS
(buHaTBHBIA cTATYC);

1) OTKa3aHO B MPEJOCTABICHUH YCIYT'H - OTKA3aHO B IMPEIOCTABJICHUHU YCIYrd ((hUHAIBHBINA
CTaTyc).

JIOTOTHUTENBHO K CTaTycy, MH(pOpPMAIIMOHHAS CUCTEMa OpraHa, MPeJOCTaBIAIONIETO yCIyTy,
MOJKET IepeaBaTh KOMMEHTapHUHi.

Ecnu 3asBuTens nmogaBan 3asBKy Ha npenoctaBieHue ycinyru yepes PIITY, To undopmanuio o
XO0/JI€ MPEOCTABJICHHS] YCIIYTH 3asIBUTENIb MOXKET TOCMOTPETh B «JInunom kabunere» Ha PIIT'Y.

s mpocMmoTpa CBEAEHMHM O XOJl€ U pe3ysbTaTe IPeIOCTABIICHUS YCIYTH 4epe3 JIMYHBIN
kabuuet PIITY 3asBurento He0OXOOUMO:

a) apropusoBarbces Ha PIIT'Y (BoilTu B muuHbII KaOUHET);

0) HAlTH B IMYHOM KaOMHETE COOTBETCTBYIOIIYIO 3asIBKY;

B) IPOCMOTPETH HH(POPMALIHIO O XOJ€ U PE3YyIbTATE MPEAOCTABICHUS YCIYTH.

27.9. OcyiecTBiIeHHE OLIEHKH KAa4ecTBA NMPeJ0CTABIEHUS YCIYTH

3asBuTeNIM  00€CHEUMBACTCS  BO3MOXKHOCTH ~ OIEHHTh  JOCTYITHOCTh W KadeCTBO

npenoctabienus yciuyru nocpenctsom PIIIY, odummansHoro caiita oprana, HpeaoCTaBISIONIETO

yemyry.

27.10. JocynedHoe (BHecyneOHOE) 00:xaI0BaHue pellleHUii U AeiicTBUil (0e3aelicTBUS)
opraHa (OpraHu3aumu), 10J’KHOCTHOI0 JINLA OpPraHa (OpraHu3anuM) JU00 rocy1apcTBeHHOr0 UiIn
MYHHIHMIAJTBHOIO CJIyKalero

3asBUTENsAIM OOECHeunBaeTCs BO3MOXKHOCTH JOCYA€OHOTro (BHeCyaeOHOro) oO0X»aloBaHUS
pemieHnii u nedctBuil  (Oe3neiicTBus) opraHa (OpraHu3alnMM), JODKHOCTHOTO JIMLA OpraHa
npenocrasisonero yciayry nocpeacrsoM EIITY, PIITY, anekTpoHHON MOYTH U OQHUIMATIBHOTO caiTa
oprasa, MpeJoCTaBIAIOLIEro yciuyry, opunuansroro caiita 'BY PK «M®Ly.

28. Ilopsinok BBINOJHEHHS AAMUHUCTPATHBHBIX Npoueayp (aeicTeuii)
MHOTO0(p)YHKIMOHAJILHBIM HHEHTPOM

28.1. UudopmupoBanue 3asiBUTE/IeH 0 MOPS/IKe NPeAOCTABICHUSI MYHMIMIIAJIbHON yCJIyTH

B MHOTO()YHKIIHOHAJBHOM LIEHTPE, 0 X0/1¢ BbINOJHEHHU 3a1Ip0Cca 0 NPeJ0CTaBIeHUHU
MYHUIUNIAJTBbHOM YCJIYIH, 10 HHBIM BOIIPOCAM, CBSI3AHHBIM € IPeJ10CTABJICHHEM MYHHIHMIIAIBHON

YCJIYTH, a4 TAK/Ke KOHCYJIbTHPOBAHME 3asiBUTEJIeH 0 MOPsIAKe NPeJ0CTABJICHUS] MyHUIMIIAIbHOM
YCJIYId B MHOTO(pYHKIIHOHAJILHOM LIEHTpe

[Tpu oOpatieHnn 3assBUTENS B MHOTO(YHKIMOHAIBHBIN LIEHTP 3a MOJIyYeHHEM KOHCYIbTAIUH 110
BOIIPOCaM IMPEIOCTABIIEHNUS MYHUIUMNAIBHON yCIyrd, pabOTHUK MHOTO(QYHKIIMOHAJILHOTO IIEHTpA,
OCYILIECTBISIONINNA TPUEM IOKYMEHTOB, HH(pOPMUPYET 3assBUTEIS:

- 0 CpOKax MpeJOCTABJICHNUS] MyHUIIMIIAIIBHON YCIIYTH;

- 0 HEOOXOAMMBIX JTOKYMEHTaX JJIS MOJy4YeHHUs] MyHUIIUTIAIBHOM yCayrH (10 BUIaM CIIPaBoOK);

- O BO3MOXXHOM OTKa3€ B IMPEIOCTaBICHUM MYHULUIIAJBHON YCIYyTH, B CIIy4ae OTCYTCTBHE
JNOKYMeHTOB B Oprase Io 3anpaiuBaeMoi TEMaTHKE.

[Ipy HeoOXomUMOCTH TOJMYYEHHS KOHCYJNbTAallMM B TNHCbMEHHOM Qopme pabOTHHK
MHOTO()YHKIITHOHAJILHOTO IIEHTPa PEKOMEHIYET 3asBUTEINIO JINYHO HAIPaBUTh MHCbMEHHOE OOpalleHue
B OpraH, pa3bsCHMB INPU 3TOM IHOPSIOK PACCMOTPEHUS HMUCBMEHHOIO OOpallleHHs 3asBUTENS B
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cooTBeTcTBUM ¢ PDenepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-®3 «O mnopsaxe paccMOTpeHHs
oOparmenuit rpaxxaan Poccuiickoit denepanumy.

28.2. Ilpuem 3anpocoB 3asiBUTEJIeH 0 NIPeI0CTABJIEHUN MYHUIIUNIAJIBLHON YCJIYIM U HHBIX
AOKYMEHTOB, He00XOAUMBIX /ISl IPEAOCTABJICHUSI MyYHHIHMIIAIbHON yCJIyTH

B MHOroQyHKIMOHANbHOM ILIEHTPE OCYIIECTBIICTCS TMpPUEM 3asBICHUM U JIOKYMEHTOB,
HEOOXOAMMBIX JJISi TPEJOCTABICHUS MYHUIMIAIBHONH YyCIyr'W, a TakXke BblJadya JOKYMEHTOB,
SBJIAIOIINXCS PE3YIbTATOM MPEJOCTABICHUS MYHUIUIAIBLHON yCIYTH TOJBKO MPU JIMYHOM OOpallieHuu
3asBUTENSA, JIMOO €ro TPEeACTAaBUTENS, MPH HATUYUU JIOKYMEHTa, YJOCTOBEPSIOIIEro JUYHOCTD
MIPEACTABUTEINS 3aBUTEIIS, JOKYMEHTA, YIOCTOBEPSIOIINI OJHOMOYHUS NIPEICTABUTENS 3asIBUTEIS.

[IpreM NOKYMEHTOB, HOJTYYECHHBIX MMOYTOBBIM OTIPABICHHUEM, JTHOO B AJIEKTPOHHOU (opme He
JOMYCKaeTCsl.

[Ipu oOpamiennu B MHOTO(DYHKIIMOHAIBHBIM HEHTP 3asBUTENb IPEIOCTABISCT JAOKYMEHTHI,
yKa3zaHHble B myHKTax 9.1. - 9.2. HacToAIIero aIMUHUCTPATUBHOTO PETIaMeHTa

B xome mpuemMa [OKYMEHTOB, HEOOXOAMMBIX Ui OpraHW3alMd  TPEIOCTABICHUS
MYHHIIMITATBHON YCIyTH, paOOTHUK MHOTO(YHKIIMOHAILHOTO 1IEHTpA:

VYcraHaBnMBaeT JIMYHOCTD 3asBUTENS WM MPEJCTABUTENS 3asBUTENS, B TOM YMCIIE MPOBEPSET
JOKYMEHT, YAOCTOBEPSAIOUINI JIMYHOCTh, JOKYMEHT, YAOCTOBEPSIOIIUA IMMOTHOMOYUS MPEACTaBUTENS
3asIBUTEIIS.

B cnyuae ecnu He ycTaHOBIIEHA JIMYHOCTH JIMIIA, oOpaTHBIIErocs 3a noixydennem OCHOBaHUEM
JUI1 OTKa3a B IPUEME JTIOKYMEHTOB 3asiBUTENE PAaOOTHUKOM MHOTI'O(YHKLIHOHAJIBHOTO ILIEHTpA SIBISETCS
OTCYTCTBHE JTMOO OTKa3 B MPEIOCTABICHUU 3asABUTEIIEM OpUTHHANA JOKYMEHTA, YIOCTOBEPSIOIIETO
JUYHOCTh 3asBUTENS, IPEACTABUTENs 3asBUTENS, a TaKXKE IPEAOCTaBICHUE HEIECHCTBUTEIBHOIO
JOKYMEHTA, YOCTOBEPSAIOLIETO JIMYHOCTh 3asIBUTEIIS.

[TpoBepsieT npaBUIBLHOCTH O(OPMIICHHS 3asBJIEHUS O MPEJOCTABICHUN MYHULIUIIAIbHON YCIYTH.
B cnyuae, ecnu 3agBUTENh CAMOCTOSITENILHO HE 3aMOTHIIT (POpMY 3asBIIEHUs, IO €ro nMpochb0e, pabOTHUK
MHOTO(YHKIIMOHAJIBHOIO LIEHTPA, 3aMOJIHSET 3asBICHUE B 3JIEKTPOHHOM BHJIE.

Ecnu B 3asBNeHUM HE yKa3aH ajpec AJIEKTPOHHOW IMOYTHI 3asBUTENS, Ipeiaraer (B yCTHOM
¢dopme) ykazaTb B 3asBJICHUU aJpec JIEKTPOHHOH MOUTHl B LEISAX BO3MOXKHOCTH YTOUYHEHMS B XOj€
MIPEIOCTABIIEHUSI MYHUIIUTIATbHON YCIYIM HEOOXOIMMBIX CBEICHUN IyTEM HANpaBICHUS AIEKTPOHHBIX
cOOOIIEeHNH, a TaKKe B IeNAX HHPOPMHUPOBAHUSA O XOJI€ OKa3aHHUsI MyHULIMIIAIBHOM YCIYyTH.

B cnyuae mpenocraBieHust 3asBUTENEM IOJJIMHHUKA JIOKYMEHTA, MpPEJICTaBICHHE KOTOPOIo B
MOJUIMHHUKE HE TpeOyeTcs, pabOTHUK MHOTO(QYHKIMOHAJIBHOIO IIEHTPA CBEpseT KOMUH IMOJIMHHUKA
JIOKYMEHTOB, TIPEJICTaBJICHHBIX 3asiBUTENEM, C MOJJIMHHUKAMH TakKuX JOKYMEHTOB, Ha KOIHHU
IIPOCTABJISIET OTMETKY O COOTBETCTBUM KOIMH JOKYMEHTA €0 MOJUIMHHUKY 3aBEpsisl €€ CBOEH MOANHCHIO
C yKa3aHUEM JOJKHOCTH, (paMuinuu 1 nHUIHManoB. [1o/UIMHHUK TOKyMEHTa BO3BpallaeTcs 3asBUTEINI0, a
KOIMs MPHOOIIAeTCsl K KOMIIEKTY JIOKYMEHTOB, IlepeaaBaeMblx B OpraH.

Kommiektyer 3asBieHHE W HEOOXOAMMBIE JOKYMEHTHI (Janee - KOMIUIEKT JOKYMEHTOB),
COCTaBJISISl PACHMCKY NPUHATHIX KOMIUIEKTOB JOKYMEHTOB B JIBYX JK3EMIUIAIpax, KOTOpas COACPKHUT
NepeyeHb MPEAOCTaBICHHBIX 3asgBUTENEM JIOKYMEHTOB, C YyKa3aHHEM JaThl M BpPEMEHU UX
IIPEIOCTABIIEHUS, U IPUKPEIUISAET €T0 K 3asBICHUIO.

Bbiraer  3agBUTENI0O  OAMH  DK3EMIUIAP  PAcHUCKM B TIOATBEPXKICHHE  NPUHATHS
MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM KOMIUIEKTa JOKYMEHTOB, NPEJIOCTABICHHBIX 3asBUTENIEM, BTOPOU
AK3EMILISIP pacnucKu nepenaercs B Oprad ¢ KOMIUIEKTOM JOKYMEHTOB.

Coo0lmaer 3asBUTENIO O JaTe MOIy4eHUs pe3ysibTaTa MyHUIIUIATBHON YCIIyTH, COTJIACHO IYHKTY
7.1. HacTosIero AIMUHUCTPATUBHOTO PETJIaMEHTAa.

B cpok, He mpeBplmaromuii 2 pabouyux IJHEH, CIEAYIOIIMX 3a JHEM IpueMa KOMIUIEKTa
JIOKYMEHTOB, 3KCHEAUTOPOM MHOTO(YHKIHMOHAJIBHOTO LIEHTpPAa WJIM MHBIM YIOJTHOMOYEHHBIM JIMIIOM
MHOTO()YHKIIMOHAJIBHOTO IIEHTPa, KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JJIsi TPelOCTaBICHHUS
MYHHUIIMIIATIBHON yciyru nepenaetcst B Opras.

[IpueM JOKYMEHTOB OT SKCIEAMTOpAa MHOTO(YHKIMOHAIBHOTO IEHTpa WJIM HHOTO
YIOJTHOMOYEHHOT'O JIMIla MHOTO(QYHKIIMOHAIBHOTO IEHTPa, OCYILECTBIsETCs coTpyaHukamu Oprana
BHE OUEpEIH.



B xone mpuema AOKYMEHTOB OTBETCTBEHHOE Juio OpraHa, HpoBEpSET KOMIUIEKTHOCTb
JOKYMEHTOB B  TMPUCYTCTBUM  JKCIEAUTOpPa MHOTO(QYHKIIMOHAJbHOIO IEHTpa WM  HMHOTO
YIIOJTHOMOYEHHOTO JIMIIa MHOTO()YHKIIMOHAJILHOTO IIEHTPA.

B cnyuyae oTcyTCcTBHS NOKYMEHTOB, YKa3aHHBIX B pacHucKe, OTBETCTBeHHoe Jinio OpraHa, B
INPUCYTCTBUHM DKCIEIUTOPa MHOTO(YHKIIMOHAIBHOTO IEHTpa WJIM HWHOTO YIIOJHOMOYEHHOTO JUIa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, ACNAET COOTBETCTBYIOUIYIO OTMETKY B COIIPOBOJAUTEILHOM PEECTpE.

OnuH 3K3eMIUIp CONPOBOJUTENBHOTO pEecTpa IEPEJaBaeMbIX KOMIUIEKTOB JOKYMEHTOB
ocTaeTcsi MHOTO()YHKITMOHAIBHBIM LIGHTPOM C OTMETKOM, JOKHOCTHOTO Juia Oprana, 0OTBETCTBEHHOTO
3a IPEJOCTaBICHUE MYHULIMIIAIBHON YCIYTH, O MOJIYYEHUHU, C YKa3aHMEM JaThbl, BPDEMEHU U IOJIUCH
JUIa, MPUHSIBIIETO TIOKYMEHTHI.

B ciydae oTkaza B nmpreMe JOKYMEHTOB OT 3KCIEIUTOpPa MHOTO()YHKIIMOHAIBHOTO IIEHTPa WK
YIOJHOMOYEHHOIO  JIMIa MHOTO(QYHKIMOHAJIBHOIO  IEHTpa, JAobKHOCTHOe Jmno  Oprana,
HE3aMEIUITMTENbHO, B TPUCYTCTBHM OJKCIEIUTOPa MHOTO(QYHKIMOHAJIBHOTO ILEHTPAa WJIA HHOTO
YIOJHOMOYEHHOI'O JIMIIa MHOTO(QYHKIIMOHAJIBHOTO ILIEHTpa, 3alojHsIeT YBEAOMJIEHHE 00 OTKa3e B
npueMe OT MHOTO(YHKIIMOHAIBHOTO IIEHTpa 3asBJICHUS M JOKYMEHTOB, NPUHATBHIX OT 3asBUTENS C
yKa3zaHueM Ipu4yuH(bl) OTKa3a B IPHEME.

28.3. Bbi1aua 3asiBUTENI0 Pe3y/ibTaTA NPeI0CTABJICHUA MYHUIUIIAJIbHON YCIYTH, B TOM

YyHcJie BbIIa4a JOKYMEHTOB Ha O0yMa:KHOM HOCHUTe e, IOATBEeP:KIAI0IINX Colep:KaHue

3J1eKTPOHHBIX J0OKYMEHTOB, HANIPABJECHHBIX B MHOT0(YHKIMOHAIBHBIH LEHTP N0 pe3yJbTaTamM

NPea0CTABJIEHUS TOCYAAPCTBEHHBIX 1 MYHMIMIAJIBHBIX YCJIYT OPraHaMu, NPeJ0CcTaABISIOIIMHU

rocyJ1apcTBeHHbIe YCJIYIH, H OPraHaMH, PeJI0CTABJISIOIMMHA MYHHIHMNIAJIbHBIE YCIYTH, 2 TAKKe

BbI1a4a JOKYMEHTOB, BKJIIOUYAsl COCTABJICHHE HA OyMaKHOM HOCUTeJIe U 3aBepeHHe BhINMCOK U3

HH(GOPMALIMOHHBIX CHCTEM OPraHOB, NPEAOCTABIAIOLIUX IOCYAapPCTBEHHbIE YCJIYTH, M OPTaHOB,
NPeJOCTABIAIOIMX MyHUIIUNIAJIbHBIE YCIYTH

[Tepenaua OpraHoM pe3yJabTaTOB OKa3aHUs MYHHUIMIIAIBHOM yCIyrd B MHOIOQYHKIHOHAJIBHOM
LEHTPE OCYIIECTBIsIeTCS He TMo3aHee 2 pabouux [HEW, CIeAYIOIMX 3a JHEM OKOHYaHUs,
YCTaHOBJIEHHOT'O JICHCTBYIOIUM 3aKOHO/1aTEIbCTBOM CPOKa MPEIOCTABICHNUSI MyHUIIMITAIbHOM YCIIYTH.

JomxaocTtHOEe nuuno OpraHa, OTBETCTBEHHOE 3a NPEJOCTABICHUE MYHULMNAIBHOM YCIyTH,
MOCPEACTBOM TENE(POHHON CBSI3M, YBEIOMIIIET MHOTOQYHKIMOHAJIBHBIM LEHTP O TOTOBHOCTH
pe3yJsibTaTa MyHULIMIIAIBHON YCIIYTH;

B cnydae npunsTus peuieHus 06 oTka3e B MPEAOCTaBICHUH MyHUIMNAIbHON ycinyru Oprasa,
NOJKHOCTHOE 1m0 OpraHa B NHCBbMEHHOM BHJIE YBEIOMIISIET 3asBUTENSI O TAaKOM pEIIEHUU, C
YKa3aHWEM IMPUYIWH HNPHUOCTAHOBJICHUA, OTKa3a IMpEAOCTaBJICHUN MYHI/IIII/IHaJ'II)HOI\/JI yCIyru.

HomxHoctHoe muuno OpraHa, mneperaeT B MHOTOQYHKIMOHAJIBHBIA IIEHTP pe3yabTar
MYHUIMIIAJBHON YCIIYTM Ha OCHOBAaHUH COIPOBOJMUTEIBHOIO PEECTpa, C yKa3aHUEM J1aThbl, BDEMEHU H
MNOJIUCH HKCHEAUTOpPa MHOTO(DYHKIIMOHAIBHOTO LEHTpAa WJIM MHOTO YIOJIHOMOYEHHOIO JIMIA
MHOFO(l)yHKIII/IOHaJ'II)HOFO HEHTpAa, IPUHABIICTO JOKYMCHTHI.

[Ipu oOpameHun 3asBUTENS WIM MPEACTABUTENS 3asgBUTENS 3a pe3yIbTaTOM OKa3aHUs
MYHHUIIMIIAIBHON YCIYTH B MHOTO(QYHKIIMOHAIBHBIN [IEHTP, pAOOTHUK MHOTO(QYHKIIMOHAIBHOTO LIEHTpA!

- YcTaHaBNIMBaeT JIMYHOCTD 3asBUTEINS WM NPEACTABUTENS 3asIBUTEINS, B TOM YHCIIE TIPOBEPSIET
JOKYMEHT, YAOCTOBEPSAIOIINNA JTUUHOCTD;

- IIpoBepsieT monHOMOUNs NPEACTABUTENS 3asABUTENS JEHCTBOBATH OT MMEHM 3asBUTENS IPU
IMMOJIYYCHHUHN NTOKYMCHTOB;,

- 3HAKOMMT 3asIBUTENS WIHA IPEICTAaBUTENS 3asBUTENSA C IEPEUYHEM BBIIAaBAEMBIX JOKYMEHTOB
(ornamraet Ha3BaHMSI BbIJABAEMbIX IOKYMEHTOB);

- BolgaeT TOKyMEHTBI 3asBUTEINIO WU IPEICTABUTEIIO 3asIBUTENS.

Ha xommn 3arpoca ACacT OTMETKY O BbIJJABACMbBIX AOKYMCHTAX, C YKa3aHHEM HX IICPCUHA,
NPOCTABISET CBOM (aMUIMIO M HMHUIMANIBL, AODKHOCT, M moamnuck, ®.M.O 3asBurens umm ero
MNPpEACTABUTECIIA U ITPEAIAracT rnmpoCTaBUTh MOAINNUCH 3asdBUTCIIA.

Ecniu  npu  nosydeHuM — 3asgBUTENEM — pe3ysbTara  MyHUIUNAIBHOM  yCIyrd B
MHOTO()YHKIIMOHAJIbHOM LIEHTpE, 3asBUTEIEM WJIM MPEACTABUTEIEM 3asiBUTENS BBIABICHBI ONEYATKU U
(unu) OomMOKM B BBLAAHHBIX B pE3yJbTaTe MPEJOCTaBICHUS MYHHUIIMIAIBHON YCIyTH JOKYMEHTaX,



paboOTHUK MHOTO(PYHKIIMOHAIBHOTO IICHTpA MpEAsiaraeT 3asBHTEII0 OOpPATUTHCA 33 HUCIPABICHUEM
oredaTok u (WiM) omuboK HemocpeAcTBeHHO B OpraH, MpeI0CTaBUBIIHKA YCIYTY.

Eciu 3asBUTENs WM MPEACTABUTENb 3asgBUTENS OTKa3bIBACTCS IMONYy4YaTh pPe3yJabTaT
MYHHUIIMIIAIBHOM YCIIYTH, a TaKXe OTKa3bIBAE€TCS IPOCTABISITH CBOIO MOANUCH B IOATBEPKICHUE
MOJIY4EHUsI, Pe3yIbTaT YCIYTH HE BblaeTcs. PaOOTHUK MHOTO()YHKIITMOHATIBLHOTO IIEHTPA MPOCTABISET
Ha OMHUCH OTMETKY 00 OTKa3e MOJTY4YeHUs pe3ybTaTa MyHULIUINIAIbHON YCIYTH, C yKa3aHUEM MPUYMHBI,
160 00 OTKa3e B MPOCTABICHHUH 3asSBUTEIEM CBOSH MOJIKMCH, yYKa3bIBas CBOIO JOKHOCTH, ®.M.0. u
MOJIHUCH.

MHorodyHKIIMOHATBHBIN IEHTP 00eCIeYnBacT XpaHEHUE MOy4eHHBIX OT OpraHa IOKyMEHTOB,
MpeHa3HAYEHHBIX Ul BBIJAUYM 3asBUTEIIO WU MPEICTABUTENIO 3asBUTENS, & TaK)KE HAIMPABIISIIOT 10
peecTpy HeBOCTpeOOBaHHBIE TOKYMEHTHI B OpraH, B CPOKH, ONPEICICHHBIC COTJIAICHHEM O
B3aHUMOJICHCTBHH.

28.4. Unble neiicTBusl, HEOOXOAUMBbIE JIJISl IPEIOCTABJIEHNSI MYHUIIUNIAJILHOM YCJIYTd, B TOM
YK cJie CBA3aHHbIE € POBEPKOM 1efiCTBUTEbHOCTH YCHJICHHOH KBAJIN(UIMPOBAHHOMI
3JIEKTPOHHOM MOANUCH 3asiBUTEJIS, MCII0JIb30BAHHOM NP 00pPaleHUH 32 MOJTyYeHUeM

MYHHMUHMNAJIBHON YCJIYITH, 2 TAKXKe ¢ YCTAHOBJICHUEM IepevYHs CPeCTB YA0CTOBEePSIOMUX
LEHTPOB, KOTOPbIE I0IYyCKAKTCH IS HCIO0JIb30BAHHUS B LeJAX 00ecleYeHUus1 YKa3aHHOM
NpoBepPKH

[TprieM TOKYMEHTOB, MOJTYYEHHBIX B 3JIEKTPOHHOU (hopMe HE AOImyCcKaeTCsl.

29. Ilopsinok ucnpaBJIeHUs JONYIIECHHBIX OIEYATOK U OIIM0OK B BHIIAHHBIX B pe3yJbTare
NpeJoCTaBIeHU MYHUIUIIAJBHOMH YCIYIH JIOKYMEHTAaX

29.1. OcHoBaHMeM [Jisi Hayajla aJMUHUCTPATUBHON MPOLEAYpHl ABISIETCS MPEICTABICHUE
(mampaBnenue) 3asBuTeneM B Oprad B MPOU3BOJIIbHON (hopMe 3asiBIeHUSI 00 MCIPABICHUU OINEYaTOK U
() ommMOOK, JNOMYILEHHBIX B BBIAAHHBIX B pe3yJbTaTe IMPeIOCTABICHUS MYHMLHUIAIBHOM YCIyru
JOKYMEHTaX.

29.2. JIOMKHOCTHOE JMII0 CTPYKTypHOTro mojpasaeneHuss OpraHa, OTBETCTBEHHOE 3a
IIPEIOCTABIIEHNE MYHULIMIIAIBHON YCIYT'M, PACCMATPUBAET 3asiBJICHHUE, IIPEICTABICHHOE 3asBUTEIEM, U
IIPOBOAMT MPOBEPKY YKa3aHHBIX B 3asBJICHUU CBEICHUN B CPOK, HE MPEBBIIIAIOMINNA 2 paboumx JHEH C
JIaThl PETUCTPALIUU COOTBETCTBYIOLIETO 3asBICHUS.

29.3. KpurtepueM NpUHSITHS pelIeHUs 110 aIMUHUCTPaTUBHON IPOLEAYPE ABJISAETCS HANUYUE WIN
OTCYTCTBHE TaKUX OMNEYaTOK U (MJIM) OIIMOOK.

29.4. B cinyyae BBISBICHHS JOIYIIEHHBIX OMEYaToOK U (WIK) OMKOOK B BBIIAHHBIX B PE3YyJIbTaTe
IIPEIOCTABIICHUS ~MYHMLIUNAJIBHOM  yCIYrM JOKYMEHTaX JIOJDKHOCTHOE JIMLO CTPYKTYpHOTO
nozpaszaenenus OpraHa, OTBETCTBEHHOE 3a IPENOCTABIEHUE MYHUIMIAIBHON YCIIYTH, OCYIIECTBISET
UCIpaBJICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE IIPEBbIIAIOIINN 5 pabouux JHEH ¢ MOMEHTa
perucTpany COOTBETCTBYIOIIETO 3asiBICHHUS.

29.5. B ciiydae OTCYTCTBHSA OIEYATOK U (MJIM) OMIMOOK B JIOKyMEHTaX, BbIIAHHBIX B pe3yJbTare
MPEIOCTABIIEHUSI MYHUIIUTIATBHON YCIYTH, JOJKHOCTHOE JIMIO CTPYKTYPHOTO nojpasaeneHust Opraua,
OTBETCTBEHHOE 3a MPEJOCTaBIEHUE MYHULUNAIBHOW YCIYr'H, MHUCbBMEHHO COOOIIaeT 3asBUTEN0 00
OTCYTCTBMM TaKHUX OINEYAaTOK U (MJK) OMIMOOK B CPOK, HE MPEBbIMAIONUN 5 padounx IHEH ¢ MOMEHTa
pPETUCTpaLMK COOTBETCTBYIOIIETO 3asIBICHHUS.

29.6. PesynmpraTOM aAMHHHCTPAaTHMBHOW MpOLENyphl SBISETCS Bblaua (HAIpaBlIEHUE)
3asBUTENII0 HCIIPABIEHHOTO B3aMEH pAHEE BBIJAHHOIO JOKYMEHTA, SIBIISIIOIIETOCS pE3YJIbTaTOM
MPEAOCTaBICHNUS] MYHUIIUITAIBHON YCIYTH, WM COOOIIEHHE 00 OTCYTCTBHUU TaKMX OTEYATOK WU (WIJIH)
OLINOOK.

B ciydyae BHeceHHs N3MEHEHHI B BBIIAHHBIN 110 PE3yJIbTaTaM IPEIOCTaBICHUS MYHULIUITAIBHON
YyCIAYrH JIOKYMEHT, HalpaBJleHHBI Ha WCIpaBiIeHHE OIIMOOK, JOMyIIeHHBIX 1o BHHe Oprana,
MHOTO(DYHKITMOHAJIIBHOTO  IIeHTpa ®  (WiIM)  JODKHOCTHoro  juna  OpraHa,  paOoTHUKA
MHOTO()YHKIIHOHAJILHOTO IIEHTPA, IIaTa C 3asiBUTEIIS HE B3UMAETCSI.

V. ®opMBI KOHTPOJIS 32 HCIIOJTHEHHEM a/IMUHUCTPATHBHOIO PerjiaMeHTa



30. ITopsiaok ocyIeCTBICHUA TEKYLEr0 KOHTPOJIS 32 COOJII0eHHEeM U UCIIOJTHEHUeM
JAOJIKHOCTHBIMHM JIMI[AMM MOJIOKEHU aIMUHUCTPATHBHOIO PerjiaMeHTa U HHbIX HOPMATHUBHBIX
NMPaBOBbIX AKTOB, YCTAHABJMBAIOIIUX TPeOOBAHHS K MPEI0CTABJIEHNI0 MYHHIUNIAJIbHON YCJIyTH,
a TakiKe NPUHATHEM UMHU peleHuit

30.1. Tekyumuii KOHTPOJIb 3a COOJIOJIEHUEM ITOCIICIOBATEILHOCTH JCUCTBUN, OMPEISICHHBIX
aJMUHUCTPATUBHBIMU MPOLEAYpPaMHU, 110 MPEIOCTABICHUIO MYHULIUITAIbHON YCIYTH (J1ajiee — TeKYIIHi
KOHTPOJIb) OCYIIECTBIISIETCS YITOJTHOMOYEHHBIM JIUIIOM. TEKYIIUH KOHTPOJIb OCYIIECTBIACTCS IyTEM
MPOBEJCHUSI  TPOBEPOK  COONIIOJICHUST W WUCIHOJMHEHHWS ~ MYHUIMIAIBHBIMH  CIy>KallUMU
aIMUHUCTPATUBHOTO pErjilaMeHTa M HWHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUS K MPEIOCTABICHUIO MYHHUIIUITAILHOU YCITyTH.

31. llopsaA0K ¥ MEPUOAUYHOCTH OCYIECTBJICHNUS MJIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK
MOJIHOTHI M Ka4eCcTBA NMPeI0CTABIeHHsSI MYHUIIUNIAJIbHON YCJIYI'H, B TOM YK CJIe MOPSIOK U (opMbl
KOHTPOJIA 32 MOJHOTOI U Ka4eCTBOM IPe0CTABJIEHU MYHUIMIIAIBHON yCIyru

31.1. KoHTpoJb 32 MOTHOTOM U KaY€CTBOM IMPEAOCTABICHHS MYHULUIIAJBbHON YCIYT'H BKJIKOYAET
B ce0s1 MIPOBEACHUE TUIAHOBBIX MPOBEPOK (OCYIIECTBISAETCS HA OCHOBAHUU T'OJIOBBIX HIIM KBAPTAIbHBIX
IIaHOB paboThl OpraHa) W BHEIUIAHOBBIX IPOBEPOK, B TOM YHCJIE TPOBEPOK IO KOHKPETHBIM
oOpameHusM rpaxaad. [Ipu mpoBepke paccMaTpUBAIOTCS BCE BOIPOCHI, CBSI3aHHBIC C MPEAOCTABICHHEM
MYHHUIIMIIATBHOM YCIYyTH, (KOMIUJIEKCHAsi MpoBepka) auO0 OTIEeNbHBbIE BOIPOCH (TeMaTudeckas
npoBepka). BHeruianoBble MPOBEPKH OCYIIECTBISIOTCS Ha OCHOBaHUU pacropsikeHuss Oprana. Ilo
pe3yibTaTaM KOHTPOJIS, HpPHU BBISBICHUM JOMYILIEHHBIX HapyLIeHUH, 3amecTuresb riaaBbl Oprana
MPUHUMACT PEIICHHE 00 MX YCTPAHESHUHU U MEPHI 110 HAIOKCHUIO JUCIMILIMHAPHBIX B3BICKAHUMN, TAKKe
MOTyT OBITh JlaHbl yKa3aHUs MO TMOATOTOBKE MPENJIOKEHUH [0 HW3MEHEHHI0 TOJOKEeHUN
aMUHUCTPATUBHOTO PETJIaMEeHTa.

Cpok nmpoBeJIeHUs TAKUX MTPOBEPOK HE JOJKEH MpeBbIaTh 20 KaJICHAAPHBIX JTHEH.

32. OTBeTCTBEHHOCTH I0JZKHOCTHBIX il Oprana 3a pemienus u Aeiicreus (0e3aeiicTue),
NpHHAMAaeMble (0CylIecTB/IsieMble) HMH B X0/1¢ IPEI0CTABJICHHS MYHHIIUIIAJIBHON yCJIYTH

32.1. KoHTposb 3a mpefocTaBiICHUEM MYHHUIMIIAIbLHOW YCIYrd BKIIOYAET B ceOs IMpPOBEICHHE
IIPOBEPOK, BBIBICHHE M YCTPAaHEHUE HAPYLICHWI IpaB 3asBUTENICH HAa BCEX dTalax MpPefOCTaBICHUS
MYHUIMIIATBHOM yciryrH. [IpoBepka MpoBOoAUTCS MO KaXKI0M *KanoOe rpaxkaaH, moctynusiiei B Opras,
Ha jeiicTBue (Oe3leiCTBUE) MYHUIMNAIBHBIX CIyXKallluX, OTBETCTBEHHBIX 3a IPEJIOCTABICHUE
MyHHULIMNAIbHOW yciyru. Ilpu npoBepke (akToB, yKa3aHHBIX B ajnoOe, MOT'YT pacCMaTpHUBaThCsl BCe
BOIIPOCHI, CBSI3aHHBIE C [TPEIOCTABICEHUEM MYHULIUIIAIbHON YCIYTH.

IlepcoHasibHAast ~ OTBETCTBEHHOCTh ~ MYHULHMIIAIBHOIO  CIYXKAIIero, OTBETCTBEHHOIO  3a
NPEJOCTaBIEHNEe MYHUIMNAIBHOM YCIYrM, 3a COOJIIOJICHMEM CpPOKOB M TOpSAJIKa IPOBEICHUS
aJIMMHHUCTPATUBHBIX MPOLIETYpP, YCTAHOBICHHBIX aIMUHUCTPATUBHBIM PETJIAMEHTOM, 3aKPEIIAETCS B UX
JOJKHOCTHBIX MHCTPYKIIMSIX.

JIOJDKHOCTHBIE JIMIA, NPENOCTABISAIOIINE MYHULMIIAIBHYIO YCIYTy, HECYT IE€PCOHAIBHYIO
OTBETCTBEHHOCTh 32 HEOKa3aHUE MOMOILIM HWHBAJIUAAM B TMPEOJOJCHUU OapbepoB, MeEIIArOIINX
MTOJIYYEHUIO0 UMM MYHULIUITAJIBHON YCIIYTH HAPABHE C IPYTUMU JTULAMU.

33. [los102xeHNsl, XapaKTepu3ylomue Tped0oBaHusA K MOPAAKY M (popMaM KOHTPOJIA 32
NpeJoCTaBJIeHHeM MYHHIIUNIAJIbHOM YCJIYIH, B TOM YHCJ€e CO CTOPOHBI I'PAkKAaH, X 00beJuHeHHIl
U OpraHu3anui

33.1. JIns ocymiecTBiI€HUs KOHTPOJIS 3a MPEAOCTABICHUEM MYHUIIMMIAIBHON YCIYTU TpaxkJaaHe,
UX OOBEOUHEHMS] W OpraHuM3allid UMEIT MpaBo HampaBidaTh B OpraH HHIUBUIYyaldbHBIE H
KOJIJICKTUBHBIE OOpAIEHUs C MPEUIOKEHUSAMH, PEKOMEHJAIIMSIMU 110 COBEPIICHCTBOBAHUIO KAauecTBa U
MOpSAJIKAa MPEIOCTABIECHUS] MYHHUIIUIAIBHON YCIIyTH, a TaKKe 3asBIECHUS U KaJIOObI ¢ COOOIIEHUEM O
HapylleHuu crenuainicramMu Oprasa, nojokeHnid PernmaMeHTa u MHbIX HOPMaTUBHBIX [TPaBOBBIX aKTOB,
YCTaHaBJIMBAIOLINX TPEOOBAHMS K NIPEIOCTABICHUIO MYHUIIUIIAIBHON YCIyTH.



33.2. KouTponme 3a mnpeAoCTaBICHHEM MYHUIMIAIBHOH YCIYIH CO CTOPOHBI TpaKAaH
OCYILECTBIISICTCSl ITyTEeM MOJXYyYeHUs MHPOpMANUHM O HaJM4YMU B JEUCTBUAX crenmanuctoB OpraHa
HapymeHI/Iﬁ MoJoKeHUM PernamenTa W WHBIX HOPMATUBHBIX IPABOBBIX AKTOB, YCTAaHABJIMBAIOIINUX
TpeOOBaHHUS K MPEIOCTABICHUIO MyHHIIUITATEHOMN YCITyTH.

33.3. KoHTponb 3a MpenoCTaBICHHUEM MYHUIMIAIBHBIX YCIYT CO CTOPOHBI OOBEIWHEHHN
rpaKIaH M OpPraHU3alUil OCYIIECTBISICTCS B CIydae IPEACTABICHUS STUMH OOBCIMHCHHUSMH H
opranu3aivsiMu HUHTCPCCOB 3asBUTEIICH MyTEeM MOJY4YCHUSA I/IH(i)OpMaI_[I/II/I O HaJIxu4yuu B ﬂeﬁCTBHHX
crienanctoB OpraHa HapylleHUi 1MojioKeHui PeriiamMeHTa M MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
YCTaHaBJIMBAOIIUX Tp€6OBaHI/ISI K OpCa0CTaBJIICHUIO MYHHHHHaHBHOﬁ yCiyru.

V. locyneOHblii (BHeCyde0HbII) MOPAIOK 00:KaT0BAHUS PellieHUH 1 IeilicTBUii
(0e3eiicTBHSA) OpPraHa, Mpea0CTABJISIIONEr0 MyHUIMNIAJIBHYIO YCJIYTY, MHOTO(QYHKIIHOHAJIbHOTO
LHEHTPA, a TAKKe UX J0JZKHOCTHBIX JIMI, FOCYIAPCTBEHHBIX CJIY:KAIINX, PA0OTHUKOB

34. Undopmauus 1Jis 3asiBUTEJIS 0 €ro NpaBe MoJaTh Kajaody

34.1. 3agBuTens UMeET MpPaBo Ha oOkanoBaHue JeicTBUll (Oe3nelicTBusi) Oprana, a TaKke ero
JOJHKHOCTHBIX JIMI] WJTH MHOTO(YHKIIMOHATBHOTO IICHTPa, PA0OTHHKA MHOTO(QYHKIIMOHAIHHOTO IICHTPA
B Jlocy1e0HOM (BHECY1e0HOM) TOPSIKE.

34.2. I'paxxiane UMEIOT MPaBO OOpaIIaThbCs JIMYHO, a TAKXKE HANPABISITH UHAUBUIAYaJIbHBIE U
KOJUIEKTUBHbBIE OOpaIleHus], BKIIOYass oOpalieHus 00beqMHeHHI rpaXKaaH, B TOM YHUCIIe IOPUAUYECKUX
JIUII, B TOCYAApCTBEHHBIC OPTaHbI, OPraHbl MECTHOTO CaMOYIIPABJICHHUS, MHOTO()YHKIIMOHALHBIA TICHTP
U WX JODKHOCTHBIM JIMIIAM, B TOCYIapCTBEHHbIE U MYHHUIUMAIbHBIE YUYPEKACHUS, U HHbBIC
OpraHM3alfif, Ha KOTOPBHIC BO3JIOKEHO OCYIIECTBICHHEC NyOIMYHO 3HAYUMBIX (QYHKIHHA, W UX
JOJKHOCTHBIM JIMIIAM.

34.3. I'paxxmane peaqu3yroT MPaBO HA OOpaIIeHHEe CBOOOTHO M JOOPOBOJILHO. OCyIeCTBICHHE
rpaxkaHaMu IIpaBa Ha oOpallieHre He TOJKHO HapyIIaTh MpaBa U CBOOObI APYTUX JIULI.

3S. Ilpeamer xkasn00bl

35.1. Hapymenue cpoka perucTpanuu 3ampoca (KOMIUIEKCHOTO 3alpoca) O IMpeloCTaBIeHUU
MYHHUIMTIAJBHOW YCIYTH.

35.2. HapymeHnue cpoka NpeNOCTaBICHUS MYHMIMIAIBHOW YyCIyrd. B ykasaHHOM ciydae
nocyneoHoe (BHecyneOHOE) oOaloBaHHE 3asBHUTENIEM pEIICHHH u  JedcTBuil  (Oe3aencTBUs)
MHOTO()YHKIIMOHAJIBHOTO LIEHTpPa, PabOTHHUKA MHOTO(YHKIIMOHAJIBHOIO IIEHTPAa BO3MOXKHO B CIlyyae,
€CJIi Ha MHOTO(YHKIIMOHAJIbHBIN LIEHTp, pelIeHus U aeicTBus (0e3aeiiCTBIE) KOTOPOTo 00XKalyroTCs,
BO3JIOKEHA (DYHKIMS MO MPEAOCTABICHHIO COOTBETCTBYIOIIEH MYHHUIMNAIBHOW YCIYTH B IMOJHOM
o0beMe B MopsjKe, onpeaerneHHoM dyacTeio 1.3 crateu 16 @enepanproro 3akona Ne 210-D3.

35.3. TpeboBanue y 3asiBUTEINS TOKYMEHTOB MM MHPOPMALIUH JTUOO0 OCYIIECTBICHUS NeHCTBUH,
MIPE/ICTAaBICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMH
Poccuiickoit ®@enepaunu u (wim) PecnyOnuku KpbIM, MyHMIMDAIBHBIMU TPAaBOBBIMU AKTaMH JUIS
MPEIOCTABIIEHUS] MYHUILIUIIAJIbHON YCIYTH.

35.4. Otka3 B IpueMe JIOKyMEHTOB, IIPEIOCTABICHUE KOTOPBIX IPELYCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®enepaunu u (wiu) PecnyOnuku KpbiM, MyHUIIMDAIBHBIMU
IIPaBOBBIMU aKTaMH JIJIsl IPEJOCTABICHUS MyHULIUIIAIbHON YCIYTH, Y 3aBUTEIS.

35.5. Otka3 B MNOpeAOCTaBICHWM MYHUIHMNAIBHON YCIYTHd, €CJIM OCHOBAaHHUS OTKa3za He
NpPeSyCMOTPEHbl (efiepaibHBIMA  3aKOHAMH M TIPUHSATBIMH B COOTBETCTBHM C HHUMH HHBIMHU
HOpPMAaTUBHBIMH TpaBOBbIMH akTamMu Poccuiickoit ®enepaunn u (unu) PecnyOnuku  Kpeim,
MYHUIUNATBHBIMH  NPaBOBBIMM ~ akTaMHM. B yka3aHHOM ciydae jaocyaeOHoe (BHecyneOHoe)
o0XaJloBaHUE 3asBUTEJIEM pelIeHU U AeicTBuil (06e3aeicTBUS) MHOTO(YHKIHOHAJIBHOTO IIEHTpA,
pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B Cllyyae, €ClIM Ha MHOTO(YHKIHMOHAIbHBIN
LEHTp, peuleHuss u JedcTBus (Oe37eiicTBHE) KOTOpPOro OO0XKamyloTcs, BO3JIOKEHa (QYHKIUS 10
NPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIMIIAIBHBIX YCIYT B TIOJHOM o0O0beMe B MOpSAKE,
onpeaeneHHoM YacTeio 1.3 cratbu 16 @enepanpHoro 3akoHa Ne 210-D3.



35.6. 3arpeboBaHue C 3asBUTENS NMPH IMPEIOCTABICHUN MYHUIIMIIAJIBHON YCIyrd IJIaThl, HE
MPEAYCMOTPEHHOW HOPMAaTUBHBIMU NIPABOBBIMH akTaMu Poccuiickoit @enepannu u (unu) PecnyOmukn
KpbiM, MyHUIIMITATEHBIMH TTPABOBBIMU aKTaAMHU.

35.7. OTka3 opraHa, NpeA0CTaBIISIONIET0 MYHUIIUIAIBHYIO YCIYTY, JOHKHOCTHOTO JIUIA OpraHa,
MPEJOCTABISAIONIETO  MYHHIMIAIBHYIO  YCIYTY, MHOTO(QYHKIMOHAJIBHOTO LEHTpa, pabOTHHKA
MHOT0(YHKIIMOHAJIBHOTO IIEHTPa B UCIPABICHUU JOMYIIEHHBIX MU ONEYaTOK M OUIMOOK B BBIJAHHBIX
B pe3yilbTaTe MPEJOCTaBICHHS MYHUUMNAIBHOM  YCIYIM JIOKyMEHTax JHMOO HapylleHUe
YCTaHOBJICHHOI'O CpOKa TakKuX HchpaBieHui. B ykazanHoMm cnyyae pgocynebHoe (BHecyneOHOE)
00KaJlOBaHUE 3asABUTEIIEM pEIICHUH U AeicTBuil (Oe3meiicTBHs) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHUKAa MHOTO(YHKIIMOHAJILHOTO IIEHTPAa BO3MOXKHO B cllydae, €CIM Ha MHOTO(YHKIIMOHAIbHBIN
LEHTp, peuIeHuss W JeicTBug (Oe3AelCTBHE) KOTOPOro OOXKAIYIOTCSA, BO3JIOXKEHAa (YHKIUS IO
MPEIOCTABIIEHUIO COOTBETCTBYIOIIMX MYHHULHUIAIBHBIX YCIYI B TMOJXHOM oOOBeME B THOpSIKE,
omnpezaeneHHoM 4acTbio 1.3 crathu 16 denepanbHoro 3akona Ne 210-03.

35.8. Hapymenue cpoka wiM HopsiAKa BblAaud JTOKYMEHTOB IO pe3yibTaTaM MpeJoCTaBICHUS
MYHHULIUIIAJbHOW YCIYTH.

35.9. IlpuocraHoBleHHE TPEJOCTABICHUS MYHUIUNAIBHONW YCIYrH, €CJIHM OCHOBAHHS
MPUOCTAHOBIICHHUSI HE TPEIyCMOTPEHBI (enepaabHbIMU 3aKOHAMH W TPUHSATHIMH B COOTBETCTBUHU C
HUMU WHBIMH HOpPMaTHBHBIMU MpaBOBbIMU akTamu Poccuiickoit denepauuu u (uinu) PecnyOnuku
KpbiM, MyHHIIMITaTBHBIMH TIPAaBOBBIMHM aKTaMH. B yka3aHHOM ciydae gocyneOHoe (BHeCyneOHOe)
o0XaJloBaHUE 3asBUTENIEM pEIIeHUN u AeicTBuil (Oe3aeiicTBUS) MHOrO(pYHKIHMOHAIBHOTO IIEHTPA,
pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B CIllydae, €Clid Ha MHOTO(Q)YHKIIMOHAJIbHBIN
LEHTp, pelieHuss U JeicTBus (Oe3AeiicTBHE) KOTOPOTro OO0KadyloTCs, BO3JIOKEHAa (QYHKIHUS I10
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIMIIAIBHBIX YCIYT B TIOJHOM 00beMEe B TMOpSAKE,
omnpeaeneHHoOM YacThio 1.3 cratbu 16 denepanbHoro 3akoHa Ne 210 — @3,

35.10. TpebGoBanue y 3asBUTENS HPU MPEIOCTABICHUN MYHHUIMIIATBHON YCIYTH JOKYMEHTOB
win uHpopManuu, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3blBaJUCh MPHU
MepBOHAYAILHOM OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTaBIECHUSI MYHUIIUTIATBHON
yclyrd, Ju00 B MPENOCTABIEHUM MYHULMIAIBHOW  YCIyrd, 3a HCKIIOYEHHUEM CIIy4aes,
npeaycMOTpeHHbIX NMyHKTOM 4 uvactu 1 ctatbu 7 ®denepanbHoro 3akona Ne210 - @3. B ykazanHHOM
cinydae nocynebHoe (BHecyneOHOE) 00KalloBaHME 3asiBUTEIEM PEIICHUN W JeUcTBUM (Oe3neicTBUs)
MHOTO()YHKIIHOHAJIBHOTO LIEHTPa, pabOTHUKAa MHOrO()YHKIIMOHAJIBHOTO IIEHTPa BO3MOXKHO B Cllyyae,
€CJIi Ha MHOTO(QYHKIIMOHAJIbHBIN LIEHTp, pelIeHus U aeicTBus (0e3aeiiCTBIE) KOTOPOTo 00XKalyroTCs,
BO3JIOK€HA (YHKIUS MO TPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIUMAIBHBIX YCIYT B MOJHOM
o0beMe B MopsiaKe, onpeaeraeHHoM dyacTeio 1.3 cratbu 16 @enepanbroro 3akona Ne 210 - O3,

36. Opranbl rocyapcTBeHHOM BJIACTH, OPTaHU3AIUM J0JKHOCTHBIE JIHIA, KOTOPbIM
MOKeT OBITH HAIIPABJIEHA JKAJ100a

36.1. B ciayuyae oOxanoBaHus neicTBuil (0e3neiicTBusl) win peuieHus ['aBbl aAMUHUCTpAIUU
(YHOJIHOMOYEHHOTO JINIIA), kaio0a HanpasiseTcst B CakCKyro MeXpailoHHYIO IPOKypaTypy.

B cnywae oOxkanoBanums gercTBui (O€3MEHCTBUSA) WM pEIICHUS 3amMecTuTens [ JaBbl
aJIMUHUCTpPAIIMH, TOJPKHOCTHOTO Juia OpraHa, MpeIoCcTaBisaI0IIero MyHUIIUIAIBHYIO YCIYTY, *kKano0a
HaIpaBJeTcsl Ha paccMoTpeHue [ 1aBe aqMUHUCTpaIIH.

B Oprane ans 3asButTeneil mpeaycMaTpuBaeTCs HaJIMYUe HAa BHJIHOM MECT€ KHHUTH kalol U
MPEAJIOKEHU .

36.2. B cmywae oOxanoBaHus JedcTBUM (Oe3AeMCTBHSI) WM pelIeHUs pPabOTHHKOM
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OCYLIECTBIIAIONIETO MPUEM JIOKYMEHTOB, *ajloba HampaBiseTcs Ha
paccmotpenue qupekropy I'BY PK «M®L».

B cnyuae oGxkanoBanusi nevictBuii (OesnmerictBusi) unu pemienus aupektopa ['BY PK «M®IIy»
(YnoiaHOMOYEeHHOTo Juua), anoba Hampasisercs Yupeaurtemo ['BY PK «M®Il» - MunucrepctBy
BHYTpPEHHEH MOJUTHKY, UHpopMaruu u cBa3u Pecriydnuku Kpbim.

B MHOro(yHKIIMOHANBHOM LIEHTpE s 3asBUTECH MpeaycMaTpUBAcTCs HAIMYHME HA BHJIHOM
MeCTe KHUTH KaJ00 U MPEJIOKEHHUH.



37. IlopsiAiok mMoga4Yu U PpacCMOTPEHHUS KAT00bI

37.1. XKanoba nomaercs B TUCbMEHHOU (opMe Ha OYMaKHOM HOCHUTEJIE, B AJICKTPOHHOU (Gopme
(mocpenctom EINT'Y, PIIT'Y, odummansHoOro caiita Oprana, 3JMeKTPOHHOU MOYTHI), TIOYTOBOW CBS3BIO,
B XOJIe MpPEIOCTABJICHUS MYHULMIAIBHOW YCIYrH, MpH JUYHOM oOparieHuu 3asButens B Opran u
MHOTO(YHKIIMOHAJIBHBIN LEHTP, MOCPEACTBOM Tele(OHHON «ropsiueil nuHum» CoBeTa MHUHHUCTPOB
Pecry6ommnku Kpbim.

XKanoba momkHa conepxKarh:

1) HanMeHOBaHUE OpraHa, MPEAOCTABISAIONIET0 MYHULIUNAIbHYIO YCIYTY, JHOJDKHOCTHOTO JIHIA
opraHa, MpeJOCTABIAIONIETO MYHHIMIIAIBHYIO YCIYry, Ju00 MYHHIMOAIBHOTO  CIIY)Kallero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, €ro pyKoBoAuTeNns H (wiu) paOOTHHMKA, PELICHUS W JeHCTBUS
(Ge3neiicTBHE) KOTOPBIX 00KATYIOTCS;

2) damunmuio, UMs, OTYECTBO (TOCieNHEe - MPU HAJIMYWHU), CBEIEHUS O MECTe >KUTEIhCTBA
3asgBUTENA - (PU3MUECKOro JMIa JUOO0 HaMMEHOBAaHHE, CBEIACHHUS O MECTe HAXOXKACHUS 3asBUTENS -
IOPUANYECKOro JIMIa, a Takke HoMep (HoMepa) KOHTaKTHOro TenedoHa, aapec (agpeca) 3JI€KTPOHHON
MOYTHI (MIPH HAIMYHMH) ¥ TTOYTOBBIN ajjpec, M0 KOTOPBIM JIOJKEH OBITh HAalPaBJICH OTBET 3asBUTEIIO;

3) cBemeHus 00 oOxalyemblX peHIeHUAX | JedcTBusX  (Oe3nelcTBUM) — Opraua,
MPEJOCTABIISIONIETO MYHUIHMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa, IPEJI0CTaBISIONIETO
MYHHUIMIAIBHYIO YCIYry, JU00 MYHUIIMIAIBHOTO CIY>Kallero, MHOTO(YHKIMOHAIBLHOTO IIEHTpA,
paboTHHKAa MHOTO()YHKIIMOHAJILHOTO IIEHTPA;

4) noBOIBI, HA OCHOBaHMHM KOTOPBIX 3asBHUTEIh HE COIVIACEH C pEIICHHEeM U JeiCcTBUEM
(Ge3neiicTBUEM) OpraHa, MPeIOCTABISIONIET0 MYHHUIMIIATBHYIO YCIYTy, HOJDKHOCTHOTO JIMIA OpraHa,
MIPEIOCTABIISAIOIIETO MYHHUIIUTIATBHYIO yCIIyTY, 160 MYHHIIMIIATLHOTO CITy’Kallero,
MHOTO()YHKITHOHAJIEHOTO LIEHTPA, paOOTHUKA MHOTO()YHKIIMOHAIBHOTO LIEHTP. 3asBUTEIIEM MOTYT OBITH
MpeICTaBJICHbI JOKYMEHTHI (TIPU HAIMYUH ), TOATBEPKIAIOLINE IOBOJIbI 3asIBUTEIS, THO0 X KOHH.

38. Cpoxu paccMOTpeHHus KaJI00bI

38.1. B ciyuae nocyneOHoro (BHecyaeOHOro) 00kanoBaHMs 3assBUTENEM PELICHUH U JercTBUi
(Oe3nelicTBUsl) oOpraHa, MPEAOCTABISIONIET0 MYHULHUINAIBHYIO YCIYTy, MHOTO()YHKLIHOHAJIBHOTO
LEHTpa, YUpeIuTess MHOro(yHKIIMOHAIBHOTO [IEHTPa, *ajto0a MOJIeKUT PACCMOTPEHHUIO B TeueHue 15
pabouux THEH co ITHS ee PEerHCTpalny, a B ciaydae 00XKaloBaHMs OTKa3a OpraHa, MpeAOoCTaBIISIONIETO
MYHUIIUTAIBHYIO YCIYTy, MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, B IpUEMeE JTOKYMEHTOB Y 3asBUTENs MO0 B
HUCIIPABJICHUU JONYIICHHBIX OICYATOK U OIIMOOK WIN B ci1ydac 00 KaJI0BaHUs HapymcHUA
YCTAHOBJICHHOTO CPOKA TaKUX UCIPABJICHUH - B TeUeHHE 5 pabounx AHEH CO JIHS ee PerucTpalyy.

39. Pe3yabTaT paccMOTPEHHUsI KAI00bI

39.1. o pe3ynbraramM pacCMOTPEHHUS KAIOObI MPUHUMAETCS OJHO U3 CICAYIOIIUX PEIICHUN:

a) ’kano0a y/l10BJIETBOPSAETCS, B TOM YHCie B (OPME OTMEHBI IPUHATOTO PELICHHUs, UCTIPABICHUS
JIOMYIIEHHBIX OINEYaTOK M OLIMOOK B BBUIAHHBIX B pe3ylbTaTe€ MPEJOCTaBICHUS MYHUIUMIAIbHON
yCIIyTU TOKYMEHTAX, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEJCTB, B3UMaHUE KOTOPBIX HE IMPETYCMOTPEHO
HOPMaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickoit @enepanun u (win) Peciybnuku Kpbim;

2) B yAOBJIETBOPEHHUH KaJIOObI OTKa3bIBACTCS.

39.2. B ciy4yae yCTaHOBJIEHHUSI B XOJIe WJIM IO pe3ysibTaTaM pacCMOTPEHUs KajloObl MPU3HAKOB
COCTaBa aJIMMHHUCTPATUBHOI'O IIPABOHAPYIIEHUS WM NMPECTYIUIEHUS JODKHOCTHOE JIMLO, HAJEIIEHHOE
MOJIHOMOYHSIMU 110 PACCMOTPEHMIO Kalo00 He3aMeIMTEIbHO HANpaBIsIOT UMEIOLINECs] MaTepuaibl B
OpraHbl IPOKYpaTypHl.

40. ITopsinoxk nHGOPMHUPOBAHNS 3aIBUTEJISA 0 Pe3y/IbTATAX PACCMOTPEHHUS KAaT00bI
40.1. He no3aHee aHs, CIENYIONIIETO 3a THEM MPHUHSTHS PELICHHS, 3aIBUTEII0 B MUCbMEHHOMN
dbopMe M TO KENAHUIO 3asABUTENS B DJICKTPOHHOH (opMme HampapiisieTcsi MOTUBHUPOBAHHBIM OTBET O
pe3yibTaTax pacCMOTPEHHS HKaTOOBbI.
40.2. B ciyuae npu3HaHMs KaJlo0Obl MOJIeKAIIEH yJOBIECTBOPEHUIO B OTBETE 3asBUTEIIO, 1aCTCA
uHpopManus 0 IEHCTBUAX, OCYIIECTBISEMbIX OPraHOM, IPEJOCTABIIAIOUIMM MYHULIUIAIBHYIO YCIYTY,
MHOTO()YHKITHOHAJIBHBIM LIEHTPOM B IIEJISIX HE3aMEUIUTENILHOTO YCTPAaHEHHsI BBISABICHHBIX HapyIICHUN



[P OKa3aHUHM MYHUIIUTIAIBHON YCIyTH, a TaK)Ke MIPUHOCSATCS U3BHHEHUS 32 JIOCTABJICHHBIE HEYA00CTBA
U yKa3bIBaeTcs MHpOpMaIus O JaJbHEHIINX NeHCTBUAX, KOTOPbIEe HEOOXOAUMO COBEPIIUTH 3aSBUTEIIO
B LIEJISIX TOJYYEHUS] MYHUIIUTTIAIIBHON YCITYTH.

40.3. B cinyuae mpu3HaHHS KaJIOOBI HE IMOJUICKAIIEH yIOBICTBOPCHHUIO B OTBETE 3asSBUTEIIO,
JAOTCS ApTYMEHTUPOBAHHBIC Pa3bsICHEHHS O TPUYMHAX NMPUHATOTO PEHICHHUS, a TaKkke WH(OpManus O
nopsKe 00KanoBaHUs MPUHSITOTO PELICHUS.

41. Ilopsaok 00:xa10BaHNS PelIEHUS T10 Ka100e
41.1. lIpunaToe, Mo pe3ysbTaTaM PacCCMOTPEHHS JKAI0ObI, pelIeHue MOXKET ObITh 00’KaJIIOBaHO B
HOPSIIKE, YCTAHOBJIEHHOM JICHCTBYIOIIMM 3aKOHOJATeNbcTBOM Poccuiickoit Penepaumu u  (uim)
Pecniy6nmuku Kpbim.

42. IlpaBo 3asiBuTEJIs1 HA NOJy4eHHe MHGOPMALMH U IOKYMEHTOB, HeO0X0AUMBIX LIl
000CHOBAHMSI M PACCMOTPEHUS KaJI00bI
42.1. 3asButens Bnpase oOparuthest B Oprad, MHOTO(YHKIIMOHAIBHBIA HEHTP 32 MOIYYCHUEM
uHboOpMallUd W JOKYMEHTOB, HEOOXOOUMBIX JUII OOOCHOBAaHUS M PACCMOTPEHHUS XKajloObl, B
MUCHMEHHOM (hopMe, B TOM YHCIIE TIPU JIMYHOM OOpaIleHUH 3asiBUTEIS, WM B 3JICKTPOHHOM BHJIE.

43. Cnoco0b1 HH(OPMUPOBAHUS 3asiBUTe/ICH 0 MOPSIKe MOAAYH M PACCMOTPEHH KAT00bI

43.1. Uadopmanuio o nopsake 1Mojadd U pacCMOTPEHUs )Kajio0bl 3asBUTENb BIPABE MOIYYUTh
Ha MH(QOPMALMOHHBIX CTEHJAaX, B MECTaxX IMPEAOCTaBICHUS MYHUIUMNAIBHON YCIYrH, MOCPEICTBOM
TeneOHHOHN CBs3M, NMPHU JIMYHOM OOpaIleHUH, MOCPEACTBOM IOYTOBOM CBSA3H, B 3JEKTPOHHOM BHJIE
(EIl'Y, PIIT'Y, odummansubiii caiit Oprana, opunmansueii cadt ['BY PK «M®Lly, snexTponHas
nourta Oprana).



(Ha3BaHME apXHBa)

(110YTOBBII UHAEKC, aJpec,

tesnedoH, daxc)

ApXHMBHasl CIpaBKa
Ne

(nara)

Ha Ne oT

OcHoOBaHueE:

ITpunoxxenne Ne 1

K aJIMUHUCTPAaTUBHOMY PEIrJIaMEHTy
IIPEIOCTABIICHUSI MYHULIUIIAIbHON YCIYTH
«Bpl1aya apXuBHBIX CIIPABOK, apXMBHBIX
BBIIIMCOK U APXUBHBIX KOIUII 110 COLUATBHO-
IIPaBOBBIM 3aIpocaM» A IMUHHCTPALUU

(anpecar)

PYKOBOZ[I/ITGJ'II) opraHusanuvu

Wcnomuurenns

(mojnuce) (pacindpoBKa MOIIUCH)

TlevaTs

TenedoH




ITpunoxxenne Ne 2 x

K aJIMUHUCTPAaTUBHOMY PEIrJIaMEHTy
IIPEIOCTABIICHUSI MYHULIUIIAIbHON YCIYTH
«Bbl1aya apXUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK U APXUBHBIX KOIUII 110 COLUATBHO-
IIPABOBBIM 3aIIPOCAM)»

AJIMUHHCTpALIUU
(Ha3BaHME apXHBa)
(1I10YTOBBII UHAEKC, aJpec,
TenedoH, akc) (anpecar)
APXHUBHAS BBIIIUCKA
Ne

(nara)
Ha Ne oT
OcHoBaHnue:
PyKOBO)II/ITe.]'H) opraHusanuu

(mojnuce) (pacindpoBKa MOAIUCH)

Wcnomuurenns

TlevaTs

TenedoH




ITpunoxxenne Ne 3

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEA0CTABICHUS] MYHULIUTTAIbHON YCITYTH
«BpI1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBIMIMCOK U apXUBHBIX KOIHUM 110
COIIMAIbHO-TIPABOBBIM 3a1pOCcCam»
AJIMUHHCTpALIUU

(®.1.0., nubo HanMeHOBaHUE
IOPUAMYECKOTO JINIIA)

(ampec MecTa )KUTEIbCTBA, aJPEC AJIs
KOPPECTIOHICHIINH )

(KOHTaKTHBIN TenedoH)

(37EeKTpOHHAs 1I0YTa)

3ASBJIEHUE
0 MPEIOCTaBICHUU apXUBHBIX CIIPABOK

[Ipoury mperocTaBUTh /apXUBHYIO CIIPaBKY/apXUBHYIO BBIUCKY/apXUBHYIO KOMUIO/TEMaTUUYECKHIA
(nOOYEepKHYMb HYICHOE)

MePEYCHB/TEMATUIECKYIO TTOMOPKY/TeMaTHUEeCKU 0030p/:

s pusnyueckoro nuna:
« » 20 r.
(moamuce) (pacmm@poBKa MOANUCH)

(TOKyMEHT, OITBEP K IAI0IIUI MpaBa (MIOJTHOMOYHS) IPEACTABUTENS)

s 'opuAMYeCcKOoro Juia

« » 20 r. PyxoBoaurens
(HaMMEeHOBaHUE 0. JIUIIA) (moamuck) (pacmudpoBKa MOIHCH )
M.IL

(IOKYMEHT, TOITBEP K IAIOIIUH MpaBa (TIOJTHOMOYHS) IPEICTABUTENS)



[Tpunoxxenue Ne 4

K aJIMUHUCTPATUBHOMY perinaMeHTy
IIPEIOCTABJICHUSl MYHULMIAIBHON YCIyru
«Bblaya apXuBHBIX CIPaBOK, aPXUBHBIX
BBIIIMCOK U apXMUBHBIX KOIUH 10 COLIMAIIBHO-
IPaBOBBIM  3ampocam»  AJIMUHHCTPALUU

PACIIMCKA B IOJIYYEHUU JOKYMEHTOB
Ne oT
(coomeemcmeyem peKeusumanm,
VKA3AHHBIM 8 JICYPHALE pecucCmpayuiL)

Brinana

(D.U.0. 3aa6umens)

IlepedyeHb JOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIIEM CAMOCTOSATEIIBHO:
1.

2.

Hepequb AOKYMCHTOB, KOTOPBIC 6y,E[YT MOJIYYCHBI IO MEKBECAOMCTBCHHBIM 3allpoCaM (SCZI’IOJZH}ZQWZC}Z 6

cnyuae, eciu maxkue OOKyMeHmyl He Obliu npedcmaesienvl 3aseumenem no cOOCMEeHHOU UHUYUAMuee):
1.

2.

(Oonaxrcrocmov, @.U.O. 00131cHOCMHO20 TUYA, NOONUCH 8bI0ABULES0 PACNUCK))



3AIIPOC

ITpunoxenune Ne 5

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEA0CTABICHUS] MYHULIUTTAIbHON YCIIYTH
«BpI1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBIMIMCOK U apXUBHBIX KOIHUM 110
COIIMAIbHO-TIPABOBBIM 3a1pOCcCam»
AJIMUHHCTpALIUU

st oOpMIIEHUSI apXUBHOW CIPABKHU, ApXUBHOM BBHINKUCKU, ApXUBHOM KOIHMH (HY)KHOE MTOTYEPKHYTH)

M0 IOKYMCHTaM

Ha3BaHue Oprana

Wudopmanms 0 TEpCOHATBHBIX JAHHBIX XPAaHUTCS U 00pabaThIBacTCs C COOJIOACHUEM
POCCHUICKOTO 3aKOHOJATENbCTBA O MEPCOHATBHBIX TaHHBIX. 3aIONIHSS JaHHYIO aHKeTy, Bl qaete
coriacue Ha 00pabOTKY MEePCOHATBHBIX TAHHBIX <*>,

damuus, UMs, OTYECTBO 3asBUTEI,
JTaHHBIE MacropTa (cepus, HOMep, KEeM BBbIJaH,
JlaTa BbIIAYH)

Homep u nara nosepeHHOCTH

( mpu HAJIMYUN)

damunust, UM, OTYECTBO, JIWIIa, 0
KOTOPOM  3alpaminBaeTcs apXUBHAS
BBITIMCKA)

Tema 3ampoca :

MpUBaTU3ALMS  KUJIbS, OTBOJ  3€MJN;
BbIJICJICHUE 3€MEJIBHOTO y4acTKa,
IIEpEUMEHOBAHUE YIIULIBI; IPUCBOEHUE aJipeca,

BBIJICJICHUE JKWIJIOH IIJIOIIAIH , ONleKa U T.J.
(Hy’KHO€ OTYEPKHYTh)

PexBU3UTHI 3alIpalrruBacMbIX JOKYMCHTOB
-HOMCp M aaTa pCIICHUs , IPOTOKOJIA ,IIpHUKa3a

JInst kako 1LeNM  3ampalivBaeTCs apXUBHAS
CIpaBKa

Crioco0 mosydeHusi oTBeTa Ha 3arpoc( JUYHO,
MOYTOM)

Anpec peructparuu(IIponucku) , Tenehox

Cnoco0 TOJIYYCHUA OTBCTA HA 3aIIpOC

Jlist kako# 1iesu opopMIISIeTCs 3aImpocC

20 T. [lomnucob

(momnmMce MOJIL30BATEJIS)



ITpunoxxenne Ne 6

K aJIMUHHCTPAaTUBHOMY PEIJIaMEHTY
IIPEAOCTABICHNs] MYHULIUITAIBHON YCIIYTH
«BpI1aua apXUBHBIX CIIPABOK, aPXUBHBIX
BBIIIMCOK U apPXUBHBIX KOIIUH 110 COLIMAIIBHO-
IIPAaBOBBIM M UMYILECTBEHHBIM 3aIIPOCAM»

3AIIPOC

s oOpMIIEHUSI apXUBHOW CIPABKHU, ApXUBHOM BBINKUCKU, ApXUBHOW KONHMH (HY)KHOE MTOTYEPKHYTH)

M0 IOKYMCHTaM

Ha3BaHue Oprana

Nndopmanus o mnepcoHANbHBIX JAHHBIX XpaHUTCS U 00pabaThIBaeTcs ¢ COONIOICHUEM
POCCHUHCKOIO 3aKOHOJATENIbCTBA O IEPCOHANBHBIX TAHHBIX. 3alI0JHASA JaHHYIO aHKETY, Bbl naere

corjiacue Ha 00pabOTKy MEePCOHAIBHBIX JAHHBIX <*>,

damunus, ums, OTYECTBO (TOJTHOCTHIO)
3asIBUTEIIS.

- JlaTa poxaeHun.

-JlanHbIe maciopTa (KeM BBIZaH, CEpHsl, HOMEp, JaTa
BBIZIAYH).

- Ctatyc (meHcuoHep , 6e3pabOTHBIN, CITYKAIIUH,
pabOTHUK, CTYAEHT)

damunusi, UM, OTYECTBO JIMIIA, 3aIPAIIMBAIOIIETO
crpaBKy (IIpy HAJIMYUU TOBEPEHHOCTH );

AaTta 1 HOMCp JOBCPCHHOCTH.

N3menenue damumimmu, MMEHH, OTUYECTBA 3asBUTEIS C
yKa3aHHUeM JaT (3a 3ampaniuBaeMblil Iepruo)

Tema 3ampoca (oOpateHus):

TPYZIOBOM CTaX :

-[I0JJHOE€ Ha3BaHHE OpraHu3allid COIJIAaCHO 3alucH B
TPYIOBOM KHUKKE;

-HOMepa M JaThl NpPHUKa30B O NpPHUEME U YBOJIbHEHUH,
HaXOXJECHUH B JIOJITOCPOUYHBIX KOMaHJUPOBKAX, B
y4eOHBIX OTITyCKaX.

2. 3apruiara:

-[I0JIHOE Ha3BaHUE OpraHU3alllY;

-KpaliHHE JaThl 3allpallliBa€MbIX CBEACHM;

-Ha3BaHUE OTJEJIOB M JOJDKHOCTEM COIVIACHO 3alucel B
TPYIAOBOM KHMIKKE B XPOHOJIOTUYECKOU
MOCJIEZIOBATEIBHOCTH ( 3a 3ampaiivBaeMblil IEpUO.)

JlaTel pOKJEHUS JeTed W BpeMs HaXOXKICHHUS B
OTIyCKE M0 yXOAy 3a peOeHKOM (3a 3ampaminBaeMbIit
NIEPHO.)

Anpec peructpaiuu (Iponucku) TenehoH

Anpec $paKkTHIECKOTO IPOKUBAHUS

Jna  xakon  uenu 3aIpaliuBacTC apXuUBHas
CIIpaBKa

Crnoco0 nonydyeHus (JIMYHO, TOYTOM)

(Hara)

20 1. TToammce

(HO,HHI/ICI) HOHL30BaTeJ’IH)




