PECIHYBJUKA KPbBIM
CAKCKHU PAUOH
AJIMAHUCTPALIMSI OXOTHUKOBCKOI'O CEJIBCKOT'O IIOCEJIEHUS
TOCTAHOBJ/IEHUE

«15» nexadopsa 2020 rox ¢. OX0THHKOBO Ne 316

O BHecenuu usmenenuii B Ilocranosiienune
aaMuHUCTPAIMU OXOTHHKOBCKOIO CeJIbCKOI0
nocesenust ot 14.09.2020 roga Ne 251

00 yTBep:xI1eHMH AIMUHUCTPATUBHOIO pPerjiaMeHTa
NpeI0CTABJICHUS MyYHHIMIIAJIbHOM ycayru « Boigaua
APXMBHBIX CIIPABOK, APXUBHBIX BBINMCOK U
APXMBHBIX KOIMH 10 CONMATbHO-3HAYUMBIM
3ampocam»

Bo wucnonnenne mnucbmMa MUHHCTEPCTBA BHYTPEHHEH IMOJIUTUKUA, WHGOpPMAIUU H
cBsa3u Pecniyonmuku Kpeim ot 12.11.2020 roma Ne 16/3704/01-32/41/12/1, no Bompocy
YCTPaHEHHsI BBIIBICHHBIX 3aMEUaHMM Mpu npoBedeHun akryanusanun HITA,
PEryJIMPYIOIIUX IPOLECC NPEAOCTABICHUS MYHULHNAIBHBIX YCIYr, B TOM YHCIIE
aJIMUHHACTPATUBHBIX PEMVIAMEHTOB, B COOTBETCTBUM ¢ (DenepanbHbIMUA 3aKOHaMH OT 27
utonig 2010 roga Ne 210-®3 «O6 opraHuzanuy MPEeIOCTABICHUS TOCYAApPCTBEHHBIX U
MYHUIUTNAIBHBIX yeiayr», oT 06 okta0ps 2003 roaa, Ne 131- @3 «O06 o6mmx npuHUIMIIAX
OpraHu3aluu MECTHOro camoympabieHus B Poccuiickont ®enepauun», [lopyuennem
I'maBer Pecnybmuku Kpeim ot 20.07.2020 roma Ne 1/01-32/4078 «O mOBBIIICHUH
KauecTBa NPENOCTABICHUS TOCYIAapCTBEHHBIX M MYHULMIIAIBHBIX YCIYr, a TaKxKe
o0OecrieyeHrs TUNHU3aUUU TMPEAOCTaBICHUS] MYHHUIMNAIbHBIX YCIYr HAa TEPPUTOPUU
Peciyomuku  Kpbim», pyKOBOACTBYSICh YCTaBOM MYHHUIMIIAJILHOTO 00pa30BaHUS
OXOTHHUKOBCKOTO celbcKoro nocenenust Cakckoro paiiona Pecrry6muku Kpbim,

AIMHUHUCTPALINA OXOTHHUKOBCKOI'O CEJIBCKOI'O
I[TOCEJIEHUA ITOCTAHOBJIAET:

1. Buectu usmenenus B [loctanosnenne anMuHuCcTpauud OXOTHUKOBCKOIO CEITBCKOTO
nocesienust oT 14.09.2020 roma Ne 251 «Bspijiaya apXUBHBIX CIIPABOK, APXUBHBIX
BBIITMCOK M apXUBHBIX KOMUH MO COUATBHO-3HAYMMbBIM 3aIIPOCaM» U3JI0KUB
[Ipuiioxkenue B HOBOM peNaKIH.

2.Hacrosimee TloctanoBneHue MOUICKUT OmyOMKoBaHWIO0 Ha [loprane mpaBuTennCTBa
Pecnyomuku  Kpeim:  http://rk.gov.ru B pasgene: MyHHIMNAIbHBIE 0Opa30BaHMS,
nonpaszaen — Cakckuii paiion (Sakimo.rk.gov.ru), moapasmaen OXOTHUKOBCKOE CEIbCKOE
MOCEJICHHE» B MH(HOPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHOM ceTn « HTepHeT», a Takke Ha
MHPOPMAITMOHHOM CTEHJle aAMHUHUCTpanuu OXOTHUKOBCKOTO CEJIBCKOTO IOCENICHUS,


http://rk.gov.ru/

pacnionoxkeHHoro 1o azapecy Pecnybnuka Kpsim, Cakckuil paiioH, c.OXOTHHKOBO,
yi.lOo6uneiinas, n.11.

3. KoHTpOJ1b 32 HCIIOJTHEHWEM HACTOSIIIETO IIOCTAHOBJICHUS! OCTABIISIO 32 COOOM.

4, HaCTOSIHICG IMOCTAHOBJICHUC BCTYIIACT B CHJIY C MOMCHTA €TI0 O6HapOI[0BaHI/IH.

HpCI[CG,ZIaTeJH) OXOTHHMKOBCKOTO CEJILCKOI'O
COBCTA — I''IaBa aAMHUHUCTPpAllN
OXOTHMKOBCKOTO CEJILCKOI'0 IMOCEJICHUS A.P. CaJICTI[I/IHOB



[Ipunoxenue

Kk [locTtanoBneHHIO AIMHUHUCTPALIUN
OXOTHHUKOBCKOTI'O CEILCKOTO MOCEIEHHUS
ot 15.12.2020 roxa Ne 316

AJIMUHHUCTPATHUBHBIN perjiaMeHT
NPeJOCTABJICHUS MYHHIMIIAIbHON YCIYyTH
«BbI1a4a apXUBHBIX CIIPABOK, APXUBHBIX BBINMCOK U APXUBHbIX KOIHIi 110 COLMAIBHO-
NPaBOBBIM 3aIIPOCaM»

1. O0mue moJ10:KeHUsA
1. lIpeamer peryJMpoBaHus aAMUHUCTPATUBHOIO PerjaMeHTAa

1.1. AAMMHHMCTpPaTHBHBIA pErJaMEHT NPEJOCTaBIEHUS MYHMUMIAIbHOW yciayru «Bbigaua
apXMBHBIX CIPABOK, apXUBHBIX BBIIUCOK W ApXMBHBIX KONUH IO COLMAIbHO-IIPABOBBIM 3alpocam»»
(manee — AJMUHUCTPATUBHBIA pErJIaMEHT) ONpENENseT MNOPAJOK M CTaHAAPT MPEJOCTaBICHUS
MYHHMIMIIAJIBHON YCIIYTH, CPOKU U MOCJIEI0BATEIBHOCTD AEUCTBUN 10 €€ UCTIOTHEHHIO OXOTHUKOBCKOTO
cenbekoro nocenenus Cakckoro paiiona Pecyonuku Kpbim (nanee — Opras).

Hacrosimuit AZMUHUCTpPAaTUBHBIM periaMeHT pa3paboTaH B IeNAX IOBBIIIEHUS KadecTBa
MIPEIOCTABIICHUS U UCTIOTHEHUSI MYHUIIUIAIBHOM YCIIyTH, B TOM YHCJIE:

- YHOPSAOYCHHUS aIMUHUCTPATUBHBIX IIpoLenyp (IeicTBHit);

- COKpallleHUsI KOJMYECTBA JOKYMEHTOB, MPEJOCTaBISEMbIX IpaKIaHAMU AJI MPEJOCTaBICHUS
MYHULUNATBHON YCIIYTH;

- YCTAaHOBJICHUSI ~ OTBETCTBEHHOCTH  JIOJDKHOCTHBIX  Jiuil  OpraHa, IpeloCTaBIISIOIINX
MYHULUNAIBHYIO YCIIYTY, 32 HECOOJII0JIeHue UMU TpeOOBaHUNA AJIMUHHMCTPATUBHOIO perijamMeHTa MpHu
BBINIOJTHEHUH aIMUHUCTPATUBHBIX IIpoLeaAyp (AeHCcTBUA).

1.2. Temaruka 3ampocoB COLMAJIBHO-TIPABOBOTO  XapaKTEpa, OXBATBIBAET BOINPOCHI: O
IPaX/JIaHCKOM COCTOSIHMM, TOATBEPXKACHUM TPYIOBOrO CTaka, pa3Mepax 3apabOTHOM IUIaThl,
MIPOXOXKJIEHUN CIIy:KObl B BOOpy)XeHHBIX cuiax, ydactuu B Benukoil OrtedecTBeHHO# BoitHe 1941 -
1945 rr. u Opyrux BOEHHBIX KOH(JIMKTaX, HECYACTHBIX CIy4yasX Ha MPOM3BOJICTBE, HArpaKIACHUU
rOCy/lapCTBEHHBIMU U BEIOMCTBEHHBIMU Harpajgamu, MPUCBOCHHM IOYETHBIX 3BaHUM, IOJYy4YEHUH
oOpa3oBaHMs, OIEKYHCTBE, MAaTPOHUPOBAHUHU, O PEMNPECCUsik, JCMOPTAlUH, HACHIbCTBEHHOM
BBICEJICHNH, TPEObIBAHNN B KOHIUIArepsx, O MOATBEPKAEHUN UMYIIIECTBEHHBIX U JPYTUX MPaB.

WHpopmanus coLMaNbHO-IPABOBOTO XapakTepa IO 3alpocaM TIpaxJaH M OpraHu3anui
BbIJIaeTCs B (hOpME apXUBHOM CIPAaBKH, apXUBHOM KOMUHU U apXUBHOM BBIITUCKHU.

ApXxHBHasl CIIpaBKa - JOKYMEHT, COJIep Kallluil apXUBHYIO0 MH(OPMALIMIO O MIpeIMeTe 3anpoca, ¢
yKa3aHHEM IIOUCKOBBIX JaHHBIX JIOKYMEHTOB, HA OCHOBAHMH KOTOPBIX OHA COCTaBJICHA.

ApxMBHasi KOIHUS - JOKYMEHT, BOCIPOU3BOJAIIMN TEKCT WM H300paK€HHE apXHUBHOIO
JOKYMEHTA, C YKa3aHUEM €0 IOMCKOBBIX JTAHHBIX.

ApxuBHasl BBIMUCKAa - JIOKYMEHT, JOCJIOBHO BOCIPOM3BOJSIIUN YacCTh TEKCTa AapXHBHOTO
JOKYMEHTa, OTHOCSIIYIOCS K ONpEIeNICHHOMY BONpPOCY, (akTy WM JIMIY, C YKa3aHHEM ITOMCKOBBIX
JAaHHBIX IOKYMEHTA.

NudpopmMallmoOHHOE NHCBMO — TIHMCHbMO, COCTaBJICHHOE Ha ONaHKe apxuBa IO 3arpocy
M0JIb30BATENs, colepikallee WHGOPMALMI0O O XPaHANIMXCS B apXHWBE AapXUBHBIX JIOKYMEHTax II0
OIpezIeIEHHON NpobieMe, TeMe.

2. Kpyr 3asiBuTeieii npu npeaocTaBJieHUd MyYHUIUNIAIbLHON YCIyTH
2.1. 3asgBUTENSIMHU HA MPEOCTABICHIE MYHUIIUTIATHHON YCIIYTH SIBISIOTCS (PU3NYECKUE WU
IOpUIMYECKHE TTUTIA (J1ajiee - 3asBUTEIb).
OT uMeHH 3asBUTENEH MOTYT BBICTYIATh UX MPEJCTABUTENH, IEHCTBYIOIINE B COOTBETCTBUU
C MOJIHOMOYHSIMH, TTOATBEPIKAAEMBIMU B YCTAHOBJICHHOM 3aKOHOM TIOPSIZIKE.



3. TpeGoBaHus K NOPsiAKY HH(POPMHPOBAHHS O NPEIOCTABJICHMN MYHHIMIIATbHOMN
yeayru

3.1. Iopsinok noxy4eHus: nHGOPMAIMHU 110 BOIIPOCAM MPEJOCTABICHUS MyHUITUTIAIBHONU YCIyTH
U YCIIYT, KOTOpPbIE SBIISIOTCS HEOOXOAUMBIMU U 0053aTE€IbHBIMU JIJISl IPEIOCTABIICHUS MYHUIIUTIAIBHOMN
YCIIyTHU:

1) mybiryHOE MUChbMEHHOE KOHCYJIbTUPOBaHUE (TTOCPEICTBOM pa3MeIleHNUsI HHPOPMALIHHN ):

- Ha oduumarbHOM BeO - caiite Oprana u l'ocymapCTBEHHOrO OIOJKETHOTO YUPEKIACHUS
PecniyOnmuku  Kpbim  «MHOroQyHKIIMOHANBHBIA  IIEHTP MNPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIMNAIBHBIX yeuyr» (nanee — 'BY PK «M®L»);

- B (emepanpbHOM TOCYHapCTBEHHON HH(POpPMANMOHHON cuctemMe «EauHbIA  mopran
TOCYJapCTBEHHbIX W MYHUIMNANBHBIX ycuyr (pynkuumit)» (mamee — EIII'Y) m B rocynapcTBEHHOM
uHpopmanroHHo cucreme «llopran rocynapcTBEHHbIX U MyHUIMIIAIBHBIX yciyr Pecyonuku Kpbsim»
(manee — PIII'Y);

- Ha UH(OPMALIMOHHBIX CTEHAAX, B MECTaX MPEeJOCTaBICHHUS MyHUIMNAIbHON ycayru Oprana u
MHOTO()YHKITHOHAJIHOTO IIEHTPa MPEAOCTaBICHHS TOCYJAPCTBEHHBIX M MYHUIIUIIATBHBIX yCIyT (nanee
— MHOTO()YHKIIMOHAJIbHBIHN LIEHTD);

2) WHAMBHIYAIbHOE KOHCYJIBTHPOBAHUE IO CIPAaBOYHBIM Tele(OHHBIM HOoMmepam OpraHa u
MHOTO( YHKITMOHATIbHBIN LIEHTP;

3) MHOUBUIYaIbHOE KOHCYJIBTUPOBAHME MO IOYTE, B TOM YHCJIE IOCPEACTBOM 3JIEKTPOHHOM
NoYThl (B Cilydae MOCTYIUIEHHMsI COOTBETCTBYIOLIEro 3ampoca B OpraH wid MHOTO()YHKIIMOHAJIBHBINA
LEHTP);

4) mocpeaCTBOM WHIAUBUAYAIBHOTO YCTHOTO HH(OPMUPOBAHUS.

3.2. IlyOnmuyHOoe mNHCHMEHHOE KOHCYJIBTHPOBAHUE OCYHIECTBISETCS ITyTEM pa3MeIIeHUs
MH(OPMALIMOHHBIX ~MaTepHalioB Ha HHMOPMALIMOHHBIX CTEHJAaX B MECTax MPEIOCTaBICHUS
MYHUIUNAIBHON yCIYTH, TyOJWKauud WH(QOPMAIMOHHBIX MAaTEpHUaIOB B CpPEICTBAX MAacCOBOU
uHpopmanuy, BKItoyas myonukanuioo Ha odunuansHoM caiite Oprana u ['BY PK «M®Ily, EIT'Y,
PIII'Y. KoHcynbTupoBaHHE NyTeM NyOJUKalUM WH(POPMALMOHHBIX MaTepUAOB Ha OQHUIMAIbHBIX
caiftax, B cpeAicTBax MacCOBOM MH(pOPMAIIUN PErHOHAIBHOIO YPOBHS OcylecTBiseTcst OpraHom.

Ha undopmanmonnsix crennax OpraHa, B MecTax NpPeAOCTABICHUS MYHULMNAIBHOW YCIYTH,
pasMeniaercs cienyrouias tHQopMmarus:

- McyeprbIBaromas HHGOpMaLus 0 IOPsIKEe MPEJOCTaBICHUS] MyHULIUIIAIBHON yCIyTH;

- BBIACPKKU U3 AJIMUHUCTPATUBHOTO PETJIaMEHTa U MPUJIOKEHUS K HEMY;

- HOMepa KaOWHETOB, B KOTOPBIX IPEOCTABIAETCS MyHHIMIANbHAsA yciayra; (paMuing, UMeHa,
oTyecTBa (MOCJIEIHEE - MPU HAIWYUHM) U JOJKHOCTU COOTBETCTBYIOLIUX JIOJKHOCTHBIX JIMI], PEXKHUM
IIpYEeMa UMU 3asBUTENEH;

- agpec odpunmanbHoro caiita ['bY PK «M®Il», Ha KOTOpOM MOKHO Y3HATh ajpec U rpaduku
paboThl MHOTO(YHKIIMOHAIBHBIX IIEHTPOB;

- BBIICPKKU U3 HOPMATUBHBIX IIPABOBBIX aKTOB IO HanboJjIee YacTo 3aJaBa€MbIM BOIIPOCAM;

- WCYEpPIbIBAIOIINN NepeueHb JTOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUU C HOPMAaTHBHBIMHU
MIPaBOBBIMU aKTaMH JIJIsl MPEJOCTaBICHHS] MyHUIIUIIAIBHON YCIIYTH;

- (hOpMBI 3asIBIICHU;

- IepeueHb OCHOBAHUH /1711 OTKa3a B MPEAOCTaBICHUH MyHHUIIUIIAILHONW YCIIyTH;

- TOpAIOK O00XaloBaHMS pELIeHUH, JACUCTBUM WM Oe3AeWCTBUS JTOJDKHOCTHBIX JIMIL,
MPEIOCTABIIAIOMINX MYHUIIUTAIBHYIO YCIIYTY.

3.3. Cexrop MH(POPMUPOBAHUS U OKUAAHUS MHOTO(YHKIIMOHAIBHBIX IIEHTPOB BKJIIOYAET B ceO:

a) uHGOPMAIMOHHBIE CTEHAbl WM WHBIE HCTOUYHUKH HWH(POPMUPOBAHUSA, COJAEpKALIUE
aKTyaJIbHYI0 M HCUEPIBIBAIOILYIO MH(OPMAIHIO, HEOOXOAUMYIO Il TOJIyYEHHUs] TOCYIapCTBEHHBIX U
MYHHUIMIIAJIBHBIX YCIYT, B TOM YHUCIIE:

IEpeYeHb TOCYAAPCTBEHHBIX M  MYHUIMNAJIBHBIX YCIYr, MPENOCTaBIEHHE KOTOPBIX
OpPraHU30BaHO B MHOTO(YHKIIMOHAJIILHOM IIEHTPE;

CPOKH IIPENOCTABIIEHUS TOCYIapCTBEHHBIX U MYHULIMIIAJILHBIX YCIIYT;

pa3Mepbl TOCyAapCTBEHHOM NOLUIMHBI M MHBIX IUIATEXKEW, YIUIaYuBaeMbIX 3asBUTEIEM MpU
II0JIyYE€HUU TOCYJapCTBEHHBIX U MYHULIUINIAIBHBIX YCIIYT, HOPSAAOK UX YIJIaThI;



UHPOPMALIMIO O JOMOJHUTEIbHBIX (COMYTCTBYIOUIMX) YCIyrax, a Takxke o0 ycnyrax,
HEOOXOAMMBIX U 00S3aTENbHBIX Ul MPEAOCTABICHUS T'OCYAAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT,
pa3Mepax U HOpSAKE UX OIJIaThl;

MOpSIIOK ~ OOKalloBaHWs ~ ACWCTBUH  (Oe3leWCTBHS), a TaKXKEe pEHICHUH  OpPraHoB,
IIPEIOCTABIIAIOIINX IOCYJApPCTBEHHBIE YCIYTH, U OPTaHOB, IPEAOCTABISIOUIMX MyHULIUIIAJIbHBIE YCIYTH,
rOCYJapCTBEHHbIX M MYHHULMNAIBHBIX CIIYKAIlUX, MHOTOQYHKIHMOHAJIbHBIX LIEHTPOB, PAOOTHHUKOB
MHOTO() YHKITHOHAJIbHBIX LIEHTPOB;

nH(OpMaIHIO 0 MPeyCMOTPEHHOM 3aK0HOIaTENhCTBOM Poccuiickort deneparnuu u PecnyOnuku
KpbIM OTBETCTBEHHOCTH JOJKHOCTHBIX JIMIl OPraHOB, MPEAOCTABISIIOIIMX I'OCYIapCTBEHHbBIE YCIYTH,
JOJDKHOCTHBIX ~ JIMI]  OPraHoB, INPEAOCTABISAIOUIMX  MYHHUIMIAJIbHBIE  YCIYyTHM, paOOTHHKOB
MHOTO()YHKIITHOHAJILHOTO IEHTpa, paOOTHUKOB MPUBJIEKAEMbIX OpPTraHU3aIMi 3a HapyIICHHE MOpsaKa
IIPEJOCTABIIEHUS FOCY1apCTBEHHBIX U MYHUIMIIAIbHBIX YCIYT;

UHPOPMALIMIO O TMOPSAIAKE BO3MEIICHHS Bpeda, NPUYMHEHHOTO 3asBHTENIO B pe3yJbTare
HEHaJUIeXkKAllero MCHOJHEHUs MO0 HEHCIOIHEHUsT MHOTO(YHKIMOHAIBHBIM LEHTPOM WU €ro
paOOTHHKAaMHU, a TaKXe MPHUBICKAEMBIMH OPTraHU3AlMsIMHA WIA WX pPa0OTHUKAMH OOS3aHHOCTEH,
IIPeyCMOTPEHHBIX 3aKOHOAaTesIbcTBOM Poccuiickoii @enepanuu u Pecniyonuku Kpbivm;

peXUM paboThl H aapeca HWHBIX MHOTO(YHKIIMOHAJIBHBIX IIGHTPOB U  IPHUBICKAEMBIX
opraHu3anuii, Haxonamuxcs Ha repputopun Peciyonuku Kpbivm;

UHYI0 WHPOpPMANHI0, HEOOXOIUMYIO I TOJYYEeHUS TOCYAAPCTBEHHOM M MYHUIMITAIHHON
ycayru,

0) HEe MeHee OJHOro OKHa (pabouero mecra), 000PYIOBAaHHOTO NIEPCOHAIBHBIM KOMITBIOTEPOM C
BO3MOXKHOCTBIO JIOCTyHa K MH(OPMAIMOHHBIM CHCTEMaM, [€YaTalolluM M  CKaHUPYIOLIUM
YCTPOWMCTBOM, 3JIEKTPOHHOM CHUCTEMOM YIpaBIEHUs OYEPENbl0 W IPEJHA3HAYEHHOIO Ul
MHGOPMHUPOBAHUS 3asBUTENIEH O MOPSAAKE IPEIOCTABICHUS T'OCYIAPCTBEHHBIX M MYHHUIMIAIbHBIX
YCIIYT, O XOJI€¢ PAacCMOTPEHHs 3alpOCOB O MPEJOCTABICHUH TOCYJApPCTBEHHBIX M MYHUIIMIAIbHBIX
yCIYT, a TaKkKe JUIs NpefocTaBlIeHUs] HHOW MH(OpMaIMM, B TOM YHCIE yKa3aHHOH B MOAINYHKTE «a»
Hacrosero nyHkra. OxHa (paboune MecTa), CO3/1aHHbIe B COOTBETCTBUM C HACTOSIIMM IMOJITYHKTOM,
HE SBJISIIOTCS. OKHAMM NpHeMa U BbIIaYU IOKYMEHTOB;

B) MpOrpaMMHO-aNMapaTHbIi KOMIUIEKC, obecneunBatonuii foctyn 3assureneit k EINTY, PIITY,
a Takke K MH(POpMaluMu O TOCYAAPCTBEHHBIX M MYHULMIAIBHBIX YCIyrax, HpPeIOCTaBIsSEMbIX B
MHOT'O()YHKIIHOHAJILHOM IIEHTPE;

I) CTyJbsl, KpEcelbHbl€ CEKIIMM, CKaMbU (OaHKETKH) W CTOJbl (CTOMKM) A1 odopmileHus
JOKYMEHTOB C pa3MelleHneM Ha HHUX ¢opM (OJaHKOB) JOKYMEHTOB, HEOOXOJUMBIX [UIS IMOJIy4EHHS
roCy/1IapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYT;

1) 2JIEKTPOHHYIO CUCTEMY YIIPaBJIEHUS 04YepeIbIO.

3.4. UnauBuayanbHOE KOHCYJIBTUPOBAHHME IO TelNe(pOHY HE JOIKHO mpeBbimaTh 10 MHUHYT.
OtBer Ha TeneOHHBIM 3BOHOK JOJDKEH HauumHaThesd ¢ WHGpopManMu O HauMmeHoBaHuM Oprana,
MHOTO(YHKIIHOHAJIBHOTO LEHTPA, B KOTOPBIA MO3BOHWJI I'paXkJIaHUH, GaMIIINU, UMEHH, OTYECTBE (IIpH
HIMYMK) U JOJDKHOCTH CHEIMAIMCTa, OCYIIECTBIIAIONIETO WHAMBHIYaTbHOE KOHCYIHTHPOBAHUE IO
tenedony. Koncympramuu oOmero xapakrtepa (0 MECTOHaxXOXIEHUH, Tpaduke padoThl, TpeOyeMbIX
JOKYMEHTaX) TaKKe MpPEJOCTaBIIAIOTCA C MCIIOJIb30BaHHEM CpPEICTB aBTOMH(OpMUpOBaHUS (IpU
Hanuuun). [Ipu aBronHpOopMUpoBaHuN 00ecredrBaeTCs KPyriioCyTOUHOE MPEAOCTaBICHHE CIIPAaBOYHOM
uHpopMaluu.

3.5. UnnuBuayanbHOE KOHCYIBTHPOBAHUE 110 TOYTE (10 3JIEKTPOHHOM 1oure).

[Tpy MHIUBUAYATEHOM KOHCYJIBTHPOBAHUH 10 IOYTE OTBET Ha OOpalleHHe 3auHTePECOBAHHOTO
JUIa HalpaBisieTcs MOYTOW B aJipec 3aMHTepecoBaHHOrO Jnna. OTBET HANpaBiseTCs B MHCbMEHHOM
BUJIE, DJEKTPOHHON mouToi 1100 yepe3 BeO — caiiT OpraHa B 3aBHCHUMOCTH OT croco0a oOpaleHus
3aMHTEPECOBAHHOTO JIMIAa WM CHOCc00a JOCTAaBKM OTBETA, YKa3aHHOI'O B NMHCbMEHHOM OOpalleHuu (B
ciiyyae oOpaiieHus B (hopMe IJIEKTPOHHOTO JOKYMEHTa B CPOK, YCTaHOBJIEHHBIH 3aKOHOJATEILCTBOM
Poccuiickoit ®enepanun). JlaToil mosydeHus OOpaleHusi SIBISETCS J1aTa PETHUCTPAIMH BXOJISIIETO
obparmienus B Oprane uim MHOTO(QYHKIIMOHAIBHOM LIEHTpE.

3.6. Bpems oxupaHus 3asBUTENS NPU HHIUBUAYAJIBHOM KOHCYJIBTUPOBAHMM IPU JINYHOM
o0pallleHnu He JODKHO MPEBbIATh 15 MUHYT.



WuauBuayabHOE  KOHCYJABTHPOBAHWE TMpPHU  JIMYHOM  OOpAIIEHUH KaXIOrO  3asBUTEIN
JIOJDKHOCTHBIM JuiioM OpraHa wid paOOTHUKOM MHOTO(QYHKIMOHAJIBHOIO ILIEHTPAa HE JOJIKHO
npesbimiaTh 10 MUHYT.

3.7. HomxHocTHOe nuuo OpraHa, NpPeAoCTaBISAIONIEr0 MYHHLIMIAIbHYIO YCIyry, paOOTHHMK
MHOTO()YHKITHOHAJILHOTO [IEHTPa, IPU OTBETE HAa OOpAICHHUS 3asBUTEIICH !

- IpU YCTHOM oOpalieHuM 3asBuUTeNs (MO0 TesnedOHY WM JIMYHO) MOTYT JaTh OTBET
caMocTosITeNbHO. B ciydasx, xoraa popkHOCTHOE iuno Oprana, paOOTHHK MHOTO()YHKIIHOHAIBHOTO
LIEHTpa HE MOXXET CaMOCTOSTEIbHO OTBETHTh HA 3aJaHHBIM IpU TeaepOHHOM OOpalleHUU BOIPOC,
Tene(OHHBIN 3BOHOK JIOJDKEH OBITh NepeaapecoBaH (IEPEBEACH) APYroMy JOJDKHOCTHOMY JIMILY WIIH
oOpaTtuBIIEMycs JIMIY coo0IaeTcs TenedOoHHbII HoMep, 10 KOTOPOMY MOKHO IOJIy4YUTh HEOOXOUMYHO
nH(pOPMAIIHIO;

- IIpU OTBETE Ha Tele(OHHBbIC 3BOHKHU, YCTHbIE U MHCbMEHHBIE OOpAILCHUs JO0JKHBI OTBEYATh
BEXJIMBO U KOPPEKTHO;

- Ipu OTBeTe Ha TesleOHHbIE 3BOHKM JODKHOCTHOe Jmno OpraHa, paOOTHHK
MHOTO()YHKITHOHAJIEHOTO LEHTPA, OCYIIECTBISIOMNE KOHCYIFTUPOBAHHE, JTOJDKHBI Ha3BaTh (haMUIIHIO,
UM, OTYECTBO (IIOCJEqHEee - MPU HAJIUYMHU), 3aHUMAEMYI0 JOJDKHOCTh M HauMeHoBaHue Oprana. [lo
pe3yJibTaTaM KOHCYJbTUPOBAHUS JIOJKHOCTHOE JIMIIO, OCYIIECTBIISIONIEE KOHCYJIbTUPOBAHUE, JOKHO
KpaTKO MOJBECTU UTOTH U MEPEUUCIIUTD 3asIBUTEIIO MEPbI, KOTOPbIE HEOOXOJUMO IPEATPUHSTS;

- OTBETHl Ha MHUCHMEHHBIC OOpamIeHHs JAIOTCS B TMPOCTOW, YETKOH M TMOHATHOW (opme B
IIMCBMEHHOM BHJIE U IOJDKHBI COJIEPIKATH!

OTBETHI Ha [1OCTABJIEHHBIE BOIIPOCHI;

JOJDKHOCTB, (PaMUJIMIO ¥ MHULIMAIBI JIUIA, TOJIMHUCABIIEr0 OTBET;

(aMUINIO U MHULUAIIBI UCTIOHUTEIIS;

HAaUMEHOBAHUE CTPYKTYPHOTO MOAPA3AEICHUS-UCIIOTHUTEIIS;

HOMEDp TenedoHa UCTIOTHUTETIS;

- HE BIpPaBe OCYLECTBIATh KOHCYJIbTHUPOBAaHME 3asiBUTEICH, BBIXOJALICE 32 PAMKH
MHGOPMHUPOBAHUS O CTaHJAPTHBIX MHpOIENypax M YCIOBHSAX OKa3aHUS MYHULMNAIBHOW YCIyTH WU
BIIUSIOLIEE MPSMO UM KOCBEHHO Ha MHJIMBUyaJbHbIE PELLICHUS 3asBUTEIICH.

3.8. Ha EIII'Y, PIIT'Y u opunmansHoM caiite Oprana pazMeniaercs cieayroias nHpopMaus:

1) wucuepnbIBarOLUMi  IEpeUYeHb  JIOKYMEHTOB, HEOOXOAMMBIX Ui  MPEJOCTaBICHUS
MYHUIIUNATBHON YCIIyTH, TpeOOBaHUSA K O(GOPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, a TakKXe NepedyeHb
JIOKYMEHTOB, KOTOpbIE 3asIBUTEIb BIIPaBE MPEJOCTABUTh 110 COOCTBEHHON MHUIINATHUBE;

2) KpyT 3asBUTENEH;

3) cpok mpeocTaBIeHUsI MyHULIUTIATbHON YCIYTH;

4) pe3ynbTaThl MPEJOCTABICHUS MyHULIUIIAIBHOM YCIYTH, MOPAIOK NPEACTABICHUS TIOKYMEHTA,
SIBJIIOILErOCs PE3yIbTaTOM MPETOCTABIEHUSI MyHUIIUIIAIbHON YCIYTH;

5) pa3smep rocynapCTBEHHOW TMOIIJIMHBI, B3MMaeMOM 3a NPEIOCTaBIE€HUE MYHUIMNAIbHON
YCIIYTH;

6) WcuepnbIBAIOLIUI IE€PEUYEeHb OCHOBAaHUM JUIsl INPUOCTAHOBJIEHUS WJIM OTKasa B
MIPEIOCTABIIEHUU MYHUIIUTIAIBHOMN YCIIYTH;

7) o mpaBe 3asABUTENS Ha J0CyaeOHOe (BHecyaeOHOe) oOkanoBaHue aelicTBuil (6e31eicTBUsA) U
pelIeHni, TPUHATHIX (OCYIECTBISEMBIX) B X0/1€ PEJOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

8) dopmbl 3asBreHMN (yBeIOMJICHHMH, COOOIIEHHWH), HCIOJIb3yeMble MpPHU MPEJOCTaBICHUH
MYHHUIIUTIATIBHOW YCITYTH.

Nudopmanus Ha EIITY, PIII'Y o nopsake u cpokax MpeaoCTaBICHUS MYHUIIUIAIBLHON YCIyTH
Ha OCHOBAaHHMM CBEJCHHH, colepkauuxcsd B (QenepalibHON TrocylaapcTBEHHOW WHGOPMAIMOHHOMN
cucreme «PenepaabHBIl  PEEeCTp TOCYJApCTBEHHBIX W MYHULUUOAIBHBIX  YCIyr ((QyHKIHN)»,
MIPEIOCTABIIAETCS 3aIBUTENIO OECIIIIATHO.

Joctyn Kk MHpOpMaLUU O CpOKax M MOpPsAKE MPEAOCTAaBICHMUS YCIYTH OCyIIecTBiseTrcs 0e3
BBITIOJTHCHUS 3asABUTEIEM KakKuxX — JUOO TpeOoBaHWiM, B T.4. 0€3 HCIOIH30BaHUS MPOTPAMMHOTO
o0ecrieyeHusl, yCTAaHOBKA KOTOPOIO Ha TEXHMYECKHE CPEACTBAa 3asBUTENS TpeOyeT 3aKIoYeHHUs
JUIEH3MOHHOTO MJIM MHOIO COIVIAIIEHUs C MpaBooOjazaTesieM MpOrpaMMHOIO oOecreueHus,
IIPEyCMAaTPUBAIOLLIETO B3MMAaHME IUIaThl, PErHCTpPAallMI0 WIM aBTOPU3ALMIO  3asBUTENS WU



IIPEIOCTABIIEHNE UM IIEPCOHATIBHBIX 1aHHBIX.

3.9. CBenenus 0 X04€ MPENOCTABICHUS MYHULIMIAIBLHON YCIYTH 3asABUTEIb BIPABE MOJYYUTH
IpU JIMYHOM, MUCbMEHHOM oOpamiennud B OpraH, NperocTaBiISIOIIUN YCIyTy, a TaKKe IMOCPEACTBOM
tenegonHoil cBsa3u Oprana. Kpome Toro, cBeieHus: 0 X0/€ MpPeAOCTaBICHUS] MYHUIIMIIAIBHON yCIyTU
3asiBUTENb BIIpaBe Mosyuuth nocpeactsoM PIII'Y (mns 3asBneHuil, nojaHHelx nocpexnctsom PIITY),
3JIEKTPOHHOM nmouThl Oprana.

3.10. CopaBouynas uHpopmanus MOMISKHT oOs3arenpHOMY pasmenieHuto Ha EINTY, PIITY,
odunmansHoM caiite Oprana, NpeAOCTaBISIIONIET0 MYHUIIUTAIBHYIO YCIYTY U ABISETCSA JOCTYIHON AJIs
3agButTena. OpraH, NPEJOCTABIAIOIIMNA MYHUIHMIAIBHYIO YCIYTy o00ecrednBaeT pasMelleHue u
aKTyaIM3allii0 CIPaBOYHOW HHGPOpMAMK B AJIEKTpOHHOM Buue mnocpeactsom EINY, PIITY,
opunmansroro caiita Oprana.

K cnpaBouHoii nH(DOpPMALIUKU OTHOCUTCS:

- MECTO HaxoAeHus U rpaduxu padotsl Oprana, MpeoCTaBISIONIEr0 MYHUIMIIATBHYIO YCIIYTY,
€ro CTPYKTYPHBIX MOAPA3ACICHUN, MPEIOCTABISAIOIUX MYHUIUIIAIBHYIO YCIYTYy, TOCYJAapCTBEHHBIX U
MYHUIIUNIAIBHBIX OPraHOB M OpraHW3alui, OOpalleHHe B KOTOpBIE HEOOXOIUMO Ui MOJYYCHUs
MYHHIIMIIATIEHOM YCIYTH, a TaK)Ke OTIIENeHU (IIEHTPOB) MHOTO() YHKIIMOHATILHOTO 1IEHTPA;

- cmpaBOYHbIE TeJdeOHBI CTPYKTYPHBIX mojapasaeneHuii OpraHa, MperoCTaBIISIONIETO
MYHULUIIAJIBHYIO YCIIYT'y, OpraHU3alHi, y4aCTBYIOUIMX B MPEJOCTABICHUN MYHULUIIAIIBHON YCIyTH, B
TOM 4YHcie HoMmep TenedoHa-aBronHpopmaTopa (Ipy HAJIMYUH);

- azapeca odunuanbHoro cairta OpraHa, NPEAOCTABISIIONIETO MYHMIIMIIAIBHYIO YCIYTY,
pacnosnoxenHoro Ha Iloprane IlpaBurenscrBa PecnyOnuku KpbiM, a Takyke 371€KTPOHHOW MOYTHI U
(wm) opmbl 00paTHOM CBS3U B ceTh «MHTEpHETY.

Wudpopmanus o0 mNperocTaBI€HUU MYHULUINAIBHOW YCIYTH [JOJDKHA OBbITh JOCTYIHA JUIS
VMHBAJIUJIOB.

II. CtangapT npeaocTaBjieHUs MyYHUIIUNIAJIBHOMH YCIyrH

4. HammeHoBaHMe MYHHIMNIAIBHOM YCIYyTH
4.1. Bblmaya apXMBHBIX CHpPaBOK, apXMBHBIX BBIMMCOK M apXUBHBIX KOMHUI MO COLMAIBHO-
IIPaBOBBIM 3aIIpocaMm.

5. HaumeHoBaHHe OpraHa, Mpe10CTABISIONIEr0 MyHHIIUNAIbHYIO YCIYTY

5.1.MyHHUIMOATBHYIO yCITyry MpefocTaBaseT aIMUHHUCTpAls OXOTHHKOBCKOTO CEIIbCKOTO ITOCETICHHUS
Caxkckoro paiiona Pecrryonuku Kpbim
5.2. MyHMIIMIIAIbHAS YCIIyTa MOXKET MPEeI0CTaBIATHCS B MHOTO(QYHKIIMOHAIBHOM LIEHTPE B YACTH:
- IpuemMa, peructpauuu M nepenadyud B OpraH 3asiBI€HUS U JOKYMEHTOB, HEOOXOTUMBIX IS
IIPEIOCTABIICHNS] MyHULIMITAJILHON YCIIyTH;
- HH(OPMUPOBAHUS O MOPSIIKE MTPEIOCTABICHNUS MyHUIIUITAILHOM YCITYTH, O XO/1€ BHIMOJIHEHUS
3arpoca 0 NPeA0CTaBICHUN MyHUIIUTIIAIBHON YCIIyTH;
- BBIIAYM pe3yibTaTa NpeoCcTaBIeHUS MyHUIIUTIATbHON yCIYyTH.
5.3. 3ampemnieHo TpeOOBaTh OT 3asABUTENS OCYLIECTBICHUS JEHCTBUH, B TOM YHCIE COIJIAaCOBAHHM,
HEOOXOUMBIX JJIi TOJNYyYEHUS MYHULUIMAIbHOM YCIYTH M CBSI3aHHBIX C OOpalleHHeM B HHbIE
rOCy/lapCTBEHHBIE OpraHbl W OpPraHU3allid, 3a HUCKIIOYEHHEM IIOJyYEHHUs YCIYI U TOIYy4YEHHs
JOKYMEHTOB M HMH(QOpPMAIMH, MPEIOCTaBISIEMbIX B pe3y/lbTaTe IMPEIOCTaBICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B [IEPEYHH, yKa3aHHBIE B UAaCTH NepBoM cTaThk 9 denepanbHOro 3akoHa ot 27 utonst 2010
roya Ne 210-®3 «O06 opraHuzaiuy IpeIoCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYTY.

6. Onucanue pe3yJibTaTa NpeI0CTABICHUA MYHMIUNIAJIBHON YCIYTH

6.1. Pe3ynbTaToM npeaoCcTaBICHUSI MyHUIIMTIATBHON YCIIYTH SIBJISIETCS:
- apxuBHble cripaBku (IIpunoxxenne Nel k HacTosAmEMYy AIMUHUCTPATUBHOMY PETJIAMEHTY);


consultantplus://offline/ref=72824274E25256C35AFD0822C9064307712623301561B7ECA2E0F212F3E18ABD7A2238A82E4AC2EAw1NEI

- apxuBHbI€ BeIUCKH (ITpunosxkenne Ne 2 k HacTosimeMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY);
- apXUBHbBIE KOINY;

- TEMaTU4YECKHUE TOJO00PKH KOIHMI apXUBHBIX JJOKYMEHTOB;

- TeMaTU4YeCKHEe 0030pbl APXUBHBIX JOKYMEHTOB;

- ”H(OPMALIMOHHOE MUCHMO;

- YBEJIOMJICHHE O HEBO3MOXHOCTH IIPEIOCTaBUTh HH(OPMALIHIO.

7. Cpok npeaocTaBjieHUsi MYHHIMIAJbHON yCIayru

7.1. OOt CpoK MPEAOCTaBICHUS MYHHIIUNAIBHOW ycinyrun — 30 KaleHAapHBIX AHEH co JHS
npencrasienus B OpraH JOKYMEHTOB, OOS3aHHOCTb IO TPEAOCTABICHHIO KOTOPBIX BO3JIOKEHA Ha
3asBUTeNs. [Ipu ClI0XKHBIX 3aMpocax CPOK MOXKET OBbITh MpOAJieH, HO He Oosee ueM Ha 30 KajneHAapHBIX
THEH ¢ 00s13aTeNbHBIM YBEAOMIICHHEM 00 3TOM 3asiBUTEIIS.

B cnydae npezacraBieHus 3asBUTENIEM JTOKYMEHTOB uepe3 MHOTO(QYHKIIMOHAJIbHBIA LIEHTP WU
HallpaBJIeHUs 3ampoca B JJIEKTPOHHOM Bujue, mnocpeacrsom PIII'Y, cpok mpenocraBiieHus
MYHHIIMITATBHOM YCIYTH UCUUCTISIETCS CO AHS MOCTYIUICHUS (PETUCTpallii) TOKyMeHTOB B OpraH.

MHoroyHKIIMOHAIEHBIA LIEHTP OOecreunBaeT rnepeaady 3asBieHHUst U JOKyMeHTOB B OpraH B
CpPOK, HE TMpeBbIIAIUX 2 paboynx JgHEH, CIeayrolmMX 3a JHEM I[pueMa JOKYMEHTOB B
MHOTO(YHKIIMOHAJIHLHOM LIEHTPE.

7.2. Cpok BblgauM (HaIlpaBlICHUs) pe3yJbTaTa MPEIOCTABICHUS MYHHUIMIAIBHON YCIYTH
3asBUTEINIO0 COCTABIISICT HE Ooiee 3 KaJeHIApHBIX JHEW CO THS MPUHSATHS COOTBETCTBYIOLIETO PEHICHHUS
Opranom.

7.3. Ilepenaya B MHOTO(PYHKIIMOHAJIBHBIA LIEHTP pe3yJbTaTa MPEeJI0CTaBICHUS MYyHUIIUIAIBLHON
yCIyTU TO 3asBICHUSM, MOCTYHNUBIIMM uepe3 MHOTO(PYHKIMOHAIBHBIM LIEHTP, OCYLIECTBISETCS HE
no3nHee 2 pabouMx [HEH, CIeNyIIUX 3a JHEM OKOHYAHHS, YCTAaHOBJICHHOTO JCHCTBYIOIIUM
3aKOHOJATEIHCTBOM CPOKA MPEAOCTAaBICHUS MYHUIIUTIATBHON YCIYTH.

MHuoroyHKIIMOHABHBIN IIEHTP OCYIIECTBIISET BbIauy 3asBUTENIO Pe3ylbTara MpeaoCTaBIeHHs
MYHUIIUTIAIGHOW YCIYIM B TEYCHHE CpPOKa XpPAaHEHHsS TOTOBOTO pe3yJbTara, IPeIyCMOTPEHHOTO
COTTIAIlIEHHEM O B3aMMOACHCTBUH MEXAY MHOTO(DYHKIIMOHABLHBIM 1IEHTpoM U OpraHom.

7.4. [lpuocraHoBiI€HNE PEOCTABIECHUS MYHUILIUIIATBHON YCIYTH HE MPELyCMOTPEHO.

8. Hepeqeﬂb HOPMATHUBHBLIX NMIPABOBLIX AKTOB, PErYJIMPYIOIIHUX OTHOIICHUHA, BOSHUKAKOIIUE
B CBSAI3M C MPEAOCTABJICHUEM MyHHHHHaJIbHOﬁ ycayru

8.1. IlepeyeHb HOPMATHUBHBIX MPABOBBIX AaKTOB, PErYJIMPYIOUIMX IMPEJOCTaBICHHE
MyHHIMNaIbHON yenyru pazmenieH Ha EIITY, PIIT'Y u odpununansHoM caitte Oprana.

9. UcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEO0OX0AMMBIX B COOTBETCTBHH €
HOPMAaTHBHBIMH NPABOBBIMHU AKTAMM VISl IPEIOCTABJCHHS MYHHIIUNIAJIBLHOM YCJIYTH U YCIYT,
KOTOpbIe SIBJISIIOTCS He00X0AMMBIMH U 00513aTeJIbHBIMH /1JIsl IPe10CTABJIeHU MYHUIIUTIAJIBHOM
YCJIYTH, HOAJIC/KALIUX NPEeJ0CTABJICHUIO 3asiBUTEJIeM, B TOM YHCJIe B 3JICKTPOHHOM dopme

9.1. IlepeyeHb MOKYMEHTOB, 00sI3aTEIBHBIX K MPEIOCTABICHHUIO 3asBHUTENIEM, JJISl MOJTyYEHUS
MYHHUIMIIAJIBHON yCITyTH:

1) 3anpoc Ha mpenocraBiieHue MyHuuunanbHou yciayru, (IIpunoxenue Ne3 k Hacrosmiemy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY).

3anpoc JOJKEeH COoIepKaTh CIeYIONIYI0 HH(OPMAIINIO:

- HaMMEHOBaHUE IOPHJIMYECKOTo JIMIA - aBTopa 3ampoca (s rpaxiaH - (GaMuwinu, UMEHH,
OTYECTBA, IPH HAJIMYHMH [TOCIIETHETO);

- IOYTOBBIN W/WIJIM AIIEKTPOHHBIN aJpec, 10 KOTOPOMY JIOJKEH OBITh JaH OTBET;

- CBEJCHHS, WHTEPECYIOUIUE I0JIb30BaTeNsl M XPOHOJOTMYECKHE paMKU 3allpaiinBaeMoi
uH(pOpMaINH;



- ¢opmy mnosyueHHs moJb3oBareneM HHpopMaruu (MHGOPMAIIMOHHOE IHCHMO, apXWUBHAs
CIpaBKa, apXMBHAs BBIIIUCKA, ApPXMBHAs KOMHWSA, TEMaTHUYECKUH IepeueHb, TeMaTU4eCKHid 0030p
JIOKYMEHTOB);

- IMYHYIO OJIKCh aBTOpa 3arpoca (rpaxJaHHMHA WIN JOJDKHOCTHOI'O JIULA);

- 1aty.

2) JIOKyMEeHT, y1I0CTOBEPSAIOLINHI TMUYHOCTh 3asBUTENS (IIPEICTABUTEIIS 3asBUTEIIA);

3) JloKkyMeHT, NOATBEPKAAIOLIUIN TOJTHOMOYHUS IIPEICTABUTENS 3asiBUTEIIS], YIIOJTHOMOYEHHOTO
Ha I0Jayy JOKYMEHTOB M IIOJIy4E€HHE DEe3ylbTaTOB OKAa3aHWUA MYHMLMIAIBHOW YCiIyru (B ciydae
oOpalleHusl MPEICTABUTENS 3asSBUTENS — JOBEPEHHOCTh WM MPHKA3 O Ha3HAUYCHUM WM MU30paHUM Ha
JOJKHOCTB B ciiydae oOpaleHus pykoBoautens B Opran);

4) JIoKyMEHTBI, MOATBEPKIAIOIINE MPaBO (U3UYECKOro JIMIA Ha MOIydYeHHE MHPOPMALUU O
TpeTbeM JIMIe: HOTapHalbHO 3aBEpEHHAs JOBEPEHHOCTb; JAOTrOBOp (KYIUIM-IPOAAXH, AAPEHHUS);
pelleHHe Cyia; CBUACTENBCTB: O POKICHUHU, Opake, epeMeHe UMEHH, O TpaBe COOCTBEHHOCTH, O MIPaBe
HaCJICIOBaHMS;

5) cornacue 3asBuUTENEH Ha 00PAOOTKY MEPCOHATIBHBIX JAHHBIX.

9.2. J1n4 nosy4eHus: apXUBHBIX CIIPABOK COLMAJIBHO-TIPABOBOI0 XapaKTepa:

1) 3ampoc (ITpunoxenue Ne5, Ne6 k HacTosiieMy AJJMUHUCTPATUBHOMY PETIIAMEHTY);

2) JIOKyMEHT, y1I0CTOBEPAIOLINI TMUYHOCTh 3asBUTENS (IIPEACTABUTENS 3asIBUTENS);

3) JlokyMeHT, MOATBEPKIAIOLIUI TOJTHOMOYHUS MPEICTaBUTEN 3asiBUTENS, YIIOJIHOMOYEHHOTO
Ha MOAayy JAOKYMEHTOB M IIOJydyeHHME pe3yibTaTa OKa3aHUs MYHHUIMIAIbHON yciuyru (B ciydae
oOpamieHus IpeACTaBUTENs 3asBUTENS);

4) xomus TpPyAoBOM KHWKKH (IIpM MCIONHEHMH 3alpOCOB, KACAIOLMIMXCS IIOATBEPHKICHHS
TPYJIOBOI'O CTa)a, B TOM YMCJE JIbIOTHOIO, CHEUAIIbHOCTH, pa3Mepa 3apabOoTHON IJIaThl, Pa3IMYHBIX
Ha/10aBOK U JIbIOT B COOTBETCTBHMHU C IIEHCMOHHBIM 3aKOHOAATeNbcTBOM Poccuiickoit @enepanun);

5) cornacue 3asBuTeNEH Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX.

9.3. 3asBUTENIO NPEAOCTABIAETCS BO3MOXKHOCTb I10/1a4M 3asiBICHUS B AJIEKTPOHHOU (hopme
nocpeactsom PIITY. Ilpu HampaBieHUW 3asBHUTENIEM 3adBJIEHUS O MPEAOCTABICHUH MYHUIUMAIbHON
ycayru nocpeactsom PIII'Y, 3asBuTens BrpaBe MpeIOCTaBUTh B AJIEKTPOHHOM BUJE WHBIE JOKYMEHTHI,
npeaycMoTpeHHbie myHkTamMu 9.1. — 9.2, [lpu HanpaBieHuu 3asBUTENEM (NPEACTABUTENIEM 3asBUTEIIS)
3as4BJICHUS O IIPENOCTABICEHMM MYHULHMIAIBHOM ycayru nocpenctsom  PIIIY,  mokymeHT,
YAOCTOBEPSIIOMINNA JTMYHOCTh 3asBUTENS] HE TpeOyeTcsl, NTOKYMEHT, NOATBEPKAAIOIIUN ITOJIHOMOYHUS
NpPEJCTaBUTENS JIOJDKEH OBITh MMOANMCAH YCHJICHHOM KBaJU(HUIMPOBAHHOM MMOJNMCHIO OpraHa,
BBI/IABILIETO JOKYMEHT, 100 HOTapuyca. B ciyuae He mpenocTaBieHus BbIIIEYKa3aHHBIX JOKYMEHTOB B
3JIGKTPOHHOM BHJE, 3asBUTENIO TocpeAcTBoM «JIuuHoro kaOunera» Ha PIII'Y Hampasnsercs
YBEJIOMJICHHE O HEOOXOAMMOCTH TMPEAOCTaBICHMS IOJHOIO KOMIUIEKTa JOKyMeHToB B Opras,
NPEJOCTABIIAIONIMI MYHUIIUNAIBLHON YCIyry, Ha OyMa)XHOM HOCHTEJE, COIJIACHO YCTaHOBJIEHHOI'O
CpOKa.

@opMbl JJOKYMEHTOB JUIsl 3allOJIHEHHs MOTYT OBITh IOJIyY€Hbl 3asBUTENEM MpPU JIUYHOM
oOpameHun B OpraH win MHOTOQYHKIMOHAJIBHBIA LIEHTpP, B AJIEKTPOHHOU (hopMe Ha OPHUIIHMATEHOM
BeO-caiite Oprana, EIII'Y, PIIT'Y.

10. UcyepnbiBaomii nepevyeHb JOKYMEHTOB, HE00X0AMMBIX B COOTBETCTBHH €
HOPMAaTHBHBIMHU MPABOBLIMUA AKTAMHU AJIA MMPEAOCTABJICHUA MyHHllHHaJILHOﬁ Yciayru, KOTopbie
HAXOASTCSA B PACHOPSI>KEHUH TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'0 CAMOYNPABJICHUS U
HHBIX OPraHOB, YYACTBYIOHIUX B IIPE€I0CTABJICHUN MyHI/[lIl/IHaJILHOﬁ YCiIyru, 1 KOTopbie
3asiBUTE]Ib BIIPABe MPEACTABUTDH, B TOM YHCJIe B JJIeKTPOHHO dopme
[IpenocraBieHne AOKYMEHTOB, KOTOpPHIE HAXOAATCS B PACHOPSDKEHHH TOCYAapCTBEHHBIX
OpraHoB, OPTaHOB MECTHOI'O CaMOYIMPABICHHUS M HMHBIX OPraHOB, YYaCTBYIOIIMX B MPEIOCTaBICHUU
MYHULMIIAJBHON YCIIYTM, U KOTOpPBIE 3asBHUTENIb BIPAaBE IMPEACTaBUTh, B TOM YHUCIIE B JJIEKTPOHHOU
dbopme, HE TpeOyeTcs.

11. Yxa3anue Ha 3anpeT TPeOOBATh OT 3asiBUTEJISI



11.1. Opran, npeaocTaBIsOMMN MYHULUIAIBHYIO YCIYT'y HE BIPaBe:

- OTKa3blBaTb B NPHUEME 3alpOca M HHBIX JOKYMEHTOB, HEOOXOOUMBIX JUIsl MPEJOCTaBICHUS
MYHHMIMIIAJIBHOW YCIyTH, B CIy4yae, €ClM 3alpoc U JOKYMEHTbl, HEOOXOAMMBIE ISl MPEAOCTaBICHUS
MYHULUNAIBHON YCIYI'M, HOJaHbl B COOTBETCTBMM € HUHpOpMaLUel O cpokax U THOpsJKe
MPEIOCTABIICHUSI MYHHUIIUITALHOU ycIyTH, omyoimkoBannoit Ha EIITY, PIIT'Y, Ha odunmansHOM caiite
Oprana, mHpeNOCTABIAIOIIEIO  MYHHLMIAIBHYIO  YCIyTy, OpraHu3alui, Y4acTBYIOIIMX B
IIPEIOCTABJIEHUN MYHULIUIIATBHON YCIYTH;

- OTKa3bIBATh B IIPEJOCTABICHUN MYHHULIMIIAJIbHON YCIIYTH B CIIy4ae, €CJIM 3allpoc U JTOKYMEHTHI,
HEO0XOAUMBIE JJIs1 IPEIOCTABICHHSI MyHHIIUIIATBHOW YCITYTH, TOIaHbl B COOTBETCTBUU C MH(OpMaIHen
0 CpOKax W MOPSJIKE MPEAOCTaBICHNS MyHUIIMTIAIBHONU yciayru, onyoimkoBanHoi Ha EIITY, PIITY, Ha
opunmaneHom caiite OpraHa, TPEAOCTABIAIONIETO MYHHIMIIAIBHYIO YCIYTY, OpraHU3aIui,
Y4acTBYIOUIMX B IIPEIOCTABICHUN MYHULIMIIAIBHON YCIYTH;

- TpeOOBaTh OT 3asABUTEIISI COBEPIICHUSI HHBIX JEHCTBHIA, KPOME IMPOXOXKIACHUS HICHTU(DUKAUU
U ayTeHTHU(QUKAIMU B COOTBETCTBUM C HOPMAaTHBHBIMHM IPaBOBbIMU akTaMu Poccuiickoit ®enepanum,
YKa3aHUs L€ pUueMa, a TakyKe IPeJoCTaBICHUs CBEICHUN, HEOOXOAUMBIX JUIsl pacdyeTa JUINTEIbHOCTH
BPEMEHHOI'0 UHTEpBaJIa, KOTOPBIH HEOOX0IMMO 3a0pOHUPOBATH JUIsl TPUEMA;

- TpeboBaTh IMPEJICTaBICHUS JOKYMEHTOB U HH(OPMALMKU WM OCYLIECTBICHMS JEUCTBUH,
IIPEICTAaBICHUE WU OCYIECTBICHUE KOTOPBIX HE NIPEAYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMM aKTaMH,
PEryJIMpYIOIMMU OTHOIIEHH S, BOZHUKAIOIINE B CBSA3H C IIPEIOCTABIEHUEM MYHUIIUIIANBHBIX YCIIYT;

- TpeOoBaTh MNPEACTaBICHUS JIOKYMEHTOB M HMH()OpPMaLMM, KOTOpble B COOTBETCTBUU C
HOPMaTUBHBIMU NPaBOBbIMU akTamu Poccuiickoit @enepauuu u Pecniydbnuku KpbiM, MyHUIIUDIQIBHBIMU
IIPABOBBIMU aKTaMH HAaxXoAATcid B pacnopspkeHun OpraHa, NPENOCTaBIIAIOIIENO0 MYHHUIMIIAIBHYIO
YCIIYTY, HHBIX TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOI'O CaMOYIIpaBl€HUS M  (WIH)
[IO/IBEIOMCTBEHHbBIX OpPraHM3alMii, Y4acTBYIOIIMX B IPEJOCTAaBICHUM MYHULUINAIBHBIX YCIYT, 3a
UCKJIIOYEHUEM JOKYMEHTOB, YKa3aHHbIX B yacTH 6 cratbu 7 denepanbHoro 3akona Ne 210-03;

- TpeOoBaTh OT 3asABUTENI MPEJOCTABICHUS JOKYMEHTOB, IOATBEPXkIAIOLUIMX BHECCHHE
3asiBUTEJIEM IUIATHI 3a NIPEAOCTABICHUE MYHUIIMIIAJIbHON YCIIyTH;

- TpeboBaTh OT 3asBUTENs OCYUIECTBIEHUS JEHCTBUH, B TOM YHCJIE COIJIACOBAaHUH,
HEOOXOAUMBIX JUIsI TMOJYYeHHUsS MYHUIMNAIBHON YCIyrM M CBSI3aHHBIX C OOpalleHWeM B HHBIE
rOCy/lapCTBEHHbIE OpTaHbl, OpPraHbl MECTHOTO CaMOYIIpPaBJIEHMs, OpraHU3alUU, 3a MCKIIOUEHUEM
NOJyYeHUs] YCIYI W TOJYy4EHHUs JOKYMEHTOB M HWHGOpMalMH, TPeIOCTaBIsIEMbIX B pe3yibTare
MIPEIOCTABIIEHUS TAKUX YCIIYT, BKIIOYEHHBIX B IEPEYHH, YKa3aHHbIE B yacTu 1 ctathu 9 denepanbHOro
3akoHa Ne 210-D3;

- TpeboBaTh OT 3asBUTEINS MPEACTABICHUS JOKYMEHTOB M MH(QOpPMAINH, OTCYTCTBUE U (WUJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINCH IPHU I[EPBOHAYAIBHOM OTKa3e B IPHEME JOKYMEHTOB,
HEOOXOIUMBIX s MPEAOCTaBICHHUS MYHHUIMNAIbHOM  yciayru, JubOO B  IPEIOCTaBICHUU
MYHHULIMIIAJIBHOW YCIYTH, 3a HCKIIOUEHHEM CIy4aeB, MPEIYCMOTPEHHBIX IOANYHKTAMH «a» - «I»
nyHkTa 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3.

12. UcyepnbiBarommii nepedeHb OCHOBAHMII UIS1 0TKAa3a B IpHeMe 10KYMEHTOB,
HCOﬁXO}]HMbIX AJIA IPpeaoCTaBJICHUA MyHI/IIII/IHa.JIbHOi;I yYdiyru

12.1. OcHoBaHusl i OTKa3a B TMpHUEME JOKYMEHTOB HEOOXOAMMBIX MJI TMPEIOCTABICHHS
MYHULUIIAIBHON YCIyTHU:

1) 3asBUTENb HE COOTBETCTBYET TPEeOOBaHMSIM, yKa3aHHbIM B M. 2.1. AIMHUHUCTPAaTUBHOTO
perilaMeHTa;

2) HaiMyue B 3asBJICHUM HEOTOBOPEHHBIX HWCIIPABJICHUN, CEpPhE3HbIX MOBPEXKIACHUM, HE
MO3BOJISAIOMIMX OJTHO3HAYHO MCTOJIKOBATh MX COJAEp)KaHHUe, MOAYUCTOK JIMOO MPHUIHUCOK, 3a4ePKHYTHIX
CJIOB;

3) TeKCT 3asBIEHUS HE MOANAETCS MPOYTECHUIO;

4) oTcyTCTBUE B 3asBJICHUM CBEACHUH O 3asBUTENE, TOITUCH 3asBUTEIIS.



12.2. OcHoBaHMeM JUIsI OTKa3a B IpUEME K PACCMOTPEHHUIO OOpalieHHs 3a MOMy4YeHHEM
MYHHUIIMIIAIBHOM yCIYyTd B OJIEKTPOHHOM BHJIE SIBIIETCA HaJIWyMe MOBpeXAeHUM ¢ailna, He
MO3BOJISIFOIIMX MOJMYYUTh AOCTYH K HH(POPMAIHH, COEPIKAIICHCS B IOKYMEHTE.

12.3. OcHoBaHmeM i OTKa3a B IIpUEME JOKYMEHTOB 3asABUTENs  PaOOTHHUKOM
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa SIBIAETCS OTCYTCTBHE JHMOO OTKa3 B MPEAOCTABICHUH 3asBUTEIEM
OpUTHHAJIA JIOKYMEHTA, YIOCTOBEPSIOLIET0 JUYHOCTh 3asBUTENS, MPEACTABUTENS 3asSBUTEINS, a TaKXKe
MPEIOCTaBICHUE HEACHCTBUTENHLHOTO IOKYMEHTA, YIOCTOBEPSIOIETO JINYHOCTD 3asiBUTEIIS.

13. UcuepnbiBawoiuuii nepevyeHb OCHOBAHUI /U1l IPUOCTAHOBJIEHHUS WIN 0TKAa3a B
Npea0CcTaBIeHUH MYHHIIUTIAJIBLHOMI yCJIYrd

13.1. OcHoBaHusi jisi NPUOCTAHOBJIEHUSA NPEAOCTABICHHUS MYHHUIMIAIBHOM  yCIyrd
OTCYTCTBYIOT.

13.2. OcHoBaHMsAMU U1 OTKa3a B IPEAOCTABICHUA MYHULIUIIAJIbHON YCIIYTH SBIISIFOTCS:

- OTCYTCTBHE JOKYMEHTOB B Oprane 1o 3arpaimBaeMoil TeMaTHKE;

- TEKCT 3aIpoca He MOJAaeTCsl IPOUTEHHUIO;

- OTCYTCTBHE B 3ampoce, OOpalieHud HEeOOXOAMMBIX CBEICHHHA JJIsl MPOBEACHUS IOMCKOBOM
paboTHI;

13.3. 3asButens (IpeacTaBUTENb 3asiBUTENS) BIPABE OTKA3aThCs OT HNOJYyYEHUS! MyHULIMIIATbHON
yCIyTU Ha OCHOBaHHUH JIMYHOTO MUCHMEHHOTO 3asBIICHUS, HATMCAHHOTO B CBOOOAHON (popMe HAIIPaBUB
MIOYTOBBIM OTIIPABIICHHEM (C YBEIOMIICHHEM) MM 0OpaTHBIIUCH B OpraH.

13.4.B cnyyae otcyTcTBUS [OKyMEHTOB B OpraHe mo 3alpalidBaeMoil TeMaTHKe, IpU
obamanuy nHGOpPMAIEH 0 MecTe UX HaxoxaeHusI, OpraH HaMPaBJISICTCS MUCHMO TI0 IPHUHAIC)KHOCTH
C 00s13aTeIbHBIM YBEIOMIICHUEM 3asBUTETIS.

OTka3 B MPeaOCTABICHUN MYHUIIUIAIBHOW YCIYTH HE MPEMSATCTBYET MOBTOPHOMY OOpAaIllEHUIO
3a MPeI0CTaBICHUEM MYHUIIUIIAIBLHON YCIYTH.

14. Ilepeyens yciayr, KOTopble SIBJISIOTCA HEOOXOAMMBIMHU U 00513aTeIbHBIMH 111
NMpeJ0CTABICHUA MYHUIIUIIAJBHOH YCIYTH
14.1. Ycnyru, HeobxoaumMble U 00sA3aTeNbHbIE I MPEIOCTABIEHUS MYHULIMIIATbHON YCIYTH,
OTCYTCTBYIOT

15. Ilopsinok, pa3mep ¥ OCHOBAHWSI B3UMAHMS TOCYAAPCTBEHHOM MOIIMHbI WJIN HHOM
IUIaThl, B3MMaeMOH 32 NpeAocTaBjJIeHne MyYHUIUNAJIbHON YCJIYyTId
15.1. Ilnara 3a npegocTaBieHe MyHUIIMIAIBHON YCIIYTH HE B3UMAETCSL.

16. Ilopsinok, pasMep ¥ OCHOBAHHUSI B3MMAaHMS IJIATHI 32 IIPEAOCTABJICHHE YCJIYT, KOTOPbIe
SIBJISIIOTCH HE0OXO0AUMBIMH M 00513aTeJIbHBIMH /Il IPEJ0CTABJICHUSI MYHUIMIIAIbHON yCJIyTH
16.1. IInara 3a mpegocTaBiieHUE YCIYT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMU U 00s3aTeIbHBIMU
JUIS TIPEIOCTABIICHNS MyHUIIMITAIBHOW YCITYTH, OTCYTCTBYET.

17. MakcuMaJIbHBIH CPOK 0KH/IaHUS 3asIBUTENIS B OYepeau NPH Nojave 3anpoca o
NMpeaoCTAaBJICHUHA MyHHHHHaHbHOﬁ YCIYIrd 1 Npyu MOJY4YC€HHHU pe3yjabTaTa NpPpeaoCcTaBJICHUSA
MYHHUIUNIAJTBHON YCIYIH

17.1. Bpems oxunaHus 3asBUTENsS B O4Yepedu IpU IOJade 3ampoca O NPeJOCTaBICHUHU
MYHULMITAJBHON YCIYTHM M IIPU MOJYYEHUN PE3yJIbTaTa MPEIOCTABICHUS MYHMIIMIAIBHOW YCIIYyI'M HE
JOJKHO IIPEBBIIATH 15 MUHYT.

18. Cpok u mopsAA0K perucTpanuy 3anpoca 3assBUTEJISA 0 MPeI0CTABJICHNH
MYHHUUIMNIAJIbHON YCJIYITH, B TOM YHCJIe B JJIEKTPOHHOI (popme



18.1. Peructparnus 3asBienus1, noctynusiiero B Oprad, ocymecTBisiercst B TeueHue 1 pabouero
IHS, ¢ JaThl €ro MOJy4YeHUs JODKHOCTHBIM JniioM OpraHa. Perucrpamusi ocymiecTBIseTCs MyTeM
IIPOCTaBJIEHMsI OTMETKU Ha 3asiBICHUHU (JaTa MpueMa, BXOASIIUNA HOMEP) U PETUCTPALUU 3asiBICHUS B
KypHaJle peruCTpalluu.

18.2. 3asBneHue U JOKYMEHTHI, I0JJaBaeMble Yepe3 MHOTO()YHKIIMOHAILHBIN IIEHTP, EPEIatoTCs
B Opran B CpOK, HE TMpeBHINAIONMNA 2 pabouMx JHEW, CO JHS WX T[IOCTYIUICHUS B
MHOTO(YHKITMOHATBHBIN IICHTP, U PETUCTPUPYIOTCSI OpraHoM B 3TOT K€ JCHb.

18.3. [Ipu HampaBieHUM 3asBUTEJIEM 3asBJICHHUS O MPEIOCTABICHUN MYHUIIUIIAIBHONW YCIYTH B
anekTpoHHOU ¢opme mocpenctsom PIII'Y, Opran B Tedenwe 3 pabodymx AHEH CO THS MOITYUICHHS
YKa3aHHOTO 3asBJICHHS HANpaBIIsIeT 3asSBUTENIO YBEIOMIICHHE B «IM4YHBIM kabuHer» Ha PIII'Y, o
HeoOXoauMocTH TpexacTaBieHuss B OpraH JOKyMEHTOB, YyKa3aHHbIX B IyHKTe 9.1. HacTosmiero
AJIMUHUCTPATUBHOTO perjiaMeHTa, Ha OyMaXHbIX HOCHUTEISX C YKa3aHHEeM JaTbl, BPEMEHU HUX
IIPEIOCTABIIEHUS U MeCTa HaxoxaeHus: Opraxa.

19. TpeGoBaHus K MOMeIIEeHUSIM, B KOTOPBIX MPeI0CTABJIAETCH MyYHHIMNIAJILHASA YCIYyra, K
3aJ1y OKHaHUs, MeCTaM /ISl 3al10JIHEHHS 3aIIPOCOB O MPeI0CTABJIEHHH MYHUIMNIAIbHON YCJIyTH,
HHGOPMAIMOHHBIM CTEHIAM C 00pPa3laMHu MX 3aM0JTHEHHUS U NepeYyHeM JOKYMEHTOB,
HEe0OXOAUMBIX /ISl IPEA0CTABIEHUSI MYHHIMNAJIbHON yCJIYTH, B TOM 4HcJje K 00ecne4YeHn o
AOCTYNHOCTH /IJISi HHBAJIUI0B YKA3aHHBIX 00bEeKTOB B COOTBETCTBUH € 3aKOHO1ATEJIHLCTBOM
Poccuiickoii @enepauyu 0 CONUAIbHON 3alIUTe HHBAJIU/I0B

19.1. B uensix obecrieyeHUs] KOHPHUACHIUATHHOCTH CBEJICHUN BEAETCS MPUEM TOJIBKO OJHOTO
3asButTensa. OJIHOBpEMEHHOE KOHCYJIBTUPOBaHME M (WIM) TpHEM JAByX M Oojiee 3asBHUTENEH HE
JIOTTYCKAETCs.

Pabouee mecto cmenmanucra  Oprana  (cTpykrypHoro  mozpaszaenenuss — Oprana),
HEMOCPEACTBEHHO YYacTBYIOLIETO B MPEJOCTABICHUU MYHHUIMMAIBHON YCIyrd, TOJMKHO OBITh
00OpYZIOBaHO TEPCOHAIBHBIM  KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTyMa K  HEOO0XOAWMBIM
WHPOPMAIMOHHBIM ~ 0a3aM  JJaHHBIX, IIeYaTAalOIUM, KCEPOKONHUPYIOMIMM W  CKaHUPYIOIIUM
yCTpOHCTBaMHU, UMETh HHPOPMALIHIO O (GaMUIIMH, UMEHU U OTYECTBE CHELHAINCTA, OCYLIECTBISAIOLIETO
IIpUEM 3asIBUTEIEH.

Bxon B 3manme Oprana JomkeH ObITh OOOpYZOBaH BBIBECKOM C yKa3aHHEM IIOJIHOTO
HauMeHoBaHus OpraHa, ajpeca, Homepa TenedoHa /s CIPaBOK, IPUEMHBIX JHEH.

3asBurenu, oopaTuBiunecs B Opra, HEMOCPEICTBEHHO HH(OPMUPYIOTCS:

-00 HCYepIbIBAIOIIEM [EepeYHEe JOKYMEHTOB, HEOOXOAMMBIX JUIsl  MPEAOCTaBJICHUS
MYHUIUTATBHON YCIYTH, X KOMIIJIEKTHOCTH;

- 0 TOPSIZIKE OKa3aHMsI MyHULIMIIAJILHOM yCIyTH, B TOM YHUCIE O IOKYMEHTax, He TpeOyeMbIX OT
3asBUTEIIS IPU IPEJOCTABICHUN MyHUIIUTIAIBHON YCIIYTH;

-0 TMpaBUIBHOCTH O(OpPMIIEHUS  JOKYMEHTOB, HEOOXOIUMBIX JJs  MPEJOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH;

- 00 UCTOYHHUKAX MOJyYeHUsI JOKYMEHTOB, HEOOXOIUMBIX IS MIPEIOCTABICHNS MyHUIIUITAILHOM
yCIYTH;

-0 Tmopsjake, cpokax oQOpmIIeHHS JOKYMEHTOB, HEOOXOIUMBIX JJisi TMPEJOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, BO3MOKHOCTH UX TOJTYUYEHUS;

- 00 ucyeprnbIBalOIIeM IE€peyHe OCHOBAHWM Ui OTKa3a B MPEJOCTaBICHUM MYHHUIIMIIAIbHOU
YCIIyTH.

19.2. TloMenieHusl, B KOTOPBIX MPEIOCTABIISICTCS MYHUIIUTIATBHAS YCITyTa:

- MPEeINOYTHTEIbHO DPA3MEUIAIOTCS HA HIDKHUX OSTaXax 37aHUN, WIM B OTIEIBHO CTOSIIUX
3/1aHUSAX, U JOJDKHBI OBITh 00OpPYIOBaHbl OTIAENBbHBIM BXOJOM. PacroniokeHue BbIlIe TEPBOrO ATaka
JIOMYCKAeTCsl MpU HAIWYMM B 3JaHUU CHENMAIbHO OOOpYJOBAaHHOTO JU(Ta WIM TMOAbEMHHUKA IS
WHBAIMIOB W WHBIX MaJOMOOWIBHBIX TpPYNI HaceleHHs. BXombl B MOMEHmEHHS OOOPYHYIOTCS
MaHAyCcaMH, PACHIMPEHHBIMH MPOXOJaMH, MO3BOJISIIOIIMMHU 00ECHeUUTh OECHpPENsATCTBEHHBIH J0CTYII
MHBAJINI0B, BKIIOYasi HHBAJIUIOB, HCIOJB3YIOUINX KPecaa-KOJSCKH;



- JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHHMUYECKUM, MPOTHUBOMOXKAPHBIM TPEOOBAHUSAM U
TpeOOBaHUSIM TEXHUKH O€30MAaCHOCTH, a TaK)Ke 00eCreuyrnBaTh CBOOOIHBIN JOCTYN K HUM HHBAIHIOB U
MaJIOMOOMJIBHBIX TPYIIN HACETICHHUS;

- 000pynyIOTCS CBETOBBIM HH(POPMAIIMOHHBIM TabJ10;

- KOMIUJIEKTYETCS HEOOXOIUMBIM 000pYyIOBaHUEM B IEJSAX CO3JaHUs KOM(OPTHBIX yCIOBUH IS
MoJy4daresiel MyHUIIUNAIbHON yCIIYTH;

- JIOJDKHBI OBITH OOOpPYHOBaHBI YCTPOWCTBAMH JJISi O3BYYMBAHHUS BHU3YaJIbHOW, TEKCTOBOM
uH(popMallUK, a TakXKe HAJMUCAMHU, 3HAKAMHU M HMHOM TEKCTOBOM U Trpaduyeckoil mH(popMalueH,
BBITTOJIHEHHBIMHU pebepHO-TOUeHHbIM mpudToM bpaiinsg u Ha KOHTpacTHOM (hoHE, B COOTBETCTBHH C
NEHCTBYIOIMMHU CTaHAAPTaAMH BBIMOJIHEHHUS] M pPa3MEIIEHUs TaKMX 3HAKOB, a TAaKXKE BU3YyaJbHBIMU
MH/IMKATOpaMH, MpeoOpa3ylouMU 3BYKOBBIE CHTHAJIBI B CBETOBBIC, PEUEBBIE CHUTHAIBI B TEKCTOBYIO
Oeryinyio cTpoky. ObecrneunBaeTcsi AOMYCK CypAONEpeBOUHKA U TU(IOCYpI0TIEpEBOAUUKA.

19.3. TpeboBaHuUsl K 3a11y OKUAAHUS.

Mecta oxxu1aHus AOKHBI ObITh 000PYIOBAHbI CTYJIBSIMHU, KPECEIbHBIMU CEKIIUSIMH, CKAMbSIMH.

KonmgecTBo MecT O)KHIaHHSI ONPEAesieTcs NCXO0A U3 (paKTUIeCKON Harpy3Ku U BO3MOKHOCTEH
JUISL UX pa3MeIeHUsI.

19.4. TpeOoBaHusi K MecTaM JUIsl 3allOJIHEHHS 3alpOCOB O IPEAOCTaBICHUM MYHULUIATbHON
YCIyTH.

Mecrta quist 3amoiHEHUs JOKYMEHTOB JIOJDKHBI OBITh 00OpPYZOBaHbI CTYJbSMHU, CTOJIAMHU
(croiixaMu) u obecrieyeHbl OOpa3llaMM 3aMOJHEHUS JOKYMEHTOB, OllaHKaMH 3asBICHUN U
KaHIEJISIPCKUMH TPUHAIIC)KHOCTSIMHU.

19.5. TpeboBanus Kk MH(POPMALMOHHBIM CTEHIaM C OOpa3laMH WX 3alOJIHEHUS U TMEpEeyHEM
JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUS MYHUIUITAILHON YCIIYTH.

Mecra mna  uHGOpPMUPOBAaHHUSA, TNpeJHA3HAUYCHHBIE [UIsI O3HAKOMIJIGHHS 3asBHUTENCH C
MH(OPMAIIMOHHBIMH MaTepHallaMi, 000pyIyIOTCsS HHPOPMAIIMOHHBIMH CTEHIAMH.

Ha un@opMaIMoHHbIX CTeHAaX WM MHPOPMAIMOHHBIX TEPMUHATIAX Pa3MEIlaeTcsl BU3yallbHas,
TEKCTOBas M MYJIbTUMeIUHHas HH(pOpMalMs O MOPSAAKE MPEIOCTABICHUS MYHUIMIAIBHON YCIyTH.
WudopmanoHHbIE CTEHABI YCTAHABIMBAIOTCS B yHOOHOM JUISi TpaXXAaH MECT€ | JIOJKHBI
COOTBETCTBOBATh ONTUMAJIBHOMY 3pUTEIBHOMY M CIYXOBOMY BOCHPHUATHIO 3TOM HH(popMaruu
rpakJaHaAMH.

19.6. TpeOGoBaHusi K O0O0ECHEUEHUIO JIOCTYIHOCTH JJsi WHBAIMJIOB B COOTBETCTBHM C
3aKOHOJaTenbCcTBOM Poccuiickoi denepanniv 0 CONMAIBHOM 3alUTe HHBAIUIOB:

- yclaoBUA JUld  OecHpensTCTBEHHOTO JOCTylna K o0ObeKkTaM, MecTaM OTablXa Hu K
MPEIOCTABIISIEMBIM B HUX YCIIyTaM;

- BO3MOKHOCTh CaMOCTOSITENIbHOTO MEPEBIXKEHHUS 10 TEPPUTOPUH, HA KOTOPOM pacrosioskeH
00BEKT, BXO/Ia B TaKHe OOBEKTHI M BBIXOJIa M3 HUX, OCAJAKH B TPAHCIIOPTHOE CPENICTBO M BBICAJIKH U3
HETo, B TOM YHCJIE C UCIIOJIb30BaHUEM Kpecia-KOJSICKH;

- CONpPOBOKACHWE WHBAJIHIOB, HMEIOIINX CTOHKHE pacCTpoiicTBa (QYHKIMU 3peHHs |
CaMOCTOSITENTLHOTO TIEpEABIKEHHSI, M OKa3aHUE UM TIOMOIIM Ha OOBEKTE;

- COZCWCTBUE MHBAIUAY MIPH BXOJIE B 3/IaHKE U BBIXOJIE U3 HETO, MHPOPMHUPOBAHNE WHBAIHA O
JOCTYIHBIX MapuIpyTax OOIIECTBEHHOTO TPAHCIOPTA;

- nyOnupoBaHHe HEOOXOIUMOM I MHBAINUJIOB 3BYKOBOW M 3pUTENHHON MH(POPMAINH, a TaKXKe
HA/AMUCEeH, 3HAKOB M HWHOM TEKCTOBOW M rpaduyeckoil HMH(pOpMAIMM 3HAKaMH, BBIIOJIHEHHBIMU
penbedHO-ToUeuHbIM pH(TOM bpaiins, noIycK cypaonepeBoInuKa u TH(IOCYpAONEPEBOIIHNKA,;

- JIOTIyCK Ha OOBEKThl COOAKH-TIPOBOJHUKA MPU HAIMYMU JOKYMEHTA, MOJATBEPIKIAIOIIEro ee
crielraibHOe 00y4YeHHE U BbIAABAEMOr0 M0 OpME U B MOPSIIKE, KOTOPbIE ONPENENSIIOTCS (eepatbHbIM
OpPraHOM HCIIOJHUTEIBHON BJIACTH, OCYLIECTBISIONIMM (QYHKIMU MO BBIPAaOOTKE U pearu3aliu
TOCYJapCTBEHHOI MOJUTUKH ¥ HOPMAaTHBHO-TIPAaBOBOMY PETYIMPOBAaHUIO B chepe COIMaTbHON 3aIUThI
HaCeJICHUS;

- OKa3aHWe JOJDKHOCTHBIMH JIMIIAMH, MPEJOCTABIISTIONIMMH YCIYyTy, MOMOIIA HHBAJTUIaM B
MIPEOI0JICHNH 0apbepoB, MEIIAIONINX MOTYYCHUIO UMH YCIIYT HapaBHE C APYTHUMH JIHILIAMHU;



- BBIJICTICHHE HAa BCEX MapKOBKax OOIIETo IMOJIb30BaHUS, OKOJO OOBEKTOB M MECT OT/AbIXa, HE
MeHee 10 mporeHTOB MecCT (HO HE MEHee OJHOT0 MecTa) Ui OeCIIaTHOM MapKOBKH TPAHCIOPTHBIX
CpencTB, ymnpasisieMblx uMHBanMaamu [, Il rpynm, u TpaHCHOPTHBIX CPENCTB, MEPEBO3SUIUX TAKHUX
WHBAIUIOB W (wim) paereii-uHBamuaoB. Ha rpaknman w3 uumcna wHBamugoB Il rpymmsr
pacIpoCTPaHAOTCS HOPMbI HACTOSIIEN YaCTH B IOPsAKE, onpenensieMoM IIpasurensctBom Poccuiickoit
Odenepanun. Ha yka3zaHHBIX TPaHCIOPTHBIX CPEACTBaX JOJDKEH OBITh YCTAaHOBJICH OIO3HABATEIIbHBIN
3Hak «MHBaMMa»y W wHGOpManus 00 ASTUX TPAHCHOPTHBIX CPEJICTBaX JOHKHA OBITh BHECEHA B
(dhenepalbHBIN peecTp HHBAINIOB.

- HaJJIeKalee pasMelleHue OoOOpYIOBaHHS W HOCHUTENeH WHGOpMAaIuu, HEOOXOIUMBIX IS
oOecriedeHrst OECTIPETSITCTBEHHOTO JOCTYIa HHBAJUIOB K OOBEKTaM M YCIIyTaM € y4eTOM OIpaHHUYCHHH
UX XKU3HECACATCIIBHOCTU.

B cnywasx, ecnu cymecTBylomue 0ObeKThl HEBO3MOXKHO IMOJHOCTBIO MPUCIIOCOOUTH C YYETOM
MOTpEeOHOCTEHl WHBAIUAOB, 1O HMX PEKOHCTPYKIUU WU KAHUTaJIbHOIO PEMOHTA, MPUHUMAIOTCS
COTJIaCOBaHHBIE C OJHUM M3 OOIIECTBEHHBIX OOBEAMHEHUN WHBAIUJIOB, OCYILIECTBISIONINX CBOIO
NeSTeNbHOCTh HAa TEPPUTOPUU TOCENEHHUS, MYHUIUMIAIBHOTO paiioHa, TOPOJACKOrO0 OKpyra,
MUHHMMAaJIbHBIE MEPHI JUIsl 00ecTieueHus J0CTyna HHBAJIUIOB K MECTY MPEJOCTABICHHUS MyHUIIUIIATBLHOMN
ycnyru 0o, KOrJa 5TO BO3MOXKHO, OOECHEYHTh MPEAOCTaBICHHE HEOOXOIUMBIX YCIYr MO MECTy
KUTEIHCTBA UHBAJIM/IA WIH B IUCTAHIIMOHHOM PEKUME.

19.7. JomxHocTHBIE JMIa, pabOTaoUIMe C MHBAIUAAMH, MPOXOJSAT WHCTPYKTUPOBAHUE HIIH
o0y4yeHHe 1O BOIIPOCAM, CBSI3aHHBIM C 00€CIE€UYEeHUEM JOCTYIHOCTH Ul HUX OOBEKTOB COLIMAIBHOM,
MHXEHEPHOU U TPAHCIIOPTHON UHPPACTPYKTYP U YCIYT.

20. IToxazaTes i JOCTYNHOCTH U KA4eCTBA MYHHIIUIIAJIbHOM yCJIYIH

20.1. TToka3aTenssMu JOCTYITHOCTH MPEIOCTABICHUS MYHUITUTIAIBHON YCITYTH SIBISIIOTCS:

- MPU NPEJOCTABICHUM MYHUIMNAIBHOM YCIYrd KOJWYECTBO B3aUMOJEHCTBUI 3asBUTENS C
JOJDKHOCTHBIMM JinllaMu OpraHa, OTBETCTBEHHBIMHU 3a NMPEJOCTABICHHE MYHULIMMNAIBHOW YCIIYTH, HE
6osee 3-x pa3, MPOJIOJKUTENBHOCTD Ka)KI0r0 0OpaIlieHns He IpeBbIaeT 15 MUHyT;

- yciIyra mo SKCTePPUTOPUATHHOMY MPHUHIMIY Yepe3 MHOTO(PYHKIMOHATBHBIA IICHTp He
IIpeI0CTaBIIsAETCS,;

- BO3MOXKHOCTh TOJIYYEHUsI CBEJECHUW O XOA€ MNPEJOCTaBICHUS MYHULMIIAIBHONW YCIYTH
nocpenctsoM PIII'Y (B ciydae momaum 3asiBieHus: B IeKTpoHHOM Buae uepe3 PIIIY), snexrponHOI
MOYTHI, @ TAKXKE MO CIPaBOYHBIM TenedoHam OpraHa, MpeJOCTaBISIONIET0 MYHUIIUTIATBHYIO YCIYTY U
nuyHOro mocemienuss OpraHa, B ycTaHOBJIeHHOe rpadukom paboTel Bpems. [lomyueHnue cBeiaeHuit o
X0JIe TPEAOCTaBICHHsI MYHUIIMNAIBHON ycinyru myTem wucnonb3oBanus PIIIY Bo3MmokHO B mro6oe
BpEMs C MOMEHTA MoJauu JOKYMEHTOB;

- MYHHIIMITAJBHAS YCIyTa MPeIOCTaBIsAETCS MOCPEACTBOM MHOTO()YHKIIMOHAIBHBIX IIEHTPOB B
COOTBETCTBUH C JECUCTBYIOIIMM COTJIAIlIEHUEM O B3aWMOJEWCTBUH, 3aKIIOYEHHOM Mexay OpraHom u
I'BY PK «M®Ily;

- BO3MOXKHOCTb IMOJIYY€HUS] MYHUIIMIAIBHON YCIYT'H MOCPEACTBOM 3arpoca O MPeJoCTaBIeHUU
HECKOJIbKUX MYHULIUINAIBHBIX YCIYT, IOCPEACTBOM KOMILJIEKCHOTO 3alpOca OTCYTCTBYET.

20.2. KauecTBO TpeI0CTaBICHUSI MYHHUIIUIIAIBHON YCIYTH XapaKTepU3yeTCs MPeI0CTaBICHUEM
MYHUIUIIAIBHON yCIYTU B COOTBETCTBHM CO CTAHJIApTOM MPEIOCTaBICHUS MYHULIMIIAIIBHON YCIIYTH, a
TaK)X€ OTCYTCTBHEM:

- 0€30CHOBATEIBHBIX OTKA30B B MPHEME 3asBICHUIN O MPEAOCTaBICHUH MYHUIIUNIATHHON YCIYTH
OT 3asiBUTENIEH U B MPEJOCTaBICHUH MyHUIIUITAILHOM YCIIYTH;

- HApYIIEHUI CPOKOB MPEAOCTABICHNUS] MYHUIIMIAIIBHOU YCIIYTH;

- ouepeier NpU MpUEMe 3asBJICHUN O MPEIOCTABICHUN MYHULIMIAIBHON YCIYTH OT 3asBUTEIEH
Y BbIJau€ PE3yIbTAaTOB MPEIOCTABICHUS MYHUIIUNIATBHON YCIYyTH;

- HEKOMIIETEHTHOCTH CIIELIUAINCTOB;



- %ano0 Ha xaedcTBUs (Oe3nelcTBHE) MO0 HEKOPPEKTHOE, HEBHUMATEIBHOE OTHOIIEHHE K
3aSBUTEISIM CIIEIUATIIICTOB, OCYIIECCTBISIOINX NPEI0CTaBICHHE MYHHIIUIIAIBHON yCIIyTH.

21. Unble TpeOOBaHMSI, B TOM YHCJI€ YUUTHIBAIOIIHE 0COOCHHOCTH TNPEI0CTABJIECHMS
MYHUIIUNIAJIbHOM YCJIYTH M0 IKCTEPPUTOPHAIBHOMY NPUHUMILY (B CJIy4ae, eCJii MyHUIIUNIAJbHAS
ycayra npeaocTtaBJisieTcs 0 IKCTePPUTOPHAILHOMY NPHHIIUILY) U 0COOEHHOCTH NMPeI0CTABIeHUSA

MYHUIMIIAJTBHOH YCJIYI'H B 3JIEKTPOHHOM (hopme

21.1. MyHununanbHas ycliyra o SKCTeppUTOpUAILHOMY MPUHIUIY HE MPEJOCTABISAETCS

21.2. OcoGeHHOCTH TPEIOCTABIICHUSI MYHUIIUTIATHHON YCIYTH B 3JIEKTPOHHOM BH/IC.

[IpenocraBieHne MYHUIMIIAIBLHON YCIYyrd B 3JeKTpoHHOW (opme, mocpeactBom PIITY,
OCYILIECTBIISIETCS IIOCIIE €€ MEPEBOJA B 3JIEKTPOHHBIM BUJ B MOPSIKE, YCTAHOBIEHHOM JI€HCTBYIOIIUM
3aKOHOAATEIbCTBOM.

OOpamienye 3a TOJYyYEHHUEM  MYHULIMIAIBHOM  yCIYTM  MOXET  OCYHIECTBIATHCA  C
UCIOJIb30BAaHUEM AJIEKTPOHHBIX JOKYMEHTOB, IMOAMUCAHHBIX 3JEKTPOHHON MOAMKUCHIO B COOTBETCTBUU C
tpeboBanusimu DenepanpHoro 3akoHa «O0 snexTpoHHON moamucu» ot 06.04.2011 Ne 63-O3 u
TpeboBanusiMu DenepanbHoro 3akoHa No210-D3.

3ampoc ¥ UHbIE JOKYMEHTbI, HEOOXOIMMbIE I MPEJOCTaBJICHUS MYHUIMIAIBHON YCIyTH,
MOJITMCAHHBIC TPOCTOM AIIEKTPOHHOH MOANHKCHIO U TOJJaHHBIE 3asBUTEIEM C COOII0IeHuEM TpeOOBaHUI
gactu 2 cratbu 21.1m vactum 1 crateu 5 dDenpepanbHoro 3akoHa «OO0 SJIEKTPOHHOW MOAMKHCH» H
TpeboBanusmMu DenepanpHoro 3akona Ne210-D3, mpuzHAIOTCS PAaBHO3HAYHBIMU 3alPOCYy U HHBIM
JOKYMEHTaM, HOJIUCAHHBIM COOCTBEHHOPYYHON IOANMUCHI0 M NPEACTABICHHBIM Ha OyMa)KHOM
HOCHUTEIE, 32 MCKIIIOYCHHEM CiydaeB, eciu (efepalibHbIMUA 3aKOHAMHU WM WHBIMH HOPMATHBHBIMU
[IPaBOBBIMU aKTaMHU YCTAHOBJIEH 3allpeT Ha OOpalleHHe 3a MOJYyYEeHHEM MYHUIUIAIbHOW YCIyrd B
AIEKTPOHHOHU (hopme.

B coorBerctBunm ¢ mynkrom 2(1) IlpaBun omnpeneneHus BHUIOB 3JIEKTPOHHOW IMOJIHUCH,
UCIOJIb30BAaHUE KOTOPBIX JIOMYCKAaeTCs Ipu OOpallleHuHu 3a IOJyYEHHUEM TIOCYIAapCTBEHHBIX U
MYHHMIMIIAJIBHBIX YCIIYT, YTBEPKJIEHHBIX nocTaHoBieHUueM [IpaButenbcTBa Poccuiickoit @enepanyu ot
25 nrons 2012 1. Ne 634 «O Buzmax 2eKTpOHHOU MOAMNKMCH, UCIIOJIB30BAaHUE KOTOPBIX IOIYCKAETCS NPU
oOpallleHuu 3a MOJTYYEHHEM TOCYAapCTBEHHBIX W MYHMIMIAIBHBIX YCIyr» 3asBUTENb - (PU3HMUECKOe
JMIIO BIIpaBe HCMOJIb30BaTh IMPOCTYIO 3JEKTPOHHYIO MOJANHMCH B cilydae, €ClIM HASHTHQHUKaLUsi U
ayTeHTU(UKALUS 3asBUTENS - (PU3NYECKOro JHIa OCYIIECTBISIOTCS C HCIOJIb30BAHUEM €IMHOMN
CHCTEeMbl HACHTUGUKAIMM W ayTeHTU(UKALUHU, MpPHU YCIOBHUH, YTO MpPH BbLIAa4Ye KIOYA IMPOCTON
ANEKTPOHHON MOJMUCH JIMYHOCTh (PU3NYECKOTO JIMIA YCTAHOBJIEHA MPU JIMYHOM IIPHUEME.

21.3. 3agBneHue U JOKYMEHTHI, yka3zaHHele B myHkrax 9.1, 9.2 mnHacrosmero
AJIMUHHUCTPAaTUBHOTO PEIIAMEHTA, MPE/ICTaBIeHHbIE B (JOpME AEKTPOHHOTO JoKyMeHTa uepe3 PIIT'Y
NOJMMCHIBAIOTCS  3asBUTEJEM JIMOO TpENCTaBUTENEM 3asiBUTENs C HCIOJIB30BaHMEM IPOCTON
AJIEKTPOHHOM MOANUCH (aBTOMATUYECKHU) UM YCUJICHHON KBaNM(PUIMPOBAHHOMN 3JEKTPOHHOM MOANNCU
3asBUTEIN (TIPEACTABUTENS 3asBUTENS).

[Tpu npencraBieHny 3asiBICHUS MPEACTABUTENEM 3asiBUTENS B (hOpMeE ANEKTPOHHOTO TOKYMEHTA
K TakOMy 3asBJICHHIO TMPHJIAraeTcsl HAJISKalIUM o00pa3oM ohopMIIeHHas JOBEPEHHOCTh B (opme
ANIEKTPOHHOTO JOKYMEHTA, MOANUCAHHOTO JIMIIOM, BbIJIAaBIIUM (TIOAMKCABIINM) JOBEPEHHOCTh, C
UCTOJIb30BAaHUEM YCHUJICHHON KBaNIM(UIIMPOBAHHOM dJIEKTPOHHOW moANUCH (B ciydae, e€ciu
MIPEJICTaBUTEINb 3asiBUTENIS JeMCTBYET HAa OCHOBAaHUU JOBEPEHHOCTH).

I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKHU BbINIOJTHEHUS] AIMUHUCTPATHBHBIX NMpPoLeayp,
Tpe0OBaHUS K NOPAAKY MX BbINOJIHEHNS, 0COOEHHOCTH BbHINOJTHEHHS AIMHUHUCTPATUBHBIX
npoueayp B 3JIEKTPOHHOH (popMe U B MHOTO(pYHKIIMOHAIBHOM LEHTpe

22. UcyepnbIBalOMi NepevYeHb aIMUHUCTPATHBHBIX NPOLEAYP NPH NPEI0CTABICHUU
MYHHIHMIAJIBHON yCJIYTH
22.1. TlpenmocraBieHue MYHHUIMNAIBHOM  YCIYTHM  BKJIOYAaeT B ce0sS  Cienylomume
aIMMHHUCTPaTUBHBIE IIPOLIEAYPHI:
1) npuem u peructpanus 3asBICHUS U JOKYMEHTOB, 00s3aTeIbHBIX K IPEJOCTABICHUIO;
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2) paccMOTpPEHNE IPEICTaBIECHHBIX JOKYMEHTOB;
3) npuHsATHE PELIEHUs O MPEAOCTABICHUH MYHUIUIIAIBHON YCIYTH;
4) BblAaUa WK HAIIPABJICHUE 3asBUTEIIO PE3Yy/bTaTa IPEIOCTABICHUS MyHUIIUIIAIbHON YCIyTH.

23. IlpueM u perucTpanus 3asiBJeHHs U JOKYMEHTOB, 00513aTeJIbHBIX K IPeJ0CTABJIEHHIO

23.1. OcHoBaHMeM Uil HaYasla aAMUHUCTPATUBHON MPOLIEYPHI SBISETCS MOCTYIICHUE B CEKTOP
10 IIPEIOCTABICHUI0 MYHUIIMIIAIBHBIX YCIyT (nanee — OTAen), COOTBETCTBYIOLIETO 3asABJICHUS. 3alpocC
(3asiBJIeHME) MpeACTaBlseTcs 3asBuUTe]eM (mpeacTaBuTesieM 3asButeis) B OpraH, MHOCPEICTBOM
MOYTOBOM CBSI3M HWJIM B AJIeKTpoHHOU Qopme uepe3 PIII'Y, nubo mnpu nuyHOM oOOpamieHun B
MHOTO(YHKIIMOHAJIbHBIN LIEHTP.

Crienuanuct, OTBETCTBEHHBIM 3a NMPHUEM U PETHCTPALUIO JIOKYMEHTOB, MPOU3BOJUT MpPUEM
3asiBJICHUS, COTJIACHO YCTAaHOBJIGHHON (opMe, M NPUIOKEHHBIX K HEMY JOKYMEHTOB JHYHO OT
3asBUTENSl WJIM €ro YINOJHOMOYEHHOIO MNpeAcTaBUTENs. B ciywyae mnpencraBieHMsl 3asBIECHUS NpU
JUYHOM OOpallleHUW 3asBUTENS WIM TPEACTABUTENSl 3asBUTENS MPEIbSABISCTCS  JIOKYMEHT,
YAOCTOBEPSIIOIINI COOTBETCTBEHHO JIMUHOCTD 3asBUTEIS UM MPEACTABUTENS 3asiBUTEIIS.

Jluno, umerolee MpaBo JAEWUCTBOBaTh 0€3 JOBEPEHHOCTH OT HMMEHH HOPUIUYECKOTO JIMIIA,
IPEIBSABISIET JTOKYMEHT, YAOCTOBEPSAIOIIUN €ro JMYHOCTb, U COOOLIAET PEKBU3UTHI CBUJIETEIIHCTBA O
rOCYIapCTBEHHOW pETUCTpallii IOPUIMYECKOro JNuia (JIucTa 3amucu EauHOro rocyaapcTBEHHOTO
peecTpa IOpUINYECKUX JIML), a MPEACTaBUTENb IOPUIUUYECKOTO JIMLA MPEIbABISET TaKXKe JTOKYMEHT,
MOATBEPKIAIONIMI €r0 MOJTHOMOYHS JIeWCTBOBaTh OT MMEHHU ATOT0 IOPUAMYECKOTO JHIA, WIH KOMHIO
3TOr0 JIOKyMEHTA, 3aBEPEHHYIO Me4arbio (IPpU HAJIMYUU [€4aTu) U HOAMNHMCHI0 PYKOBOIMUTENS 3TOTO
IOPUANYECKOTO JIUIIA.

[Ipu mnpencraBiaeHUM 3asiBUTENIEM JOKYMEHTOB YCTAHABIMBACTCS JIMYHOCTb 3asiBUTEIS,
MIPOBEPSIOTCS MTOJIHOMOYHS 3asBUTEJIS], OCYIIECTBIISIETCS IPOBEPKA COOTBETCTBUS CBEJICHUH, YKa3aHHBIX
B 3asIBJICHUH, NIPEJICTABICHHBIM JOKYMEHTaM, ITOJTHOTA M MPABHILHOCTH O)OPMIICHUS 3asiBICHHSL.

B xozne npuema 3asBiieHUs U MPHJIaraéMbIX K HEMY JOKYMEHTOB CHEI[HAIUCT OCYIIECTBISET UX
MIPOBEPKY Ha:

- IPaBUWJIBHOCTH O(hOpMIIEHUS 3asIBICHUS;

- KOMIUIEKTHOCTh TPHJIOKEHHBIX K 3asfBJICHHUIO JOKYMEHTOB, yKa3aHHbIX B MHyHKTe 9.1.
HACTOSIIEro AIMUHICTPATUBHOTO PETJIAMEHTA;

- OTCYTCTBHME B 3asBJICHMHM M NPUIAraeéMbIX K 3asBJICHUIO JIOKyMEHTaX HEOTOBOPEHHBIX
UCIPABIIEHUH, CEPbE3HBIX MOBPEKICHU, HE MO3BOJIIOMINX OJHO3HAYHO MCTOJIKOBATh UX COJIEp)KaHuE,
MOTYUCTOK JIMOO MPHUIHUCOK, 3aUEPKHYTHIX CJIOB;

- OTCYTCTBHUE B 3asBJICHUU W NPUJIAraeéMbIX K 3asBJICHUIO JOKYMEHTaX 3aliCcei, BHITOJTHEHHBIX
KapaHJallioM.

[Tocne mpoBepKku JOKYMEHTOB CHEIHAINCT HA 0OOPOTHOM CTOPOHE 3asIBICHUS CTAaBUT OTMETKY O
COOTBETCTBUM JOKYMEHTOB HPEAbABISEMbIM TPEOOBAaHUAM, IOCIIE YEro 3asBICHHE PErUCTPUPYETCS B
KypHaJe ydeTa BXOSIIINX IOKYMEHTOB, Ha HEM CTaBUTCS HOMEP U JIaTa PETUCTpPAIUH.

3asBurento Belgaercs pacrnucka (IIpuinoskenume Ne 4 k' AIMHUHHMCTPAaTUBHOMY DEIJIaMEHTY) B
MOJyYCHUH OT 3asBUTENS JOKYMEHTOB C yKa3aHMEM HX TepedHs W JaThl moxydeHuss OpraHow,
MPEJOCTABIISIONUINM YCIYTY, MOPSIKOBOTO HOMEpPA, TAKOTO K€, yTo U B kypHaie, PO, 10mKHOCTH U
MOJINKCHI0 COTPYIHUKA, a TAaKXK€ C yKa3aHWEM IEepeyHsl CBEACHUNW U JIOKYMEHTOB, KOTOpble OyayT
MOJTy4EeHbl TOCPEJCTBOM MEXBEJOMCTBEHHOTO HMH(OPMAIMOHHOTO B3auMojeiicTBua. B cimydae
MPEJCTaBICHUS JOKYMEHTOB Yepe3 MHOTO(QYHKIIMOHAJBHBIN IEHTP paCIHCKa BBIIACTCS YKa3aHHBIM
MHOTO() YHKIIHOHAJIEHBIM IIEHTPOM.

23.2. Ilpu ycranoBneHun (HaKTOB OTCYTCTBHSI HEOOXOIUMBIX JTOKYMEHTOB, HECOOTBETCTBUS
NIPEOCTABICHHBIX JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B MyHKTax 9.1. — 9.2. AAMUHUCTPATUBHOTO
periaMeHTa CIEIUATUCT YBEJAOMIIICT 3asBUTENS JIMYHO O HAIWYAW TPEMSTCTBHHA [UIS BBIIAYH
apXMBHBIX CIIPABOK, ApPXUBHBIX BBIMUCOK WM apXUBHBIX KOMHUH, OOBSICHSAET 3aABUTENIO COJIEp)KaHHE
BBISIBIICHHBIX HEJIOCTATKOB B MPEJCTABICHHBIX JOKYMEHTaX M MpelaraeT NPUHATH MEpPhl MO MX
YCTpPaHEHHUIO.

23.3. B cnyuae, ecnu 3asBJICHHE W JOKYMEHTHI, YKa3aHHbIC B IMyHKTax 9.1. — 9.2.. HacTosmIero
AJIMHHHCTPAaTHBHOTO pEIIaMeHTa, MpencTaBieHbl B OpraH MOCPEACTBOM IIOYTOBOTO OTIPaBIICHUS,



pacnucka B IOJyYEHUM TaKHUX 3asBJICHUS U JOKYMEHTOB Harpasisiercs OpraHoM IO yKa3aHHOMY B
3asBJICHUU TIOYTOBOMY aJIpECY B JACHb NMOIy4eHUs OpraHoM JOKYMEHTOB.

23.4. TlomyuyeHue 3asBICHUS M JOKYMEHTOB, YKa3aHHBIX MyHKTax 9.1. — 9.2, macrosmiero
AJZIMUHUCTPAaTUBHOTO  pEIIaMEHTa, MPEACTaBIgeMbIX B  (GOpME DIEKTPOHHBIX  JIOKYMEHTOB,
MOATBEPXKIACTCS IyTEM HANpPaBICHUS 3asgBUTENIO (IPEACTABUTENIO 3asBUTEINSA) COOOIIEHUS O
IIOJIy4YEHUH 3asBJICHUS U JOKYMEHTOB C YKa3aHMEM BXOJSAIIETO PETMCTPALMOHHOIO HOMEDPA 3asiBICHUSA,
JaTel TONyYeHHMs 3asBICHUS M JIOKYyMEHTOB, a TaKKe IMepedyeHb HaMMEHOBaHUN (hailyios,
IIPEICTABICHHBIX B (JOPME 3IEKTPOHHBIX TOKYMEHTOB, C YKa3aHUEM UX 00beMa.

Coo01eHne 0 MOMyYeHUU 3asBICHHUS M JTIOKYMEHTOB, YKa3aHHBIX B IyHKTe 9.1. Hacrosiiero
AJMUHHUCTPAaTUBHOTO PEMIAMEHTA, HANpAaBJSETCS 10 YKAa3aHHOMY B 3asBICHHMH aIpecy IEKTPOHHOU
MOYThl WJIM B JIMYHBIA KaOuHeT 3asButTenst (mpenacraButens 3asButens) Ha PIITY B cmyuae
MPEJCTaBIICHUS 3asBJICHUS U JOKyMeHTOB yepe3 PIIT'Y.

23.5. 3asgBieHHEe W JIOKyMEHTHI, TPEACTABICHHBIC 3asBUTENEM (MPEACTABUTEIICM 3asBHTEIIS)
yepe3 MHOro()yHKIMOHAJIBHBIA LEHTP MEepefaroTcs MHOrNo(yHKIMOHAIbHBIM LeHTpoM B OpraH Ha
OyMa)KHOM HOCHTEJIE, a Mocie 00ecneueHrsi TEXHUYECKO BOSMOXKHOCTH, - U B AJIEKTPOHHOM BHUJE, B
CPOK, YCTaHOBJICHHBIH COITIallIEHUEM, 3aKiIroueHHbIM Mexay OpranoM u I'bY PK «M®IL]».

23.6. KputepueM NpUHATHSA pEILEHUS SBISETCS HAJIUYME 3asBJICHUS U TOJHOTO KOMILIEKTa
JOKYMEHTOB, 00513aTeJIbHBIX JJIS IPEI0CTAaBICHNUS MYHUIUIIAIBHON YCIIyTH.

23.7. Pe3ynpTaTOM MWCIOJHEHUS aJMHUHUCTPATUBHON MpPOLEAYpbl SBJISETCS PETUCTpalus
MOCTYIUBUIETO 3asBJIEHUS U IMOJHOIO KOMIUIEKTa JOKYMEHTOB, 00s3aTelbHbIX Ul MPEIOCTaBICHUS
MYHHUIIUIIAJbHOW YCIYTH.

23.8. CnocoboM ¢uKcanuu pe3ysibTaTa aAMUHUCTPATUBHOMN MPOLEAYPHI ABISAETCA PEerucTpalus
3asIBJICHUS U JOKYMEHTOB B YypHaJIe yuyeTa BXOISAIINX JOKYMEHTOB.

23.9. [lpouenypsl, ycraHaBiuBaeMble MyHKTamMu 23.1. — 23.2. ocymiecTBIsIOTCA B TeueHue 15
MUHYT.

Peructpanus 3asBnenuss nocrynuBimero B OpraH OT MHOTOQYHKLIHMOHAJIBHOIO ILIEHTpa
OCylIeCTBIseTCA B TeueHHe | pabouero JHS WM Ha CIEAYIOIIMN J€Hb C MOMEHTa €ro MOCTYIJICHUS B
Otpnen.

24, PaCCMOTpeHI/Ie NpeacTaBJdCHHbLIX JOKYMCHTOB

24.1. OcHoBaHWeM Ui HayajJa aJMHHHCTPATUBHOW TMPOIEAYPHl 1O PACCMOTPEHUIO
IIPEACTABICHHBIX JOKYMEHTOB SIBISETCS MOJYyYEHHUE JOJDKHOCTHBIM JHUIIOM OTxaena, OTBETCTBEHHBIM
3a MpUeM JOKYMEHTOB, 3asBJIEHUS C KOMIUIEKTOM MPUJIAaraeéMbIX JTOKYMEHTOB.

3asgBICHUE PETUCTPUPYETCSd B CEKTOPE IO MPEAOCTABICHHIO MYHHMIMNAIBHBIX YCIYyI U
nepeaaeTcs ynoJlHoMo4eHHoMY auiy Otaena.

JIOJIKHOCTHOE M0, OTBETCTBEHHOE 32 PACCMOTPEHHUE MTOCTYNHBIIIETO 3asBJICHHUS:

- IPOBEPSiET KOMIUIEKTHOCTh MOJYU€HHBIX JOKYMEHTOB U CBEJICHUM, B HUX COJIEpKAIIUXCS;

3ampoc, He OTHOCSIMICS K cOocTaBy XpaHsmuxcsi B OpraHe IOKYMEHTOB (Hempo(uIbHBIHN
3arpoc), B TeUeHUe 7 KaJeHAApHBIX THEH cO JHS pEerucTpaluy 3anpoca HalpaBiseTcsl B OpraHu3aluio,
IJle MOTYT XpaHUTBCS HE0OXOAUMBIE TOKYMEHTHI C YBEZOMIIEHUEM 00 3TOM MOJIb30BATEIS.

B cnydae oTcyTcTBHsS OCHOBaHMI AJii OTKa3za B IpHEME JOKYMEHTOB, IPEIyCMOTPEHHBIX
nyHktamu 12.1. uw 12.2. nHacrosuero AJIMUHUCTPATHUBHOIO perjiaMeHrta, crneunanuct Ortaena,
OTBETCTBEHHBIM 3a PAacCMOTpPEHHUE MPEACTaBICHHBIX JOKYMEHTOB KOMIUIEKTYET IPEIOCTaBICHHBIE
JOKYMEHTBI B YUETHOE JIEJI0 3asIBUTEINS.

24.2. KputepueM NpUHATHS PEIIEHUs SBISETCA OTCYTCTBHE OCHOBAHMM I OTKas3a B IpHEME
JOKYMEHTOB.

24.3. Pe3ynbTaTOM HCHOJHEHUS aJMUHHCTPATUBHOW MpOIEAypbl sBIseTCS (OpMUpOBaHUE
YUETHOTO JIENA 3asIBUTEIS.

24.4. Cnocobom ¢ukcauud pe3yiabTaTa aJMHUHUCTPATUBHOM  MHpPOLEAYPHI  SBISETCS
3apETUCTPUPOBAHHOE 3asIBIICHUE.

MakcuManbHBIA CPOK BBIMOJHEHUS aAMUHUCTPATHBHON MPOLEAYPHI COCTABIAECT 3 pabodmx
JTHS.



25. IlpunsiTHE pemieHNs] 0 MPeA0CTABJICHUN MYHUIMNIAJIbHON YCJIYTH

25.1. OcHoBaHMeM [Js1 Hayajga aJMUHUCTPAaTUBHOM NpOLELYphl SABISETCS HAJIUYUE IOJHOIO
MaKeTa JJOKYMEHTOB, HEOOXOAUMOTO I PEJOCTABICHHUS] MyHULIUTIAIIBHON YCITYTH.

Coemmanuct OTaesna Ha OCHOBAaHUHU CBEICHUN:

- IPUHUMAET PEILLIEHUE O IPEIOCTABIEHUN MYHUIIMIIAIBHOMN YCIIYTH;

- IOJITOTABJIMBAET B JIBYX K3EMIUIAPAX pe3yabTaT NPEAOCTaBICHHS MyHULIIUIAIBHONW YCIYTH.

CrpaHuupbl TOKyMEHTa, MOATOTOBJIEHHOIO B XOJAE IPEIOCTABICHUS MYHULMIAIBHON YCIIYTH,
KOJINYECTBO KOTOPBIX 00JI€€ OJTHOMN, TOJIKHBI ObITh IPOHYMEPOBAHBI.

25.2. ApxuBHble cripaBku oopmisitoTces Ha 6ianke Oprana (apxuBa OpraHa, OpraHu3aiiu) ¢
ob0o3HaueHneM Ha3BaHus Buaa nokymenrta: «KAPXMBHAS CITPABKA».

ApxuBHas clipaBKa MOANUCHIBAETCS pykoBoauTesneM OpraHa WiM MHBIM YIIOJIHOMOUYEHHBIM UM
JOJPKHOCTHBIM JIMLIOM U 3aBEpseTCs [1€4aThI0 OpraHU3aliH.

ApxuBHas cripaBKa, 00beM KOTOPOH MPEBBIIIAET OJMH JIHCT, T0JHKHA OBITh TPOHYMEPOBAHA.

B Tekcre apXuBHOM CrpaBKU B XPOHOJIOTMYECKOM MOCIIE0BATEIIbHOCTU U3JIaratoTcsi COOBITUS C
YKa3aHMEM BHJOB MHCIIOJIb30BAaHHBIX JIOKYMEHTOB, MX JarT W HOMepoB. B apxuBHOW cropaBke
JIOITyCKAeTCsl LUTUPOBAHHUE JOKYMEHTOB.

HecoBnasienne OTAENbHBIX CBEICHHI/TAaHHBIX TOKYMEHTOB CO CBEICHHSIMH, W3JIOKCHHBIMH B
3arpoce, He SBJISIETCS MPENATCTBUEM /ISl BKIIOYEHUS UX B apXMBHYIO CIPaBKY, €CJIM COBIAJIEHUE BCEX
OCTQJIbHBIX CBEJCHWH HE BBI3BIBAET COMHEHHH B TOXJIECTBEHHOCTH JIMIAa WIH (AKTOB, O KOTOPBIX
TOBOPUTCS B IOKYMEHTaX.

B apxuBHOH crpaBke JaHHBIE BOCIIPOU3BOJATCSA TaK, KaK OHM H3JIOKEHBI B JOKYMEHTax, a
pacxXoKAeHus, HECOBMAJCHUS U HETOYHbIC Ha3BaHMs, OTCYTCTBHE MMEHH, OTYECTBA, MHUIUAJIOB WIIH
HaJIM4ue TOJIBKO OJIHOTO M3 HHUX JIOJDKHBI OBITH OrOBOPEHBI B TEKCTE cIipaBKU B ckoOkax: «Tak B
JIOKyMeHTe», «TaK B TEKCTe OpUTHHAJIA».

CBenieHus, MMeEIOIIMECS B apXMBe IO 3ampocy o pabore M (wiM) yuebe B HECKOJIBKUX
OpraHM3alMsIX, Kacarolecsl OAHOIO JIHIIA, BKIIIOYAIOTCS B OJIHY apXUBHYIO CIIPABKY.

ITo TekcTy apXHMBHOM CHpaBKU B KauecTBE MPHUMEYaHUIl MOTyT ObITh OTOBOPEHBI HEPAa30OPUNBO
HalucaHHbIE, UCIIPABICHHBIE aBTOPOM, HE MOIAI0IIMECS IPOUTEHUIO BCIIEACTBUE MOBPEXKIEHUS TEKCTA
opuruHana: «Tak B TekcTe opuruHaia», «B Tekcre Hepa300punuBO».

B Tekcre apxuBHOW CHpaBKHM HE JOMYCKAIOTCS W3MEHEHHUS, HCIPABIIEHUS, CYMMHpOBaHHE
JAHHBIX, KOMMEHTApHH, COOCTBEHHBIE BBIBOJbI HCIIOJHUTENS IO COJEPKAHUIO JIOKYMEHTOB, Ha
OCHOBaHUU KOTOPBIX COCTaBJE€HA apXMBHas crpaBka. [loMYMCTKY U MOMapKu B apXUBHBIX CIpaBKax He
JOITYCKAIOTCS.

B apxuBHO# cripaBke JOJKHBI OBITH MPUBEACHBI apXUBHbIE MU(GPBHI U HOMEpA JIMCTOB €AMHMUII
XpaHEHUs JOKYMEHTOB, UCIIOJIb30BABIINXCS VISl €€ COCTABIICHUS.

[To 3ampocy nosb3oBareneil apXUBHBIE CIIPAaBKU MOTYT BbIaBaThCsl B 3JIEKTPOHHOM (opMe Ha
9JIGKTPOHHOM HOCHUTENle JIMOO TepechuIaThess MO HMH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIM CETSIM.
DJNEeKTPOHHBIE apXMBHBIE CIIPaBKU 3aBEPSAIOTCS 3JIEKTPOHHOW MOMAMUCHI0O PYKOBOAMTENS OpPraHU3alNU
WM UHOTO YIOJHOMOYEHHOI'O UM JOJKHOCTHOTO JIMLIA.

25.3. ApxuBHble BBIMHCKU OGOPMIISIOTCS Ha OJaHKE OpraHu3aluy (apXuBa OpraHM3AINH) C
obo3HaueHneM Ha3BaHus Buja qokymeHnrta: «KAPXVBHAS BBIITMCKA».

B apxuBHOI BbINMCKE Ha3BaHUE IOKYMEHTA, €r0 HOMEP U JaTa BOCIPOU3BOATCS MOTHOCTHIO.

Brinucka npous3BoANUTCS TOJIBKO U3 JOKYMEHTA, B KOTOPOM COJIEPIKUTCS HECKOJIBKO OTIEIbHBIX,
HE CBS3aHHBIX MEXIy c000H BOmpocoB. Brinucka 1oKHA BOCIPOM3BOAUTH IMOJIHBIN TEKCT YacTH
JOKYMEHTA, OTHOCAILEICS K 3aIpocy.

W3BneuennemM U3 Tekcra AOKYMEHTa JOJDKHBI ObITh MCUYEpHaHbl BCE MMEIOLIMECS IaHHbIE MO
3anpocy. Hadamo M KOHel KaXAO0ro W3BIEUEHHUS, a TaKXKE IHPOIYCKH OTAEIBHBIX CIOB B TEKCTE
JOKYMEHTa 0003Ha4yar0TCs MHOTOTOYHEM.

B apxuBHOHN BBIMUCKE TOJDKHBI OBITH CHEJIaHBI COOTBETCTBYIOUIME MPUMEYAHUS M OTOBOPEHBI
YacTU TEKCTa OpUTMHala, Hepa30OpPUMBO HANMCAHHBIE, MCIPABJIECHHBIE aBTOPOM, HE MHOJAAIOLIUECS
IIPOYTEHUIO BCJIEICTBUE MOBPEKIACHUS TEKCTa M APYruM IpuunHaM. OTAENbHbIE CII0BA M BBIPAXKECHUS



JOKYMEHTA, BbI3bIBAIOIIINE COMHEHUS B X TOYHOCTH, a TAK)XKE MCIPABICHUS, IOJUUCTKH, BbI3bIBAIOIINE
COMHEHME B UX JOCTOBEPHOCTH, OroBapuBarotTcs: «Tak B JOKyMeHTe», Wiu «B Tekcte Hepa30opunuBo»,
wm «Tak B TekcTe opuruHana». Ilocie TekcTa apXMBHOW BBINMUCKU YKa3bIBAIOTCS apXHUBHBIN MUp U
HOMEpA JIMCTOB €JMHULIBI XPAaHEHUS apXUBHOI'O JTOKYMEHTA.

ApxuBHasg  BBIIMCKA  IOANMCHIBAETCS  PYKOBOJAUTEJIEM  OpraHMU3allMM  WIM  HHBIM
YIOJIHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMILIOM U 3aBEPSETCs M1eYaThio OpraHu3aliy.

Ecnu apxuBHas cripaBKa COJEPKHUT HE BCE CBEACHUS I10 3arpocy, TO, KaK IPaBUiIo, HH(opMaIus
O TOM, Kakue CBEJICHMs U 3a Kakue rojpl B OpraHe OTCYTCTBYIOT U IOYEMY, I'/l€ MOYKHO IOJYYHUTb
HEJOCTAIOUINE CBEACHUS M3JIaraloTCsi B CONPOBOAMUTEIBLHOM IHCHbME apXMBa K apXUBHOHM CIpaBKe,
KOTOpOE IleyaTaeTcsl Ha OJIaHKe MUChbMAa apXMBa U MOJAIMUCHIBAETCA PYKOBOACTBOM apxuBa. Kpome Toro,
B CONPOBOJUTEIBHOE MUCHMO BKJIIOYAEeTCs MH(OpMAIMs O HATUYMU WM OTCYTCTBUU CBEACHUHU IO
KOZIaM BHUJIOB OIUIAThl TPY/AA U yAEp>KaHUH U3 3apabOTHOM miuaThl (M UX pacmn@poBKe) 3a yKa3aHHBIN B
apXMBHOH CIIpaBKe MEPHOJ U O pacmn(poBKe KOAOB, €CIH BUJBI OIUIATHI TPY/AA AAHBI IO KOJAM.

25.4. ApxuBHbIE KONMUHU O(GOPMIISIOTCS HA YUCTHIX JIMCTax Oymaru. Ha apXuBHBIX KOIHUAX
JOKYMEHTOB, KaK Ha OyMaXHOM HOCHTENIE TaK »3JEKTPOHHBIX HOCHTENSNX, AapXWBHbIE MIH(PHI
IIPOCTABJISIOTCS HA 000POTE KaXJI0r0 JIMCTA apXUBHOM KOIUU, a 3aBEpUTENIbHAS HA/AIUCh U IleyaTh - Ha
000pOTE MOCIIEAHETO JINCTA KOMTUH JOKYMEHTA.

IIpu HeoOXxomuMoOCTH NpoBeAeHUS 00BEMHOH padOTHI MO MOMCKY M KOINMPOBAHHIO apXUBHBIX
JIOKYMEHTOB apXUB MHCbMEHHO U3BEIIAET MOJIb30BATENs O IPOMEKYTOUHBIX pe3yibTaTax padoTsl. Bua
MHPOPMALIMOHHOTO  JOKYMEHTa, [OArOTAaBIMBAEMOr0 apXMBOM IO  3ampocy  MOJIb30BaTels,
COIJIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE YKa3aHO B 3aIpoce.

B apxuBHOH BBIIMCKE Ha3BaHUE APXUBHOIO JOKYMEHTa, €r0 HOMEp U JaTa BOCHPOMU3BOIATCS
MOJIHOCThIO. V3BJIEUEHUSIMM W3 TEKCTOB AapXMBHBIX JOKYMEHTOB JOJDKHBI OBITh HCUEpIaHbl BCE
UMeIoIIMecs JaHHbIe 1o 3ampocy. Hadano u KoHel KaXKa0ro U3BJICUEHUS, a TAKXKE IMPOIYCKU B TEKCTE
ApXMBHOTO JIOKyMEHTA OTJENIbHBIX CJIOB 0003HAYAIOTCSI MHOTOTOYHEM.

HNudopmannoHHOE MUCHMO 3asBUTENIO COCTABISETCS IMPU OTCYTCTBHM B apXHMBE JOKYMEHTOB,
HEOOXOAMMBIX JUIsl MCIOJHEHMs 3allpoca COLMAIbHO-IPABOBOIO XapakTepa, W HH(opManuu o0 ux
MECTOHAaXOXXJEHUH, B Cllydae IE€pPEChUIKM 3ampoca B NpoQUIbHYIO OpraHuszanuio. B nuceme
yKa3bIBAIOTCS TMPUUYUHBI, 1O KOTOPBIM 3allpalllMBaeMble CBEJIEHHs He ObUIM BBISBIEHBI, U, IO
BO3MOXKHOCTH, NPEAJIaraeTcsi alTOPUTM JaJIbHEHNIIIEero MOMCKa.

25.6. OcHoBaHuUs JUIsl TOATBEPXKJIEHUS 3alpOIICHHOW B 3asBICHUU MH(POPMALUU OTPaXEHbI B
«MeToMyecKuXx pEKOMEHJAlUAX [0 MCIOJHEHHUIO 3alpoCOB COIMAIbHO-TIPABOBOTO XapakTepa»
@denepalbHOTO  ApXMBHOIO AreHTCTBA BCepocCHMICKOro Hay4HO-HCCIIENOBATEIbCKANM HHCTUTYTA
JOKYMEHTOBE/IEHUs U apxuBHoro jena (yrBepxkiaeH denepanbHbIM apXUBHBIM areHTCTBOM, TEKCT
JOKYMEHTa MPUBE/IEH B COOTBETCTBHUH C MMyOIMKaIien Ha caiite http://archives.ru/).

25.6. Kpurepuem TmpHHATHS pEIICHHs SBISETCS OTCYTCTBHE OCHOBAHWUH JUIS OTKa3a B
IIPEIOCTABJIEHUN MYHULIUIIATIBHON YCIYTH.

25.7. Pe3ynbTaTOM WCIOJHEHUS aIMUHUCTPATUBHOW MpPOIEAYpPHl SBIJSIETCS IMOANHUCAHHBIN
pe3ynbTaT NpeoCTaBICHUS MyHUIIUTIIAIBHON YCIIYTH.

25.8. Cmnocobom ¢ukcanuu pe3ylbTara BBINOJIHEHUS aJMUHUCTPATUBHON MpPOLEIYpHI
ABJISIETCSL OTMETKA B KaHUensipuu Oprana, MyTeM pPErHCcTpalii B )KypHaJIe PErMCTPAllMM pe3ysbTara
MPEIOCTABIIEHUS MYHUIIUTIAJIbHON YCITyTH.

IIpouenypa, ycraHaBnuBaeMasi HACTOSIIMM IIyHKTOM, OCYLIECTBJISIETCA B TeueHue 23
KaJIEHJAApHBIX JHEW ¢ MOMEHTA MOCTYIJIEHUS! OTBETOB Ha 3apOChl.

26. Boinaua njiM HanpasJieHHe 3asIBUTEJII0 pe3y/ibTaTa NpeAoCTaABJICHUS MYHHIMIIAIbHON
ycayru

26.1. OcHoBaHueM i1 Hauyaja aJMHUHHUCTPATUBHOW IPOLEAYPHl SIBISIETCA MOJIMCAHHBIN
pe3yabTaT NpeOCTaBICHUS MyHULUITAIBHOM YCIYTH.

Cneunamucr Otzaena He MO3/HEE YEM 4Yepe3 3 KaJeHAApHBIX JHS CO JHSA NPUHATHS PELICHUS
BBIJACT WM HalpaBiIsAeT II0 aapecy, YKa3aHHOMY B  3asABJICHUM, 3aiBUTEII0 JIOKYMEHT,
MIOATBEPKIAIOIINN IPUHATHE TAKOTO PELICHUS.



[lpu oOpamieHun 3asBUTENS WIM MPEACTABUTENS 3asgBUTENS 3a pE3yIbTaTOM OKa3aHUs
MYHULIMTNIATBbHOU yeinyru B Opras, cnenuanuct Otaena:

- YCTaHAaBJIUBACT JIMYHOCTD 3asBUTEIS WUJIM IIPEACTABUTEINS 3asBUTEIA, B TOM YUCIE IIPOBEPSET
JOKYMEHT, YAOCTOBEPSAIOIINN JTUYHOCTb;

- IIPOBEPSET ITOJIHOMOYMS IPEACTABUTENSA 3aABUTENS JCHCTBOBATH OT UMEHHU 3asABUTENS IIPU
IIOJIyYE€HUU JOKYMEHTOB;

- 3HAKOMHUT 3asBUTEISA WM IPEICTABUTEINS 3asBUTEIS C IIEPEUYHEM BBIIABAEMBIX JOKYMEHTOB
(ornamaeT Ha3BaHUS BbIJJABAEMBIX JOKYMEHTOB);

- BeltaeT JOKYMEHTBI 3asIBUTEIIIO UIIU IIPEACTABUTEIIIO 3aSBUTEIIA.

Ha xomuum 3ampoca nenaeT OTMETKY O BBIIABAEMBIX JOKYMEHTAX, C YKa3aHMEM HUX IIEpEYHs,
NPOCTABISET CBOM (aMUIMIO M HMHUIHUAIBL, AODKHOCT, M moamnuck, ®.M.O 3asBurenss wimm ero
IIPEICTAaBUTEINS U IIPEAIAraeT IPOCTABUTH IOAIKCH 3asiBUTEIIS.

26.2. Ilepenaya B MHOTO(YHKIIMOHATIBHBIN IIEHTP pe3yJIbTaTa MPeJOCTaBICHUS MYHUIUIIAIHHON
YCIYrd 10 3asBJICHUSAM, MOCTYNMBIIUM Yepe3 MHOTO()YHKIMOHAIBHBIA IEHTP, OCYILECTBIIAETCS HE
no3aHee 2 pabouux JHEH, CIEQyIUX 3a JHEM OKOHYAHUS, YCTaHOBJIEHHOTO JEHCTBYIOLIUM
3aKOHOZAATEIBCTBOM CPOKA IIPENOCTABICHNS MyHULIMIIAIILHOU YCIIYTH.

MHoro¢gyHKIIMOHaIbHBINA HEHTP OCYLIECTBIISET BbIaUy 3asiBUTEIIIO PE3yNbTaTa PeI0CTaBICHUS
MYHHMLIMIIAJBHOW YCIYTH B TEYEHUM CpPOKAa XPaHEHWs TOTOBOTO pe3yJbTara, MPeSyCMOTPEHHOTO
COTJIAIIEHUEM O B3aMMOICHCTBUH MEXTy MHOTO()YHKIIHOHAIBHBIM [IEHTPOM U OpraHoM.

26.3. B ciywae momauu 3asBIEHUS B O3JeKTpoHHOM Buae mnocpenctsom PIITY, mocne
perucTpanv pesyaprara MPEAOCTABICHHMS MYHULHINAIBHOM YCIYTH JK3EMIULAP, 3aBEPEHHBIN
YCUJICHHOW KBaJM(UIMPOBAHHOW 3JIEKTPOHHOM MOANUCHIO YHOJIHOMOYEHHOTO JOJKHOCTHOTO JIMILA,
HanpasJisieTcs 3asBUTeNt0 B «JInunbiil kabuner» PIII'Y. [Ipu Hanuuuu B 3asBIEHUU YKa3aHUS O BblIaue
pe3ynbTara MpeJoCcTaBiIeHUs MyHUIMIIAIbHON ycayru Ha OyMa)XXHOM HOCHTEINE, SK3eMIUIIp reperaercs
3asBUTEIIO IIPU IPEIBSABICHUN JOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTD.

Bropoii sx3eMIuisp pe3yiabrara npeJocTaBiIeHNss MyHUIIUNAIBHONW YCIyry Ha OyMaXXHOM U (WJIH)
SNIEKTPOHHOM HOCHUTEJNIE, 3aBEPEHHBbIH YCHUJICHHOM KBalM(UKAMOHHOW 3JIEKTPOHHON MOJMHCHIO
YIOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIA, OCTaeTcsd Ha XpaHeHHMM B OpraHe, BbIIABIIEM apXUBHYIO
CIIPaBKY, apXUBHYIO BBIIINCKY, aDXUBHYIO KOIIHIO.

26.4. KpurepueM NpHUHSTHS PEHICHUS SIBISETCS TMOIIMUCAHHBIA pPe3ylbTaT MPEJOCTaBICHUS
MYHHMIMITAIBHON YCIIYTH.

26.5. Pe3ynpTaToM HCIONHEHUS aIMUHUCTPATUBHOM MPOIEAYPHI SBISETCS BblAaua pe3ysibTara
MIPEAOCTABIICHUs] MYHULIUIIAJIBHON YCIYyTH WM HAIPABJICHHUE €r0 3asABUTEIIO 3aKAa3HbIM IHCbBMOM C
YBEJIOMIICHHEM.

26.6. CnocoOoMm ¢uKcauu pe3yibTaTa BBIIOJHEHHUS aJMUHUCTPATUBHOM MpOILEeNypHl
SBJISICTCS BblJAada 3asBUTEINIO pe3yJbpTaTa IPEAOCTABICHHUsS MYHHMIIMNAIBHOW YCIYTH IOJ POCIHCH, B
’KypHaJIe BBIIaHHBIX PELLIEHUM.

27. Ilopsiaok ocymiecTBJICHHS aAMHHUCTPATUBHBIX NPOLEAYP B JICKTPOHHOI ¢opme, B
TOM 4ucJje ¢ ucnoabzoanuem EIITY, PIIT'Y, a Takke opuumnaabHoro caiita Oprana

27.1. losryyeHue uHGOPMAIUH O TIOPSI/IKE H CPOKAX MPETOCTABIEHHUS YCIYTH

[Tocpencteom EIII'Y u PIII'Y obGecneunBaeTcst BO3SMOKHOCTh MH(OPMHUPOBAHUS 3asiBUTENS B
YacTH:

1) nocryna 3asBUTENEN K CBEIEHUSIM 00 yciyre;

2) xonmMpoBaHMUsS B DJEKTPOHHOH (opMe 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOAMMBIX MJIs
[IOJIyYEHUS YCIIYTH,

3) mnojauu 3asBUTEIEM C HCMOIb30BAaHHUEM HH(OPMALMOHHO-TEIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTMH 3aI1poca O IMPEIOCTaBICHUU YCIYTH;

4) nosny4deHus 3asBUTENIEM CBEAECHUHN O XO/€ BBIIOJIHEHUS 3a1poca O MPEAOCTABICHUH YCIIYTH,
B Cllydae IIOAAa4H 3a1poca B JIEKTPOHHOM Bue, mocpeacrsoM EINNY, PIITY;

5) nonydeHus pe3yabTaTa IpeAOCTaBIEHHs YCIYTH B 3JIEKTPOHHOU (hopMe;

6) oCyIIECTBIEHUS OLIEHKH KauecTBa MPEJOCTaBICHUS YCIYIH;



7) mocynebHoro (BHecyaeOHOT0) oOKaloBaHWE pEIICHHUN U JeHCcTBUi (Oe3heiicTBHsI) oprana
(opranuzanuu), JOJDKHOCTHOTO JMIla opraHa (opraHu3anuu) JU0O TOCYJapCTBEHHOTO — HWJIM
MYHUIUIIAJIBHOTO CJIY7KalICro.

Ha odunmansHOM caiiTe oprana, IpeA0CTaBISIONIETO YCIYTy 00eCcIIeYMBaeTCsl BO3MOXKHOCTD:

1) nocryma 3asiBUTENEH K CBEJICHUSIM 00 yCIyTe;

2) KONMUpPOBaHHS B AJIEKTPOHHOW (opMe 3ampoca M WHBIX JOKYMEHTOB, HEOOXOIMMBIX JUISI
MOJIYYCHUS YCITYTH;

3) ocylIecTBICHHUS OLICHKN Ka4eCTBa MPEIOCTABICHUS YCITYTH;

4) nocynebHOro (BHECYNEOHOT0) OOKaIOBaHHWE PEUICHUN U aelicTBUi (Oe3MeiCTBUS) opraHa
(opranm3anmu), JODKHOCTHOTO JIMIA oOpraHa (OpraHu3aiuu) JIMOO TOCYAapCTBEHHOTO WIIH
MYHUIUIIAJIBHOTO CJIY7KalICro.

27.2. 3anuch Ha IpUeM B OpPraH (OpraHu3anmio), MHOro(p)yHKIMOHAIbHbIE IEHTPbI
NPeJ0CTABICHHUA IOCYJAPCTBEHHBIX H MYHHIMIIAJIbHBIX YCJIYT AJIs1 IOAA4H 3a1IpOca 0
NPEeNOCTABJICHUH YCIYIH

[IpenBapuTenpHas 3anuch Ha NMPUEM B MHOTO(QYHKLMOHAJIbHbIE LEHTPBI OCYIIECTBISIETCS Ha
opunmanenom caiite ['BY PK «M®Lly. MHorogyHKIHOHaIbHBIE LEHTPHI HE BIpaBe TpeOOBaTh OT
3asBUTEIIS COBEPIIECHUS MHBIX NEHCTBUH, KpOME MPOXOXKAECHUS MJICHTU()UKALUU U ayTeHTU(PHUKALUU B
COOTBETCTBUM C HOPMAaTUBHBIMU IIPAaBOBBIMU akTamu Poccuiickoit denepanny, ykazaHus LU IPUEMa,
a TaKKe IMpeJOCTaBICHUs CBEICHUH, HEOOXOIUMBIX JJIs pacyera JUIMTEIbHOCTH BPEMEHHOIO
MHTEpBaJIa, KOTOPBIA HEOOXOIMMO 3a0pOHUPOBATH LIS ITPHEMA.

27.3. ®opMupoBaHuUe 3aMpoca

dopMupoBaHuE 3apoca 3assBUTEIEM OCYILLECTBIISIETCS TOCPEACTBOM 3all0OIHEHMS] 2JIEKTPOHHON
¢dopmel 3ampoca Ha PIIT'Y 6e3 He0OX0IUMOCTH JIONOTHUTEIILHOM MOIa4Yy 3ampoca B KaKoh-11u00 HHOMH
dhopwme.

PopMmaTHO-JI0rHYECcKas IIPOBEpKa c(OpMHPOBAHHOTO 3arpoca OCYILIECTBIISETCS
aBTOMATHUYECKH IOCJIE 3all0JHEHMSI 3aBUTEIEM KaXX0Tr0 U3 MoJIeH IeKTpOHHOU GopMel 3anpoca. [1pu
BBISIBICHUM HEKOPPEKTHO 3aIIOJTHEHHOTO MOJIs 3JIEKTPOHHON (OPMBI 3arpoca 3asBUTENb YBEJOMIISETCS
O XapakTepe BBISBJIECHHOW OLIMOKM M TOpSAAKE €€ YCTpaHEHHUs MOCPEACTBOM HH(POPMAIMOHHOTO
COOOIIEHNsI HETTIOCPEACTBEHHO B 3JIEKTPOHHOH (popme 3ampoca.

[Tpu popmupoBaHuM 3anpoca 3asBUTENIO 00ECIIeYnBaETCS:

a) BO3MOXHOCTb KOIHMPOBAHUS M COXPAaHEHMs 3ampoca, HEOOXOJUMOTo Ul MpPeAOCTaBICHHUS
YCIIyTH;

0) BO3MOXHOCTb [1€4aTH Ha OYMa)KHOM HOCHTEJIE KOTIUHU 3JIEKTPOHHOM (opMBI 3arpoca;

B) COXpaHEHHE paHee BBEACHHBIX B AJIEKTPOHHYIO (hOpMY 3arpoca 3HAUCHUM B JIFOOOH MOMEHT
[0 JKEJaHWIO MOJb30BaTENs, B TOM 4YMCJIE€ MPU BO3HHUKHOBEHHMHM OIIMOOK BBOJA W BO3BpaTe JUis
MTOBTOPHOTO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (hOpMY 3a1poca;

I') BO3MOXKHOCTh BEPHYThCSI Ha JIFOOOW M3 3TAIOB 3aloJIHEHUs 3JIEKTPOHHOM (opMBbI 3arpoca
0e3 morepu paHee BBEIEHHON HHOpMAIIHH;

1) BO3MOXKHOCTB JlocTyma 3asButens Ha PIII'Y k paHee nmojaHHBIM UM 3aripocaM B T€UEHHUE He
MEHee OJJHOTO r'o/1a, a TAK)Ke YaCTUYHO C(OPMHUPOBAHHBIX 3aIIPOCOB - B TEUEHUE HE MeHee 3 MecsIEB.

CdopmupoBanHblii 1 moanucaHHbI 3amnpoc nocpeactBoMm PIIIY Hampasnsercs B opra,
MIPEIOCTABIIAIOIIUN YCIYTy, KOTOPBI 00€CIedrBaeT perucTpaluio 3amnpoca.

[Tpu obOpaieHnH 3a MOJYYEHHUEM YCIYTH HPEACTAaBUTENs 3asBUTENs, K 3allpOCy MPHIIAraeTcs
HaJuiexamuM  obpa3oM  odopmiieHHass JOBEpEHHOCTb B  (OpMe DIEKTPOHHOIO JOKYMEHTa,
MOJANNCAHHOIO JIMIIOM, BBIIABIIMM (IOAMUCABLUIMM) JIOBEPEHHOCTH, C MHCIIOJIIB30BAHMEM YCUIIEHHON
KBJIN(ULIIMPOBAHHOMN 3JIEKTPOHHOM MOJMUCH (B ClIydae, €clid MPEeJCTaBUTENb 3asBUTENS JEHCTBYET Ha
OCHOBAHUU JIOBEPEHHOCTH), TNOO HOTAPHUYCOM.

27.4. IlpueM M perucTpauus OpranoM (opraHusanmeii) 3anpoca u UHbIX J0KYMEHTOB,
HEO00XOAMMBIX Il IPEJOCTABJICHUSA YCIAYTH
3asBUTENb UMEET IPABO M0/IaTh 3asIBJICHUE B AIEKTPOHHOU (opme ¢ ucnonb3oBanueM PIITY.



DopMHpOBaHUE 3aMpoca 3asBUTENIEM OCYIIECTBISIETCS TTOCPECTBOM 3aIOTHEHUS SJICKTPOHHOM
dhopwmsl 3ampoca Ha PIIT'Y 6e3 HE0OX0AMMOCTH AOTIOTHUTEIFHON TOIauM 3ampoca B KaKOW-TH00 WHOM
¢dopme. Ha PIIT'Y, EII'Y, odunmansHom caiite Oprana, npenocTaBisIONIEro yCIyry pa3MeIaTcs
00pa3iibl 3aOHEHHS AIEKTPOHHOU (POPMBI 3aIpoca.

dopmaTHO-IOTUYeCcKas IpOBEpKa c(OpMHPOBAHHOTO 3ampoca OCYILIECTBIISICTCS
ABTOMATHYECKH TI0CIIC 3aI0JTHEHUS 3asiBUTEIEM KaXKIO0TO U3 IMOJICH AIeKTpoHHOU (hopMmel 3ampoca. [Tpu
BBISIBIICHUM HEKOPPEKTHO 3alIOJTHEHHOTO TMOJIS AJIEKTPOHHON (POPMBI 3arpoca 3assBUTENb YBEJOMIISIETCS
O XapakTepe BBISBICHHOW OINMOKM M TOPSAIKE €€ YCTPAaHCHHs IOCPEACTBOM HH()OPMAIMOHHOTO
COOOIICHHUsT HETIOCPEACTBEHHO B AJIEKTPOHHOH (opMe 3arpoca.

CdhopmupoBaHHBIH 3alpoc, HAMPABISETCS B OpPraH, MPEIOCTABISIONIUN YCIYTy MOCPEICTBOM
PIIT'Y.

[lpuem wu perucTpamusi 3asBJICHUS OCYHICCTBISIOTCS JIOJDKHOCTHBIM JIMIIOM —OpraHa
MPEOCTABIISAIONIETO YCIYTy, OTBETCTBEHHBIM 3a MPHUEM M PETUCTPALMIO 3asBICHHH C JTIOKYMEHTaMH,
HEOOXOMMBIMU JIJIS IPEIOCTABIICHUS YCITYTH.

[Tocne perucrpanuu 3asBICHHE HANPABISETCS B CTPYKTYPHOE MOJIPA3/ICIeHNE, OTBETCTBEHHOE
3a IPEJIOCTABICHUE YCIYTH.

ITocme MNPUHATHA 3aABJICHUA NOJDKHOCTHBIM JIMIIOM, YIIOJJHOMOYCHHBIM Ha NPCIOCTABJICHUC
yCIyru, CTaTyc 3ampoca 3asBUTeNss B «IMYHOM KabuHere» Ha PIII'Y, oOHoBusiercs no craryca
«IIPUHATOY.

27.5. B3aumojeiicTBHe OPraHoB, MPeI0CTABJSIIOIIMX FOCy1apCTBEeHHbIE YCIYTH, OPraHOB,
NPeJ0CTABISIOINMX MyHUIUNIAJIbHBIE YCIYT'H, HHBIX I'OCYAaPCTBEHHBIX OPraHOB, OPIaHOB
MECTHOI'0 CAMOYIIPABJICHUS, OPraHU3alMii, y4aCTBYIOIIUX B NIPe0CTABJEHUH MPeyCMOTPEHHBIX
yactbio 1 ctatbn 1 PegepanbHoro 3akoHa Ne 210-P3 rocygapcTBeHHbIX M MYHHIHMIIAJIbHBIX
ycayr

B3aumopneicTBue  OpraHoB, INPEJOCTaBIAIONIMX  YCIYTM, B  4YacTH  OCYUIECTBIICHUS
MEXBEJOMCTBEHHOIO JIEKTPOHHOI'O B3aUMOJACUCTBHS OCYILECTBISAETCS COTJACHO IyHKTa 2 4dacTu 1
cratbu 7 ®enepanbHoro 3akoHa Ne 210-D3, a Taxxke mpegocTaBiIeHUE JOKYMEHTOB U MH(QOpMAIUK B
cilydae, IpeAyCMOTPEHHOM 4acThio 4 crateu 19 ®@enepanbHoro 3akoHa Ne 210-d3, ocymiecTBisercs B
TOM 4HCII€ B DJEKTPOHHON (opMe C HCHOIb30BAaHUEM €AMHOM CHUCTEMBl MEKBEJOMCTBEHHOIO
JIEKTPOHHOTO B3aUMOJECHCTBUS U MOAKIIOYAEMBIX K HEH PETMOHAIBHBIX CUCTEM MEXBEIOMCTBEHHOTO
AJIEKTPOHHOT'O B3aUMOJICHCTBUS 110 MEXBEJOMCTBEHHOMY 3allpOCy OpraHa, MPeI0CTaBIISIOIIErO YCIYTY,
II0JIBEIOMCTBEHHON I'OCYJapCTBEHHOMY OpraHy WJIM OpraHy MECTHOI'O CaMOYIPAaBJIEHUS OpraHU3aluy,
y4acTBYIOUIEH B MpPEIOCTABIEHUU MpPEIyCMOTPEHHBIX 4yacThio 1 cratbu 1 PenepanbHOoro 3akona Ne
210- ®3 rocynapcTBEHHBIX U MYHUIMIAIBHBIX YCIYT, INOO MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB.

27.6. OniiaTa rocyiapcTBeHHOM NMOLJIMHBI 32 Pe0CTABJIEHHe YCJIYT U yIIaTa HHBIX
nJiaTe:kei, B3MMaeMbIX B COOTBETCTBHH € 3aKoHoAaTe1bcTBOM Poccuiickoii ®egepauun
Omutara rocyjapCTBEHHOHM INOIUIMHBI 33 MPEAOCTaBICHUE YCIyr M yIjlaTa MHBIX IUIATEXEW He
B3UMaeTcs.

27.7. llosryyeHue pe3yabTaTa NpPeaoCTABJIECHUS YCJIAYTH
B cnydae HanmuuMsg BO3MOMKHOCTH, pe€3ylbTaT IPENOCTABICHUS YCIYI'HM, 3aBEPEHHBIN
YCUJIEHHOW KBaIM(PUIMPOBAHHON 3JIEKTPOHHON MOAMHMCHIO YHOJHOMOYEHHOI'O JOKHOCTHOIO JIMIIA,
Hanpasisiercss 3asBuTento B «JIuunblii kabuner» PIII'Y. B wuHBIX ciyuasx Bblgada pe3yibTara
IIPEJOCTABIICHUS YCIIYTU OCYLIECTBISETCA HAa OyMaKHOM HOCHUTEIIE.

27.8. TlosryueHue cBeeHHI 0 X0/e BHIMOJTHEHHS 3anpoca
3asBUTENb UMEET BO3MOXKHOCTH MOJIy4eHHs HH(POPMALIUU O XOJ€ MPEJOCTaBICHHUS YCIIyTH.
Wudopmanus o XoAe TMPEAOCTaBICHUS YCIYTH HaAMpaBlIIeTCS 3asBUTENI0 OPraHoM,
NPEJOCTABIIAIONIMM YCIYTy B CpOK, He mpeBblmaronmii 1 pabounii JOeHb mOCHE 3aBEpUICHUS
BBITIOJTHECHHSI COOTBETCTBYIOIIETO JIEHCTBHS, HA aJIpec AJIEKTPOHHOM MoUThl Wiu rocpeactsom PIITY (B
cilydae, €cliu 3asBiieHue nojasanock uepes PIITY).
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[Ipu mnpenocraBnenun ycnyra mnocpenactsom PIIIY B juyHOM KaOuHeTe 3asBUTENS
0TOOpaXKaroTCsl CTaTyChl 3aIpoca:

a) 3adBICHHE 3apETUCTPUPOBAHO — HHGOpPMAIMOHHAs CHUCTEMa OpraHa BJIACTH
3aperucTpupoBaa 3asBieHue (MPOMEKYTOUHBIN CTATYC);
0) 3asBIEHUE IMPHUHATO K PACCMOTPEHMIO - 3asBICHHE NPHUHITO K PacCMOTPEHHUIO

(ITpoMexyTOUHBIH CTATYC);

B) NPOMEXYTOUYHBIE DPE3YJAbTaThl IO 3asBICHUIO — BBINOJIHEHHE IPOMEXYTOUHBIX STaIOB
paccMOTpeHHUs 3asiBIeHUs (TPOMEKYTOUHBIN CTaTyC);

I') yCIIyra OKa3aHa — yciIyra ucroyiHeHa. Pe3ynbrar nepenan B «JIn4HbIN KaOMHET» 3asBUTEIS
(buHaTBHBIA cTATYC);

1) OTKa3aHO B MPEJOCTABICHUH YCIYT'H - OTKA3aHO B IMPEIOCTABJICHUHU YCIYrd ((hUHAIBHBINA
CTaTyc).

JIOTIOTHUTENBHO K CTaTycy, MH(pOpPMAIMOHHAs CUCTEMa OpraHa, MPeJOCTaBIAIONIETO yCIyTy,
MOJKET IepeaBaTh KOMMEHTapHUHi.

Ecnu 3asBuTens nmogaBan 3asBKy Ha npenoctaBieHue ycinyru yepes PIITY, To undopmanuio o
X0/JI€ MPEOCTABJICHHS YCIYTH 3asiBUTENIb MOXKET TOCMOTPETh B «JInunom kabunete» Ha PIITY.

s mpocMmoTpa CBEAEHMHM O XOJl€ U pe3ysbTaTe IPeIOCTABIICHUS YCIYTH 4epe3 JIMYHBIN
kabuuet PIITY 3asBurento He0OXOOUMO:

a) apropusoBarbces Ha PIIT'Y (BoilTu B muuHbII KaOUHET);

0) HAlTH B IMYHOM KaOMHETE COOTBETCTBYIOIIYIO 3asIBKY;

B) IPOCMOTPETH HH(POPMALIHIO O XOJ€ U Pe3yIbTaTe MPEAOCTaBICHUS YCIYTH.

27.9. OcyiecTBiIeHHE OLIEHKH KAa4ecTBA NMPeJ0CTABIEHUS YCIYTH

3asBuTeNIM  00€CHEUMBACTCS  BO3MOXKHOCTH ~ OIEHHTh  JOCTYITHOCTh W KadeCTBO

npenoctabienus yciuyru nocpenctsom PIIIY, odummansHoro caiita oprana, HpeaoCTaBISIONIETO

yemyry.

27.10. Jocyneonoe (BHecyneOGHOE) 00:xal0BaHue pellleHUil U AeiicTBUii (0e3aelicTBUS)
opraHa (OpraHu3aumu), 10J’KHOCTHOI0 JINLA OpPraHa (OpraHu3anuM) JU00 rocy1apcTBeHHOr0 UiIn
MYHHIHMIAJTBHOIO CJIyKalero

3asBUTENsAM oOecneunBaeTcs BO3MOXKHOCTH JIOCYA€OHOro (BHeCyAeOHOro) o0kanoBaHUs
pemieHnit u ngedctBuii  (Oe3neiicTBus) opraHa (OpraHu3alnMM), JODKHOCTHOTO JIMIIA OpraHa
npenocrasisonero yciayry nocpeacrsoM EIITY, PIITY, anekTpoHHON MOYTH U OQHUIMATIBHOTO caiTa
oprasa, MpeJoCTaBIAIOLIEro yciuyry, opunuansroro caiita 'BY PK «M®Ly.

28. IlopsinoK BBINOJHEHHS AIMUHUCTPATUBHBIX Npoueayp (aeiicTeuii)
MHOTO0(p)YHKIMOHAJILHBIM HHEHTPOM

28.1. UudopmupoBanue 3asiBUTE/IeH 0 MOPS/IKe NPeAOCTABICHUSI MYHMIMIIAJIbHON yCJIyTH

B MHOTO()YHKIIHOHAJBHOM LIEHTPE, 0 X0/1¢ BbINOJHEHHU 3a1Ip0Cca 0 NPeJ0CTaBIeHUHU
MYHUIUNIAJTbHOM YCJIYIH, 10 HHBIM BOIIPOCAaM, CBSI3AHHBIM € IPeI0CTaBJICeHHEM MYHHIHMIIAIBHON

YCJIYTH, a4 TAK/Ke KOHCYJIbTHPOBAHME 3asiBUTEJIeH 0 MOPsIAKe NPeJ0CTABJICHUS] MyHUIMIIAIbHOM
YCJIYId B MHOTO(pYHKIIHOHAJILHOM LIEHTpe

[Tpu oOpatieHnn 3assBUTENS B MHOTO(YHKIMOHAIBHBIN LIEHTP 3a MOJIyYeHHEM KOHCYIbTAIUH 110
BOIIPOCaM IMPEOCTABIICHNUS MYHUIUMNAIBHON yCIyru, pabOTHHUK MHOTO(QYHKIIMOHAJILHOTO IIEHTpA,
OCYILIECTBISIONINNA TPUEM IOKYMEHTOB, HH(pOPMUPYET 3assBUTEIS:

- 0 CpOKax MpeJOCTABJICHNUS] MyHUIIMIIAIIBHON YCIIYTH;

- 0 HEOOXOAMMBIX JTOKYMEHTaX JJIS MOJIy4YeHHUs] MyHUIIUTIAIBHON yCIyTH (110 BUIaM CIIPaBOK);

- O BO3MOXXHOM OTKa3€ B IMPEIOCTaBICHUM MYHULUIIAJBHON YCIYyTH, B CIIy4ae OTCYTCTBHE
JNOKYMeHTOB B Oprase Io 3anpaiuBaeMoi TEMaTHKE.

[Ipy HeoOXomUMOCTH TOJMYYEHHS KOHCYJNbTAallMM B TNHCbMEHHOM Qopme pabOTHHK
MHOTO()YHKIITHOHAJILHOTO IIEHTPa PEKOMEHIYET 3asBUTEINIO JINYHO HAIPaBUTh MHCbMEHHOE OOpalieHue
B OpraH, pa3bsCHMB INPU 3TOM IHOPSIOK PACCMOTPEHUS HMUCBMEHHOIO OOpallleHHs 3asBUTENS B
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cooTBeTcTBUM ¢ PDenepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-®3 «O mnopsaxe paccMOTpeHHs
oOparmenuit rpaxxaan Poccuiickoit denepanumy.

28.2. Ilpuem 3anpocoB 3asiBUTEJIeH 0 NPEeI0CTABJIEHUN MYHUIIUNIAJIBLHON YCJIYIM U UHBIX
AOKYMEHTOB, He00XOAUMBIX /ISl IPEAOCTABJICHUSI MyYHHIHMIIAIbHON yCJIyTH

B MHOroQyHKIMOHANbHOM ILIEHTPE OCYIIECTBIICTCS TMpPUEM 3asBICHUM U JIOKYMEHTOB,
HEOOXOAMMBIX JJISi TPEJOCTABICHUS MYHUIMIAIBHOM YCIyr'W, a TakXke BblAada JOKYMEHTOB,
SBJIAIOIINXCS PE3YIbTATOM MPEJOCTABICHUS MYHUIUIAIBLHON yCIYTH TOJBKO MPU JIMYHOM OOpallieHuu
3asBUTENSA, JIMOO €ro TPEeACTAaBUTENS, MPH HATUYUU JIOKYMEHTa, YJOCTOBEPSIOIIEro JUYHOCTD
MIPEACTABUTEINS 3aBUTEIS, JOKYMEHTA, YIOCTOBEPS IO TOJTHOMOYHS IPEACTAaBUTENS 3asIBUTEIIS.

[IpreM NOKYMEHTOB, HOJTYYECHHBIX MMOYTOBBIM OTIPABICHHUEM, JTHOO B AJIEKTPOHHOU (opme He
JOMYCKaeTCsl.

[Ipu oOpamiennu B MHOTO(DYHKIIMOHAIBHBIM HEHTP 3asBUTENb IPEIOCTABISCT JAOKYMEHTHI,
yKa3zaHHble B myHKTax 9.1. - 9.2. HacToAIIero aIMUHUCTPATUBHOTO PETJIAMEHTA

B xome mpuemMa [OKYMEHTOB, HEOOXOAMMBIX Ui OpraHW3alMd  TPEIOCTABICHUS
MYHHIIMITATBHON YCIyTH, paOOTHUK MHOTO(YHKIIMOHAILHOTO 1IEHTpA:

VYcraHaBnMBaeT JIMYHOCTD 3asBUTENS WM MPEJCTABUTENS 3asBUTENS, B TOM YMCIIE MPOBEPSET
JOKYMEHT, YJOCTOBEPSAIOUINI JIMYHOCTh, JOKYMEHT, YAOCTOBEPSIOIIUNA IOJTHOMOYMUS MPEACTaBUTENS
3asIBUTEIIS.

B cnyuae ecnu He ycTaHOBIIEHA JIMYHOCTH JIMIIA, oOpaTHBIIErocs 3a noixydennem OCHOBaHUEM
JUI1 OTKa3a B IPUEME JTIOKYMEHTOB 3asiBUTENE PAaOOTHUKOM MHOTI'O(YHKLIHOHAJIBHOTO ILIEHTpA SIBISETCS
OTCYTCTBHE JTMOO OTKa3 B NPEJOCTABICHUU 3asSBUTEIIEM OpPUTHHANA JOKYMEHTA, YIOCTOBEPSIOIIETO
JUYHOCTh 3asBUTENS, IPEACTABUTENs 3asBUTENS, a TaKXKE IPEAOCTaBICHUE HEIECHCTBUTEIBHOIO
JOKYMEHTA, YOCTOBEPSAIOLIETO JIMYHOCTh 3asIBUTEIIS.

[TpoBepsieT npaBUIBHOCTH O(OPMIICHHS 3asBJICHUS O MPEJOCTABICHUN MYHULIUIIAIbHON YCIYTH.
B cnyuae, ecnu 3agBUTENh CAMOCTOSITENILHO HE 3aMOTHIIT (POpMY 3asBIIEHUs, IO €ro nMpochb0e, pabOTHUK
MHOTO(YHKIIMOHAJIBHOIO LIEHTPA, 3aMOJIHSET 3asBICHUE B 3JIEKTPOHHOM BHJIE.

Ecnu B 3asBNeHUM HE yKa3aH ajpec AJIEKTPOHHOW IMOYTHI 3asBUTENS, IpeiaraeT (B YCTHOU
¢dopme) ykazaTb B 3asBJICHUU aJpec JIEKTPOHHOH MOUTHl B LEISAX BO3MOXKHOCTH YTOUYHEHMS B XOj€
MIPEIOCTABIIEHUSI MYHUIIUTIATbHON YCIYIM HEOOXOIMMBIX CBEICHUN IyTEM HANpaBICHUS AIEKTPOHHBIX
cOOOIIEHNH, a TaKKe B IeNAX HHPOPMHUPOBAHUS O XOJI€ OKa3aHHUsI MyHULIMTIAILHON YCIYTH.

B cnyuae mpenocraBieHust 3asBUTENEM IOJJIMHHUKA JIOKYMEHTA, MpPEJICTaBICHHE KOTOPOIo B
MOJUIMHHUKE HE TpeOyeTcs, pabOTHUK MHOTO(QYHKIMOHAJIBHOIO IIEHTPA CBEpseT KOMUH IMOJIMHHUKA
JIOKYMEHTOB, TPEJICTaBJICHHBIX 3asiBUTENEM, C TMOJUIMHHUKAMH TakKuX JOKYMEHTOB, Ha KOIHWHU
IIPOCTABJISIET OTMETKY O COOTBETCTBUM KOIMH JOKYMEHTA €0 MOJUIMHHUKY 3aBEpsisl €€ CBOEH MOANHCHIO
C yKa3aHUEM JOJKHOCTH, (paMuinuu 1 nHUIHManoB. [1o/UIMHHUK TOKyMEHTa BO3BpallaeTcs 3asBUTEINI0, a
KOIMs MPHOOIIAeTCsl K KOMIIEKTY JIOKYMEHTOB, IlepeaaBaeMblx B OpraH.

Kommuiektyer 3asBieHHME U HEOOXOIUMbBIE JOKYMEHTHI (Jlajee - KOMIUIEKT JOKYMEHTOB),
COCTaBJISISl PACHMCKY NPUHATHIX KOMIUIEKTOB JOKYMEHTOB B JIBYX JK3EMIUIAIpax, KOTOpas COACPKHUT
NepeyeHb MPEAOCTaBICHHBIX 3asgBUTENEM JIOKYMEHTOB, C YyKa3aHHEM JaThl M BpPEMEHU UX
IIPEIOCTABIIEHUS, U IPUKPEIUIAET €0 K 3asBJICHUIO.

Bbiraer  3agBUTENI0O  OAMH  DK3EMIUIAP  PAcHUCKM B TIOATBEPXKICHHE  NPUHATHS
MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM KOMIUIEKTa JOKYMEHTOB, NPEJIOCTABICHHBIX 3asBUTENIEM, BTOPOU
AK3EMILISIP pacnucKu nepenaercs B Oprad ¢ KOMIUIEKTOM JOKYMEHTOB.

Coo0maer 3asBUTEINIO O JaTe MOIY4YeHUs pe3ybTaTa MyHUIMIATBHON YCIIyTH, COTJIACHO ITYHKTY
7.1. HacTosIero AIMUHUCTPATUBHOTO PETJIaMEHTAa.

B cpok, He mpeBplmaromuii 2 pabouyux IJHEH, CIEAYIOIIMX 3a JHEM IpueMa KOMIUIEKTa
JIOKYMEHTOB, 3KCHEAUTOPOM MHOTO(YHKIHMOHAJIBHOTO LIEHTpPAa WJIM MHBIM YIMOJIHOMOYEHHBIM JIHIIOM
MHOTO()YHKIIMOHAJIBHOTO IIEHTPa, KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JJIsi TPelOCTaBICHHUS
MYHHUIIMIIATIBHON yciyru nepenaetcst B Opras.

[IpueM JOKYMEHTOB OT SKCIEAMTOpAa MHOTO(YHKIMOHAIBHOTO IEHTpa WJIM HHOTO
YIOJTHOMOYEHHOT'O JIMIla MHOTO(YHKIIMOHAIBHOIO IIEHTPa, OCYLIECTBISIETCsl coTpynHukamu Oprana
BHE OUEpEIH.



B xome mpuemMa NOKYMEHTOB OTBETCTBEHHOE Jnio OpraHa, mOpoBepsieT KOMIUIEKTHOCTh
JOKYMEHTOB B  TMPUCYTCTBUM  JKCIEAUTOpPa MHOTO(QYHKIIMOHAJbHOIO IEHTpa WM  HMHOTO
YIIOJTHOMOYEHHOTO JIMIIa MHOTO()YHKIIMOHAJILHOTO IIEHTPA.

B cnyuyae oTcyTCTBHS NOKYMEHTOB, YKa3aHHBIX B pacHucKe, OTBETCTBeHHoe Jinio OpraHa, B
INPUCYTCTBUHM DKCIEIUTOPa MHOTO(YHKIIMOHAIBHOTO IEHTpa WJIM HWHOTO YIIOJHOMOYEHHOTO JUIa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, ACNAET COOTBETCTBYIOUIYIO OTMETKY B COIIPOBOJAUTEILHOM PEECTpE.

OnuH 3K3eMIULIp CONPOBOJUTENIBHOTO pEEcTpa IEPEeJaBaeMbIX KOMIUIEKTOB JOKYMEHTOB
ocTaeTcsi MHOTO()YHKITMOHAIBHBIM LIGHTPOM C OTMETKOM, JOKHOCTHOTO Juia Oprana, 0OTBETCTBEHHOTO
3a IPEJOCTaBICHUE MYHULIMIIAIBHON YCIYTH, O MOJIYYEHUHU, C YKa3aHMEM JaThbl, BPDEMEHU U IOJIUCH
JUIa, IPUHSABLIETO TIOKYMEHTHI.

B ciydae oTkaza B nmpreMe JOKYMEHTOB OT 3KCIEIUTOpPa MHOTO()YHKIIMOHAIBHOTO IIEHTPa WK
YIOJHOMOYEHHOIO  JIMIa MHOTO(QYHKIMOHAJIBHOIO  IEHTpa, JAobKHOCTHOe Jmno  Oprana,
HE3aMEIUIMTENbHO, B TPUCYTCTBHM OJKCIEIUTOPa MHOTO(QYHKIMOHAJIHHOTO ILEHTPAa WIX HWHOTO
YIOJHOMOYEHHOI'O JIMIIa MHOTO(QYHKIIMOHAJIBHOTO ILIEHTpa, 3alojHsIeT YBEAOMJIEHHE 00 OTKa3e B
npueMe OT MHOTO(YHKIIMOHAIBHOTO IIEHTpa 3asBJICHUS M JOKYMEHTOB, NPUHATBHIX OT 3asBUTENS C
yKa3zaHueM Ipu4yuH(bl) OTKa3a B IPHEME.

28.3. Bbi1aua 3asiBUTENI0 Pe3y/IbTATA NPEI0CTABJICHUS MYHUIUNIAJIbHON YCJIYTH, B TOM

YyHcJie BbIIa4a JOKYMEHTOB Ha O0yMa:KHOM HOCHUTe e, IOATBEeP:KIAI0IINX Colep:KaHue

3J1eKTPOHHBIX J0OKYMEHTOB, HANIPABJECHHBIX B MHOT0(YHKIMOHAIBHBIH LEHTP N0 pe3yJbTaTamM

NPea0CTABJIeHUS TOCYAAPCTBEHHBIX 1 MYHMIMIAJIBHBIX YCJIYT OPraHaMu, NPeJ0oCcTABISIOIUMHU

rocyJ1apcTBeHHbIe YCJIYIH, H OPraHaMH, PeJI0CTABJISIOIMMHA MYHHIHMNIAJIbHBIE YCIYTH, 2 TAKKe

BbI1a4a JOKYMEHTOB, BKJIIOUYAsl COCTABJICHHE HA OyMaKHOM HOCUTeJIe U 3aBepeHHe BhINMCOK U3

HHGOPMALIMOHHBIX CHCTEM OPIraHOB, NPEAOCTABIAIOLIUX IOCYAapCTBEHHbIE YCJIYTH, H OPraHoB,
NPeJOCTABIAIOIMX MyHUIIUNIAJIbHBIE YCIYTH

[Tepenaua OpraHoM pe3yJabTaTOB OKa3aHUs MYHHUIMIIAIBHOM yCIyrd B MHOIOQYHKIHOHAJIBHOM
LEHTPE OCYIIECTBIsIeTCS He TMo3aHee 2 pabouux [HEW, CIeAYIOIMX 3a JHEM OKOHYaHUs,
YCTaHOBJIEHHOT'O JIEHCTBYIOIMM 3aKOHO/1aTEIbCTBOM CPOKa MPEIOCTABICHNUSI MyHUIIMITAIbHOM YCIIYTH.

JomxaocTtHOEe nuuno OpraHa, OTBETCTBEHHOE 3a NPEJOCTABICHUE MYHULMNAIBHOM YCIyTH,
MOCPEACTBOM TENE(POHHON CBSI3M, YBEIOMIIIET MHOTOQYHKIMOHAJIBHBIM LEHTP O TOTOBHOCTH
pe3yJsibTaTa MyHULIMIIAIBHON YCIIYTH;

B cnydae npunsTus pemieHus 06 oTKa3ze B MPEAOCTaBICHUM MyHUIMNANbHON yciayru Oprasa,
NOJKHOCTHOE 1m0 OpraHa B NHCBbMEHHOM BHJIE YBEIOMIISIET 3asBUTENSI O TAaKOM pEIIEHUU, C
YKa3aHWEM IMPUYIWH HNPHUOCTAHOBJICHUA, OTKa3a IMpEAOCTaBJICHUN MYHI/IIII/IHaJ'II)HOI\/JI yCIyru.

HomxHoctHoe muuno OpranHa, mneperaeT B MHOTOQYHKIHMOHAIBHBIA IEHTP pe3yJabTar
MYHUIMIIAJBHON YCIIYTM Ha OCHOBAaHUH COIPOBOJMUTEIBHOIO PEECTpa, C yKa3aHUEM J1aThbl, BDEMEHU H
MNOJIUCH HKCHEAUTOpPa MHOTO(DYHKIIMOHAIBHOTO LEHTpAa WJIM MHOTO YIOJIHOMOYEHHOIO JIMIA
MHOFO(l)yHKIII/IOHaJ'II)HOFO HEHTpAa, IPUHABIICTO JOKYMCHTHI.

[Ipu oOpameHun 3asBUTENS WM MPEJICTaBUTENS 3asgBUTENS 3a pe3yIbTaTOM OKa3aHUS
MYHHUIIMIIAIBHON YCIYTH B MHOTO(QYHKIIMOHAIBHBIN [IEHTP, pAOOTHUK MHOTO(QYHKIIMOHAIBHOTO LIEHTpA!

- YcTaHaBNIMBaeT JIMYHOCTD 3asBUTEINS WM NPEACTABUTENS 3asIBUTEINS, B TOM YHCIIE TIPOBEPSIET
JOKYMEHT, YAOCTOBEPSIOIINNA TUUHOCTb;

- IIpoBepsieT monHOMOUNs NPEACTABUTENS 3asABUTENS JEHCTBOBATH OT MMEHM 3asBUTENS IPU
IMMOJIYYCHHUHN NTOKYMCHTOB;,

- 3HAKOMMT 3asIBUTENS WIHA IPEICTAaBUTENS 3asBUTENSA C IEPEUYHEM BBIIAaBAEMBIX JOKYMEHTOB
(ornamraet Ha3BaHMSI BbIJABAEMbIX IOKYMEHTOB);

- BolgaeT TOKyMEHTBI 3asIBUTEINIO WU IPEICTABUTEIIO 3asIBUTENS.

Ha xommn 3arpoca ACacT OTMETKY O BbIJJABACMbBIX AOKYMCHTAX, C YKa3aHHEM HX IICPCUHA,
NPOCTABISET CBOM (aMUIMIO M HMHUIMANIBL, AODKHOCT, M moamnuck, ®.M.O 3asBurens umm ero
MpEACTABUTECIIA U ITPEAIAracT rnmpoCTaBUTh MOANNUCH 3adBUTECIIA.

Ecniu  npu  nosydeHuM — 3asgBUTENEM — pe3ysbTara  MyHUIUNAIBHOM  yCIyrd B
MHOTO()YHKIIMOHAJIbHOM LIEHTpE, 3asBUTEIEM WJIM MPEACTABUTEIEM 3asiBUTENS BBIABICHBI ONEYATKU U
(unu) OomMOKM B BBLAAHHBIX B pE3yJbTaTe MPEJOCTaBICHUS MYHHUIIMIAIBHON YCIyTH JOKYMEHTaX,



paboOTHUK MHOTO(PYHKIIMOHAIBHOTO IICHTpA MpEeAsiaraeT 3asBHTENI0 OOpaTUTHCS 3a HCIPABICHUEM
oredaTok u (WiM) omuboK HemocpeAcTBeHHO B OpraH, MpeI0CTaBUBIIHKA YCIYTY.

Eciu 3asBUTENs WM MPEACTABUTENb 3asgBUTENS OTKa3bIBACTCS IMONYy4YaTh pPe3yJabTaT
MYHHIIMIIAJIBHOM YCIIYTH, a TaKKe OTKa3bIBA€TCS MPOCTABIATH CBOIO MOMANUCH B IMOJITBEPXKICHUE
MOJIY4EHUsI, Pe3yIbTaT YCIYTH HE BblaeTcs. PaOOTHUK MHOTO()YHKIITMOHATIBLHOTO IIEHTPA MPOCTABISET
Ha OMHUCH OTMETKY 00 OTKa3e MOJTY4YeHUs pe3ybTaTa MyHULIUINIAIbHON YCIYTH, C yKa3aHUEM MPUYMHBI,
160 00 OTKa3e B MPOCTABICHHUH 3asSBUTEIIEM CBOSH MOJIKMCH, yKa3biBas CBOIO JOHKHOCTH, ®.M.0. u
MOJIHUCH.

MHorodyHKIIMOHATBHBIN IEHTP 00eCIeYnBacT XpaHEHUE MOy4eHHBIX OT OpraHa IOKyMEHTOB,
MpeHa3HAYEHHBIX Ul BBIJAUYM 3asBUTEIIO WU MPEICTABUTENIO 3asBUTENS, & TaK)KE HAIMPABIISIIOT 10
peecTpy HeBOCTpeOOBaHHBIC JTOKyMEHTHI B OpraH, B CpPOKH, ONPEICIICHHBIC COTJIAIICHHEM O
B3aHUMOJICHCTBHH.

28.4. Unble neiicTBusl, HEOOXOAUMBbIE JIJISl IPEIOCTABJIEHNSI MYHUIIUNIAJILHOM YCJIYTd, B TOM
YK cJie CBA3aHHbIE € POBEPKOM 1efiCTBUTEbHOCTH YCHJICHHOH KBAJIN(UIMPOBAHHOMI
3JIEKTPOHHOM MOANUCH 3asIBUTEJIS, MCII0JIb30BAHHOM NIPH 00pPAaleHUH 32 NOJYyYeHUeM

MYHHMUHMNAJIBHON YCJIYITH, 2 TAKXKe ¢ YCTAHOBJICHUEM IepevYHs CPeCTB YA0CTOBEePSIOMUX
LEHTPOB, KOTOPbIE I0IYyCKAKTCH IS HCIO0JIb30BAHHUS B LeJAX 00ecleYeHUus1 YKa3aHHOM
NpoBepPKH

[Tpriem TOKYMEHTOB, MOJTYYEHHBIX B SJIEKTPOHHOU (hopMe He AOoImycKaeTcsl.

29. Ilopsinok ucnpaBJIeHUs JONYIIECHHBIX OIEYATOK U OIIM0OK B BHIIAHHBIX B pe3yJbTare
NpeJoCTaBIeHU MYHUIUIIAJBHOMH YCIYIH JIOKYMEHTAaX

29.1. OcHoBaHMeM [Jisi Hayajla aJMUHUCTPATUBHON MPOLEAYpHl ABISIETCS MPEICTABICHUE
(mampaBnenue) 3asBuTenaeM B Oprad B MPOU3BOJIbHON (hopMe 3asiBIeHUs] 00 MCIPABICHUU OINEYaTOK U
() ommMOOK, JNOMYILEHHBIX B BBIAAHHBIX B pe3yJbTaTe IMPeIOCTABICHUS MYHMLHUIAIBHOM YCIyru
JOKYMEHTaX.

29.2. JIOMKHOCTHOE JMII0 CTPYKTypHOTro mojpasaeneHuss OpraHa, OTBETCTBEHHOE 3a
IIPEIOCTABIIEHNE MYHULIUIIAIBHON YCIYT'H, pACCMATPUBAET 3asiBJICHHE, IIPEJICTABICHHOE 3asBUTEIEM, U
IIPOBOAMT MPOBEPKY YKa3aHHBIX B 3asBJICHUU CBEICHUN B CPOK, HE MPEBBIIIAIOMINNA 2 paboumx JHEH C
JIaThl PETUCTPALIUU COOTBETCTBYIOLIETO 3asBICHUS.

29.3. KpurtepueM NpUHITHS pelIeHUs 110 aIMUHUCTPATUBHON MPOLEAYPE SABJISAECTCS HAIUUUE WIN
OTCYTCTBHE TaKUX OMNEYaTOK U (MJIM) OIIMOOK.

29.4. B cinyyae BBISBICHHS JOIYIIEHHBIX OMEYaToOK U (WIK) OMKOOK B BBIIAHHBIX B PE3YyJIbTaTe
IIPEIOCTABIICHUS ~MYHMLIUNAJIBHOM  yCIYrM JOKYMEHTaX JIOJDKHOCTHOE JIMLO CTPYKTYpHOTO
nozpaszaenenus OpraHa, OTBETCTBEHHOE 3a MPEIOCTABIEHUE MYHUIMIAIBHON YCIYTH, OCYIIECTBISET
UCIpaBJICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE IIPEBbIIAIOIINN 5 pabouux JHEH ¢ MOMEHTa
perucTpany COOTBETCTBYIOIIETO 3asiBICHHUS.

29.5. B ciiydae OTCYTCTBHSA OIEYATOK U (MJIM) OMMOOK B IOKyMEHTaX, BBIIAHHBIX B pe3yJbTare
MPEIOCTABIIEHUSI MYHUIIUTIATBHON YCIYTH, JOJKHOCTHOE JIMIO CTPYKTYPHOTO nojpasaeneHust Opraua,
OTBETCTBEHHOE 3a MPEJOCTaBIEHUE MYHULUNAIBHOW YCIYr'H, MHUCbBMEHHO COOOIIaeT 3asBUTEN0 00
OTCYTCTBMM TaKHUX OINEYaTOK U (MJK) OMIMOOK B CPOK, HE MPEBbIMAIONUN 5 padounx IHEH ¢ MOMEHTa
pPETUCTpaLMK COOTBETCTBYIOIIETO 3asIBICHHUS.

29.6. PesynmpraTOM aAMHHHCTPAaTHMBHOW MpOLENyphl SBISETCS Bblaua (HAIpaBlIEHUE)
3asBUTENII0 HCIIPABIEHHOTO B3aMEH pAHEE BBIJAHHOIO JOKYMEHTA, SIBIISIIOIIETOCS pE3YJIbTaTOM
MPEAOCTaBICHUS] MYHUIIMITAIIBHONW YCIYTH, WU COOOIICHHE 00 OTCYTCTBUM TaKMX OMEYATOK W (WJIH)
OLINOOK.

B ciydyae BHeceHHs N3MEHEHHI B BBIIAHHBIN 110 PE3yJIbTaTaM IPEIOCTaBICHUS MYHULIUITAIBHON
YyCIAYrH JIOKYMEHT, HalpaBJleHHBI Ha WCIpaBiIeHHE OIIMOOK, JOMyIIeHHBIX 1o BHHe Oprana,
MHOTO(DYHKITMOHAJIBHOTO  TIeHTpa ®W  (WiIM)  JOJDKHOCTHoro  juna  OpraHa,  paOoTHUKaA
MHOTO()YHKIIHOHAJILHOTO IIEHTPA, IIaTa C 3asiBUTEIIS HE B3UMAETCSI.

V. ®opMBI KOHTPOJIS 32 HCIIOJTHEHHEM a/IMUHUCTPATHBHOIO PerjiaMeHTa



30. ITopsiaok ocyiecTBICHUS TEKYILEro KOHTPOJISA 32 CO0JII0IeHNeM U UCITOJIHEHUEM
JA0JKHOCTHBIMHM JIMIIAMM MOJIOKEHU aIMUHUCTPATHBHOIO PerjiaMeHTa U HHbIX HOPMATHBHBIX
NMPaBOBbIX AKTOB, YCTAHABJMBAIOIIUX TPeOOBAHHS K MPEI0CTABJIEHNI0 MYHHIUNIAJIbHON YCJIyTH,
a TakiKe NPUHATHEM UMHU peleHuit

30.1. Tekyumuii KOHTPOJIb 3a COOJIOJIEHUEM IOCIIEIOBATEILHOCTH JCUCTBUH, OMpPEISICHHBIX
aJMUHUCTPATUBHBIMU MPOLEAYpPaMHU, 110 MPEIOCTABICHUIO MYHULIUITAIbHON YCIYTH (J1ajiee — TeKYIIHi
KOHTPOJIb) OCYIIECTBIISIETCS YITOJTHOMOYEHHBIM JIUIIOM. TEKYIIUH KOHTPOJIb OCYIIECTBIACTCS IyTEM
MPOBEJCHUSI  TPOBEPOK  COOJIIOJICHUS W UCHOJHEHHWS ~ MYHUIUNAIBHBIMU  CIIY)Kal[UMU
aIMUHUCTPATUBHOTO pErjlaMeHTa M HWHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUS K MPEIOCTABICHUIO MYHHUIIUITAILHOU YCITyTH.

31. llopsaA0K ¥ MEPUOAUYHOCTH OCYIECTBJICHNUS MJIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK
MOJIHOTHI M Ka4eCcTBA NMPeI0CTABIeHHsSI MYHUIIUNIAJIbHOM YCJIYTH, B TOM YK CJIe OPSIOK U (opMbl
KOHTPOJIA 32 MOJHOTOI U Ka4eCTBOM IPe0CTABJIEHU MYHUIMIIAIBHON yCIyru

31.1. KoHTpoJb 32 MOTHOTOM U KaY€CTBOM IMPEAOCTABICHHS MYHULUIIAJBbHON YCIYT'H BKJIKOYAET
B ce0s1 MPOBEACHUE TUIAHOBBIX MPOBEPOK (OCYIIECTBISAETCS HA OCHOBAHUU TOJOBBIX HJIM KBAPTAIbHBIX
IIaHOB paboThl OpraHa) W BHEIUIAHOBBIX IPOBEPOK, B TOM YHCJIE TPOBEPOK IO KOHKPETHBIM
oOpameHusM rpaxaad. [Ipu mpoBepke paccMaTpUBAIOTCS BCE BOIPOCHI, CBSI3aHHBIC C MPEAOCTABICHHEM
MYHHUIIMIIATBHOM YCIYTH, (KOMIUJIEKCHAsi MpoBepka) auOO OTIeNbHBbIE BOMPOCHl (TeMaThdyeckas
npoBepka). BHeruianoBble MPOBEPKH OCYIIECTBISIOTCS Ha OCHOBaHUU pacropsikeHuss Oprana. Ilo
pe3yibTaTaM KOHTPOJIS, HpPHU BBISBICHUM JOMYILIEHHBIX HapyLIeHUH, 3amecTuresb riaaBbl Oprana
MPUHUMACT PEIICHHE 00 MX YCTPAHESHUHU U MEPHI 110 HAIOKCHHUIO JUCIMILIMHAPHBIX B3BICKAHUN, TAKKe
MOTyT OBITh JlaHbl yKa3aHUs MO TMOATOTOBKE MPENJIOKEHUH [0 HW3MEHEHHI0 TOJOKEeHUN
aMUHUCTPATUBHOTO PETJIaMEeHTa.

Cpok nmpoBeJIeHUs TAKUX MTPOBEPOK HE JOJKEH MpeBbIaTh 20 KaJICHAAPHBIX JTHEH.

32. OTBeTCTBEHHOCTH A0JZKHOCTHBIX il Oprana 3a pemienus u Aeiicreus (0e3aeiicTue),
NpHHAMAaeMble (0CylIecTB/IsieMble) HMH B X0/1¢ IPEI0CTABJICHHS MYHHIIUIIAJIBHON yCJIYTH

32.1. KoHTposb 3a mpefocTaBiICHUEM MYHHUIMIIAIbLHOW YCIYrd BKIIOYAET B ceOs IMpPOBEICHHE
IIPOBEPOK, BBIABICHHE M YCTPAaHEHUE HAPYLICHWI IpaB 3asBUTENICH HAa BCEX dTalax MpPefoCTaBICHUs
MYHUIMIIATBHOM yciryrH. [IpoBepka MpoBOoAUTCS MO KaXKI0M *KanoOe rpaxkaaH, moctynusiiei B Opras,
Ha jeiicTBue (Oe3leiCTBUE) MYHUIMNAIBHBIX CIyXKallluX, OTBETCTBEHHBIX 3a IPEJIOCTABICHUE
MyHUIMNaIbHOU yciyru. Ilpu npoBepke (akToB, yKa3aHHBIX B KajnoOe, MOT'YT pacCMaTpUBaThCsS BCe
BOIIPOCHI, CBSI3aHHBIE C [TPEIOCTABICEHUEM MYHULIUIIAIbHON YCIYTH.

IlepcoHasibHAast ~ OTBETCTBEHHOCTh ~ MYHULHMIIAIBHOIO  CIYXKAIIero, OTBETCTBEHHOIO  3a
NPEJOCTaBIEHNEe MYHUIMNAIBHOM YCIYrM, 3a COOJIIOJICHMEM CpPOKOB M TOpSAJIKa IPOBEICHUS
a/IMMHHUCTPATUBHBIX MPOLIETYp, YCTAHOBJICHHBIX aIMUHUCTPATUBHBIM PETJIAMEHTOM, 3aKPEIIIETCS B UX
JOJKHOCTHBIX MHCTPYKIIMSIX.

JIOJDKHOCTHBIE JIMIA, NPENOCTABISAIOIINE MYHULMIIAIBHYIO YCIYTy, HECYT IE€PCOHAIBHYIO
OTBETCTBEHHOCTh 32 HEOKa3aHUE MOMOILIM HWHBAJIUAAM B TMPEOJOJCHUU OapbepoB, MeEIIArOIINX
MTOJIYYEHUIO0 UMM MYHULIUITAIIBHON YCIIYTH HAPABHE C IPYTUMU JTULAMU.

33. [los102xeHNsl, XapaKTepu3ylomue Tped0oBaHusA K MOPAAKY M (popMaM KOHTPOJIA 32
NpeJoCTaBJIeHHeM MYHHIIUNIAJIbHOM YCJIYIH, B TOM YHCJ€e CO CTOPOHBI I'PAkKAaH, X 00beJuHeHHIl
U OpraHu3anui

33.1. JIns ocymiecTBiIeHUs KOHTPOJIS 3a MPEAOCTABICHUEM MYHUIIUIAIBHON YCIYTU TpaxkJaaHe,
UX OOBEOUHEHMS] W OpraHuM3allid UMEIT MpaBo HampaBidaTh B OpraH HHIUBUIYyaldbHBIE H
KOJIJICKTUBHBIE OOpAIEHUs C MPEUIOKEHUSAMH, PEKOMEHJAIIMSIMU 110 COBEPIICHCTBOBAHUIO KAauecTBa U
MOpSAJIKAa MPEIOCTABICHUSI MYHUIIUIAIBHON YCIIyTH, a Tak)Ke 3asBJIECHUS M KaJIOObI ¢ COOOIIEHUEM O
HapylleHuu crenuainicramMu Oprasa, nojokeHnid PernmaMeHTa u MHbIX HOPMaTUBHBIX [TPaBOBBIX aKTOB,
YCTaHaBJIMBAIOLINX TPEOOBAHMS K NIPEIOCTABICHUIO MYHUIIUIIAIBHON YCIyTH.



33.2. KoHTponb 3a NpeAOCTAaBICHHEM MYHUIMIIAILHOW YCIYI'M CO CTOPOHBI TpaykaaH
OCYILECTBIISICTCSl ITyTEeM MOJXYyYeHUs MHPOpMANUHM O HaJM4YMU B JEUCTBUAX crenmanuctoB OpraHa
HapYUICHUI IOJIOXKEHUH PeriiaMeHTa M WHBIX HOPMATUBHBIX IPABOBBIX AKTOB, YCTaHABJIMBAIOIIUX
TpeOOBaHHUS K MPEIOCTABICHUIO MyHHIIUITATEHOMN YCITyTH.

33.3. KoHTponb 3a MpenocTaBieHUEM MYHUIUIAIBHBIX YCIYT €O CTOPOHBI OOBEIWHEHHN
rpaKIaH M OpPraHU3alUil OCYIIECTBISICTCS B CIydae IPEACTABICHUS STUMH OOBCIMHCHHUSMH H
OpraHM3alsIMA WHTEPECOB 3asBUTEINCH IyTEeM TMOIYyYeHHs WHPOPMAIMA O HAJIMYMUA B JCHCTBHSIX
crienanctoB OpraHa HapylleHU# MojoKeHui PeriiaMeHTa M MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
YCTaHABIMBAIOUIUX TPEOOBAHHUS K MPEIOCTABICHUIO MYHHIIUTIATBHOHN YCITyTH.

V. locyneOHblii (BHeCyde0HbII) MOPAIOK 00:KaT0BAHUS PellieHUH 1 IeilicTBUii
(Oe3eiicTBUSA) OpPrana, NpeaoCTABISIIONIEr0 MyHUIMIIAJIbHYIO YCJIYTY, MHOTOQYHKIIHOHAJIBLHOIO
LHEHTPA, a TAKKe UX J0JZKHOCTHBIX JIMI, FOCYIAPCTBEHHBIX CJIY:KAIINX, PA0OTHUKOB

34. Undopmauus 1Jis 3asiBUTEJIS 0 €ro NpaBe MoJaTh Kajaody

34.1. 3agBuTens UMeET MpPaBo Ha oOkanoBaHue JeicTBUll (Oe3nelicTBusi) Oprana, a TaKke ero
JOJHDKHOCTHBIX JIMI] WJTH MHOTO()YHKIIMOHAIBHOTO IICHTPa, PA0OTHHKA MHOTO(YHKIIHOHAIHHOTO IICHTPA
B Jlocy1e0HOM (BHECY1e0HOM) TOPSIKE.

34.2. I'paxxiane UMEIOT MPaBO OOpaIIaThbCs JIMYHO, a TAKXKE HANPABISITH UHAUBUIAYaJIbHBIE U
KOJUIEKTUBHbBIE OOpaIleHus], BKIIOYass oOpalieHus 00beqMHeHHI rpaXKaaH, B TOM YHUCIIe IOPUAUYECKUX
JIUI, B TOCYJAapCTBEHHBIC OPTaHbI, OPraHbl MECTHOTO CaMOYIIPABIICHHUS, MHOTO() YHKITMOHATLHBIA TICHTP
U WX JODKHOCTHBIM JIMIIAM, B TOCYIapCTBEHHbIE U MYHHUIUMAIbHBIE YUYPEKACHUS, U HHbBIC
OpraHM3alfif, Ha KOTOPBHIC BO3JIOKEHO OCYIIECTBICHHEC NyOIMYHO 3HAYUMBIX (QYHKIHHA, W UX
JOJKHOCTHBIM JIMIIAM.

34.3. I'paxxmane peaqu3yroT MPaBO HA OOpaIIeHHEe CBOOOTHO M JOOPOBOJILHO. OCyIeCTBICHHE
rpaxkaHaMu IIpaBa Ha oOpallieHre He TOJKHO HapyIIaTh MpaBa U CBOOObI APYTUX JIULI.

3S. Ilpeamer xkasn00bl

35.1. Hapymenue cpoka perucTpanuu 3ampoca (KOMIUIEKCHOTO 3alpoca) O MpeaoCTaBIeHUU
MYHHUIMTIAJBHOW YCIYTH.

35.2. HapymeHnue cpoka NpeNOCTaBICHUS MYHMIMIAIBHOW YyCIyrd. B ykasaHHOM ciydae
nocyneoHoe (BHecyneOHOE) oOaloBaHHE 3asBHUTENIEM pEIICHHH u  JedcTBuil  (Oe3aencTBUs)
MHOTO()YHKIIHOHAJILHOTO LIEHTpPa, PabOTHHUKAa MHOTO(YHKIIMOHAJIBHOIO LIEHTPAa BO3MOXKHO B CIlydae,
€CJIi Ha MHOTO(YHKIIMOHAJIbHBIN LIEHTp, pelIeHus U aeicTBus (0e3aeiiCTBIE) KOTOPOTo 00XKalyroTCs,
BO3JIOKEHA (DYHKIMS MO MPEAOCTABICHHIO COOTBETCTBYIOIIEH MYHHUIMNAIBHOW YCIYTH B IMOJHOM
o0beMe B MopsijKe, onpeaerneHHoM dyacTeio 1.3 crateu 16 @enepanproro 3akona Ne 210-D3.

35.3. TpeboBanue y 3asiBUTEINS TOKYMEHTOB MM MHPOPMALIUH JTUOO0 OCYIIECTBICHUS NeHCTBUH,
MIPE/ICTAaBICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMH
Poccuiickoit ®@enepaunu u (wim) PecnyOmauku KpbIM, MyHMIMDAIBHBIMU TPAaBOBBIMU aKTaMH JUIS
MPEIOCTABIIEHUS] MYHUILIUIIAJIbHON YCIYTH.

35.4. Otka3 B IpueMe JIOKyMEHTOB, IIPEIOCTABICHUE KOTOPBIX IPELYCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®enepaunu u (wiu) PecnyOnuku KpbiM, MyHUIIMDAIBHBIMU
IIPaBOBBIMU aKTaMH JIJIsl IPEJOCTABICHUS MYHULIMIIAIbHON YCIYTH, Y 3asBUTEIS.

35.5. Otka3 B MNOpeAOCTaBICHWM MYHUIHMNAIBHON YCIYTHd, €CJIM OCHOBAaHHUS OTKa3za He
NpPeSyCMOTPEHbl (efiepaibHBIMA  3aKOHAMH M TIPUHSATBIMH B COOTBETCTBHM C HHUMH HHBIMHU
HOpPMAaTUBHBIMM TpaBOBbIMM akTamu Poccuiickoit ®enepanun u (uau) Pecnybmuku Kpeim,
MYHUIMNATBHBIME  TIPaBOBBIMM ~ akTaMHM. B yka3aHHOM ciydae jaocyaeOHoe (BHecyneOHoe)
o0XaJloBaHUE 3asBUTEJIEM pelIeHU U AeicTBuil (06e3aeicTBUS) MHOTO(YHKIHOHAJIBHOTO IIEHTpA,
pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B Cllyyae, €ClIM Ha MHOTO(YHKIHMOHAIbHBIN
LEHTp, peueHuss u JedcTBUs (Oe37eiicTBHE) KOTOpPOro O0XKamyloTcs, BO3JIOXKEHa (QYHKIUS M0
NPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIMIIAIBHBIX YCIYT B TIOJHOM o0O0beMe B MOpSAKE,
onpeaeneHHoM YacTeio 1.3 cratbu 16 @enepanpHoro 3akoHa Ne 210-D3.



35.6. 3arpeboBaHue C 3asBUTENS MPH MPEIOCTABICHUN MYHHIMIIAIBHOM YCIYrH IJIaThl, HE
MPEAYCMOTPEHHOW HOPMAaTUBHBIMU NIPABOBBIMH akTaMu Poccuiickoit @enepannu u (unu) PecnyOmukn
KpbiM, MyHUIIMITATEHBIMH TTPABOBBIMU aKTaAMHU.

35.7. OTka3 opraHa, NpeA0CTaBIISIONIET0 MYHUIIUIAIBHYIO YCIYTY, JOHKHOCTHOTO JIUIA OpraHa,
NPEJOCTABIAIONIETO MYHHUIMIAIBHYIO  YCIYTY, MHOTO(QYHKIMOHAJIBHOTO LEHTpa, pabOTHHKA
MHOT0(YHKIIMOHAJIBHOTO IIEHTPa B UCIPABICHUU JOMYIIEHHBIX MU ONEYaTOK M OUIMOOK B BBIJAHHBIX
B pe3ylibTaTe MpPEJOCTaBICHUS MYHHLIUNAIBHOW YCIYI'M JOKyMEHTax JuOO HapylleHue
YCTaHOBJICHHOI'O CpOKa TakuWxX HchpaBieHuil. B ykazanHoMm cnyyae pgocynebHoe (BHecyneOHOE)
00KaJlOBaHUE 3asABUTEIIEM pEIICHUH U AeicTBuil (Oe3meiicTBHs) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHUKAa MHOTO(YHKIIMOHAJILHOTO IIEHTPAa BO3MOXKHO B cllydae, €CIM Ha MHOTO(YHKIIMOHAIbHBIN
LEHTp, peuIeHuss W JeicTBus (Oe3AelCTBHE) KOTOPOTO OOKAIYIOTCSA, BO3JIOXKEHA (YHKIUS IO
MPEIOCTABIIEHUIO COOTBETCTBYIOIIMX MYHHULHUIAIBHBIX YCIYI B TMOJXHOM oOOBeME B THOpSIKE,
omnpezaeneHHoM 4acTbio 1.3 crathu 16 denepanbHoro 3akona Ne 210-03.

35.8. Hapymenue cpoka wiM HopsiAKa BblAaud JTOKYMEHTOB IO pe3yibTaTaM IpeaoCTaBICHUS
MYHHULIUIIAJbHOW YCIYTH.

35.9. IlpuocraHoBleHHE TPEJOCTABICHUS MYHUIUNAIBHONW YCIYrH, €CJIHM OCHOBAHHS
MPUOCTAHOBIICHHUSI HE TPEIyCMOTPEHBI (enepaabHbIMU 3aKOHAMH W TPUHSATHIMH B COOTBETCTBUHU C
HUMU WHBIMH HOpPMaTHBHBIMU TpaBOBbIMU akTamu Poccuiickoir ®Denepaumu u (wnu) PecnyOnuku
KpbiM, MyHHIIMITaTBHBIMH TIPAaBOBBIMHM aKTaMH. B yka3aHHOM ciydae gocyneOHoe (BHeCyneOHOe)
o0XaJloBaHUE 3asBUTENIEM pEIIeHUN u AeicTBuil (Oe3aeiicTBUS) MHOrO(pYHKIHMOHAIBHOTO IIEHTPA,
pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B CIIydae, €Clid Ha MHOTO()YHKIIMOHAJIBHBIN
LEHTp, pelieHuss U JeicTBus (Oe3AeiicTBHE) KOTOPOTro OO0KadyloTCs, BO3JIOKEHAa (QYHKIHUS I10
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIMIIAIBHBIX YCIYT B TIOJHOM 00beMEe B TMOpSAKE,
omnpeaeeHHoOM YacThto 1.3 ctatbu 16 @enepanpHoro 3akoHa Ne 210 — O3,

35.10. TpebGoBanue y 3asBUTENS HPU MPEIOCTABICHUN MYHHUIMIIATBHON YCIYTH JOKYMEHTOB
win uHpopManuu, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3blBaJUCh MPHU
MepBOHAYAILHOM OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTaBIECHUSI MYHUIIUTIATBHON
yciyrd, Jau00 B MPENOCTABIEHUM MYHULUIAIBHOW  YCIyrd, 3a HCKIIOYEHHUEM  CIIy4aes,
npeaycMOTpeHHbIX NMyHKTOM 4 uvactu 1 ctatbu 7 ®denepanbHoro 3akona Ne210 - @3. B ykazanHHOM
cinydae nocynebHoe (BHecyneOHOE) 00KalloBaHME 3asiBUTEIEM PEIICHUN W JeUcTBUM (Oe3neicTBUs)
MHOTO(YHKIIMOHATHHOTO IIEHTpa, pabOTHHKAa MHOTO(PYHKIIMOHAIHHOTO IIEHTpPa BO3MOXKHO B Cllyuae,
€CJIi Ha MHOTO(QYHKIIMOHAJIbHBIN LIEHTp, pelIeHus U aeicTBus (0e3aeiiCTBIE) KOTOPOTo 00XKalyroTCs,
BO3JIOK€HA (YHKIUS MO TPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIUMAIBHBIX YCIYT B MOJHOM
o0BbeMe B MopsiKe, onpeaeraeHHoM dyacTeio 1.3 crateu 16 @enepanproro 3akona Ne 210 - O3,

36. Opranbl rocyapcTBeHHOM BJIACTH, OPTaHU3AIUM J0JKHOCTHBIE JIHIA, KOTOPbIM
MOKeT OBITH HAIIPABJIEHA JKAJ100a

36.1. B ciayuyae oOxanoBaHus neicTBuil (0e3neiicTBusl) win peuieHus ['aBbl aAMUHUCTpAIUU
(YHOJIHOMOYEHHOTO JUIIa), )kanoba Hanpasisgercs B CoBeT MUHUCTPOB PecriyOnuku Kppim.

B cnywae oOxkanoBanums gercTBui (O€3MEHCTBUSA) WM pEIICHUS 3amMecTuTens [ JaBbl
aJIMUHUCTpPAIIMH, TOJPKHOCTHOTO Juia OpraHa, MpeIoCcTaBisaI0IIero MyHUIIUIAIBHYIO YCIYTY, *kKano0a
HaIpaBJieTcsl Ha paccMoTpeHue [ 1aBe aqMUHUCTpaIIH.

B Oprane ans 3asButTeneil mpeaycMaTpuBaeTCs HaJIMYUe HAa BHJIHOM MECT€ KHHUTH kalol U
MPEAJIOKEHU .

36.2. B cmywae oOxanoBaHus JedcTBUM (Oe3AeMCTBHSI) WM pelIeHUs pPabOTHHKOM
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OCYLIECTBIIAIONIETO MPUEM JIOKYMEHTOB, *ajloba HalpaBiseTcs Ha
paccmotpenue qupekropy I'BY PK «M®L».

B cnyuae oGxkanoBanusi nevictBuii (OesnmerictBusi) unu pemienus aupektopa ['BY PK «M®IIy»
(YnoiaHOMOYEeHHOTo Juua), anoba Hampasisercs Yupeaurtemo ['BY PK «M®Il» - MunucrepctBy
BHYTpPEHHEH MOJUTHKY, HHpopManuu U cBa3u Pecriydbnuku Kpbim.

B MHOro(yHKIIMOHANBHOM LIEHTpE s 3asBUTECH MpeaycMaTpUBAcTCs HAIMYHME HA BHJIHOM
MeCTe KHUTH KaJ00 U MPEJIOKEHHUH.



37. IlopsiAiok mMoga4Yu U PpacCMOTPEHHUS KAT00bI

37.1. XKanoba nomaercs B TUCbMEHHOU (opMe HAa OYMa)KHOM HOCUTEJIE, B AJICKTPOHHOU (opme
(mocpenctom EINT'Y, PIIT'Y, odummansHoOro caiita Oprana, 3JMeKTPOHHOU MOYTHI), TIOYTOBOW CBS3BIO,
B XOJIe MpPEIOCTABJICHUS MYHULMIAIBHOW YCIYrH, MpH JUYHOM oOparieHuu 3asButens B Opran u
MHOTO(YHKIMOHAJBHBIN LEHTP, MOCPEACTBOM Tele(OHHON «ropsiueil nuHum» CoBeTa MUHHUCTPOB
Pecry6ommnku Kpbim.

XKanoba momkHa conepxKarh:

1) HanMeHOBaHUE OpraHa, MPEAOCTABISAIONIET0 MYHULIUNAIbHYIO YCIYTY, JHOJDKHOCTHOTO JIHIA
opraHa, MpeJOCTABIAIONIETO MYHHIMIIAIBHYIO YCIYry, Ju00 MYHHIMOAIBHOTO  CIIY)Kallero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, €ro pyKoBoAWTeNns M (wiu) pabOTHHMKA, PELICHUS W JEHCTBUS
(Ge3neiicTBHE) KOTOPBIX 00KATYIOTCS;

2) damunmuio, UMs, OTYECTBO (TOCieNHEe - MPU HAJIMYWHU), CBEIEHUS O MECTe >KUTEIhCTBA
3asgBUTENA - (PU3MUECKOro JMIa JUOO0 HaMMEHOBAaHHE, CBEIACHHUS O MECTe HAXOXKACHUS 3asBUTENS -
IOPUANYECKOro JIMIIA, a Takke HoMep (HoMepa) KOHTAaKTHOro TenedoHa, aapec (agpeca) 3JIeKTPOHHON
MOYTHI (MIPH HAIMYHMH) ¥ TTOYTOBBIN ajjpec, M0 KOTOPBIM JIOJKEH OBITh HAalPaBJICH OTBET 3asBUTEIIO;

3) cBemeHus 00 oOxalyemblX peHIeHUAX | JedcTBusX  (Oe3nelcTBUM) — Opraua,
MPEJOCTABIISIONIETO MYHUIMIIAJIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIa OpraHa, IMPEeJIOoCTaBISIONIETO
MYHHUIMIAIBHYIO YCIYry, JU00 MYHUIIMIAIBHOTO CIY>Kallero, MHOTO(YHKIMOHAIBLHOTO IIEHTpA,
paboTHHKAa MHOTO()YHKIIMOHAJILHOTO IIEHTPA;

4) noBOIBI, HA OCHOBaHMHM KOTOPBIX 3asBHUTEIhL HE COIJIACEH C pPEIICHHEeM U JIeHCTBUEM
(Ge3neiicTBUEM) OpraHa, MPeIOCTABISIONIET0 MYHHUIMIIATBHYIO YCIYTy, HOJDKHOCTHOTO JIMIA OpraHa,
MIPEIOCTABIISAIOIIETO MYHHUIIUTIATBHYIO yCIIyTY, 160 MYHHIIMIIATLHOTO CITy’Kallero,
MHOTO()YHKITHOHAJIEHOTO LIEHTPA, paOOTHUKA MHOTO()YHKIIMOHAIBHOTO LIEHTP. 3asBUTEIIEM MOTYT OBITH
MIPeICTaBJICHBI JOKYMEHTHI (MIPY HAIUYUH ), TOITBEPKIAIOIINE TOBOBI 3asIBUTENS, JTUOO UX KOMHH.

38. Cpoxu paccMOTpeHHus KaJI00bI

38.1. B ciyuae nocyneOHoro (BHecyaeOHOro) 00kanoBaHMs 3assBUTENEM PELICHUH U JercTBUi
(Oe3nelicTBUsl) oOpraHa, MPEAOCTABISIONIET0 MYHULHUINAIBHYIO YCIYTy, MHOTO()YHKIHOHAJIBHOTO
LEHTpa, YUpeIuTess MHOro(yHKIIMOHAIBHOTO [IEHTPa, *ajto0a MOJIeKUT PACCMOTPEHHUIO B TeueHue 15
pabouux THEH co ITHS ee PEerHCTpalny, a B ciaydae 00XKaloBaHMs OTKa3a OpraHa, MpeAOoCTaBIISIONIETO
MYHUIIUTAIBHYIO YCIYTy, MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, B IpUEME JTOKYMEHTOB Y 3asiBUTENs 100 B
HUCIIPABJICHUU JONYIICHHBIX OICYATOK U OIIMOOK WIN B ci1ydac 00 KaJI0BaHUs HapymcHUA
YCTAHOBJICHHOTO CPOKA TaKUX UCIPABJICHUH - B TeUeHHE 5 pabounx AHEH CO JIHS ee PerucTpalyy.

39. Pe3yabTaT paccMOTPEHHUsI KAI00bI

39.1. o pe3ynbraram pacCMOTPEHUS KaIOObI MPUHUMAETCS OJHO U3 CIECIYIONIUX PEIICHUH:

a) ’kano0a y/l10BJIETBOPSAETCS, B TOM YHCie B (OPME OTMEHBI IPUHATOTO PELICHHUs, UCTIPABICHUS
JIOMYIIEHHBIX OINEYaTOK M OLIMOOK B BBUIAHHBIX B pe3ylbTaTe€ MPEJOCTaBICHUS MYHUIUMIAIbHON
yCIIyTU TOKYMEHTAX, BO3BpaTa 3asiBUTENIO JEHEKHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE MPETYCMOTPEHO
HOPMaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickoit @enepanun u (win) Peciybnuku Kpbim;

2) B yAOBJIETBOPEHHUH KaJIOObI OTKa3bIBACTCS.

39.2. B ciy4yae yCTaHOBJIEHHUSI B XOJIe WJIM IO pe3yJibTaTaM pacCMOTPEHUs KajloObl MPU3HAKOB
COCTaBa aJIMMHHUCTPATUBHOI'O IIPABOHAPYIIEHUS WM NMPECTYIUIEHUS JODKHOCTHOE JIMLO, HAJEIIEHHOE
MOJIHOMOYHSIMU 110 PACCMOTPEHMIO Kalo00 He3aMeIMTEIbHO HANpaBIsIOT UMEIOLINECs] MaTepuaibl B
OpraHbl IPOKYpaTypHl.

40. ITopsinoxk nHGOPMHUPOBAHNS 3aBUTEJIA 0 Pe3yIbTATAX PACCMOTP EHUA KAT00bI
40.1. He no3aHee aHs, CIENYIONIIETO 3a THEM MPHUHSTHS PELICHHS, 3aIBUTEII0 B MUCbMEHHOMN
dbopMe M TO KENAHUIO 3asABUTENS B DJICKTPOHHOH (opMme HampapiisieTcsi MOTUBHUPOBAHHBIM OTBET O
pe3yibTaTax pacCMOTPEHHS HKaTOOBbI.
40.2. B ciiyuae npu3HaHMS KaJlo0Obl MOJIeKaIEH YJOBICTBOPEHUIO B OTBETE 3asBUTEIIO, 1aCTCS
uHpopManus 0 IEHCTBUAX, OCYIIECTBISEMbIX OPraHOM, IPEJOCTABIIAIOUIMM MYHULIUIAIBHYIO YCIYTY,
MHOTO()YHKITHOHAJIBHBIM LIEHTPOM B IIEJISIX HE3aMEUIUTENILHOTO YCTPAaHEHHsI BBISABICHHBIX HapyIICHUN



[P OKa3aHUHM MYHUIIUTIAIBHON YCIyTH, a TAaKXKe MPUHOCATCS U3BHHEHUS 32 JIOCTaBJICHHBIE HEYI00CTBA
U yKa3bIBaeTcs MHpOpMaIus O JaJbHEHIINX NeHCTBUAX, KOTOPbIEe HEOOXOAUMO COBEPIIUTH 3aSBUTEIIO
B LIEJISIX TOJYYEHUS] MYHUIIUTTIAIIBHON YCITYTH.

40.3. B cinydae mpu3HaHHS KaJIOOBI HE IMOJUICKAIIEH yIOBIECTBOPEHHUIO B OTBETE 3asBHUTEIIO,
JAOTCS ApTYMEHTUPOBAHHBIC Pa3bsICHEHHS O TPUYMHAX NMPUHATOTO PEHICHHUS, a TaKkke WH(OpManus O
nopsKe 00KanoBaHUs MPUHSITOTO PELICHUS.

41. Ilopsaok 00:xa10BaHNS PelIEHUS T10 Ka100e
41.1. IIpunsaToe, Mo pe3ysbTaTaM PacCMOTPEHHS JKAI0ObI, pelIeHue MOXKET ObITh 00’KaJIOBaHO B
HOPSIZIKE, YCTAHOBJICHHOM JICHCTBYIOIIMM 3aKOHOJATelnbcTBOM Poccuiickoit Denepaunu u  (uim)
Pecniy6nmuku Kpbim.

42. IlpaBo 3asiBuTEJIs1 HA NOJy4eHHe MHGOPMALMH U IOKYMEHTOB, HeO0X0AUMBIX LIl
000CHOBAHMSI M PACCMOTPEHUS KaJI00bI
42.1. 3asButens Bnpase oOpatuthest B Oprad, MHOTO(DYHKIIMOHAIBHBIA HEHTP 32 MOIYYCHUEM
uHboOpMallUd W JOKYMEHTOB, HEOOXOOUMBIX JUII OOOCHOBAaHUS M PACCMOTPEHHUS XKajloObl, B
MUCHMEHHOM (hopMe, B TOM YHCIIE TIPU JIMYHOM OOpaIleHUH 3asiBUTEIS, WM B 3JICKTPOHHOM BHJIE.

43. Cnoco0b1 HH(pOPMUPOBAHUS 3asiBUTE/ICH 0 MOPSIKe MOJaY1 H PACCMOTPEHH KAT00bI

43.1. Uadopmanuio o nopsake 1Mojadd U pacCMOTPEHUs )Kajio0bl 3asBUTENb BIPABE MOIYYUTh
Ha MH(QOPMALMOHHBIX CTEHJAaX, B MECTaxX IMPEAOCTaBICHUS MYHUIUMNAIBHON YCIYrH, MOCPEICTBOM
TeneOHHON CBsI3U, NMPHU JIMYHOM OOpaIleHUH, MOCPEACTBOM IOYTOBOM CBS3M, B 3JEKTPOHHOM BHJIE
(EIl'Y, PIIT'Y, odummansubiii caiit Oprana, opunmansueii cadt ['BY PK «M®Lly, snexTponHas
nourta Oprana).



(Ha3BaHME apXUBA)

(IOYTOBBII HHIEKC, aJpec,

TenedoH, ¢akc)

ApXuBHasi CIpaBKa
Ne

(mata)

Ha Ne oT

OcHOBaHue:

ITpunoxxenne Ne 1

K a]MUHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUSI MYHULIUIIAIbHON YCIYTH
«Bbl1aua apXUBHBIX CIIPABOK, APXHUBHBIX
BBIMIMCOK U apXUBHBIX KOMHUU MO COLIMAIIBHO-
MIPABOBBIM 3ampocam» A JIMUHUCTPALIUN
OXOTHUKOBCKOI'O CEJIbCKOIO IIOCETIEHUS
Cakckoro pariona Pecriyonuku Kpbsim

(ampecar)

PYKOBO,Z[I/ITGJ'IL OopraHu3anuu

Ucnomuaurens

(moxnuce) (pacunpoBKa MOAMKCH)

IleuaTts

TenedoH




(Ha3BaHME apXUBa)

(IIOYTOBBIIT UHIEKC, aJpec,

TenedoH, pakc)

APXHNBHAS BBIIIUCKA
Ne

(nara)

Ha Ne oT

OcHoBaHue:

[Tpunoxenue Ne 2 k

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MIPEIOCTABIICHUSI MyHULIUTIATBHON yCIYTH
«BpI1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBIMHICOK U apXUBHBIX KOMHII 110 COLUATbHO-
MIPaBOBBIM 3aIIPOCAM

AnMuHUCTpALIIU

OXOTHHUKOBCKOT'O CEITLCKOIO MOCEICHUS
Cakckoro pariona Pecriyonmuku Kpbsim

(anpecar)

PyKOBO)II/ITe.]'H) opraHusanuu

Wcnomuurenns

(mojnuce) (pacindpoBKa MOAMUCH)

TlevaTs

TenedoH




ITpunoxxenue Ne 3
K aJIMUHUCTPATUBHOMY PEriIaMeHTy
IPEeI0CTaBICHUS MyHUIIUIIAIBHON YCIyTH
«BpI1aya apXuBHBIX CIIPABOK, APXUBHBIX
BBIITMCOK M aPXUBHBIX KOIHH IO COIIMAIBHO-
MIPAaBOBBIM 3aIpocaM» A IMUHHCTPALUU
OXOTHHKOBCKOTO CEIHCKOTO MOCEICHHS
Caxkckoro paiiona Pecrry6mmku Kpeim

(®.1.0., 1ubo HauMEHOBaHHE
IOPHINIECKOTO JIUIIA)

(ampec MecTa )KUTEIbCTBA, afpec AJs
KOPPECTIOHICHITHH )

(KOHTaKTHBIN TeNe(OH)

(37IeKTpOHHAs 110YTA)

3ASBJIEHUE
0 NIPEAOCTaBICHUH aPXUBHBIX CIIPABOK

[Ipoury nmpeocTaBUTh /apXUBHYIO CIIPABKY/apXUBHYIO BBIIUCKY/apXUBHYIO KOITUIO/TEMaTHUYECKUN
(nooduepkHymu HydCcHOE)
IepeyeHb/TEMaTHUECKYIO MOANOPKY/TeMaTuYecKuii 0030p/:

Jnsa husnyueckoro numa:
« » 20 T.
(moamuce) (pactmmdpoBKa MOAMKUCH)

(IOKyMEHT, TOITBEP K IAIOIIU MpaBa (MIOJTHOMOYHS) IPECTABUTENS)

J71s FopUAMYECKOro JINa

« » 20 r. PykoBoaurens
(HaMeHOBaHUE 0. JIUIIA) (moamuce) (pacumdpoBKa MOAMHCH)
M.IL

(IOKyMEHT, OITBEP K IAI0IIU I MpaBa (MOJTHOMOYHNS) IPEACTABUTENS)



ITpunoxxenune Ne 4

K aJMUHUCTPATUBHOMY PEIJIaMEHTY
MPEA0CTABICHUS] MYHULIUITAIbHON YCITYTH
«Bbl1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBINIMCOK U apXUBHBIX KOMUN MO COLIMAIILHO-
MIPABOBBIM 3ampocam» A JIMUHUCTPALIUN
OXOTHUKOBCKOI'O CEJIbCKOTO IIOCETIEHUS
Cakckoro paitona Pecniyonuku Kpbim

PACIIMCKA B IOJIYYEHUU TOKYMEHTOB
Ne oT
(coomeemcmeyem peksusuman,
VKA3AHHBIM 6 HCYPHATe pecUCmpayuu)

Brinana

(D.1.0. 3aa6umens)

HepequL HAOKYMCHTOB, ITPEACTABJICHHBIX 3asBUTCIICM CAMOCTOATCIIbHO!:
1.

2.

[lepeyeHb NOKyMEHTOB, KOTOpbIE Oy1yT MOITY4YEHbI IO MEKBEAOMCTBEHHBIM 3alIPOCAM (3ANOIHAEMCA 8
cnyuae, eciu makue OOKyMeHmbl He OblIu npeoCcmasiensl 3as6umenem no cOOCMEeHHOU UHUYUAmuse):

1.

2.

(Oonorcnocmov, D.U.O. 0ondcHOCMHO20 TUYad, NOONUCH 8bIOABULE20 PACNUCKY)



3AIIPOC

ITpunoxenue Ne 5

K aIMUHUCTPATUBHOMY PErTIaMEHTY
IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH
«BpI1aua apXUBHBIX CIIPABOK, aPXUBHBIX
BBIITMUCOK U apXUBHBIX KOITHH TI0 COoIIMaJIbHO-
IIPABOBBIM 3a1Ipocam» A JIMUHUCTPALUN
OXOTHHUKOBCKOT'O CEJIbCKOTO ITOCEICHUS

Cakckoro pariona Pecriyonuku Kpbsim

s oOpMIICHUSI apXUBHOW CIPABKH, ApXHUBHOM BBIMHMCKH, apXUBHON KONMUH (HYKHOE ITOTYEPKHYTH)

M0 JIOKYMCHTaM

Ha3BaHue Oprana

Nudopmanus 0 mEpCOHATBHBIX JAHHBIX XPAHUTCS U 00pabaThIBacTCs C COOJIOJACHUEM
POCCHUICKOTO 3aKOHOJATEIBCTBA O MEPCOHATBHBIX JIAHHBIX. 3aIONHSS JAHHYIO aHKeTy, BbI 1aere
coriacue Ha 00padOTKY MEePCOHATBHBIX TAHHBIX <*>,

damuus, UMS, OTYECTBO 3asBUTEII,
JTaHHBIE MacropTa (cepus, HOMEp, KEeM BBIJaH,
JlaTa BbIAAYH)

Homep u nara nosepeHHOCTH

( pm HaTHYWH)

damunust, UM, OTYECTBO, JWIIa, 0
KOTOPOM  3alpaminBaeTcs apXuBHas
BBITIMCKA)

Tema 3ampoca :

MpUBaTU3aLMS  KUJIbS, OTBOJ  3€MJN;
BbIJICJICHUE 3€MEJIBHOTO y4acTKa,
IIEpEUMEHOBAHUE YIIULIBI; IPUCBOEHUE a/Ipeca,

BBIJICJICHUE KWJIOH IIJIOIAIH , ONIEeKa U T.J.
(Hy’KHO€ TOTYEPKHYTh)

PexBU3UTHI 3alIpalrruBacMbIX JOKYMCHTOB
-HOMCp M aaTa pCIICHUs , IPOTOKOJIA ,IIpHUKa3a

JInga KakoW Lenu  3ampalivBacTCs apXHUBHAS
CIIpaBKa

Crioco0 mosrydeHusi oTBeTa Ha 3arpoc( JUYHO,
MOYTOM)

Anpec peructpaiuu(IIponucky) , Tenedox

Cnoco0 TOJIYYCHUA OTBCTA HA 3aIIpOC

Jlist kako# 1iesu opopMIISIeTCs 3a1mpoc

20 T. Ilomnuce

(mommmMce MNOJIL30BATEJIS)



ITpunoxxenne Ne 6

K aJIMUHHCTPAaTUBHOMY PEIJIaMEHTY
IIPEAOCTABICHNs] MYHULIUITAIBHON YCIIYTH
«BpI1aya apXUBHBIX CIIPABOK, aPXUBHBIX
BBIIIMCOK U apPXUBHBIX KOIIUH 110 COLIMAIIBHO-
IIPAaBOBBIM M UMYILECTBEHHBIM 3aIIPOCaM»

3AIIPOC

s oOpMIIEHUSI apXUBHOW CIPABKHU, ApXUBHOM BBINKUCKU, ApXUBHOW KONHMH (HY)KHOE MTOTYEPKHYTH)

M0 IOKYMCHTaM

Ha3BaHue Oprana

Nudopmanys o mnepcoHANbHBIX [JaHHBIX XpaHUTCS U oOpabaThiBaeTcs C COOJIIOIEHUEM
POCCHUHCKOIO 3aKOHOJATENIbCTBA O IEPCOHANBHBIX TAHHBIX. 3alI0JHASA JaHHYIO aHKETY, Bbl naere

corjiacue Ha oOpabOTKy MEePCOHAIBHBIX JAHHBIX <*>,

damunus, ums, OTYECTBO (TOJTHOCTHIO)
3asIBUTEIIS.

- JlaTa poxaeHun.

-JlanHbIe maciopTa (KeM BBIZaH, CEpHsl, HOMEp, JaTa
BBIZIAYH).

- Ctatyc (meHcuoHep , 6e3pabOTHBIN, CITYKAIIUH,
pabOTHUK, CTYAEHT)

damunusi, UM, OTYECTBO JIMIIA, 3aIPAIIMBAIOIIETO
CIpaBKy (MIPU HATMYUH TOBEPEHHOCTH);

AaTta 1 HOMCp JOBCPCHHOCTH.

N3menenue damuiinmu, UMEHH, OTUYECTBA 3asBUTEIS C
yKa3aHHUeM JaT (3a 3ampaniuBaeMblil Iepruo)

Tema 3ampoca (oOpateHus):

TPYZIOBOM CTaX :

-[I0JJHOE€ Ha3BaHHE OpraHu3allid COIJIAaCHO 3alucH B
TPYIOBOM KHUKKE;

-HOMepa M JaThl NpPHUKa30B O NpPHUEME U YBOJIbHEHUH,
HaXOXJECHUH B  JIOJITOCPOYHBIX KOMaHIMPOBKax, B
y4eOHBIX OTITyCKaX.

2. 3apruiara:

-[I0JIHOE Ha3BaHUE OpraHU3alllY;

-KpaliHHE JaThl 3allpallliBa€MbIX CBEACHM;

-Ha3BaHUE OTJEJIOB M JOJDKHOCTEM COIVIACHO 3alucel B
TPYIAOBOM KHMIKKE B XPOHOJIOTUYECKOU
MOCJIEZIOBATEIBHOCTH ( 3a 3ampaiivBaeMblil IEpUO.)

JlaTel pOKJEeHUS JeTeld W BpPeMsS HAXOXJCHUS B
OTIyCKE M0 yXOAy 3a peOeHKOM (3a 3ampaminBaeMbIit
NIEPHO.)

Anpec peructpaiuu (Iponucku) TenehoH

Anpec $paKkTHIECKOTO IPOKUBAHUS

Jna  xakon  uenu 3aIpalMBacTCs apXUBHas
CIIpaBKa

Crnoco0 nonyueHus (JIMYHO, TOYTOI)

(Hara)

20 1. TToammce

(HO,HHI/ICI) HOHL30BaTeJ’IH)




